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PELLEH3VA

Ha pabouyto nporpaMmmy Mo yyebHon gucumnnnHe OrN.08 AganTUBHbIE MHOPMALMOHHBIE
TEXHOMOMMKN B NPOQECCUOHAIbLHON [eATENbHOCTU
ans cneumansHocTy CMO 38.02.01 SKOHOMMKA 1 ByXranTepckuid y4yeT (Mo oTpacnsam),
pa3paboTaHHyO npenojasaresieM KaimbILKoro unvana
®re0Y MBO «MOCKOBCKUIA rocyAapCTBEHHbI MN'YMaHUTapPHO-3KOHOMUYECKNIA YHNBEPCUTET
Kosanesoii H.E.

MpeactaBneHHas paboyas  nporpamma  y4yeOHOW  AUCLUMINIUHBL  «AfanTUBHbIE
MH(OPMaLMOHHbIE TEXHOMOMMM B NPOMECCUOHAIbHON [AeATeNbHOCTU» pa3paboTaHa C y4yeTom
TpeboBaHuiA PefepanbHOr0 rocyapCTBeHHOro 06pa3oBaTe/IbHOro CTaHAapTa Mo CheuyanbHOCTY
cpegHero npoeccnoHansHoro obpasosaHns 38.02.01 DKOHOMMKa WM ByxranTepckuili yyeT (Mo
oTpacnsm).

CTpyKTypa paboyeli NporpaMmbl COOTBETCTBYET CTPYKTYpe NPUMEPHbIX NMPOrpaMm yyebHbIX
OUCUMMNIMH - CPefHero  Mpog)eCCMOHa/IbHOTO  06pa3oBaHWA  Ha  OCHoBe — deaepasibHbIX
rocyAapCTBeHHbIX 06pa3oBaTe/bHbIX cTaHgapTos CrO.

B o0uwei xapakTepucTMke pabouyeit nporpaMMbl OMPefesieHo MeCcTO AMCUMMMHLI B
CTPYKTYpe OCHOBHOW 06pa30BaTe/lbHO NporpaMMbl, ONpesesieHbl Len U nnaHnpyemble pesynstatbl
OCBOEHWSA AUCLMNIIVHBI.

O6beM y4yebHOW AUCUMNINHBI U BUAbI Y4e6HOW paboTbl, MPeayCMOTPeHHble CTPYKTYPOit
YUYeBHON ANCUUNNHBI, COOTBETCTBYHOT TEMATUUYECKOMY COLEPXKaHWUIO0 YYeOHOW AUCUMNINHDI.

CopgepxxaHve nporpammbl HarnpaefieHo Ha NpPUo6peTeHne 00YyYatOWMMNCA 3HAHWIA, YMEHWIA,
06WMX 1 NPOECCUOHANbHBIX KOMMETeHUUIA, onpeaeneHHbiXx ®rOC CIO no cneynanbHOCTU
38.02.01 3JkOHOMMKa M Oyxrantepckuin yyet (Mo OTpacnsaM) M COOTBETCTBYET 0ObEMY 4acos,
yKa3aHHOMY B paboyeM y4ebHOM nnaHe.

MaTepuanbHO-TEXHUYECKOE  06ecrneyeHre BKIKOYAET HaiuumMe Yy4yebHOro  KabumHeTa,
OCHaLLeHHOro 060pyJ0BaHNEM Y TEXHUYECKUMU CPeacTBaMu 00y4YeHus.

WHdopmaumoHHoe obecrnedeHne 06y4YeHWsi COAEPXKUT MepeyeHb COBPEMEHHbLIX Y4eBOHbIX
M34aHNiA, AONOMHUTENIbHOW NUTepaTypbl U UHTEPHET-PECYPCOB.

KOHTpO/b ¥ OLEeHKa pe3y/bTaToB OCBOEHWUSA Y4eOHOW AMCUMMNANHBI COLEPXUT Pe3ynbTaThbl
06YYeHNs, KPUTEPUU OLEHKW, METObl OLEHKU W OCYLLECTBNAETCA npenojasaTesieM B npoLecce
NpoBefeHNs Pas/INYHbIX (HOPM YUEOHbIX 3aHATUN.

Paboyas nporpaMma MO3BOMUT CTyfeHTaM B [OCTaTOYHON Mepe OCBOUTb Y4ebHYHo
AUCUMNIVMHY, OBNafeTb O6WMMM U NPOJeCCUOHAIbHLIMU  KOMMETEHLMAMU, HEOOXOAUMbIX ANs
KayeCTBEHHOr0 OCBOEHMWS NPOrpammMbl MOArOTOBKM CMeELMaINCTOB CPeaHEro 3BeHa.

Pa6ouasi nporpamma y4ebHoM AMCUMNINHBI «AfanTUBHbIE MHPOPMALMOHHbIE TEXHONOMMN B
NPOeCCUOHIbHOM  [ieATENIbHOCTU»  PEKOMEHAYETCA K MNPUMEHEHU0 B Y4eGHOM npouecce
Kanvbiukoro  ¢wunmana &®reOY WMBO  «MOCKOBCKMIA  rOCyAapCTBEHHbIA  FyMaHUTapHO-



PELIEEH3A
Ha pabouyto nporpammy Mo yye6Hon amcumnnnHe OrM.08 AganTUBHbIE MHPOPMALNOHHbIE
TEXHOIOTUN B NPOMECCUOHANIbHON LeATeIbHOCTH
Ans cneypnansHoctn CMO 38.02.01 SKOHOMMKa 1 6yXranTepckuin yyeT (Mo oTpacsisam),
paspaboTaHHylo npenogasartesieM KasMbILKoro gpuanana
®Ire0Y NBO «MOCKOBCKUIA rOCYAapCTBEHHbIN IN'YMaHNUTAPHO-3KOHOMUYECKUIA YHUBEPCUTET»
Kosanesoii H.E.

MpeactaBneHHas  paboyas  nporpamma  y4e6HOW  AMCUMNIWHBL  «AfanTuBHbIE
MH(OPMALMOHHbIE TEXHOMOMMU B NPOMECCUOHANIbHON AeATeNlbHOCTM»  pa3paboTaHa C y4eToM
TpeboBaHU PefepanbHOrO rocyfapCTBEHHOro 06pa3oBaTe/IbHOr0 CTaHZapTa Mo creuuasbHOCTU
cpefiHero npodeccnoHanbHoro obpasoBaHus 38.02.01 JKOHOMMKa W BGyxrantepckuidi yyeT (no
oTpacnam).

CTpyKTypa pabo4yeil nporpammMbl COOTBETCTBYET CTPYKTYPE MPUMEPHbIX NPOrpamMmM yyebHbIX
AUCUMNIIVH CpefHero npoeccrMoHabHOro 06pasoBaHms.

PeLeH3npyemas paboyas nporpamMma y4yebHOM AUCUMMNANHBLI UMEET YETKYI CTPYKTYpY M
BK/IHOYaET BCE HEOOXOAVMbIE KOMMOHEHTBI.

B o6uwein xapakTepuctuke paboyeli nporpammbl OMNpefesieHo MecTo AUCLMNANHBLI B
CTPYKTYpe OCHOBHOI 06pa3oBaTe/ibHON NporpaMmbl, ONpegesieHb! Lenn 1 niaaHnupyemble pe3ynbTarhl
OCBOEHMS ANCLUMNHDI.

