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PEIIEH3 U
Ha pabodyro nporpammy o yae6Ho# qucrumiuae OI1.14. MHdopMaIMoHHEIE TEXHOIOTHH B
npodeccronanproi aestensHocTH i crenuansrocTd CITO 40.02.01 [MpaBo u oprasu3amnus
commanbHoro obecnedenus, pazpaboTaHHyIo npenonasareneM Kamveinkoro pummana ®I'BOY
HNBO «MockoBcKHi rocyaapCTBEHHBIMH
I'YMaHHUTapHO-3KOHOMUYECKUN YHUBEPCUTET
KaraeBoit Paucoit UropesHoit

IIpencrapnenHas padogas nmporpamMma yae6Hoit mucuuminasl OI1.14. MadopManroHHbe
TEXHOJIOTUM B IPOo(EecCHOHATBHON MAeATENbHOCTH pa3paboTaHa C ydeToM TpeGoBaHMiA
®enepanbHOro rocyIapCTBEHHOr0 00pa30BaTeNbHOrO CTAHAAPTA M0 CHEMAILHOCTH CPEIHETO
npodeccuoHambHOro obpasosanus 40.02.01 IIpaBo 1 opraHu3anus CONUATEHOrO0 00€CIIeUeHHS.

CrpykTypa pabGodedf mporpammbl COOTBETCTBYET CTPYKType NPHMEPHBEIX IIPOrpaMm
y4eOHBIX IUCHMIUIMH CpeIHero mpodeccHoHanbHOro obpasoBaHMs Ha OCHOBE (DerepaibHBIX
rocy1apcTBeHHbIX 00pa3oBaTenbHbIX cTanaaptoB CIIO.

B nacnopre pabouei mporpamMMel ompeziesieHa 061acTh IPHMEHEHHS [IPOrPaMMBI, MECTO
y4e0HOH NUCHIUILUIHHEI B CTPYKTYpe 00pa30BaTeNbHON IPOrpamMMel, CHOPMYIHPOBAHEI €N H
3a71a4y, TpeOOBaHUS K pe3yabTaTaM OCBOCHHUS YIeOHOH MHCIUILIHHEL

O6bem yueOHOM MUCIUILTHHEI M BUABI y4eOHOM paboThI, IPEeayCMOTPEHHBIE CTPYKTYpPOit
y4e6HOH MUCIMIUIMHEL, COOTBETCTBYIOT TEMATHIECKOMY COACPIKAHUIO YIEOHOM JUCIIUILIHHEL

ConepxaHue mporpaMMbl HAmpaBlICHO Ha NpHOOpeTeHWe OOydYarOIMUMMCS 3HAHWH,
yMEHHH, o0muX u mnpodecCHOHATbHEIX KoMmeTeHuui, ompexaeneHHbx OI'OC CIIO mo
cnenuansHocTH 40.02.01 IlpaBo u opraHu3aIys COIMAIBHOrO 00ECHEeYeHHs U COOTBETCTBYET
obbeMy 4acoB, yKkazaHHOMY B pabodyeM yueOHOM ILIaHe.

MarepnansHo-TexHHYeCKOe oOOecledeHHe BKIIOYaeT HaJMYhHe Y4eOHOro KaOwHeTa,
OCHAIICHHOT0 000pyI0OBaHHEM U TEXHUYECKUMHU CPEACTBAMH O0yUEHHS.

HNudopmannonHoe obecneueHre 00ydIeHHs COACPIKUT MepedeHb COBPEMEHHBIX YUeOHBIX
U3[IaHUH, JONOTHUTEILHOM JINTEPATYPhl U HHTEPHET-PECYPCOB.

KoHTposs u oueHKa pe3yabTaTOB OCBOEHHS Yy4eOHOH AMCIMIUIMHB! COIEPXKUT YMEHHI,
3HaHUA, NPodecCHOHAIbHBIE M O0IMe KOMIIETEHIHH, (OpMBI, METOABI KOHTPOJS OLIEHKH
pe3ynbTaToB O0y4eHHss W OCYIIECTBJIIETCS IIpErojaBaTelieM B Ipoliecce IPOBEICHUS
Pa3NUYHBIX GopM y4eOHBIX 3aHATHH.

PaGouass mporpamMma MO3BOJUT CTYyJEHTaM B IOCTaTOYHOM Mepe OCBOUTH Y4eOHYIO
IUCIHUILTAHY, OBJIQJETh OOMIMMHU M MPO(ECCHOHATHHBIMA KOMIIETEHIUAMH, HEOOXOUMBIX I
Ka4eCTBEHHOT'O OCBOCHHS IIPOrPaMMBbI IOJATOTOBKY CIIEIIHATHCTOB CPEJHETO 3BEHA.

PaGoyas mporpamma yueGHo# mucrmumHsl OI1.14. MHbGOpManuoHHbIE TEXHOJIOIHA B
poeCCHOHAIBHOM JeATeTPHOCTH PEKOMEHIYeTCs K IPUMEHEHHI0O B Y4eOHOM IIpoliecce
Kamvbmkoro ¢umana OI'BOY HMBO «MoOCKOBCKHH ToOCyNapCTBEHHBIH TI'yMaHHTapHO-
SKOHOMUYECKUH YHUBEPCUTETY.

// 3aMECTHTENIb HayalbHHKA OTAENIa IPOrpaMMHOIO
mﬁi U 3ammTe wHGopManuu MunuctepcTBa (HHMHAHCOB

Penensent: /



PELEH3UA

Ha pabouyro nporpammy o yuebHo# mucuuraunae OI1.14. MrdopMannoHHbIE TEXHOIOTHH B
npodeccruonanbHOR AesTensrocTy A cnerpansroctr CITO 40.02.01 TlpaBo u opranm3anus
COUHANBHOr0 obecreueHus], pa3paboTaHHylo npenoaasareneM Kanvpimkoro ¢punnrana
OI'bOY UBO «MockoBckHit rocy1apCTBEHHBIH T'yMaHATAPHO-3KOHOMHUYECCKIH YHUBEPCUTET
Karaeroii Pancoit Uropesnoit

IIpencrarnennas paGouas mporpamma yuaeonoi pucrmmmunast OI1.14. MudopmanuoHHbIE
TEXHOJIOTMH B OpodecCHOHATBHOM JeATeNhbHOCTH pa3spaboTaHa B COOTBETCTBHH €
TpeboBanusMi  DellepanbHOTO0  rOCYJAPCTBEHHOTO — 06pa30BATENBHOrO — CTaHgapra 110
crenuanbrocTn CI1O 40.02.01 [IpaBo u opranu3anms COMUATBHOTO 00ECICUeHHMS.

Crpykrypa paboueil mporpaMMBl COOTBETCTBYET CTPYKTYpe HIPHUMEPHBIX IIPOTPaMM
Y4EOHBIX AUCITHILUIHH CPeHEro MpodhecCHOHATBHOTO 00pa3soBaHuMs.

Penensupyemast pabouas mporpamma yueOHOMN TUCIHIUIAHEI IMeeT YETKYIO CTPYKTYpY U
BKIIFOUAET BCE HEOOXOMMbIe KOMIIOHEHTHL.

B macmopre paboueil mporpaMMel ompereneHa o0JacTh TPUMEHEHHS IIPOTPaMMBEI,
OTPaXEHO MeECTO Y4eOHOH JUCHMIUIMHBI B CTPYKType 00pa30BaTeIbHOM NPOrpaMMBI,
PACKpPHIBAIOTCS LIEIH, 3aJa4 JUCHUILIMHBEI - TpeOOBaHWS K Pe3yNbTaTaM OCBOCHHS y4eOHOM
JUCITATITHHEL.

O0bem yueOHOM IWCHMIUIMHEL, BHIBI y4eOHOW pabOTBl, TEeMAaTHYECKHH IUTAaH |
cofepkaHue Y4YeOHOM IUCHWIUTMHBI PACKPBIBAIOT CTPYKTYPY H COAepKaHue Y4eOHOH
IHUCIMIUTAHEL. YKa3zaHHBlE 00bEM YacoB MaKCHMAJIBbHOM, 00S3aTeNbHOU ayIMTOPHOU y4eOHOH
Harpy3Kd, MpaKTHYEeCKHX 3aHATHH, CaMOCTOSTENbHOW paboTel oOydarommxces u  QopMa -
IIPOMEXKYTOYHOH aTTECTALMH COOTBETCTBYIOT Yy4eOHOMY mnaHy. BHIBI caMOCTOSITEIBbHON
paboTel II03BOJSIOT MPHBHTH OOYYAKOIIMMCS YMEHWS M HABLIKA B OBJAJCHMH, M3yUEHHH,
YCBOCHUU H CHCTEMaTM3allMM INPHOOpETAacMBbIX 3HAHUE B Ipolecce 00ydeHHs, 00ecIeduThb
BBICOKHMH YPOBEHb YCIIEBAEMOCTH B Mepron oOydeHHs. B TeMaTHYCCKOM IIIaHe U COJICpKaHUH
y4eOHOM NUCHMIUIMHBI DAaCKpHIBACTCS [IOCIIEAOBATENFHOCT M3YYEHHS DA3[ENoB W TeM
IIPOTPaMMBbI, IOKA3BIBAIOTCA PACHpefesiCHHe YYeOHBIX YacOB TI0 pasaenaM, TeMaMm H
YKa3bIBACTCSl YPOBEHbL OCBOCHHS. J[UNAaKTWUECKHC eIWHMIILL, OTPAXKEHHBIE B COJIEPKAHHH
y4eOHOrOo MaTepuaia, HalpaBieHBl Ha KAayeCTBEHHOE ycBOeHMe ydeOHOro marepuana. Jlis
NpHOOPETEHNsT TIPAKTHHYECKUX HABHIKOB U TIOBBIIEHHS YPOBHS 3HAHMH IIPEIyCMOTPEHHI
IPaKTHYECKHe 3aHATHS. '

Venous peanusaiuy y4eOHOM IMCUUILIMHEBL OIIPEAEIAOT TpeOOBaHUs K HEODX0AUMOMY
MaTe€pHaNbHO-TCXHHYECKOMY oOecredeHuro K o0opymoBanuio yueOHOro KaOuWHETa W
TEXHUYECKMM cpeacTsaM oOydeHHsA. HMudopManmonHoe obecricucHHe OOYUCHHS COAEPHKHT
COBPEMEHHBIN TIEpEYeHh PEKOMEHIYEMbIX YUeOHBIX H3IaHHUM, JOMOIHUTENLHON TUTEPATyPhl U
HMHTEPHET-PECYPCOB.

Kontponms # oleHKa pe3yisTaroB OcBoeHHs ydueOHOM mucmmmimmsl  OI1.14.
WaopMalMoRHbEle TEXHONOTHA B TPO(ECCHOHANBHON IesSTeNFHOCTH COJCPKHT Pe3yTbTATHI
o0ydenns, (OPMBI W METOABI KOHTPOJS H OINEHKH pe3yIbTaTOB OOYUYEHHUS, KOTOPHIE
OCYUIECTBIAIOTCS TIPENoJaBaTeieM B IPOIecce INPOBENEHHS pPAa3IHYHBIX (PopM yUeOHBIX
3aHATHH.

Penensupyemas  paGouass mporpamma — peKOMeHAyeTcs IS pealM3aluy B
00pa3oBaTeNEHOM MpoIecce.