OO6beM y4ebHON AMCUMNAMHBI U BUAbI Y4e6HON paboTbl, NpPeayCMOTPEHHbIE CTPYKTYPOit
YU4eBHON ANCUMNANHBI, COOTBETCTBYIOT TEMATUYECKOMY COAEPXXaHU0 Y4e6HOW ANCUMNNHBI.

CofgepxxaHvie nNporpammMbl HarnpaBs/ieHO Ha NPUOBPeTeHMe 06YYarOLLMMIUCS 3HAHWUIA, YMEHWA,
06LWMX 1 NPOteCCUOHaNbHbLIX KOMNETeHUWA, onpeaeneHHbix ®rOC CMO no chneumanbHOCTU
38.02.01 32koHOMMKa W Oyxrantepckuii ydeT (MO OTpacnsm) U COOTBETCTBYET 06bEMY 4acoB,
yKa3aHHOMY B paboyeM y4ebHOM MnnaHe.

B TematuueckoM nnaHe U COofepXKaHWM  y4eOHOW  AUCLMUNAUHBI  PacKpPbIBAETCA
nocneaoBaTe/lbHOCTb  M3YYeHWst pasfenoB M TeM MporpaMMbl, MOKasbIBAKOTCA pacnpegeneHue
y4ebHbIX YacoB MO pasfeniam, TeMaMm M YKa3blBaeTCA YpOBeHb OCBOEHMS. AuaakTuyeckue eauHuLpbI,
OTPaXeHHble B COAepXaHUW Yy4yebHOro Matepuana, Hanpas/feHbl Ha KayecTBEHHOE YCBOEHWe
yyebHOro matepuana. [nsa npuobpeTeHns MPakTUYeCKUX HaBbIKOB W MOBbILLEHWS YPOBHA 3HAHWI
NpesyCcMOTPeHbI NPaKTUYeCKMe 3aHATUS.

Ycnosus peanunsaumm y4ebHOM AWUCUMNINHBI ONpefenstoT TpeboBaHMA K HeobXoAMMOoMy
MaTepuanbHO-TEXHUYECKOMY 00eCcreyeHno K 060py0BaHMIO Y4eOHOro KabuHeTa 1 TEXHUYECKMM
cpefcTBam 06y4eHus. VIHhopmaLMoHHOe obecriedeHre 00yYeHNs COAEPXKUT COBPEMEHHBI NepeyeHb
PEKOMEHAYeMbIX YUYeOHbIX N3[aHWNIA, LOMONHUTENBHOW NUTepaTypbl U UHTEPHET PECYPCOB.

KOHTpONb M OLeHKa pe3yNibTaToB OCBOEHMSI YHEOHON AUCUMMNANHBI COAEPXKUT pe3ynbTathl
06y4eHuns, POpPMbI M METOABI KOHTPONSA M OLEHKW pe3yNbTaToB 00yYeHNs, KOTOPble OCYLLEeCTB/ISHOTCS
npernojasaTesieM B nNpoLecce NPoBeAeHNs PasNYHbIX (DOPM YUYeOHbIX 3aHATUIA.

PeLeH3npyemas paboyas nporpaMma pekoMeHayeTcst Ans peasmsaumm B obpasoBarte/lbHOM
npovecce.

PeLieH3eHT: Kuiikosa /1.1., npenogasatenib KaMbILKoro gpunmnana
®re0Y MBO «MOCKOBCKWIA roCy1apCTBEHHbIN
ryMaHWTapHO-3KOHOMUYECKNIA YHUBEPCUTET»
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1. OBIIAS XAPAKTEPUCTHKA PABOYEH TIPOTPAMMBI
YUYEBHON JUCHUIJIMHLBI YUYEBHOH JAUCHUILIMHBI OILO08
AJJAIITUBHBIE NHPOPMAIIMOHHBIE TEXHOJOI'NN B
MNPO®ECCHOHAJIBHOM JEATEJbHOCTH

1.1. MecTro AMCHMILIMHBI B CTPYKTYpe OCHOBHOI 00pa3oBaTe/IbHOI

NPOrpamMmsl
YyeOnas aucuumimHa OI1.08 AnanTuBHBIC HHPOPMALIMOHHBIE TEXHOJOTHUU B
npoQeCCHOHATIEHON JEATCIIBHOCTH SABJIAETCS 00s3aTebHON YaCTBIO

MAaTeEMaTHYECKOro M OOHIET0  €CTECTBEHHOHAYYHOIO  LHMKJIA  OCHOBHOM
oOpazoBarenpHOl mporpaMmbl B cooTBeTcTBUM ¢ DI'OC mno cnenuanbHOCTH
38.02.01 DxoHOMUKA M OyXTaNTEPCKUI yUeT (IO OTPACIISIM).

Y4yeOHas AWCHMININHA «AJANTHBHBIE WH()OPMALMOHHBIE TEXHOJIOTHUA B
npo(heCCUOHATBHOM JESATEITbHOCTI obecneunBaeT (dopmupoBaHue
npo(heCCHOHANIBHBIX W OOIIMX KOMIIETEHIMI 1o BceM BuAaM aestenbHoctn OI'OC
CIIO mno cnemuanbHocTH 38.02.01 DOkoHOMHMKAa W OyXrajlTepckuii yder (mo
otpaciisiM). Ocoboe 3HaYEHNE TUCLUILIMHA UMEET MPH (POPMUPOBAHUMN U PA3BUTHU

OK 01. BeiOupare cnocoObl pemeHus 3aga4  npodecCuoHATBEHON
JEATEILHOCTA MPUMEHUTEIBHO K Pa3IM4YHbIM KOHTEKCTAM,

OK 02. OcymecTBasTh MOWCK, aHAIM3 W HMHTEPOPETANUI0 HHPOPMALWH,
HEOOXOAMMOM [Tl BEINOJTHEHHS 334249 NPO(ECCUOHATBHON ACSITETbHOCTH,

OK 03. IlnanupoBarh W peaiu30BBIBATE COOCTBEHHOE MPO(PECCHOHATIBHOE W
JUYHOCTHOE PA3BUTHE,

OK 04. Paborarh B KOJUIEKTUBE U KOMaHAE, YPPEKTUBHO B3aMMOJECIHCTBOBATH
C KOJUIETaMU, PyKOBOJICTBOM, KIIMEHTAMM;

OK 05. OcywmecTBnsiTe YCTHYH) M THCBMEHHYK) KOMMYHHKALMIO Ha
roCy/JapCTBEHHOM si3blke  Poccuiickoil ®dexepanyu ¢ y4eToM  OCOOEHHOCTEH
COLMAITBHOIO U KYJIETYPHOTO KOHTEKCTA,

OK 09. Hcnonbs3oBare HHPOPMALMOHHBIE TEXHOJIOTUU B MPO(ECCUOHATIBHON
JESATEbHOCTH,

OK 10. Tlome3oBatbecs  MpO(ECCUOHANBHONW  JOKYMEHTALMEH  HA
rOCYIapCTBEHHOM U HHOCTPAHHOM SI3bIKAX;

OK 11. Hcnone3oBarh 3HaHusl MO (PMHAHCOBOH I'PAMOTHOCTH, TUIAHUPOBATH
OPEANPUHUMATENBLCKYIO IEATEILHOCTH B TPO(PECCHOHATLHOM cdepe.