: . "

Penenzent: (I 7/~ Karpukosoii I[1.10., npenonasarens Kanmermkoro ¢pumana
OI'bOY HBO «MoCKOBCKHE TOCYMapCTBEHHBI TI'yMaHHUTAPHO-
9KOHOMHUECKUI YHUBEPCUTET



COJIEPYKAHUE

TTACTIOPT PABOYEMA TIPOTPAMMbBI YUEBHOM
JTIACITATTAHBI

CTPYKTYPA U  COJIEPXKAHME  VUYEBHOU
JIACLIATITMHBI

YCJIOBUSI PEAJIM3ALIMU PABOUEU
[TPOIPAMMBI YUEBHOU JTACITUTIIUHBI

KOHTPOJIb 151 OLIEHKA PE3VYJIbTATOB
OCBOEHHMA YYEBHOU TUCLIMIUIMHBI
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1. [IACIIOPT PABOUEH ITPOI'PAMMBI YUEBHOM AUCLIATUIMHBL
OI1.14. UH®OPMALIMOHHBIE TEXHOJIOT MU B [TPOGECCUOHAJILHON
JIESITEJILHOCTH

1.1. O6nacth NPUMEHEHHS TPOTPAMMBI
PaGovas nporpamma y4eOHOW gucuummHel  OI1.14.  HMudopmanmoHHbIe
TEXHOIOTMM B MPOQECCHOHAIIBHON  NEATEIBHOCTH  SIBJIIETCS  YACTBIO
oOpazoBarenbHO# nmporpammbl B cooTBeTCcTBUM ¢ DI'OC no cnenuansHocT CI1O
40.02.01 ITpaBo u opraHu3anus COUAIBLHOTO 00ECIECYECHUSI.

1.2. Mecto y4eOHOW OUCHUIIMHBI B CTPYKType 0Opa30oBaTelbHON
nporpamMmbl. yueOHas mucimmimHa OI1.14. MudopmanuoHHbIe TEXHOJIOTMH B
npo(hECCHOHATIBHONW ~ IEATENBHOCTH  OTHOCUTCS K 0O0EnpoeCCHOHATBHBIM
JUCUUIITIMHAM  TPOQPECCHOHATBHOTO 1MWKIA 0053aTeIbHOW YacTH LUKIIOB
I[IMICC3 wu HanpaeiaeHa Ha (opMupoBaHHEe OOMMX W MOPO(PECCHOHATBHBIX
KOMITIETCHIIUN:

OK 1. IloHuMark CYIIHOCTh W COLMAJBHYK 3HAYMMOCThH CBOEH Oymylici
npogeccuu, MPOsIBIISATH K HEW yCTORYMBBIA UHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO ACATEIBHOCTh, BHIOMPATh THUIOBBIE
METOJIbI M CIMOCOOBI BBIMOJHEHUS MPOQPECCHOHAIBHBIX 3aa4, OLEHWBATH HX
3(PPEKTUBHOCTD U KAYECTRO.

OK 3. [IpuHMMATh pELICHUS B CTAHIAPTHBIX U HECTAHJAPTHBIX CUTYAUUIX U
HECTH 32 HAX OTBETCTBEHHOCTb.

OK 4. OcyecTBAsSTh NOMCK U UCMOJIB30BAHAE HHPOPMALIMK, HEOOXO0ANMOA
1 3P PEKTUBHOTO BBINOJHEHUS MPO(PECCHOHANIBHBIX 3a1a4, MPO(EeCCHOHAIBHOTO
Y JINYHOCTHOTO PA3BHUTHSI.

OK 5. Hcnonw3oBate HHPOPMAMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
Npo(EeCCUOHATIBHON ACATEIBHOCTH.

OK 6. Paborate B KOJJIEKTUBE W KOMaHIE, 3PQPEKTUBHO OOWIATBHCS C
KOJUIEraMH, PYKOBOACTBOM, NOTPEOUTEISIMM.

[IK 1.5. OcymiecTBisiTh (OPMUPOBAHUE W XPAHEHWE JAET NOJydaTesch
NEHCHIA, MOCOOMI M APYTUX COUMATBHBIX BBITLIAT.

I[IK 2.1. TlopnepxkuBath Oa3bl JAHHBIX MOJy4aTesed MEHCUNA, MOCOOWH,
KOMIEHCAIMA M JPYrMX COLMAIBHBIX BBIIUIAT, & TAaKXE YCIAYr M JIbIOT B
AKTyaJbHOM COCTOSIHUA

1.3. llenn m 3aaaum y4eOHOW NUCUUIUIMHBI - TPEOOBaHUS K pE3yJibTaTam
OCBOCHHsI YUEOHOH TUCLUILTUHBIL

B pesynprare usyucHus AMCHMIUIMHBL «MH(DOPMALMOHHBIE TEXHOJOTUU B
npo(heCCHOHATIBHOM NEATENBHOCTHY O0YYAOIIMKACS JOKEH YMETh:
— MCIIOJIB30BATh MPOrPaMMHOE 00ECTIEUEHHE B IPOPECCHOHATIBHOMN NEATEIBHOCTH,
— MPUMEHSATH KOMIBIOTEPHBIE U TETCKOMMYHUKAIMOHHBIE CPEACTBA,;
— paborars ¢ HTHPOPMALMOHHBIMA CIPABOYHO-TPABOBBIMU CUCTEMAMU,
— HCIOJIb30BATh MPUKJIAJAHBIE MPOTPAMMBbI B TPO(PECCHOHATLHON NEATENBHOCTH;



— paboTark C 3NEKTPOHHOM MOYTOI;
— UCMOJIB30BaTh PECYPCHI JIOKAIBHBIX W TTI00ATbHBIX HHPOPMALIMOHHBIX CETEH.
B pesynprare usyucHus AMCHMIUIMHBL «MH(DOPMALMOHHBIE TEXHOJOTUU B
npOoPECCHOHATIBHOMN ACATENBHOCTIY 00YYArOIUIICS JODKEH 3HATS:
— coctaB, (PYHKIMH HHPOPMALIMOHHBIX U TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MO>KHOCTH MX MCIIOJIB30BaHMS B MPOYECCUOHANBHOMN ACITEIbHOCTH,
OCHOBHBIC MTPABWJIA U METOBI PAOOTHI C MAKETAMH MPUKJIAJAHBIX TPOrPaMM;
— MOHATUE UHPOPMALIMOHHBIX CUCTEM U MH(OPMALMOHHBIX TEXHOJIOTHIA,
— MOHATUE NPABOBOM MHPOPMALIMK KaK Cpeabl MH()OPMALMOHHON CUCTEMBI,
— HA3HAYCHUWE, BO3MOXKHOCTH, CTPYKTYPY, NPUHIMN PadboThl MHPOPMAIIMOHHBIX
CIPaBOYHO-IIPABOBBIX CUCTEM;
— TEOPETUUYECKUE OCHOBBL, BUBI U CTPYKTYPY 0a3 JaHHBIX;
— BO3MOKHOCTH CETEBBIX TEXHOJOTUH PadOTHI C HH(POPMALIAECH.

1.4. BocniurarenbsHas Lenb

B pesynbrare ocBocHHs y4eOHON AUCUMIUIMHBI B COOTBETCTBUU ¢ paboydei
[IPOrpaMMOn BOCITUTAHHUS 00pa3oBaTeNbHOM IporpaMMbl CpEIHETO
npo(hecCHOHaTBEHOr0 00pa30BaHMs MOATOTOBKH CHEUATMCTOB CPEIHETO 3BEHA T10
cnemanbHocti 40.02.01 [IpaBo W oOpraHuM3anms COLMAIBHOIO OOECIEUEHUS
peau3yeTcsl BOCOUTATEIbHAS LENb - JIMYHOCTHOE PA3BUTHE OOYHAOIIMXCS U MX
CoOLMaNM3alMsl, MPOSBISIOMMECS B Pa3BUTUU WX MO3WTUBHBIX OTHOLIEHUH K
OOLIECTBEHHBIM LIEHHOCTSIM, NMPUOOPETEHUH OMNbITA MOBEACHHUS W TMPUMEHEHHS
c(hOPMUPOBAHHBIX OOIIMX KOMIIETCHIMA CHECHUATMCTOB CPEIHEr0 3BE€HA Ha
MPAKTHUKE.

JIM4HOCTHOE pa3BUTHE O0YUAIOIIMXCA W UX COLMATHM3ALINS, TPOSIBIISFOIINAECS
B Pa3BUTHM WX T[O3UTUBHBIX OTHOLIEHWA K OOIIECTBEHHBIM ILIEHHOCTSIM,
OpUOOPETEHUM OMBITA TOBEACHUS W NPUMEHEHUS C(HOPMHUPOBAHHBIX OOMIMX
KOMIETEHIMIA MPEACTABICHO CIIECAYOIIUMHA JUMYHOCTHBIMHU PE3YJIBTATAMH:

JIN4HOCTHBIE Pe3yabTaAThI Koa nnunHocTHBIX
peanu3auuu NporpaMmMbl BOCIIUTAHHUS pe3yabTaTOB
(Oeckpunmopsi) peaju3zauuu
NPOrpaMMmblI
BOCIIMTAHUS
Oco3Harommii cedsi rpakJaHUHOM U 3AITUTHHKOM BEJIMKOH CTpaHbl JIP 1
3aloTsAmuiics O 3aIuTe OKPY’KaroIleld cpenbl, COOCTBEHHOW M Wy)KOM JIP 10
0€30MacHOCTH, B TOM 4YHuciie TH(POBOH
1.5. Ucnons3oBanue yacoB BapuatuBHoi yactu [ITICC3
No| JomonuutenbHbIE 3HaHUS, | No, HAUMEHOBAHUE TEMBbI Komu | ObocHOBaHHE
I YMEHUS 4eCT- | BKJIIOUEHHS B
/ BO | pabouymo
I 4acoB | Mporpammy




Opraamsauusi codcreenHoit | Tema 2. CrmpaBOYHO-IIPaBOBBIE 10 | 3anpoc
NEeSITEIbHOCTH, BBIOOp OpPM | CHCTEMBI paboronarens
151 METOJIOB pewenus | Tema 5. Mcnonb30BaHHE peCcypCcoOB Ha
npodecCHOHANBHBIX 3a/1a4, | ceTH MHTepHEeT B HOPUAMYECKON IOIOJIHUTEIbHbI
HampaBJIEHHBIX Ha | AesITeNbHOCTH € pe3yJbTaThbl
¢dopmupoBanne Tema 6. OducHble mpOrpamMMbl st OCBOEHUS
MPAaBOMEPHOIO MOBEAEHHUS, | MOATOTOBKU MPE3€HTALMOHHbBIX [I1ICC3

MPpaBOBOrO  MBINUICHUA U

MarepuaioB. Meronuka paboOTel €

IIPaBOBOM KyJbTYpBI | pe3eHTarmsaMu  Microsoft — Power
HaceJleHus Pecny6nuku | Point.

Kanmeikus B nmoscenHesHol | Tema 7. bezonmacHocTs uH(popManuu
JKU3HU U ee TpaBoBOe  olecrmeueHue,

KOMITBIOTEPHBIE NPECTYIJICHUS

1.6.PexoMeHIyeEMOE KOJIMYECTBO YaCOB HA OCBOCHHE MPOrpaMMbl YUEOHOH

JUCIUIUTMHBL, MAaKCHUMAaJIbHOW y4eOHOUM Harpy3ku oOyyaromerocs 72 yaca, B TOM
yuciie: 003aTebHONM ayIMTOPHON YyUeOHOM Harpy3ku oOyuaroiierocsi 48 4acog,
CaMOCTOSTEIBbHOM padoThl 00yyaronierocs 24 yaca.