[1K 1.1. ObpabarsiBaTh NEPBUYHBIE OYXTANTEPCKUE TOKYMEHTHI,

[IK 1.2. PaspaGarbiBaTh M COIJacOBBIBATH C PYKOBOJACTBOM OpPraHu3aliu
paboumii miiaH c4eTOB OyXTraJTEPCKOTO YUETa OpraHu3alluu;

[IK 1.3. TlpoBoauTh y4Ye€T OEHEXKHBIX CPEACTB, OPOPMIIATH IEHEKHBIE W
KaCCOBBIE JOKYMEHTHI,

[IK 1.4. ®opmupoBarTh OyXraaTepCcKue MPOBOAKA TO YYETy aKTHUBOB
OpPraHM3alliKA Ha OCHOBE PA0OUEro IIaHA CYETOB OYXTaNTEPCKOTO yUeTa.

[IK 2.1. ®opmupoBarh OyXraJTEPCKUE MPOBOAKK IO YYETy HCTOYHUKOB
AKTMBOB OPraHM3ALMK HA OCHOBE pab0YEro MIaHa CYETOB OyXTaJITEPCKOrO y4eTa,



[IK 2.2. BpINOMHATH MOPYYEHUsT PYKOBOJACTBA B COCTABE KOMHMCCHM TIO
WHBEHTAPU3ALMA AKTUBOB B MECTAX UX XPAHCHUS,

[IK 2.3. TIIpoBoguth TOATOTOBKY K WHBEHTAPU3ALMM M  IPOBEPKY
JNEUCTBUTENBLHOTO COOTBETCTBHS (DAKTHUYECKMX JAHHBIX WHBEHTAPU3ALUMU JAHHBIM
V4eTa,

[IK 2.4. Otpaxatrs B OyXraJTepCKUX MPOBOAKAX 3a4€T W CIUCAHUE HETOCTAUYH
LHEHHOCTEH (peryJiMpoBaTh WHBCHTAPHU3ALMOHHBIC PA3HUIBI) [0  Pe3yJibTaram
WHBECHTAPU3ALINH,

[1K 2.5. IIpoBoauTh Mponeaypbl HHBEHTAPU3aUH (PUHAHCOBBIX 00A3aTEIBCTB
OpraHu3aLuy,

I[IK 2.6. Ocymectridare cOop uH(OpMAIMU O ACATEIBHOCTH OOBEKTA
BHYTPEHHETO KOHTPOJISL MO BBINOJHEHUIO TPEOOBaHW MPABOBOW W HOPMATHBHOM
0a3bl 1 BHYTPEHHUX PETJIAMEHTOB,;

[IK 2.7. BBINONHATE KOHTPOJIBHBIE TPOLEAYPBI U WX JOKYMEHTHPOBAHHME,
TOTOBUTH M O(QOPMIIATH 3aBEPLIAKOLINE MATEPUANIbl M0 PE3YJIbTATaM BHYTPEHHETO
KOHTPOJIS.

[IK 3.1. dopmupoBare OyXraaTepCKue MPOBOAKM TO HAYUCICHUIO U
NEPEUUCIICHUIO HAJIOTOB U COOPOB B OFO/UKETHI PA3JIMUHBIX YPOBHEH;

[TIK 3.2. OQopMAsTh IIIATEKHBIE TOKYMEHTBI JJIsl TIEPEUUCIICHUS HAJIOTOB U
cOOpOB B OFOUKET, KOHTPOJIMPOBATH KX MPOXOKIACHHE MO PACYETHO-KACCOBBIM
OAHKOBCKMM ONEPALMSIM,

[IK 3.3. ®opmupoBarh OyXraaTepCKue MPOBOAKKM TO HAYUCICHUIO U
NEPEUMCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOKO/KETHBIE (OHIABI W HAIOTOBBIC
Oprassi,

[IK 3.4. OdopMasaTh NiaTeKHbIE AOKYMEHTBI HA MEPEUYMCICHUE CTPAXOBBIX
B3HOCOB BO BHEOKO/DKETHBIC (JOHIABI M HAJIOTOBBIE OPraHbl, KOHTPOJUPOBATH MX
IPOXOXKACHUE TIO PACUETHO-KACCOBBIM OAHKOBCKHM OTEPALIUSIM.

[1IK 4.1. OrpakaTh HapacTarOIIAM MUTOITOM Ha cyYeTaxX OyXraJITEPCKOro ydera
MUMYIIECTBEHHOE M (PMHAHCOBOE TMOJIOKEHUE OPraHU3aluy, ONPEACIATh PE3YJIbTATHI
XO3SMCTBEHHON AEATENBHOCTH 32 OTYETHBIA EPUO/T,

[IK 4.2. CocraBnare ¢opmbl Oyxranrepckoil ((pUHAHCOBOI) OTYETHOCTH B
YCTaQHOBJICHHBIE 3AKOHOIATENBCTBOM CPOKH,

[IK 4.3. CocraBnsath (OTYETHI) M HAJOrOBBIC ACKIAPANMHU [0 HAJIOraM |
cOopaM B OFOJIKET, YUMTBIBasS OTMEHEHHBIH €AuHbIA coumanbHbli Hanor (ECH),
OTYETHl MO CTPAXOBBIM B3HOCAM B TOCYJAPCTBEHHBIE BHEOUKETHBIE (DOHIBI, a
TaKXe (POPMBI CTATHCTUYECKON OTUYETHOCTH B YCTAHOBIICHHBIC 3aKOHOJATEIBLCTBOM
CPOKH;

[IK 4.4. IlpoBoaMTh KOHTPOJb W aHamu3 uHpopManuu 00 akTUBaX U
(PMHAHCOBOM TOJIOKEHUM OPraHU3aALMH, €€ MIATEKECTOCOOHOCTH U TOXOIHOCTH,

[IK 4.5. IIpuHAMAaTh y4acTHE B COCTABICHUN OM3HEC-TJIAHA,

[IK 4.6, AnamsupoBaTth (PHUHAHCOBO-XO3SUCTBEHHYIO  JACIATEIBHOCTD,
OCYILECTBIIATh aHAIN3 UH(OPMaLWK, TOJYUYEHHONW B XOJ€ MPOBEACHHS KOHTPOJbHBIX
MPOLIEY P, BBISBIICHUE U OLICHKY PUCKOB;



[IK 4.7. IIpoBOOAUTE MOHWUTOPUHI YCTPAHEHUS MEHEIKMEHTOM BBISIBIICHHBIX

HApYLUEHUH, HEAOCTATKOB U PUCKOB.

1.2. Ileab 1 IJIaHUPYEMbIE Pe3yJbTAThl OCBOCHHS TUCHUILIMHBI

B pamkax mporpammbl y4eOHON NMCHMIUIAHBI OOYYarOUIMMKCS OCBAUBAKOTCS

CIIEAYIOLINE YMEHUS U 3HAHUSL.