2. CTPYKTYPA Y COJIEPXXAHUE YUYESHOM JUCILATIIIMHEBI
2.1.1. O0beM y4yeOHON IUCUMIUIAHBI W BUABI YU4eOHOW pPabOThI (OYHOE
OT/ICJICHHE)

Bun yue6HO# paboThl O0BbeM HacoB

MakcumMasnbsHas yueOHast Harpy3ka (BCero) 72
OOs3atenbHas ay IMTOpHas yueOHas Harpy3ka (BCero) 48
B TOM YMCJIC:

TEOPETUYECCKUE 3aHATUS 14

MPAKTUYECCKUE 3AHATUS 34
CamocTtosrenbHas pabota 00ydJaromerocs (BCero) 24
B TOM YMCJIC:

PaboTta ¢ OCHOBHBIMHU U JOTIOTHUTETLHBIMU HCTOUHUKAMM;
Pabota ¢ OnopHBIM KOHCIIEKTOM;

Hanwmcanue pedepatos;

Pa6ota ¢ nH(opMaIIMOHHBIMU PECYPCAMHU;

Penienmne mpogeccnoHaibHbIX 33/a4;

BrinoyiHeHUE JOMAITHETO 3a0aHUsl.

[TpomesxyTouHas aTTecTanus Mo y4eOHON AUCUMIUIMHE B popme
TP PEepEHIIMPOBAHHOTO 3a4ETa.

2.1.2. O0beM y4eOHOW AMCIHUIUIAHBI M BHJAbI Y4eOHOW padoThl (3a04HOE
OTJIEJICHUE)

Bun yue6HO# paboThl O0BbeM HacoB

MakcumMasnbsHas yueOHast Harpy3ka (BCero) 72
OOs3arenbHas ayIuTOpHas yueOHast Harpy3Kka (BCero) 18
B TOM YHCJIE:

TEOPETUYECKHAE 3aHATHS 8

[IPAKTUYECKUE 3aHATUS 10
CamocTtosrenbHas pabota 00ydJaromerocs (BCero) 54
B TOM YHUCJIE:

PaboTta ¢ OCHOBHBIMHU U JOTIOTHUTETLHBIMU HCTOUHUKAMM;
Pabota ¢ OnopHBIM KOHCIIEKTOM;

Hanwmcanue pedepatos;

Pa6ota ¢ nH(opMaIIMOHHBIMU PECYPCAMHU;

Penienmne mpogeccnoHaibHbIX 33/a4;

BrinoyiHeHUE JOMAITHETO 3a0aHUsl.

[TpomesxyTouHas aTTecTanus Mo y4eOHON AUCUMIUIMHE B popme
TP PEepEHIIMPOBAHHOTO 3a4ETa.




2.2.1 Temarnueckuii maaH u copepskanue yaebnoi nuctummasl OI1.14. MHbopMarioHHbIE TEXHOIOTUN B TPO(ECCHOHANBHON NesITeIbHOCTH (OYHOE

OTJEJICHHE)

HanmeHoBaHue pas3fenoB U TEM

Conepsxanne yueOHOro Matepuaina, jadopaTopHsle padboThl M MPAKTUIECKHUE 3aHATHS,

caMmocTosiTesibHas pabora 00yJaromuxcst

O0beM
4acoB

YpoBeHb
YCBOEHUS

1

2

3

4

Tema 1. Madopmanmonsere
TEXHOJIOTMH, UX BUIIbI U POJIb B
COBPEMEHHOM 00IIeCTBe

Conep:xanrie yueOHOM TUCITUILTAHBI

6/4

1

CymHocTe mOHATUH «uHpOpMauusay, «uHPOpMATH3ALUAY, «UH(POPMALMOHHBIC
nporecchl», «uHpopMannoHHble TexHoIorum» (UT), «mHpOpMaIMOHHbBIE CHCTEMBD».
HNudopmarmzanus u uHpopManuoHHoe o0mecTBo. ['ocyaapcTBeHHAsi MOJUTHKA B
uHpopmaunonHo# chepe. okrpura napopMannoHHOH OezonacHocTn Poccuiickoit
Denepalnu.

2

Bunbl nnpopmanmonasix TexHosoruid. OcHoBHbIe dTambl passutus UT. Poms u
MeCTO WH(OPMAIIMOHHBIX TEXHOJOTHMI B MPaBOBOH cepe. ABTOMATH3UPOBAHHBIC
WH(POPMALIMOHHBIE CHUCTEMbl MPABOOXPAHUTEIBHBIX OpraHoB. HHpopmanmoHHOe
obecrieueHue MPABOOXPAHUTEJIBHBIX OpPTraHOB. HNudopmanmonno -
TEJICKOMMYHHUKALIMOHHBIE TEXHOJIOTMH B COlMaibHOU cdepe. L'ocycnyru B cetu
HHTepHeT.

1,2

CamocrostenpHass pabora oOydaroLTUXCS:

Cucrematnueckass npopaboTKa KOHCIEKTa

3aHATUH, y4eOHOHN M cCrienHaIbHON JIUTEPATYPHhL

Tema 2. CipaBOo4HO-IIPaBOBbIE
CUCTEMBI

Cone

pKaHUe YIeOHOUW TUCIUTLIMHBI

12/8

1

Crnpasounbie npaBosble cucteMbl (CIIC): Ha3HadeHHE U OCHOBHBIE BO3MOXKHOCTH.
I'ocynapctBennele u kommepueckue CIIC. CIIC «Koncynbrant Ilmocy». CIIC
«"APAHT»

1,2

IIpakTHueckue 3aHATUS

1

Texnonornu noncka npasoBoil nHpopmauuu B CIIC. Buaer nmorcka TOKyMEHTOB B
CIIC: mouck mo peKkBH3UTAaM, TEMATUYECKHE BHIbBI MOHCKA (IO TEMAaTHYECKOMY
KJaccupuKaTopy, MO0  KJIIOYEBBIM  IOHATHUSIM), KOHTEKCTHBIM  TOUCK,
KOMOMHHUPOBaHHbIE BUB! TOUCKA. [IpHHLIMIIBI NOCTPOCHUH TTOMCKOBBIX 3aITPOCOB.

TexHonornu paboTEl CO CHMCKAMU TOKYMEHTOB. TPENCTABJIICHUE CIHCKA, AHAJM3,
CUHXPOHHBI TNPOCMOTP JAOKYMEHTOB CIIMCKA, COPTUPOBKA, pPEAaKTHPOBAHUE,
¢unpTpauns, IMOWCK B CIHUCKE [OKYMEHTOB, COXPaHEHHE CIHCKOB B MaIKax
NIOJIb30BATENsI U (aiinax, oneparuy HaJ CITUCKAMIL

Texnonormn padotel ¢ Tekcramu nokymeHToB B CIIC: mpencraBneHne TekcTa
IOKYMEHTa, CcO3jaHne U padoTa ¢ KOMMEHTApHsMHU IOJb30BaTelNel; OpraHu3alys
KOHTEKCTHOIO TIOMCKA B JOKYMEHTE, YCTAHOBKA, HCIOJIb30BaHUE, H3MEHEHHE MU




yoalleHue 3aKJIaloK, UHTerpanuss ¢ APYTUMH IPOrPaMMHBIMU  CPEICTBaMU,
COXpaHeHHe B (ailn

CamocrositenpHass pabora oOydarommuxcsi: Cucremarnyeckass NpopadOTKa KOHCIIEKTa
3aHATUH, y4eOHOH U CrIeHaIbHON JIUTEePaTyPHL

Tema 3. OducHble mporpamMmBsl IS
MOATOTOBKU U O(OPMIICHUS
TOKYMEHTOB

ConepkaHre yueOHOM TUCITUITHHBI

IIpakTnueckue 3aHATUSA

12/8

1 Co3gaHue, OTKPBITHE M COXPAHEHHE TEKCTOBBIX IOKYMEHTOB ((aiinoB). Pexxumel
mpocMOTpa JOKYMeHTa Ha 3kpaHe. Macmrabuposanue. IlpaBuna BBOga U
pPEeIaKTUPOBAHMS TEKCTA. BCTABKA, yIAJCHHE, 3aMEHa M NepeMeIneHusi (parMeHTOB
Tekcra. lcrmonb3oBaHWE CHEUMANbHBIX CPEACTB NPU BBOAE W PEOAKTUPOBAHUU
tekcra. Opdorpaduueckuii U rpaMMaTHYECKH KOHTPOJIb, UCTIPABJIEHHE OMIHOOK.

2 Odopmienne  TekctoBoro  jaokymeHta.  CTPYKTypHbE — €OUHHMLBI  TEKCTa.
Pacnonoxxenne texcra Ha crpaHune. OCHOBHbIE MOHATHA. (HOPMAT MEUATHOTO
nokymeHnrta, wmpudroBoe odopmienue, mnapamerpel odopmieHus — adszana.
KonoHTUTYIBL

3 CpencrBa popmaTHpOBaHHUS TEKCTOBOTO JOKYMEHTA. UCIOJb30BAHNE KOMAHI MEHIO
u ma"emn wHCTpyMeHToB. CosmaHue U odopmileHHe KOJOHTHTYJOB. Hymeparms
crpannn. Cpencrsa odopmiieHHs CTPYKTYpUpOBaHHBIX ab3ares. Mcmonb3oBaHue
TaOyJSIUu 11 OpOPMIICHHSI CTPYKTYPUPOBaHHBIX ab3areB. CHocku. PacnonoskeHue
CHOCOK B TEKCTOBOM JHoKyMmeHTe. Cpencrsa co3maHusi U O(OPMIIEHHS CHOCOK.
MHOTOKOJIOHHOE PaCIOIOKEHNE TEKCTa Ha CTPAHULIE

4 BBeneHue B TEKCTOBBIN JOKYMEHT HETEKCTOBBIX 3JIEMEHTOB: PHCYHKOB, rpad)UKOB,
dopmyn u t1.a PemaktupoBanme, wmacmrabupoBaHHe, OOpe3ka PHUCYHKOB.
I'paduueckoe BbImeneHue ad3ameB: oOpamyeHWe W 3anuBka. TaOmuyHasi (opma
opranuzauun Tekcra. Ctpykrypa Tabmuu. PacrmonoskeHue TEKCTOBOH W YHCIOBOM
uHpopmanuu B Tabnume. CpeacrBa cozmanus u odopmieHus tabmuu. Ilopsmox
co3nmaHus, 3amosHeHuss U odopmieHus Tabauu. YmnopsaodeHue HHPOpPMALUU B
tabmune. Opranusanust BbraucieHui. [ledaTth HOKyMeHTa: HacTpoHKa NMpPUHTEpa U
PEXKMMOB TMEUaTH.

CamocrositenpHass pabora oOydarommuxcsi: Cucremarnyeckass NpopadOTKa KOHCIIEKTa
3aHATUH, y4eOHOW M crneuuanbHOW JuTepaTypbl. 1loaroToBka K mpakTU4eckod padore,
BBIMOJIHEHHUE 3aJaHUN TPAKTHIeCKOH padoThl, opopMileHHe TPAKTUIECKOH paboThI.