Kon YMenus 3HaHusA

IK, OK

OK 01 — pacro3HaBaTh 3amaqy WIH | — aKTyalbHbIi  OPO(ECCHOHANBHBIA U
npobyieMy B IPOPECCHOHATIBHOM HJTH | COMABHBI ~ KOHTEKCT, B  KOTOPOM
COLIMaJIbHOM KOHTEKCTE; NpUXOIUTCs paboTaTh U JKUTh;
— QHANM3UpPOBaThb  3adady WM | — OCHOBHbIE HCTOYHMKH HHQPOPMALUH U
npoOsieMy U BBIIENSATh €€ COCTAaBHBIE | peCypChl AUl pelleHus 3a7ad U mpodjeM B
4acTu, npoeCCHOHAILHOM  W/WJIH  COLMATBHOM
— OmpeneNsiTb  dTambl  pelleHHs | KOHTEKCTE,
3a1a4i; — aJIrOpUTMbl  BBIMOJHEHUST  paboT B
— BBEBJIATh M 3()PEKTUBHO MCKATh | NPOPECCHOHANLHON U CMEKHBIX 00JIaCTsX;
uaopMannio, HEOOXOMUMYIO MJIsl | — MeToAbl pPaboThl B MpPOdecCHOHATbHON U
peLeHns 3a1a91 |/ HITU TPOOIIEMBT, CMEXHBIX chepax;
— COCTaBHTH waH  JeWUCTBHS, | — CTPYKTYPY IUIaHA AJsl PeLIeHHUs 3a1ad;
ONpPENENUTh HEOOXOIUMBIE PECYPCBL;, | — TIOPSAOK OLEHKHM PE3yJbTaTOB PELIEHHUS
— BJaJeTh AKTyaJbHBIMH METOJAaMH | 3aa4 Mpo(ecCHOHATBHON AEATENbHOCTH.
padoTel B Mpo(eCCHOHANBHOH U
CMEXHBIX chepax;
— peanu30BaThb COCTABJEHHBIN IJIAH,
OLIEHUBATb PE3yJIbTAT U MOCIEICTBUS
CBOUX JAEHCTBUH (CaMOCTOSATEIBHO
WM C TIOMOIIBIO HACTABHUKA).

OK 02 — ompenensATh 3aJa4yd AJs TOMCKA | - OCHOBHBIE METOABI M cpefcTsa cOopa,
uHpopmanuy, 0o0paboTkH,  XpaHeHWs,  M[epeJadyd U
— OMpenensTh HeobXouMble | HAKOIUIEHHUs HHOPMALIHHY,
WCTOYHUKH UH(POPMALIHY, - TEXHOJIOTMIO TOHCKa HH(popmanmuu B
— IIaHEpOBaTh mpolecc mouncka, | CeTH MHTepHeT;
CTPYKTYPHUPOBATH nosyuaemyro | - HOMEHKIATypa UH(POPMALIMOHHBIX
MHDOPMALHIO; HCTOYHHKOB MPUMEHSEMbIX B
—  BBIIEINTH Hambonee 3HaumMoe B | IPOPECCHOHANBHOM AEATENBHOCTH, MPHEMBL
nepedHe nHpopMaruy; CTPYKTYpPHPOBaHHUs HHPOPMALIHH,
— OLIeHUBAThH NPAKTHYECKYHO | - ¢dbopmat oopmIiteHHs PE3yIbTATOB TOUCKA
3HAYMMOCTb DE3yNbTATOB momcka; | MH(POpMALmy.
oopMITATH pe3yJIbTaThl TOWCKA.

OK 03 - CcOoIep:KaHUE AaKTyalbHOWM HOPMATHUBHO-

— ONpeAessTh
HOPMAaTHBHO-NIPABOBOM
JIOKYMEHTALNH B TPOGECCHOHATBHON
NesTeIbHOCTH,
— TPHUMEHSTh
HAYYHYIO

AKTyaJbHOCTh

COBPEMEHHYIO
npodecCHOHATBEHYIO

MIPaBOBOM NOKYMEHTALINY,

- COBpEMeHHas Hay4Hasl u
npodecCHoHANIbHAS TEPMHUHOJIOTHS,

- BO3MOXKHbBIE TPaeKTOPUH
poheCCHOHAIBHOTO pa3BHTUS u




TEPMUHOJIOTHIO; caMo00pa3oBaHUsI.

— ompenessiTb U BbICTPauBaTh

TPAeKTOPUU poheCCHOHABHOTO

Pa3BUTHA U CaMOOOPa30BAHMUSI.

OK 04 — OpraHU30BbIBATH paboty | - TCHXOJIOTHYECKUE OCHOBBI JESTENILHOCTH
KOJUIEKTHBA U KOMAH/IbI, KOJUIEKTHBA, TICUXOJIOTHYECKHE OCOOCHHOCTH
— B3aMMOJICHCTBOBAThL C KOJuleramy, | JTUIHOCTH,

PYKOBOZACTBOM, KJIHEHTAMH B XOfe | - OCHOBBI IPOEKTHOMN JEATENbHOCTH.

poeCCUOHATTLHON JeSITEIbHOCTH.

OK 05 — TPaMOTHO H3JIaraTh CBOU MBICIH | - OCOOEHHOCTH COLMAJIBHOTO u
u  opOpPMISITL  TOKYMEHTHI IO | KyJBTYPHOIO KOHTEKCTa,
npoeCCUOHANIBHOM ~ TeMaTUKe Ha | - T[paBuia oQopMIIEHHST  TOKYMEHTOB M
TOCYJApPCTBEHHOM SI3bIKE, MPOSIBIIATDH | HOCTPOCHUS YCTHBIX COOOLIEHHUA.
TOJIEPAHTHOCTD B pabouem
KOJUICKTHBE.

OK 09 — o0OpabaThiBaTh TEKCTOBYIO | - HasHa4YeHHE, COCTaB, OCHOBHBIE
TaOJMYHYI0 UHPOPMALHIO; XapaKTEPUCTUKH  OPTaHU3ALMOHHOM u
— WCIIOJB30BATh MEJOBYIO rpaduky | KOMIBIOTEPHOI TEXHHUKIL,

1 MyJBTUMEINA HH()OPMALIHIO; - -OCHOBHbIE KOMIIOHEHTbl KOMITbIOTEPHBIX

— CO3/1aBATb IIPE3EHTALHIL, ceTeil, MPUHLMIIBI MAKETHOW Tmepenaydu

— IIPUMEHSITH AHTHBUpYCHble | AAHHDIX, OPTaHU3ALHIO MEKCETEBOTO

CPE/CTBA 3alIUTHL B3aHMOJCHCTBHS,

— YUTaTh (uHTEpIPETHPOBATh) | =~ Ha3Ha49CHUEC U ITPUHIINIIBL

untepdeiic  crenmaTM3HpoBanHoro | HCMONb30BAHNS CHCTEMHOTO H TPUKIIAZHOTO

MPOrPAMMHOTO obecreuens, | TPOTPAMMHOTO obecrieueHusl,

HaXOIUTb KOHTEKCTHYK  MOMOIb, | - [TPHHIHIBL - SallHTbI unopmarui - ot

paBoTaTh ¢ JOKYMEHTALHEi; HECaHKIIMOHUPOBAHHOTO TTOCTYTIA,

 NpUMeHSTH CrierManM3upoBaHEOe |~ - TPABOBbIE  ACMEKTBI  MCMOTb3OBAHNA

mporpaMmmoe  oecrieuenme s UH(pOPMAIIMOHHBIX TEXHOJIOTHiA u

cbopa, xpaHeHus u obpaborku | POTPAMMHOIO obecrieeHus;

Oyxranrepckoit  umHpOpMAaIMHM B | OCHOBHBIC TTOHATHA

COOTBETCTBHH ¢ m3ydaeMbimy | ABTOMATH3HPOBAHHOM obpabotku

podecCHOHATBHBIMU MO IIMH, nHpopMaLMi,

 OTB3OBATHCS - - HaMpaBJeHus aBTOMAaTHU3ALMU

ABTOMATH3HUPOBAHHBIMH CHCTEMaMH GyxranTepckoli AeATELHOCTH;

HETONPOU3BONCTEA; - - Ha3HAa4YeHHWe, MPUHLHUIBI OPraHU3aLUH U
SKCIUTyaTaluu OyXranTepckux

— MPUMEHSATh METOObl M CPEACTBa .