Tema 4. OducHble MporpamMmBbl IS
NPOBENEHUs TAOJMYHBIX PACUETOB

Conepxxanne yueOHOM TUCITUTLTHHBI

IIpakTHueckue 3aHATUS

15/10




" aHaJIM3a JaHHBIX

HasnavyeHue, OCHOBHbIE W JOTOJHHUTENIbHBIE BO3MOXKHOCTH 3JIEKTPOHHBIX TaOJHLI.
Ctpykrypa pabouero skpaHa: 3aroJIOBOK, MEHIO, MaHeJb WHCTPYMEHTOB, padouee
nojie, cTpoka coobmennit. MHTepheic U CTPYKTypHbIE €IUHHLBI 3JIEKTPOHHBIX
TaOJIUL TIOHSATHE KHUTH, JHUCTa, sueliku Tabmuuel. Onepaunu Han JIMCTaMH,
CTPOKaMH, CTOJOIAMU U sTYeHKaMH.

Co3ganne u odopmiieHne Tadmuu. BBoxg W pemakTHpOBaHHME NAHHBIX: BCTaBKa,
ynajeHue, nepemMenienne, konuposanre. CTpoka BBOJIA U PEAAKTHPOBAHUS JAHHBIX.
CpencTBa aBTOMAaTH3alMM BBOJA: ABTO3aBEpIIEHHE W aBTO3amoiHeHHe. Popmar
JAHHBIX. TEKCTOBBIM, YHCIOBOMW, Jlorndeckuil. PopMaTUpOBaHUE sueeK TaOTHUIIBI;
BbIpaBHUBaHME HWHPOpMauUUU B sdeiike, OObeNMHEHHE sueek, pudToBoe
oopmiienne, oOpamieHue U 3aJIMBKa. 3alUTa JaHHBIX.

Opranm3aums Beraucienuii. @opmyna, ee crpykrypa. Ilopsook BBOma (HopMyJsl,
«mactep (yHKOMi». Bunsl onepanuit B popmynax. Mcrnonp3oBaHne BCTPOSHHBIX
¢bynkumii B opmynax. AOCONIOTHBIE M OTHOCHUTENbHBIE CChUIKU B (hopMyJiax,
0COOEHHOCTH MX UCTIONB30BAHMSI MPH PACIPOCTPAHEHUH (POPMYIIBI — KOMUPOBAHUH
u nepemerennn. Popmar pe3ybTaTa BIYUCICHHN.

IToctpoenue rpadukoB © JAUArpaMM CpPEACTBAMH  3JIEKTPOHHBIX — TaOJHII.
Ucnonp3oBanne «Macrepa auarpamm». [IOpsooK MOCTPOEHHUS AMArPaMM: BBIOOD
Tina u ¢dopMara AuarpaMmbl, BBIACIEHHE OOJACTH NAHHBIX, 3aJaHHE «OCEBBIX)
napaMeTpoB U HANIMHUCEH, PACMONOKEHNE Ha JucTte. MacimrtabupoBaHue AHarpamm.
PenaktupoBanne u (QopmaTupoBaHME AMArpaMMbl B LEJIOM H €€ OTAENbHBIX
3JIEMEHTOB.

Cnucok: cTpykTypa, Ha3HaueHue. OpraHuzaius CuCKOB CPEACTBAMH 3JIEKTPOHHBIX
tabmun. CTpykTypa cnucka. Ynopsgodenue crnucka. OTdop HaHHBIX MO KPUTEPHIO:
ucrnosib3oBanue ¢GuibTpoB. I[loaBeneHUe MPOMEKYTOUYHBIX HTOrOB. PasmerneHue
tabauibl Ha cTparnie. [IpocMoTp u meyats Tabnuil. Beinenenue oOiacTy mevaTH.

CamocrositenpHass pabora oOydarommuxcsi: Cucremarnyeckass NpopadOTKa KOHCIIEKTa
3aHATUH, y4eOHOW M creunuanbHOW nuTeparypbl. lloaroroBka k mpakTudeckoi padore,
BBINOJIHEHHUE 3aJaHUH NPAKTHIECKOH padoThl, opopmiieHne NPaKTHIECKOH paboThl.

Tema 5. Mcnonp30BaHUE peCypPCOB
cetu IHTEpHET B FOPUANYECKON
NesITeIbHOCTH

ConepkaHre yueOHOM TUCITUITHHBI

9/6

1

COBpeMeHHbIe I/IH(1)OpMaLII/IOHHO-TeJ'IeKOMMYHI/IKaL[I/IOHHbIe TEXHOJOIrM W BHUABI
KOMITBIOTCPHBIX cereli. JIokaabHbIE U FJ'IO6aJ'IbeIe KOMIIBIOTCPHBIC CCTHU. Tomosmorus
cereil. [lonsitue nporokosna

1,2

Cerp MHrepher: ucrtopust cozgaHuss u passutusa. Ctpykrypa cetu HWHTepHer.
OcHosubie cny:x0bp1 UnaTepHeTa. [Ipotokon TCP/IP. Ilonsitue rumeprekcra. A3bIk
runeprekcToBoii  pazmerkn  HTML. Appecaumss B  Uarepuer: IP-ampec,
YHUBEpCcaIbHbIA yKkasaTenb pecypca URL, cucreMa TOMEHHBIX UMEH.

1,2
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IIpakTuueckue 3aHATUSA

1 [IporpammHBIE U TeXHHUYECKHE cpencTBa 1 paboTel B MHTEpHETe. [locTyn k cetn 2
Wnrepuer. Meronsl noucka uHpopmauuu B HMuTeprere: mo m3sectHomy URL, ¢
HCIOJIb30BAHHEM MOMCKOBBIX KATalOroB, KOHTEKCTHBIN nMouck. IlonckoBelie cUCTEMBI
B Hurepuere. A3bik 3anpocos. Ilpumenenue Bo3moxxkHOCTelH cetu HHTepHer B
IOPUANYECKON eaTeabHOCTH. 1IpaBoBeie pecypchl cetu MHTEpHET.
CamocrositenpHass pabora oOydarommuxcsi: Cucremarnyeckass NpopadOTKa KOHCIIEKTa 3
3aHATUH, y4eOHOH M CIeHaIbHON JIUTEPATYPHL
Tema 6. Oducubie mporpammsl st | Coneprkanne yueOHONH AUCIUTLTHHBI 9/6
MOJATOTOBKU MPE3EHTAILIMOHHBIX IIpakTuyeckue 3aHATHs
maTepuajos. Meroauka pabotei ¢ | 1 ITonsTne ¥ BuUABI JJIEKTPOHHBIX Mpe3eHTaluil. CTpykTypa 3JIEKTPOHHOMN 2
npeseHTauusmMu Microsoft Power npeseHtaunu. Ilonarue cnaiina.  PenakToppl  3JEKTPOHHBIX — NPE3CHTALMM:

Point. Ha3Ha4deHue, OCHOBHble BO3MOkHOcTH. Co3naHue U yhpasleHHe crlaiinamu
3JIEKTPOHHOM TpEe3eHTAalWHU: KOMUPOBaHUE, nepemernenne, ynaneane. OdopmieHne
cmaiima. Maker cnmaiina. Hcmonb3oBanme madnoHOB 1t odopmiieHust craiina.
I{BeToBas cxema cnaiina.

2 Microsoft Power Point. Pabora ¢ o0bekTamMu Ha cnaiie: TEKCTOM, KOJIOHTUTYJIAMH, 2
YOPABISIIOIIAMH  KHOTIKAMH, TUIEPCCBUIKAMH, AHarpaMMamu, rpadudecKUMu
oObpexTamMu. AHMMAIWsl TeKCTa U rpaduueckux oObEKTOB Ha craiiae

3 VYnpasnenue npeseHtarmed. JloOaBieHne mepexomoB Mexay ciaimaMu. 3anaHue 2
BPEMEHHBIX MHTEpPBAJIOB TMOKa3za cnanaos. Hacrtpoiika pemoHcTpauun. Bunbl
pa3fgaTodyHBIX MaTepualioB IO 3JEKTpOHHOW mnpeseHtarmu. CpeacrtBa co3fgaHUs
pa3gaToOYHbIX MaTEpPHAJIOB.

CamocrositenpHass pabora oOydaromuxcs: Cucremarmueckass npopadOoTKa KOHCIEKTa 3

3aHATUH, y4eOHOW M crneuuanbHOW JuTepaTypbl. 1loaroToBka K mpakTU4eckod padore,

BBITIOJTHEHHE 3a/TAHUH MPAKTUIECKOH paboTel, oopmiieHne npakTHIeCKOH pabOTHI.

Tema 7. bezonacHocTh ConepkaHre yueOHOM TUCITUITHHBI 9/6
UH(pOpPMALIUHU U €€ TIPAaBOBOE 1 [ToHATHA «KOMIBIOTEPHOE NPECTYIUIEHHE» U «WH(POPMALMOHHAS OE€30MacHOCTHY. 2 1,2
o0ecrieueHre, KOMITBIOTEPHBIE Bunbl xoMmmbroTepHBIX mnpecTyruieHHH. CHocoObl W METOAbI NPEAyIPe:KACHUs

MpecTyIIeHUs KOMIIBIOTEPHBIX MPECTYIIICHHH.

2 KommbroTepHble BUPYCBHI, HX KjacCHHKAUS W TOPAKAOIIUE OCOOEHHOCTH. 2 1,2
Metonpl 3amuThl MH(GOPMALWU MPH HCIOJIB30BAHWH KOMITBIOTEPHBIX CETEH.
IIpaBoBoe obecneyerre nHGOPMALTMOHHON OE30MaCHOCTH

IIpakTHueckue 3aHATUS

1 OnextponHas nouta. [ToHsTre 00 3nekTpoHHON LKPOBOH moamucH. TexXHU4Ieckoe 2

obecrieueHne HJICKTPOHHON 1mbpoBol noxamucu. OpraHu3alMoOHHOE O0eCIeYeHIe
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3NIeKTPOHHOU 1udpoBoit noanucu. [IpaBoBoe obecnieueHne JIEKTPOHHON IUPPOBOI
TIOAIINCH.

CamocrositenpHass pabora oOywaromuxcs: Cucremarnueckass npopadoTka KOHCIEKTa 3
3aHATUH, y4eOHOH U CrIeHaIbHON JIUTEePaTyPHL
| Beero 72/48

2.2.2 Tematnueckuii miad u conep:xkanne yueOHou aqucturuiuael OIT. 14, MHbOpMalMOHHBIE TEXHOJOTUU B MPO(HECCHOHATBHON NEATEBHOCTH (3a09HOE

OTHIEJICHHE)
HanmeHoBaHue pas3nenoB U TeM Conepsxanne yueOHOro Matepuaina, jadopaTopHsle padboThl M MPAKTUIECKHUE 3aHATHS, Ob6vem | YpoBenb
CaMOCTOsITENIbHASL PadoTa 0OYHAIOIIUXCST 4acoB YCBOCHHSI
1 2 3 4
Tema 1. Madopmanmonsere Copneprxanne yueOHON TUCIUIUTUHBI 4
TEXHOJIOTHH, NX BUABI M POITb B 1 CymHocTe mOHATUH «uHpOpMauusay, «uHPOpMATH3ALUAY, «UH(POPMALMOHHBIC 4 1
COBpEMEHHOM obIecTse nporecchl», «uHpopMaunoHHble TexHotorum» (UT), «<mHpOpMaLMOHHbBIE CHCTEMBI.
HNudopmarmzanus u uHpopManuoHHoe o0mecTBo. ['ocyaapcTBeHHAsi MOJUTHKA B
uHpopmaunoHHo# chepe. Jokrpura nHpopMannoHHOH Oe3onacHocTn Poccuiickoit
denepanu.
Tema 2. CripaBOYHO-TIPABOBBIC Conepxxanne yueOHOM TUCITUTLTHHBI 8
CHUCTEMBI 1 Crnpasounbie npaBosble cucteMbl (CIIC): Ha3HadeHHE U OCHOBHBIE BO3MOXKHOCTH. 4 1,2
I'ocynapctBennele u kommepueckue CIIC. CIIC «Koncynbrant Ilmocy». CIIC
«"APAHT»
IIpakTnueckue 3aHATUSA
1 Texnonornu noncka npasoBoil nHpopmauuu B CIIC. Buaer nmorcka TOKyMEHTOB B 4
CIIC: mouck mo peKkBH3UTAaM, TEMATUYECKHE BHIbBI MOHCKA (IO TEMAaTHYECKOMY
KJaccupuKaTopy, MO0  KJIOYEBBIM  TOHATHSIM),  KOHTEKCTHBIH  TIOHCK,
KOMOHWHHUPOBAaHHbIE BUIBI TOUCKA. [IpHHLINITBI TOCTPOCHUH TTOMCKOBBIX 3aITPOCOB.
Tewma 5. Ucnionb3oBanue pecypcoB | Comep:kanne yueOHOM TUCITUILTHHBI 4
cetn MHTepHET B ropunuyeckon | [Ipaktudeckue 3aHSTHS
ACATEIBHOCTH 1 [IporpammHBIE U TeXHHUYECKHE cpencTBa 1 paboTel B MHTEpHETe. [locTyn k cetn 4

Wnreprer. Meronsr nmoucka uHpopmauuu B HMuTeprere: mo mssectHomy URL, ¢
HCIIOJIb30BAHUEM MOUCKOBBIX KaTaJlOr0B, KOHTEKCTHBIN MOUCK. [I0MCKOBBIE CUCTEMBI
B Hurepuere. A3bik 3anpocos. Ilpumenenue Bo3moxkHOCTeN cetu HHTEepHET B
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| IOPUIHYECKON fesTenbHOCTH. IIpaBoBble pecypceel cetu MHTEpHET.

Tema 7. bezonacHOCTb IIpakTuueckoe 3aHsTHE 2
UH(pOpPMALIUHU U €€ TIPAaBOBOE 1 [ToHATHA «KOMIBIOTEPHOE NPECTYIUIEHHE» U «WH(POPMALMOHHAS OE€30MacHOCTHY. 2 1,2
o0ecrieueHre, KOMITBIOTEPHBIE Bunbl xoMmmbroTepHBIX mnpecTyruieHHH. CHocoObl W METOAbI NPEAyIPe:KACHUs
MPeCTyIIEHUs KOMITBIOTEPHBIX MPECTYIIIICHU.
CaMocTOosITEe/IbHOE H3YUYeHHE YIeOHOr0 MaTepuajia 54
Teopemuueckue 3anamus
Tema 1. MapOpMAaLIIOHHBIE TEXHOJOTHH, UX BUABI M POJIb B COBPEMEHHOM OOIIECTBE
Tema 5. Mcnosib3oBaHue pecypcoB ceTu MHTepHET B FOpUANYECKON A€ATEeIbHOCTH
Tema 6. OducHbIe MPorpaMMBbI It IOATOTOBKU MTPE3EHTALMOHHBIX MaTepHalioB. MeToamnka
pabotei ¢ npesentanusmu Microsoft Power Point.
Tema 7. be3omacHocTh uHGpOPMAMK W €€ TNPaBOBOE OOECIEUEHHE, KOMITBIOTEPHBIC
MpecTyIIeHUs
Ipaxmuueckue 3anamus
Tewma 2. CnipaBOYHO-IIPaBOBbIE CHCTEMBbI
Tema 3. OducHble mporpamMmsl st TOATOTOBKH U OQOPMIIEHUST JOKYMEHTOB
Tema 4. OducHbIe mporpamMMsl [T TPOBEACHNS TAOIMYHBIX PACYETOB M aHAJIN3a TAHHBIX
Tema 7. be3omacHocTh uHGpOPMAMK W €€ TNPaBOBOE OOECIEUEHHE, KOMITBIOTEPHBIC
NPeCTYyIIEHUs
| Beero 72/18

JUmst XapaKTCPHCTHKA YPOBHS OCBOCHHS YICOHOTO MAaTCPHANA UCHOIB3YIOTCS CICAYIOMUE 0003HAUCHUS

JU11 XapaKTePUCTHKU YPOBHA OCBOCHHA YYCOHOTO MaTepHaa HCIOIb3YIOTCA CACAYIOLINE 0003HAUCHHS:

1. — O3HAKOMUTEIBHBIN (Y3HABAHHE PAHEE H3YUCHHBIX 00BEKTOB, CBOWCTB),

2. — PEIPOAYKTHBHBIN (BBIMOIHECHHE JCATEILHOCTH IO 00pa3ily, HHCTPYKINH HIIH IO PYKOBOJCTBOM)

3. — NPOAYKTHBHBIH (ILIAHUPOBAHUE H CAMOCTOSITCIILHOC BBIIOHCHHIE ACATCIBHOCTH, PCLUICHAC IPOOICMHBIX 3a71a%)
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3. YCJIOBUSI PEAJIM3ALIMU YUEBHOU JIUCLIUIITAHEI

3.1. TpeOoBaHUsl K MUHUMAJIbHOMY MaTEPAATIbHO-TEXHHYECKOMY O0CCIIEYECHHIO
Peammzanus yueOHOM qucuumimHel TpedyeT Hammuus jadoparopun Nel8 MHpopMannoHHbIX
TEXHOJIOTH B MPO(EeCCHOHATBHOM EATENBHOCTH.
O6opynoBanue JadopaTopun padounx MeCT Jad0paTOpHUu:
- MOCAI0YHBIE MECTA MO KOJTMYECTBY 00YUArOLINXCS,
- pabouee MecTo npenoaaBares, 00opyaoBaHHOoe DBM.
TexHuueckue cpeacTBa OOyUECHHS:

- AnmaparHele CpeacTna:

- Kommsrorep;

- [Ipoekrop;

- [TpunTep;

- UaTepakTuBHas nocka;

- KommyH#KanmoHHoe 000py10BaHKE,

- O0yyarouue JUCKu;

- [IporpammHBIe cpeacTsa:

- OnepanuoHHas CUCTEMA,

- OaliIOBBIA MEHEIKED;

- AHTHBUPYCHAs NPOrpamma,

- [Tporpamma-apxusarop.

- HuTerpupoBaHHOE OQHUCHOE MPUIOKEHHE, BKIIOYAIOIIEE TEKCTOBBIA PEIAKTOP,
PAacTPOBBIA M BEKTOPHBII rpaQUUECKAE PEAAKTOPHI, TpOrpaMMy pazpaboTKH MPE3CHTALNN 1
AIIEKTPOHHBIE TAOJUIIBI;

- Cucrema ynpaeieHus Oa3amu AaHHbIX. Hanwuwe NepCOHATBHBIX KOMITBEOTEPOB,
OOBEIMHEHHBIX B CETh.

3.2. Undopmanmonnoe odecreyeHue 00y4eHus

[lepeueHb PEKOMEHIYEMBIX YUEOHBIX WM3AHWM, NOMOJHUTEILHOW JUTEpATypbl, UHTEPHET-
pPECYPCOB.

OCHOBHBIC HCTOYHUKMU:

1. ®emoroBa E. JI. HHpopmManmoHHbIE TEXHOJIOTMA B MPOPECCHOHATBHON
nestenbHocTH ; yueO. nocobue / E.JI. denoroBa. — Mocksa : U] « DOPYM» : UTHOPA-M,
2018. — 367 ¢. — (Cpennee npodeccronanbHoe oOpazoranue). - ISBN 978-5-8199-0752-8.
- Teker : anexktponnsbiid. - URL: https://znanium.com/catalog/product/944899
JIONOHUTENBHBIE UCTOYHUKH:

1. IlnotnukoBa H. I'. HHdopmarnka w HHPOPMALMOHHO-KOMMYHUKALMOHHBIE
texHojorun (UKT) : yue6. mocodue / H.I'. [InoraukoBa. — Mocksa : PUOP : UHOPA-M,
2018, — 124 ¢. — (Cpenmnee mnpodeccuoHanbHOe  00pa3OBaHHE). —
https://do1.org/10.12737/11561. - ISBN 978-5-369-01308-3. - Tekct: anexktponnsiid. - URL:
https://znanium.com/catalog/product/941739
HHTEepHET-peCypeHl:

1. O¢uuuanbHblii  caiiT  HMHPOPMALMOHHOW  CIIPABOYHO-TIPABOBOM  CHCTEMBI
KoncyneranT [Imroc - http:// www.consultant.ru/
2. O¢uuuanbHblii  caiiT  HMHPOPMALMOHHOW  CIIPABOYHO-TIPABOBOM  CHCTEMBI
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I'"APAHT - http://base.garant.ru/.tu/

3. Borarop ®.I'. Pemienne 3apau mpaBOOXpaHUTENbHOM MPakTHKU B cpeae Excel.
[Tpaktukym: YueOHOe mocoOue At By30B ropuamyeckoro mpoduis — M.. MoCKOBCKMiA
yausepeuteT MBJI PO. U3nartensctBo «ILut-M»y, 2018. —316¢.

4. JlaGoparopHblii mpakTUKyM 1o mHpopmaruke: Yueb.nmocobue s By30s/B. C.
Muxkummna, I A. EpemeeBa, H.b. Hazuna u ap.; [Tox pex. B.A. OctpeiikoBekoro. — 2-¢ u3f.,
crep. — M.: Beicmr. k., 2017. — 376 c.: v

5. Hayunas snekrponnas 6udnuoteka elibraryhttp://elibrary.ru

3.3. OcoGeHHOCTH 00Yy4YE€HHS WHBAJIWAOB W JIUL C OTPAHUYEHHBIMA BO3MOKHOCTSIMU
3I0POBbS

VY4eOHble 3aHATHS MHBAJIMIOB M JIML C OTPAHWYEHHBIMH BO3MOXHOCTSIMHU 310POBBS
OPraHM3YKTCS COBMECTHO C JAPYTMMH OOYYarOIIMMHUCS B YUYEOHBIX TPYINAX, a TaKKe
WHAMBHIYAJIbHO, B COOTBETCTBHM C TPA(QUKOM MHAWBHIY ATbHBIX 3aHATHH.

[Tpu 3T0M HEOOXOAUMO YUMTHIBATH HECKOJIBKO ACTIEKTOB:

- OCOOCHHOCTH HO30JIOTMHM OOYYaroluXcs WHBAIMAOB W JIHIl C OrPAHUYECHHBIMHU
BO3MO>KHOCTSIMH 370POBBS,

- ICUXO3MOLIMOHATIBHOE COCTOSTHUS 00y YarOMIMXCS,

- IICUXOJIOTHYECKUI KIIMMAT, KOTOPBIA CIIOKHAJICS B CTYICHUYECKON IPYIIIIE,;

- HACTPOH OTAENBbHBIX 00YYAFOIIMXCS M TPYIIIBI B LIEJIOM Ha MPOLECcC OOYUEHUS.

[Tpu opranuzanmu y4eOHBIX 3aHATUH B YYEOHBIX TPYIIAX UCMOJIb3YIOTCS COLMATBHO-
AKTUBHBIE M  pe(IEKCUBHBIE METOABI OOYYECHHs, TEXHOJOTUM COLMOKYJbTYPHOI
peadunuTalmy C LENTbI0 OKa3aHUs MOMOIIM B YCTAHOBJIEHUM MOTHOLEHHBIX MEKITMYHOCTHBIX
OTHOILICHUH, CO31aHusl KOM(OPTHOTO MCUXOJOTUYECKOTO KJIMMaTa B TPYIIIE.