E— GyxranTepckoii UH(POPMALIMOHHBIX CHCTEM;

HH(OpMALHH - - OCHOBHbIE  yrposbl M METOMbl
o0ecrnieueHust UH(POPMALMOHHON
0€301acHOCTH.

OK 10 — IOHHMMATb OOIIMII CMBICJI YEeTKO | - IpaBUiIa  IOCTPOEHUsT  IPOCThIX U
MIPOU3HECEHHBIX BbICKA3bIBAHUM Ha | CJIOXKHBIX MPEIIOKEHUI Ha
U3BECTHbBIE TeMBI | PO ECCHOHABHBIE TEMBL,
(mpodeccroHanbHble U OLITOBLIE), | - OCHOBHBIE o0meynoTpeOuTENbHBIE
MOHUMAaThb TEKCTbl Ha 0a3oBble | Taroibl (ObIToBass W TpodeCCHOHATbHAS

poeCCHOHATTBHBIC TEMBI,
— Y4aCTBOBATb B Avajiorax Ha
3HAKOMBIE obmrue U
poeCCHOHAITBHBIC TEMBI,

JICKCHKA);

- JIEKCMYECKUI MUHHUMYM, OTHOCSIIMICA K
OMHUCAHUIO TIPEIMETOB, CPEIACTB U MPOLIECCOB
npodeCCHOHANTBHOM NeSITEIbHOCTH,




— CTPOHTb MPOCTHIE BBICKA3bIBAHUS
o cebe u 0 cBoel MpodecCHOHATBHOM
TesTeIbHOCTH;

— KpaTko 00OCHOBBIBaTh u
OOBSICHUTh CBOM NEHCTBUS (TEKyIIUe
U IJIAHUPYEMBIE);

— MHcaTh NPOCThIE CBSI3HBIC
cooOIIeHnsT Ha 3HAKOMbBIE MU
UHTEpecyImue npopecCuoOHaIbHbIE
TEMBI.

0COOEHHOCTH MPOU3HOIICHHS,
- TIIpaBuJia YTCHUA TEKCTOB
npo¢eCCHOHATIBHON HANPaBIEHHOCTH.

OK 11 — BBISIBJISITH JTOCTOMHCTBA U | — OCHOBBI npeAnpPUHIMATETbCKOMN
HEIOCTaTKU KOMMepYeCKOH HieH, NesITeNbHOCTH,

— TIPE3eHTOBAaTb HIEH OTKPBITUS | — OCHOBBI (PUHAHCOBOW 'PAMOTHOCTH,
COOCTBEHHOTO aena B | — mpasmia pa3paboTku OU3HEC-IIAHOB,;
npoeCCUOHANIBHON NesITebHOCTH, — MOPAHOK BBICTpauBaHUS MIPE3ECHTALNH,
—  0hopMIIATH OusHec-nnaH; | — KpenuTHbIE OAHKOBCKHUE TTPOAYKTHI.
pPacCUUTBIBATh pPa3MePhbl BBIILIAT TIO

MPOLICHTHBIM CTaBKaM

KPEOUTOBAHUS,

— ONpenessTh WHBECTULIIOHHYIO

MPUBJIEKATEIIbHOCTh  KOMMEPUYECKUX

uaei B paMmkax mpodeccHOHATbHON

NesITeNIbHOCTH, NPe3eHTOBAaTh

OH3HEC-UEIO;

— ONpenessTh HUCTOYHHUKHU

(bUHAHCHPOBAHMSL.

K 1.1 — TpPUHUMATh MPOU3BOJIbHBIC | — o0Imue TpeOoBaHUsT K OyXrajarepcKkoMy
MEePBUYHBIC OyxranTepckue | ydery B UYaCTH JOKYMEHTHPOBAHHUS BCEX
JOKYMEHTBI, pacCMaTPUBAEMble Kak | XO3sMCTBEHHBIX AEHCTBUN U ONEpaLIUii,
MHACbMEHHO® N0Ka3aTeNIbCTBO | — TOHATHE  NEPBUYHOW  OyXTanTepcKoi
COBEPLICHHUS XO3SIUCTBEHHOM | TOKYMEHTALNH,
ornepannun W MOJIy4EHHE | — omnpenejeHne MePBUYHBIX OyXTaaTepCKUX
pa3p€lICHUA Ha €€ MPOBCACHUEC, JOKYMEHTOB;

— IIPUHUMATh NEPBUYHBIC | — (hopmbl MEePBUYHBIX Oyxranarepckux
Oyxranrepckue — NOKyMEHTBI — Ha JOKYMEHTOB, COAepKaIlnx oOs3aTeNbHbIe
OyMa’kHOM HocuTelNe U (UIH) B BUIE PEKBHU3UTHI HEPBUYHOIO Y4E€THOI'O
3JIEKTPOHHOTO AOKYMEHTA, | MOKyMEHTa,

MIOATIUCAHHOTO 3JIEKTPOHHOH | — mopsizok TIPOBEICHHS TIPOBEPKH
IOATIUCEBIO, NEPBUYHBIX OYyXraiTepCKUX JTOKYMEHTOB,
— IPOBEPATH HaJIi1ue B | ¢hopManbHOI MPOBEPKHU JOKYMEHTOB,
HPOU3BOJIBHBIX NEPBUYHBIX | IPOBEPKH MO CYLIECTBY, apUPMETHUECKON
OyxranTepcKux JIOKYMEHTAX | mpoBepKH;

00s13aTeIIbHBIX PEKBU3HTOB; — NPUHUUNBI W MPU3HAKA TPYyNIUPOBKHU
— IIPOBOAHUTDH (bopmanbHyIO MEPBUYHBIX OYXTAJITEPCKHUX TOKYMEHTOB;
IIPOBEPKY NOKYMEHTOB, IIPOBEPKY IO | — mopsaoK  MPOBEAEHUs] TaKCUPOBKM U
CyLeCTBy, apupMeTHYECKYI0 KOHTUPOBKH  MEPBUYHBIX  OyXTalNTepCKUX
OpPOBEPKY, JOKYMEHTOB;

— THPOBOIHTH IPYHIUPOBKY | — nopsiiok COCTaBJICHUS PErucTpoB
MEePBUYHBIX OyXranTepckux GYXTaNTepcKOro yuera;

JOKYMEHTOB M0 Psify NIPU3HAKOB,




— MPOBOAMTH TaKCHPOBKY u
KOHTHPOBKY MePBHUYHBIX
OyXTranTepcKux TOKYMEHTOB,;

— OpraHu30BbIBATH
IOKYMEHTO00OPOT;

— pasbupatbcsi B  HOMEHKJAType
e,

— 3aHOCHTb TaHHBIE o

CTPYNIIUPOBAHHBIM TOKYMEHTAM B
perucTpel OyXralTepcKoro yuera,

— TepenaBarthb NIEPBUYHBIE
Oyxrairepckue TOKYMEHTBI B
TEKyIUH OyXTaJTepCKUil apXuB,;

— mepenaBarthb NIEPBUYHBIE
Oyxraiarepckue TOKYMEHTBI B

MOCTOSIHHBIA apXUB MO HMCTEUYEHUH
YCTAHOBJIEHHOTO CPOKA XPaHEHHS,

— UCHPABJISITh OIIUOKU B
MEPBUYHBIX OyxranTepckux
TIOKYMEHTaX;

— MOHUMATh U AHAJM3UPOBATDH ILIAH
CUEeTOB  OyXraaTepckoro  ydera
(bMHAHCOBO-XO3SIICTBEHHOM
JEATEeIbHOCTH OPTraHU3aLIHi.

— MpaBujia U CPOKM XPAHEHUs] MEPBUYHOU
OyXranTepcKkoi TOKyMEHTALHH.

IIK 1.2

— OOOCHOBBIBATH  HEOOXOAMMOCTH
pa3paboTku pabouero IiaHa CYETOB
Ha OCHOBE THIIOBOTO IUIAHA CYETOB
OyxranTepckoro ydera (pUHAHCOBO-
XO3SUCTBEHHOMN JIESITeIbHOCTH,

— KOHCTPYHUPOBATh MO3TAITHO
pabountii TJIaH CYETOB
OyXranTepcKOro yuera OpraHu3aiuu.

— CYIIHOCTb IUIAHA CYETOB OyXTalTepCKOTrO
ydeTa (hMHAHCOBO-XO3STHCTBEHHON
NEeATEeIbHOCTH OpraHUu3aLui;

— TEOpPeTHUYECKHE BOIMPOCHl pPa3paboOTKu H
NPUMEHEHHs IIJIaHA CYETOB OyXTaJTepPCKOro
yuera B (bMHAHCOBO-XO3SIHCTBEHHON
IeSITeIbHOCTH OPTaHU3aLnY,

— HMHCTPYKLUHMIO TIO MPUMEHEHHWIO IUIaHa
C4eTOB OYXTaNTePCKOTO YUETa;

— TPUHLOMIIBI U LEeTH pa3paboTku padouero
IUIAHA  CYETOB  OyXraiTepckoro  yd4era
OpraHu3alLuy,

— KJIACCHU(PUKAIMIO CYETOB OyXTalTepCKOTro
yuyerta MO SKOHOMHUYECKOMY COMAEPKaHHIO,
HA3HAUYEHUIO U CTPYKTYPE;

— nBa moaxoaa K mpobieMe ONnTHMAalbHOM
opranuszauuu padouero TIuUlaHa CYETOB -
aBTOHOMUIO ¢uHAHCOBOTO u
YIPABICHYECKOrO yueTa M OOBbEeOUHEHNE
(bMHAHCOBOrO M YIPABJIEHYECKOrO yUeTa.

IIK 1.3.

— IPOBOJUTH y4er KaCCOBBIX
OmnepaLnii, JeHEXKHBIX TOKYMEHTOB U
NepPEeBONIOB B MyTH,

— IPOBOAUTHL  y4Y€T  JEHEXKHBIX
CPEACTB Ha pacyeTHBIX 51

— y4eT KaCCOBBIX ONepalui,

JOKYMEHTOB U NIEPEBOJIOB B MyTH,
— Y4eT JEHEXHBIX CPEACTB Ha PacCyeTHBIX U
CHELUANBHBIX CUETaX, OCOOEHHOCTH Yy4YeTa
KACCOBBIX ONepaliii B HHOCTPAHHOHN BAJIIOTE

JACHEKHBIX




CHEeLHABbHBIX CUETaX;
— YUYUTBIBaTH OCOOEHHOCTH ydYeTa
KaCCOBBIX ONEPaLUil B HHOCTPAHHOU
BAIIOTE U ONEpalUil MO BAJIKOTHBIM
cueTam;

— ohopmIsATh JCHEKHbIE u
KaCCOBBIE JOKYMEHTHI,

— 3aMONHATH KAaCCOBYIO KHHUTY U
OTYET Kaccupa B OyXraiTepuro.

u onepaunﬁ 11O BAJJIOTHBIM CUETAM,

— TopsAAOK  OQOpPMIICHHSI JEHEXKHBIX U
KaCCOBBIX AOKYMCHTOB, 3aI1QJIHCHUA
KaCCOBOM KHUTH,

— MpaBuja 3arlOJIHEHUS OT4YeTa Kaccupa B
OyXranaTepuro.

IIK 1.4

— TPOBOIUTH
CPEInCTB;

— TPOBOIUTH YUET HEMATEPUATbHBIX
aKTHBOB;

— TPOBOIUTH YYET JOJTOCPOUYHBIX
WHBECTHIINI;

— TPOBOOUTH y4YeT (DMHAHCOBBIX
BJIO>KEHUH ¥ LIEHHBIX OyMar;

— TPOBOIUTH Yy4Y€T MaTepPUATbHO-
MPOU3BOACTBEHHBIX 3a11aCOB;

— TPOBOAWTH  yYe€T 3aTpaT Ha
MPOM3BOACTBO M KaJIbKyJUPOBAHUE
ce0eCTOUMOCTH;

y4€T  OCHOBHBIX

— IPOBOIUTH y4er rOTOBOM
MPOAYKLUU U €€ peanu3alum;

— TMPOBOIUTH yuer TEKYLIUX
Omnepanuii U pacyeToB;

— MOpPOBOAWUTL  y4eT TpyAa U
3apabOTHOM MJIATHI,

— MPOBOAWUTH y4eT (PUHAHCOBBIX
pesyJbTaTOB U HCIHOJB30BaHUs
npudbLIY;

— MPOBOAWUTH VyYET COOCTBEHHOIO
KaIuTana,

— MPOBOOUTL y4Y€T KPEOUTOB U
3aiiMOB;
— AOKYMEHTHUPOBATb

XO3SICTBEHHBIE OMEPAIMH U BECTU
Oyxrantepckuii y4der AKTHUBOB
OpraHMU3aLHH.

— MOHATHE M KJIACCU(PHUKALMIO OCHOBHBIX
CPEncTB;

— OLICHKY U MEPEOLIEHKY OCHOBHBIX CPE/ICTB,
— y4eT MOCTYIUIEHHs OCHOBHBIX CPE/ICTB,;

— y4eT BBIOBITUS W apeHIbl OCHOBHBIX
CPEncTB;

— y4eT aMOpPTHU3aLMH OCHOBHBIX CPENCTBE;

— OCOOGHHOCTH ydYeTa apeHIOBaHHBIX W
CIAHHBIX B APEHAY OCHOBHBIX CPEICTB;

— TIOHSITHE u KJaccu(pUKAIINIO
HeMaTepHAIbHBIX aKTHBOB;

— y4eT  MOCTYIUICHHUS u
HeMaTepHAIbHBIX aKTHUBOB;

— aMOpPTHU3ALHI0 HEeMATePUATbHBIX aKTHUBOB;
— y4eT AONTOCPOYHBIX HHBECTULIHI;

— yuerT (PUHAHCOBBIX BJIOKEHUI U LIEHHBIX
Oywmar;
— yuer
3aI1acoB:
— MOHATHE, KJACCU(PUKALUI ©  OLEHKY
MaTepUaTbHO-MPOU3BOCTBEHHBIX 3aMaCOB;

— JTOKYMEHTaJIbHOE oopmnenne
NOCTYIUIGHHUST ¥ PacXxoia MaTepualibHO-
MPOM3BOACTBEHHBIX 3aI1aCOB,

BBIOBITHS

MaTCPHUAJTBbHO-TIPOU3BOACTBCHHDBIX

— y4eT MaTepHajoB Ha CKIage U B
Oyxranrepu,

— CHHTETHYECKH y4eT IBIOKEHHS
MaTepHaoB;

— y4er TPaHCIOPTHO-3arOTOBUTEIbHBIX
Pacxomos.