B oOpazoBarenbHOi  NEATENBHOCTH NPUMEHSIOTCS  MaT€pUAIbHO-TEXHUYECKOE
OCHAUICHKE, CICHAATU3NPOBAHHBIE TEXHUUYECKUE CPEACTBA MpUEMA-NEpenaun yueOHOU
uHopMaI B JOCTYMHBIX (opMax s OOydYarOIIMXCS € PA3TUYHBIMM OCOOCHHOCTSIMH
3I0POBBS, JIEKTPOHHBIE 00PA30BATENBHBIE PECYPCHI B aIaITUPOBAHHBIX (hOpMax.

Crneuuduka oOydeHHMsT HMHBAIMAOB W OOydYalOIIMXCS C  OrPAaHUYCHHBIMH
BO3MOXKHOCTSIMM ~ 3[0POBbSl  MPEANOiaracT  MCIOJIb30BAHUE  HMIPOBOTO,  MPAKTHUKO-
OPHUEHTHPOBAHHOIO, 3aHMMATENBHOIO MAaTepHana, KOTOPbIA HEOOXOAMM ISl TOJYyYEHUs
3HaHUU W (HOPMHUPOBAHUS HEOOXOJAMMBIX KOMMETCHIMHU. [loAroToBKa OOYYarOIIMMUCS
3amaHuil Ui y4eOHBIX 3aHATWMH [OJDKHA COYETaThb YCTHbIE M MHUCBMEHHBIE (OPMBI B
COOTBETCTBHH C UX OCOOEHHOCTSMH 3I0POBBSI.

Jliis TOro 4ToOBl MPEAOTBPALLATE HACTYIUICHUE Y OOYYAKOIIUXCS C HHBATMIHOCTHIO U
00y4aromuxcs, UMEIOIIMX OIPAHUYCHHBIE BO3MOKHOCTH 3J0POBbsI, OBICTPOTO YTOMJIEHUS
MO>KHO HMCIIOJIB30BaTh CICAYIOLIME METOBI PAOOTHI:

- YEPEIOBAHNE YMCTBEHHOM U MPAKTHYECKON NEATEIBHOCTH,

- IPENOTHECEHUE MATEPUAIIA C UCTIOJIb30BAHUEM CPEJICTB HATTISIIHOCTH;

- UCMOJb30BAHUE TEXHUUYECKUX CPEICTB OOYUYEHMsI, YEPEAOBAHUE MPEABIBIAEMON Ha
CITyX MH(OPMALMKU C HATISAHO-IEMOHCTPAMOHHBIM MATEPUAIIOM.

[Ipy OCBOCHMHM JAMCUWIUIMH WHBAIMAAMH M JHULOAMH C  OrPAHUYECHHBIMHU
BO3MOKHOCTSIMM 3J0POBbSl OOJIBIIOE 3HAYEHHE JOJKHO OTBOJIMTHCS MPOBEICHUIO C HUMHU
WHAMBHAYAIbHOM paboThl CO CTOPOHBI mpenojaaeareneil. B wHAMBHAyaneHYHO paboTy

BKIHOYAaCTCA:
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- WHIWMBHAyaJbHas yuyeOHas padoTa (KOHCYJNBTALMH), TO €CTh JONOJHUTEIIBHOE
pa3bsCHEHHE Y4YeOHOro Marepuarga M YIIyOJIICHHOE M3yYEeHUE Marepuaga ¢ TEMHU
00y4aromUMHCs, KOTOPBIE B 3TOM 3aUHTEPECOBAHBI,

- AHIMBUAYabHAs BOCMIATATENbHAs padoTa.

Oco0enHocTH 00y4yeHHsI 00YHAKINUXCH ¢ HAPYILICHUSIMH ONIOPHO-ABHIATEILHOIO
anmnapara.

Jlis  oOywaromierocsi, MMEIOIIEr0 HApPYIIEHWs OMOPHO-ABUIATEIBHOIO —arapara,
HEOOXOMMO TOCOBETOBATh MCMOJB30BaTh BCIIOMOraTENbHBIE CPEACTBA U YCBOCHUS
IPOrpaMMbl, HAMPUMEP, TMKTO(OH U APYTUE HIEKTPOHHBIE HOCUTEN WH(OPMAaLIUK.

[Tpu npoBeACHUA ay TMTOPHBIX 3aHIATANA ¢ 00YYAOIIUMUCS, UMEIOIIAMHA OCJIOKHEHHUS C
MOTOPHKOW PYK, BO3MOKHO MCIOIB30BAHUE CIAEAYIOIUX BAPUAHTOB PabOTHI:

- o0ecrieueHrue OOYYarOIIMXCS DJICKTPOHHBIMM TEKCTAMM JICKIMA W 3aJaHuid K
y4C€OHBIM 3aHSITHSIM;

- WCNOJB30BAHUE TEXHUYECKMX CPEACTB (UKCAUUM TekcTa (AMKTO(OHBI) C
NOCTEAYIOIUM COCTABJIICHUEM TE3UCOB JICKIMM B XOAE CaMOCTOSTENBbHOU pPadoThI
00y4aromerocsi, KOTOpblE OHM BIOCIEACTBHA MOTYT MCHOJB30BaTh MPH TOATOTOBKE M
OTBETax HA yUYCOHBIX 3aHATHUIX.

OnHuM U3 BUAOB paboThl A5l 00YYAKOIIMXCS, HCTIBITHIBAOIINX TPYAHOCTH B TUCHME
MO>KET OBITh IOJrOTOBKA K YY€OHBIM 3aHATHAM TaKUX 3aJaHUH, KOTOPBIE HE TPEOYIOT OT HAX
HANMCaHWs JIMHHBIX TEKCTOB OTBETOB. Hambonee oNTHMaabHBIM BAapHUAHTOM TaKOTO
3a1aHus, BBIMOJHIEMOrO B MHUCBMEHHOW (OpME, MOXKET CIY>KUTh TECTOBOE 3aJaHMUE.
Hcnonb3oBaHne TECTUPOBAHUS OOYyYAIOUUXCS HEOOXOIUMO COBMEIIATH C OOCYXICHUEM
BapHaHTOB OTBETOB.

KoHTponb 3HaHWII MOKHO BECTH KaK B YCTHOM, TaK M B TUCbMEHHOM BH/IE.

Oco0enHocTH 00y4eHHs1 00Y4AIOUIUXCS ¢ HAPYLIEHUEM CJIyXa.

[Ipn opranuzanmm 0Opa30OBATENBHOrO MpoLecca CO CiAdOCHbIIANICH ay AUuTOpUEi
PEKOMEHY€TCS UCNIOJIb30BaTh CIICAYIOIINE NEAArOTMYECKUE PUHIUTIBL

- HANJISITHOCTH MTPEMOAaBacMOro MaTeprana,;

- AHIUBUAYATBHOIO MOIX0A K KOXKAOMY 00yJaroeMycs,

- ACIOJIb30BAHUS MH(POPMALIMOHHBIX TEXHOJIOTHH;

- HCIMOJIb30BaHMS  y4YEOHBIX MOCOOWA, aganTHPOBAaHHBIX ISl  BOCIPHUSATHS
00y4armUMKCS C HAPYLIEHUEM CITyXa.

OOyyaromieMycsi ¢ HApyLIICHUEM CllyXa CIEAyeT MNPEAJIOKUTh 3aHATh MECTO Ha
NEPEIHUX TMapTax ayJuTOPWH, a MPENOJABATENI0 OOJbIIE BPEMEHH HAXOAMTHCS PSIOM C
pabouMM MECTOM 3TOro OOYy4aromIerocsi. YUWTHIBAs, YTO TaKWe OOYYArOUIMECS JIyYIle
NOHAMAIOT MO ry0am, >KeNIaTeNIbHO PacnoiararbCsi K HUM JIMIIOM, TOBOPHATH TPOMKO U YETKO.

JUIs TOBBILICHHWS YPOBHS BOCOpHATHAA Y4eOHOH wWHpoOpMammu 0o0ydYaromuMHucs
paccMaTprBacMOi TPYIIBI, PEKOMEHAYETCS TPUMEHEHUE 3BYKOYCUIMBAIOLIEH anmapaTypsl,
MYJbTUMEANHHBIX W APYTUX cpeactB. CIIOKHBIE UIsl TOHUMAHUS TEMBI CIEIyEeT CHa0XKaTh
KaK MOKHO OOJIBIIMM KOJIMYECTBOM HarisiAHOro Mareprana. OcoOyro poJib B 00yUECHHH JTULL
C HAPYWICHHBIM CIYXOM, WIParoT BuacoMarcpuasibl. [10 BO3MOKHOCTH, TpeabsiBiseMas
BUJCOMH(OPMALIAS  MOMKET  CONMPOBOXKIATHCA TEKCTOBOM  Oerymieil  CTpokod — Wim
CYPAOJIOTHYECKHAM MEPEBOJIOM.
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KoHTpone 3HaHmii 0OydarommMxcsi yKa3aHHON HO30JIOTMA  MOXET  BECTHCH
NPEUMYIIECTBEHHO B MUCBMEHHOM BHJE, HO JUIS PA3BUTHS YCTHON pEuYM, PEKOMEHAYETCS
PEUIOAKUTE 00YHAKOLIEMYCsl PACCKa3aTh OTBET HA 33aHUE B TE3UCAX.

Oco0enHocTH 00y4eHHs1 00Y4AIOIIHXCS ¢ HAPYLICHUEM 3PeHHUs.

Crnenuduka 00ydyeHus c1aboBUAAMAX 00YUYAIOMMXCS 3aKITF0YAETCS B CIICAYFOLIEM:

- HE0OX0IMMO TO3UPOBATH YUEOHYIO HATPY3KY;

- TPHUMEHATH CIECUUANBHBIE (OPMBI U METOABI OOYUYEHUs, TEXHUUYECKUE CPENCTBA,
NO3BOJIIOIIME BOCHIPUHUMATh HHPOPMALMIO, & TAKXKE ONTHYECCKHAE U TU(DIOMEArOTHUECKHE
YCTPOICTBA, PACIIMPSIIOIINAE MO3HABATENBHBIE BO3MOYXHOCTH 00YYarOIIUXCS,

- YBEJIMYMBATh UCKYCCTBEHHYI) OCBEIICHHOCTH MOMEUICHUN, B KOTOPBIX 3aHUMAKOTCS
00y4aromuecs ¢ MOHMKEHHBIM 3PEHHACM.

[Ipn 3putenpHO paboTe y caaboBUAAIMX OOyYaromMXcss OBICTPO HACTYMACT
YTOMJICHHE, YTO CHIKAET WX PabOTOCHOCOOHOCTh, MOATOMY HEOOXOAMMO MPOBOAWTH
HEOONBIINE TIEPEPBIBBI WM NEPEKITFOUEHNE pad0Ueil aKTUBHOCTH.

[lpy uteHMM JieKnUMi, CIA0OBUIAIIMM  OOYyYAKOUIMMCS  CIEAYET  Pa3pelIuTh
UCMOJb30BaTh  3BYKO3ANMCHIBAIOIIME  YCTPOHCTBA M KOMIBIOTEPBl, KAaK  CIOCOO
KOHCIICKTUPOBAHUs, BO BpeMsi 3aHATMH. HeoOXoaMMO KOMMEHTHpPOBAThb CBOM SKECTHI U
HAATMKCH HA JIOCKE U MEPEaaBaTh CIOBAMH TO, YTO YaCTO BBIPAKACTCS MUMHUKOHN M SKECTaAMM.