— y4er 3aTpar HAa  TOPOU3BOACTBO H

KaJIbKYJUPOBAaHHE CEO0ECTOMMOCTH:

— CHUCTCMY y4€Ta NPOU3BOACTBCHHBIX 3aTpPaT
U UX KJIACCU(UKALIUIO;

— CBOJHBII y4eT 3aTpaT Ha MPOHM3BOACTBO,
o0Cy KMBaHHE MPOU3BOACTBA U YIIPABJICHHE;
— OCOOEHHOCTH yueTa U pachpeneseHHs
3aTpaTt BCIOMOTATECIJIbHBIX MPOU3BOACTB,

— y4eT TMOTePb U HENPOU3BOACTBEHHBIX
pacxoios,




— y4eT W  OLUEHKYy  He3aBepLIEHHOIO
MIPOU3BOACTBA,

—  KaJIbKYJIALIUIO ce0ecTOMMOCTH
MPOAYKLIMH;

— XapakTEePUCTHKy TOTOBOM MNPOAYKLUH,
OLICHKY U CUHTETHYECKUH yUeT,

— TEXHOJIOTHIO peanusauuu rOTOBOM

npoaykuuu (padot, ycuyr),
— Y4YET BBIPYYKH OT pPeanu3aluu npOoayKLIuu
(pabor, ycayr);

— yd4er pacxonos no peanu3anuu
NPOAYKLHMH,  BBIIOJHEHHIO  paboT H
OKa3aHHUIO yCIIyT,

— yder JAeOUTOPCKOH M KPEAUTOPCKOM

3aJI0JIKEHHOCTH B (POPMBI PacyeToB,

— y4eT pac4yeToB ¢ pabOTHUKAMH I10 MPOYNM
ornepaLusiM U pacueToB C MOAOTYETHBIMU
JULAMU.

IIK'2.1 | - paccuuthiBaTh 3apabOTHYIO IJIATy | — YYET TPYyIa U €ro OIJIaThI,

COTPYIHHKOB, — y4eT yAaepkaHuil u3 3apabOTHOH ATk
— OMNpenessiTh CyMMY yAepKaHHi U3 | paOOTHUKOB,

3apabOTHOM TJIATHI COTPY/IHUKOB; — ydeT  (UHAHCOBBIX  PE3yJbTATOB U
— OmpenessTh (bMHAHCOBBIE | UCTIOJIL30BAHUS MPUOBLIH,

pe3yJIbTaThl ACSITeIbHOCTH | — y4eT  (PUHAHCOBBIX  PE3yJbTaTOB IO
OpraHu3alMi MO OCHOBHBIM BHIAM | OOBIYHBIM BHIAM OeATEJIbHOCTH,
ACATCIBHOCTH, — y4eT (HMHAHCOBBIX  PE3YyJbTaTOB IO
— ONpenessTh (bMHAHCOBBIE | MPOUUM BUAM AEATEIbHOCTH,

PE3yIbTAThI AEATENBHOCTH | — yyeT HepachpeneIeHHOW MpHObLUTH;
opraHusani MO TPOYHM  BUAAM | — yyer cOOCTBEHHOTO KAIMUTAA!
ACATEJEHOCTH, — y4eT yCTaBHOTO KaIHTaJa,

— TPOBOIHTE YI€T | — yuer pe3epBHOr0 KamuTana M LEJIEBOrO
HepacnpeaeIeHHoH npuobLIy, (hMHAHCHPOBAHMS;

— MPOBOAWUTH Vy4YET COOCTBEHHOIO | _ yHeT KPEINTOB U 3aiiMOB.

Kalnurana,

— IPOBOAUTHL  y4€T  YCTaBHOIO

Kanurana,

— IPOBOAUTHL  y4Y€T  PE3EpPBHOrO

Kanurana 51 LIEJIEBOTO

(uHaHCHPOBAHMUS,

— NPOBOAUTH y4ye€T KPEAUTOB U

3aiiMOB;

I[IK22 |- ompenmensits Lesu U | — HOpPMATHBHbBIE IPaBOBBIE aKThlI,
NEePUOJUYHOCTD MIPOBECHUS | PETYIUPYIOLIUE MOPSIOK MIPOBEICHUS
WHBEHTapU3aLNH; WHBEHTAPH3aLUU aKTHBOB U 00SI3aTENbCTB;

— PYKOBOACTBOBATHCSA — OCHOBHbIE€ TMOHSATHUS  WHBEHTapU3aLMU
HOPMaTUBHBIMU NPaBOBBIMU aKTaMH, | AKTUBOB;

PEryIHpyHOIHUMH MOPSIZIOK | — XapaKTEPUCTUKY OOBEKTOB, MOIIEKAIIUX
MIPOBEICHUS UHBEHTAPHU3ALUU | HHBEHTAPHU3ALIUY,

AKTHUBOB, — Lend U MNEPUOIUYHOCTL IPOBEAEHUS
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— MOJIb30BAThCS cTernajibHON
TePMUHOJIOTHEH TPH NPOBEICHUH
I/IHBeHTapI/ISaL[I/II/I AKTHUBOB,

— J1aBaTb XapaKTepI/ICTI/IKy AKTUBOB

HWHBCHTAPHU3alluU UMYIICCTBA,
— 3agadinu H COCTaB PIHBeHTapI/ISaLIPIOHHOfI
KOMUCCHH.

OpraHu3alyu.

IIK 2.3 — TOTOBUTH PETrUCTpHI | — IpOLECC MOANOTOBKHA K WHBEHTApU3aLUU,
AHAJIUTUYECKOr0 yueTra II0 MeCTaM | MOPsiOOK MMOATOTOBKHA PpEerucTpoB
XpaHEHHsI aKTHBOB M TEpeNaBaTh MX | aHAIUTHUECKOTO  y4dera 1o  OOBeKTaMm
JIALAM, OTBETCTBEHHBIM 3a | HHBEHTapU3alluu,