[Ipn paboTe Ha KOMIBIOTEPE CIEAYET HCIOJIb30BaTh MPUHLMI MaKCUMAIbHOIO
CHIKCHUSI 3PUTEIBHBIX HArpy30K, JO3WPOBAHME M UYEPEIOBAHME 3PUTENIBHBIX HArpy30K C
JPYTUMH BUJAMM JEATENBHOCTH. Kpome TOoro, HeoOXOAMMO HMCMIOIB30BaTh CIEHUATBHBIE
IPOrPaMMHBIE CPEACTBA JUIS YBEJIMYEHUS M300P@KCHUS HA DKPAHE WM JUIsl O3BYUYMBAHUS
uH(pOpMaLUH.

[Tpu npoBeacHUA MPOLEAYPHl OLEHUBAHUS PE3YIBTATOB OOYUYECHUSI MHBAIKMIOB U JINLL C
OTPAHUYEHHBIMU BO3MOKHOCTSIMM  370POBbsl  OOCCIIEUMBACTCS BBIMOJIHCHUE CIICAYFOIIAX
JOMOJIHUTENBHBIX TPeOOBaHWA B 3aBUCUMOCTH OT HMHIMBUAYAIBHBIX OCOOEHHOCTEH
00y4YaroMINXCS:;

1. nHpopManHs MO MOPSAKY MPOBEACHUS MPOLEAYPHl OLEHUBAHUS TPEAOCTABIISIETCS B
JnoCcTynHO (popme (YCTHO, B MUCHbMEHHOUN (POpME, HA DIEKTPOHHOM HOCUTENIE, B MEYATHOM
(opMeE YBETUYECHHBIM [PUPTOM U T.I1.);

2. noctynHas (opMa TPEeAOCTABICHUS 3aJaHUd OLECHOYHBIX CPEACTB (B MEYATHOM
(dopme, B meyaTHOH (HopMe YBETMUEHHBIM MIPUPTOM, B POPME IEKTPOHHOIO JOKYMEHTA);

3. noctynHas (opMa NpeaoCTaBIEHUST OTBETOB HA 3aJaHUs (MUCBMEHHO Ha Oymare,
HAa0OP OTBETOB HA KOMIIBIOTEPE, YCTHO U JIP. ).

[Tpu HEOOXOAUMOCTH TSl OOYHAOMIMXCS ¢ HHBAIMTHOCTHIO M 00YYarOIIUXCsl €
OTrPAaHUYEHHBIMU BO3MOKHOCTSIMH 3710POBbsI MPOLIEAYPa OLIEHUBAHUS PE3YJbTATOB OOYUEHHS
N0 JUCLUIIMHE MOKET MPOBOJUTHCS B HECKOJIBKO 3TAIMOB, & TAK)KE MOKET OBITh
NPEIOCTABIIEHO JTOMOTHUTEIBRHOE BPEMS ISl IOArOTOBKM OTBETA HA 3a4YETE WM DK3aMEHE.
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3.4. AKTHBHBICE U MHTECPAKTUBHBIC (POPMBI MPOBEACHUS 3aHATHH, HMCIOJIB3YEMBIE B
00pa3oBaTeIbHOM IPOLIECCE

Bun
Hcnonb3yemble aKTUBHBIE 1 HHTEPAKTUBHBIC (POPMBI KonuuecTBo
3aHATUS B
MIPOBEICHHUS 3aHATUIA 4acoB

(JL, I13) P

JI [TpoGneMHas nexuus, JEKIHs — NIPE3CHTALUS 3

I13 JlenoBeie Urpbl, pa300p KOHKPETHBIX CUTYalWH, TPYIIOBBIC 7

JMCKYCCUU
Hroro: 10
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4. KOHTPOJIb 1 OLIEHKA PE3YJIBTATOB OCBOEHHS
YUEBHOU JUCHUTUIAHEI

KOHTponb M OLEeHKa pe3ylbTaroB OCBOEHUS Y4€OHOM AMCLMIIIMHBI OCYIIECTBISETCS
NPENOAABATENIEM B MPOLIECCE MPOBEICHUS PA3IMYHBIX (JOPM YUEOHBIX 3aHITHIA.

Pesynprarer o0ydeHust
(ocBOGHHBIE YMEHHUS, YCBOCHHBIE

Kons! popmupyembix
npoeCCHOHANTBHBIX U OOIIHUX

DopMBI U METOABI KOHTPOJIS U
OLICHKHU Pe3yJIbTATOB OOyUESHHUSI

3HAHMUS) KOMIIETEHIUI
B pesynbrare nzydenus OK 1-6 Hurepnperanus Pe3yabTaTOB
nucrurnael OIT.14. IIK 1.5 HAONIONEHUH 3a NEesITEILHOCTLIO
HUndpopmanmonnsie TexHonoruu B | 11K 2.1 oOyJarommxcst B IpoLecce
npoheCCUOHATTbHON OCBOCHHSI 00pa3oBaTeNIbHOM
IeSTeIBbHOCTH O0YHArOIIUNCS MIPOrpaMMbl
IOJKEH YMETD! Texymnii 51 pyOexHbIH
- — UCIIONb30BAaTh KOHTPOJIb B (popme:
NpOrpaMMHOE OOecTIeYeHHE B - OTpoCa,;
npoheCCUOHATTbHON - TECTHPOBAHMUS,
NeSITeNIbHOCTH, - TIPOBEPKU  BBIIOJIHEHHOTO
— IPUMEHATH JOMAIIIHETO 3a/1aHu;
KOMIIBIOTEPHBIE U - TIPOBEPKH  MPAKTUUYECKUX
TEJeKOMMYHHUKaLIUOHHbIE 3a/1aHUIL;
CpEeICTBa, - 3aLIUThI pedeparos,
— paboratb ¢ MIPe3CHTALHIA.

UH(POPMALMOHHBIMH CIIPABOYHO-
NPaBOBBIMH CHUCTEMAaMU;

— HCIIOJIb30BATh
NPUKJIATHBIE IPOTPAMMBI B
npoheCCUOHATTbHON
NesITeTbHOCTH,

— paboratb ¢
3JIEKTPOHHOM MOYTOM;

— UCTIONB30BATh PECYPCHI
JIOKaJIbHBIX U II100aIbHBIX
UH(POPMALIMOHHBIX CETel.

3HATB!

— cocTaB, PYHKUUU
UH(POPMALIMOHHBIX
TEJIEKOMMYHHKALIHOHHBIX
TEXHOJIOTUH, BO3MOKHOCTH HX
UCTIOJIb30BAHUS B
npoheCCUOHATTbHON
NesITeTbHOCTH,

OCHOBHBIE ITPaBHJIA U
MeTO/IbI padOTHI C TAKETAMHU
NPUKJIAIHBIX TIPOTPaMM,

— TIOHSITHE
UH(POPMALIMOHHBIX CHCTEM U
UH(POPMALIMOHHBIX TEXHOJIOTHH,

— MOHATHE IPAaBOBON
UH(POPMAITUHU KaK CPENIbI

IIpomexxyTouHas arrectauus Mo
y4eOHON nuciuruinHe B (Gopme
mddepeHIrpoBaHHOTO 3a4eTa
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UH(POPMALIMOHHONH CUCTEMBIL,

— Ha3HAuYeHHE,
BO3MOXXHOCTH, CTPYKTYPY,
NPUHLHI PaOOTHI
UH(POPMALIMOHHBIX CIIPABOYHO-
NPABOBBIX CUCTEM,

— TEOPETUYECKHE OCHOBBI,
BU/IBI M CTPYKTYPY 0a3 JaHHBIX;

— BO3MOYKHOCTH CETEBBIX
TEXHOJIOTHH paboThI ¢
uHpopmanuei.
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[MEPEYEHBL BOIIPOCOB JJIS1 [IOJIFTOTOBKU K JIUGOEPEHIIMPOBAHHOMY
3AYETY 10 YUEBHOU JIUCLIUIIJIMHE OI1.14. UHOOPMALIMOHHBIE
TEXHOJIOT YU B [TPO®ECCUOHAJILHOM AEATEILHOCTH,
CITELIMAJILHOCTD 40.02.01 TIPABO U OPT AHU3ALMST COLIMAJILHOIO
OBECITEYEHUS

1. CymHOCTp TOHATHI «HMHpOpMaLUSLY, «UH(pOpPMATH3ALMSY, «UHPOPMALUOHHBIE
IPOLECCHD), «MH(pOopManuoHHbie TexHonoruny (UT), «<nHpopMallMOHHBIE CUCTEMBDY.
HUudopmarnzaumss 1 mHPOpMAIMOHHOE OOMIECTBO. ['OCYyIapCTBEHHAs MOJMTHKA B
uH(OPMALMOHHOH cdepe.

JloktpuHa nHGOpMaMOHHOM Oe30nacHocTH Poccuiickoii denepannn.

Bunbel nHQOpManMOHHBIX TeXHOJOTUH. OCHOBHBIE Tanbl pazButus UT.

Posab 1 MecTo nHPOPMAIIMOHHBIX TEXHOJIOTHI B TPaBOBOM cdepe.

ABTOMaTU3WPOBAHHBIE WH(OPMALMOHHBIE CUCTEMBI MPABOOXPAHUTEIBHBIX OPraHoB.

HupopmanmroHHoe oOecneyeHre MPaBOOXPAHUTEIbHBIX OPraHOB.

7. MH(pOPMALMOHHO — TEICKOMMYHUKAMOHHBIE TEXHOJIOTAN B COLIMATIBHOM chepe.

8. T'ocycnyru B cetn UHTEPHET.

9. Cnpasounsble npaBoBbie cuctemsl (CIIC): Ha3HaYeHHE U OCHOBHBIE BO3MOKHOCTH.

10.T'ocynapcrBenneie u kommepueckue CIIC. CIIC «Koncynbrant [Lmocy. CIIC
«"APAHT»

11.Texnonorun moucka npaBooi uHpopmanuu B CIIC. Buasl moucka TOKYMEHTOB B
CIIC: nmoumck mO PEKBU3WTAM, TEMATMUYECKHE BHUIBI MOUCKA (IO TEMATHYECKOMY
KJIACCU(PUKATOPY, O KIKOYEBBIM MOHITHSM ), KOHTEKCTHBIA OUCK, KOMOMHUPOBAHHBIC
BU/JIbI TOMCKA. [[pUHIMIBI TOCTPOCHMH MOUCKOBBIX 3aIPOCOB.

12. TexHonorun padOTHl CO CINUCKAMH JOKYMEHTOB: NPEACTABICHHUE CIHMCKA, AHAJIN3,
CUHXPOHHBI MPOCMOTP [TOKYMEHTOB CIHMCKA, COPTUPOBKA, PEIAKTUPOBAHHUE,
¢uibTpanys, TOUCK B CHOUCKE JIOKYMEHTOB, COXPAaHEHUE CIUCKOB B MaIKax
NoJIb30BaTENS | (aiiiax, ornepanuy HaJ CIIUCKaMH.

13. Texnonorun paboTel ¢ Tekcramu H0KyMeHTOB B CIIC: mpeacraBneHue TekcTa
JOKYMEHTA, CO3[aHhe W paboTa ¢ KOMMEHTApUsSMH TMOJb30BATENICH, OpraHu3alys
KOHTEKCTHOTO TMMOMCKA B JOKYMEHTE, YCTAHOBKA, WCIOJb30BAHUE, H3MEHEHHE W
yIQJICHUE 3aKIaJ0K, WHTErpauuss ¢ JAPYTMMU [OPOrPaMMHBIMM  CPEICTBAMM,
COXpaHeHuE B (haiin

14.Co3nanue, OTKPBITUE M COXPAHECHUE TEKCTOBBIX JOKYMEHTOB ((ailioB). Pexxumbl
IPOCMOTpA IOKYMEHTA HA 3KpaHe. MacmradupoBaHue.

15.11paBuiia BBOAA W PEOAKTUPOBAHWS TEKCTA: BCTABKA, YyAAJICHUE, 3aMEHA W
nepeMereHns (PparMeHTOB TEKCTa. MICMOMb30BaHUE CENUAIBHBIX CPEACTB MPU BBOJE
Y PEIAKTUPOBAHWU TEKCTA.

16. Opdorpaduueckuii ¥ rpaMMaTHUECKHA KOHTPOJIb, UCIIPABJICHUE OIKMOOK.

17.0dopmnenne TEKCTOBOrO J0OKyMeHTa. CTPYKTYPHBIE €AMHULIBI TEKCTA. PacmonoxeHue
TEKCTa Ha cTpaHule. OCHOBHBIE MOHATHUSA: (POPMAT NEYATHOTO JOKYMEHTA, IIPUPTOBOE
odopmieHue, mapaMmeTpol opopmiicHus ad3aia. KoJToHTUTYIIBL

18.CpencrBa popmaTUpoOBaHHs TEKCTOBOIO JOKYMEHTA: MCMOIb30BAHME KOMAH]I MEHIO U
NAHEJId UHCTPYMEHTOB.

19.Co3nanne wu odopmiacHue KoJOHTUTYJ0B. Hymepanus crpanun. Cpeacrtsa
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oopMIIEeHHsT CTPYKTypUpPOBaHHBIX a03aueB. Mcnosp3oBaHue TaOyssUMHA — JUIs
0 OpMIIEHUS CTPYKTYPUPOBAHHBIX a03aLEB.

20. CHocku. PacnonoskeHue CHOCOK B TEKCTOBOM JAOKyMeHTe. CpencrBa CO3aHUs U
odopmiieHHsE CHOCOK. MHOTOKOJIOHHOE PaCHOJIOKEHUE TEKCTA HA CTPAHULIE

21.BBencHHE B TEKCTOBBIM JOKYMEHT HETEKCTOBBIX JJIEMEHTOB. PHUCYHKOB, IpaMKOB,
dbopmMyn wu T.A. PenaktupoBaHue, MacimitaOupoBaHWe, OOpe3Ka PHCYHKOB.
['padmueckoe BeIACTIEHUE ab3aleB: OOPaMIICHHUE U 3aJIMBKA.

22 . Tabnuynas Qopma opraHuzanuum Tekcta. CTpyktypa Tadnuil. Pacnonoskenue
TEKCTOBOW W YMCJIOBOH MH(pOPMAIIMK B TAOIUIIE.

23.CpencrBa co3fganusi U odopmiicHus Tabmui. [lopsaok co3fgaHusi, 3aMoHEHUS W
odopmiieHus TaOIUILL. YTIOPSIIOYCHUE HHPOPMALIUK B TAOTHIIE.

24 .Opranusaums BblUKACICHUA. [leyaTe NOKYMEHTA: HACTPOMKA MPUHTEPA U PEKUMOB
NEYATH.

25.Ha3HaueHue, OCHOBHBIE M JOIMOJIHATEIBHBICE BO3MOKHOCTH JJICKTPOHHBIX TaOJIHILL.
CrpykTypa pabouero 3KpaHa. 3aroJIOBOK, MECHIO, MaHelb MHCTPYMEHTOB, padouce
M0JIE, CTPOKA COOOIICHUA.

26.UHTEpdeiic U CTPYKTYPHBIC CAMHULIBI AIEKTPOHHBIX TAOIMIL, TOHATUE KHWTH, JIUCTA,
saueiiky Tabaunpsl. Onepanuy Haj JUCTAMHU, CTPOKAMH, CTONOLAMU U SIYCHKAMH.

27.Co3nanne u odopmieHue Tabmuu. BBoA W penakTUpOBaHWE JaHHBIX: BCTABKa,
yaaJeHHue, nepeMenieHre, konupopanue. CTpoka BBOJA M PENAKTUPOBAHUS JTAHHBIX.
Cpencrea aBTOMaTH3aLMK BBOJA: ABTO3ABEPIICHUE H ABTO3AMOHEHUE.

28.dopMar JAHHBIX. TEKCTOBBIM, YWCIOBOH, JIOrTHYeCKHi. DOpMAaTUPOBAHHE SUEEK
TaOJIMLBL. BBIPABHUBAHUE MHPOPMALMHU B SUYCHKE, OOBCIMHEHNE SYEEK, IPHPTOBOE
odopmiieHrE, OOpaMIICHUE U 3aJIUBKA.

29.Opranmzaums BeruMcneHuil. @opmyna, ee crpykrypa. llopsaok BBoma (HhopMmylibl,
«Macrep (pynkuwmity. Buael omepauuii B popmynax. Mcnonab30BaHME BCTPOCHHBIX
(GyHKUMIA B popmynax.

30.AOGCONMIOTHBIE W OTHOCHTEIBHBICE CCBUIKM B (hOpMyJiax, OCOOEHHOCTH UX
WCIOJIb30BaHUsl MPU PACIPOCTPAHCHUH (POPMYJIBl - KOMMPOBAHWUM W TMECPEMEILICHUU.
dopmar pe3yJbTara BEIYMCICHUH.

31.IloctpoeHne rpagukoB W aUarpaMMm  CPEICTBAMHM  3JIEKTPOHHBIX  TaONuLL.
Hcnonb3oBanue «mactepa auarpaMmy. [lopsaok nocTpoeHust AuarpaMm: BbIOOP THMA
u (hopMara quarpamMmMmbl, BbIACTIEHUE O0JIACTH JAHHBIX, 3aJAHAE KOCEBBIX» NMAaPaMETPOB
Y HAJAMUCEH, pACIIONIOKEHUE HA JTUCTE

32. MacwtabupoBaHue nuarpamMm. PenaktupoBanue u (pOpMaTHpPOBAHHE TUATPAMMBI B
LEJIOM U €€ OTEIBHBIX 3JIEMEHTOB.

33.CnucoK: CTPyKTypa, Ha3HaueHue. OpraHusaius CIKUCKOB CPEICTBAMU BIEKTPOHHBIX
Tabmmu. CTPyKTypa COUCKa. YTNOPSIAOYCHHAE CITUCKA.

34.0t00p [maHHBIX MO KPUTEpHIO. ucmosib3oBaHue  (QuiabTpoB. [loaseneHue
NPOMEKYTOUHBIX UTOrOB. PazmenieHne Tabnuubl Ha cTpaHuie. [IpocMoTp U mevarsb
Tabmuu. Beinenenne 001acTy neyarw.

35.CoBpeMeHHBIE  MH(OPMAMOHHO-TEIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTMM W BHIBI
KOMIBIOTEPHBIX CeTEH. JIOKaNBHBIE U MIO0ATbHBIE KOMITBIOTEPHBIE CETH.

36. Tononorus cerei. [loHsTHE MPOTOKONA

37.Cerb WnTEpHET. mcTOpUsA co3maHusi W pasputusa. Crtpykrypa cetn HHTEpHET.
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OcHoBHble cny>k0b1 UHTEpHETA. [TpoTOKON TCP/IP.

38.IlonsATre runeprekcTa. A3bIk runeprekcToBoi pazmetkn HTML.

39.Anpecanus B UatepHet: [P-anpec, yHuBEpCcanbHbIN ykasarenb pecypca URL, cucrema
JOMEHHBIX UMEH.

40.ITporpaMMHBIE U TEXHMYECKUE CPEIACTBA Asi paboTel B UHTEpHETe. JlocTyn K ceTH
HnrepHer.

41.Metonpl noucka napopmanum B UnTepHeTe: no uzsectHomy URL, ¢ ucnons3oBanuem
MTOMCKOBBIX KaTaJIOrOB, KOHTEKCTHBINA MOUCK.

42 TlonuckoBele cucTeMbl B UHTEPHETE. SI3BIK 3aPOCOB.

43 TlpuMeHeHne BO3MOKHOCTER CceTH MHTEPHET B FOPUIMYECKON ACITENBHOCTH.

44 TlpaBoBble pecypcol ceTh HTEpHET.

45 TloHaTtre ¥ BAIBI SNEKTPOHHBIX IIpe3eHTauui. CTPyKTypa 3JIEKTPOHHON MPE3EHTALNN.
[TonsaTue cnaiipa. Penakropel SJIEKTPOHHBIX TPE3CHTALMKA: HA3HAYEHHUE, OCHOBHBIC
BO3MOKHOCTH.

46.Co3paHue M YIPABICHUE ClAJAMM DSJIECKTPOHHONW MPE3CHTALMH: KONMMPOBAHHUE,
nepeMeenne, yuaieaue. OdopmiieHue cnaiina. Maker cnaiiga. Mcnonbs3oBanue
mabaoHoB At opopmiteHus cnaiiaa. LiperoBas cxema crnaiina.

47 Microsoft Power Point. PabGota ¢ o0bekTaMu Ha ciaiijie. TEKCTOM, KOJOHTHUTYJIAMM,
VIPABSIOIUMHA  KHOMKAMM, THUIEPCCBUIKAMM, JIuarpammamu, rpa@uyecKUMH
O0BEKTAMMU.

48 AHnmanust Tekcta U rpaduueckux 0OOBEKTOB Ha Cllaiifie. YIpaBICHHUE MPE3CHTALMCH.
JloGaByieHHE MEPEXOIOB MEXKITY ClaiiTaMH.

49.3ananne BPEMEHHBIX MHTEPBAJIOB MOKa3a CiaiaoB. HacTpoiika nemoHcTpanuu. Buel
pa3gaTOYHBIX MATEPUaIOB IO JJIEKTPOHHON mpe3eHTaumu. CpencrBa CO3AAHUS
pa3aTOYHbIX MATEPUATIOB.

50.TToHATHS «KOMIIBIOTEPHOE MPECTYIIEHUE» U «MH(POPMALMOHHAS OE30MaCHOCTHY.

51.Buapl  KOMOBIOTEPHBIX MNpecTymicHud. CrmocoObl W METOABI  NPEIYNPEKIACHUS
KOMITBIOTEPHBIX MPECTYTUICHUNA.

52 . KOMNBIOTEPHBIC BUPYCHI, MX KIACCU(PUKAIMS U TIOPAXKAIOIIUE 0COOEHHOCTH. METOIbI
3amUThl MH(OPMALMU PHA UCIIOIB30BAHUN KOMIBIOTEPHBIX CETEM.

53.I1paBoBoe obOecneueHue HHHOPMAIIMOHHONH OE30MaCHOCTH

54.OnexTpoHHas noura. [loHstre 00 >neKTpoHHON 1MQPOBOI moanucu. TeXHUUYECKOE
o0ecreyeHue MEKTPOHHOU [U(POBOM MOAMKCH.

55. OpranuzanoHHoe 00ecreueHre JJICKTPOHHOH wudpoBoil mnoamucu. [IpaBoBoe
o0ecreyeHue MEKTPOHHOU [U(POBOM MOAMKCH.
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