NOJATOTOBUTENIbHBIN 9Tall, AJB1 [ — mepedyeHb JINALL, OTBETCTBEHHDBIX 3a
nonbopa JOKYMEHTAIMH, | MOATOTOBUTENLHBIN — 3Tanm  isi  mogdopa
HEOOXOAMMON 111 HPOBENEHMs | [OKyMEHTALMH, HeoOXomuMon TSt
WHBEHTapU3aLNAHY,; NPOBENEHUS UHBEHTAPU3ALIUU;
— COCTaBJISITh MHBEHTAPU3ALMOHHBIE | — MPHEMbl (PU3MYECKOrO NMOACUETa AKTHBOB;
OINCH, — TOPSIOK COCTaBJICHUSA
— NPOBOAUTL (DUSHYECKUI MOACYUET VHBEHTAPU3ALUOHHBIX OMNHUCEH U CPOKHU
aAKTHUBOB; nepenayn ux B OyXraiTepuro;
— COCTaBJIATD CIIUYUTEBLHBIE | — TMOPSANOK  COCTABJIECHUA  CIUYUTEIBHBIX
BCIOMOCTH u YCTAHABJIMBATD | BEAOMOCTEH B OyXranTepuu M yCTAaHOBJICHHE
COOTBETCTBHUE JaHHbIX O | COOTBETCTBUSl JAaHHBIX O (PAKTUUIECKOM
(GakTHUECKOM  HAIMYMU  CPEICTB | HANMYMHU CPEACTB HAaHHBIM OyXTaNTEPCKOro
TaHHBIM OYXTaJITePCKOTO YUeTa. y4eTa,
— MOPSAOOK  HHBEHTApU3allid  OCHOBHBIX
CPEINCTB U OTpPaXKEHUE €€ pPe3yIbTaToB B
OyXranTepCKux MPOBOIKAX;
— TOPSIOK WHBEHTapU3aLuu
HeMaTepUaJIbHBIX aKTUBOB U OTPAKEHUE €€
PE3yIbTAaTOB B OyXTalTepPCKUX MPOBOAKAX;
— TMOPSAOOK MHBEHTApU3ALHUH U MEPEOLEHKU
MaTEepUAILHO MPOU3BOACTBEHHBIX 3aM1acOB U
OTpa’KEHHE €€ Pe3yJbTaTOB B OyXraJTepCcKux
MPOBOJKAX.
IIK 2.4 |- BbIIOJHSTH padoty no | — QopmupoBaHue OyXraaTepcKux MPOBOIOK

WHBEHTAPH3aLHUN OCHOBHBIX CPE/ICTB
U OTpakaTb €€ pe3yabTaTbl B
OyXrajaTepcKux MPOBOIKAX;

— BBITNIOJHATD padory o
WHBEHTAPH3ALMU  HEMaTepHAIbHbBIX
aKTHBOB U OTPaKaTb €€ pe3yJbTaThl
B OyXrajTepcKux MPOBOIKAX;

— BBITNOJHATD padory o
WHBEHTAPH3aLMU U  TePEOLIeHKe
MaTepHaibHO-TPOU3BOICTBEHHBIX
3aracoB M OTPAKaTh €€ Pe3yJIbTaThbl B
OyXrajaTepcKux MpOBOIKAX,

— (opmupoBats Oyxrantepckue
MPOBOJKH MO OTPAKEHHIO HEITOCTAuH
aKTHBOB, BBIABJICHHBIX B  XOI€
WHBEHTAPH3ALMH, HE3aBUCHMO OT
NPUYUH UX BOSHHUKHOBEHHS C LIEJIbIO

N0 OTPAKEHUID HEAOCTaud LIEHHOCTEH,
BbIIBJICHHbIE B  XOA€ WHBEHTApU3allUY,
HE3aBHCHUMO OT IPUYUH UX BO3HUKHOBEHUS C
Leapl0 KoHTpousist Ha cuete 94 "Henocraum u
NOTEPH OT NOPYM LIEHHOCTEN";

— (opmupoBaHue OYXTanTepCKUX MPOBOIOK
MO CIHCAHUIO HENOCTad B 3aBUCHUMOCTH OT
MPUYNH UX BOZHUKHOBEHHS.
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KOHTpoJisA Ha cuetre 94 "Henocraun u
NOTEPH OT MOPUU LieHHOCTER";

— ¢dopmuposath Oyxranrepckue
MPOBOJKHU MO CIHUCAHHUIO HEJOCTad B
3aBUCUMOCTH  OT  TPUYUH  UX
BO3HHKHOBEHWUS,

— COCTaBJISITb aKT IO pe3ysbTaTaM
WHBEHTAPHU3ALINH.

IIK2.5 |- mpoBomuTh BBIBEPKY (PMHAHCOBBIX | — MOPSIOK WHBEHTAPU3ALWH IeOUTOPCKOI U
00513aTENbCTB, KPEeIUTOPCKON 3aI0JKEHHOCTH
— Yy4acCTBOBaTb B HWHBCHTAapHU3allMH | OPTAHHU3ALNH,

OeOUTOPCKOH M KPEIUTOPCKOW | — MOPSAIOK MHBEHTAPH3AIHH PACUYETOB,
3aI0JKEHHOCTH OpraHu3allny, — TEXHOJIOTMIO  ONpENeJICHHUsI  peaJbHOI0
— TMPOBOAUTH WHBEHTAPHU3ALHIO | COCTOSIHHUS PacUeTOB,

pacyeros; — TOPSAOOK  BBISIBIEHUS  3aJ0JDKEHHOCTH,
— ONpeAessiTh PEaNbHOE COCTOSIHUE | HEpeaJbHOW sl B3BICKAHHS, C  LENbI0
pacyeros; NPUHATHS MeP K B3BICKAHHUIO 330JDKEHHOCTH
— BBIABJIATD 3aJJOJPKEHHOCTD, | C OJDKHUKOB JINOO K CITUCAHUIO €€ C Y4eTa;
HEpEIbHYI0 JJsl  B3BICKAHUS, C | — TMOPSAOK WHBEHTAPW3ALMM HENOCTad U
LIEJIbI0 TPUHSITUS MEP K B3BICKAHHIO | MOTEPh OT MOPYHU LHEHHOCTEIH,
3aJI0JKEHHOCTH C JOJDKHUKOB JHOO | — TOPSMOK BelmeHusi OyXTranTepekoro ydera
K CITUCAHUIO €€ C yUeTa, HUCTOYHUKOB (POPMHUPOBAHUS UMYILECTBA,

— TMPOBOAUTH UHBEHTAPHM3ALMIO | — TIOPSIOK  BBINOJAHEHUs  paboT 1o
HEIOCTa4 M IOT€Ph  OT TOPYHM | HHBEHTAPHU3ALUU aKTUBOB B 0053aTENbCTB.
neHHocred  (cuer 94), wnenesoro

¢uHarCHpOBaHUs (cueT 86), 1OXONOB

Oyaymux nepuonos (cuer 98).

IIK2.6 |- mpoomutb cOop wmH(pOpPMALKH O | — METOIBI cbopa uHpOpMaLu 0
IeATeIbHOCTH O00BEKTa BHYTPEHHETO | AEATENbHOCTH 00BeKTa BHYTPEHHETO
KOHTPOJIS o BBITTOJTHEHHIO | KOHTPOJIA IO  BBINIOJHEHUIO TpeOOBaHUH
TpeOoBaHui IIPaBOBOM U | IpaBOBOH M HOPMATUBHOH  0asel U
HOPMAaTUBHOW 0a3bl M BHYTPEHHUX | BHYTPEHHUX PETJIAMEHTOB.
perIaMeHTOB.

IIK 2.7 | — BBINOJHSATH KOHTPOJIbHBIE | — MPOLIEAYPY  COCTaBJEHHMsI  aKTa IO
POy P u UX | pe3yJbTaTaM HHBEHTApPU3ALIUH.
NOKYMEHTUPOBAaHHE, TOTOBUTb U
oopmItATh 3aBEPIIAOIINE
MaTepHabl o pe3yJabTratam
BHYTPEHHETO KOHTPOJIS,

— BecTH  OyxranTepckwii  yder
HCTOYHHKOB bopmupoBanus
aKTHBOB, BBINOJHATH pabOTBl 1O
WHBEHTapHU3aALUU aKTHBOB u
00s13aTeNIbCTB OPraHU3aLNY;

— TOATOTAaBJIMBATH opopmnenne
3aBEpINAIOIINX ~ MAaTePHAJOB  IIO
pe3ynbTaTam BHYTPEHHETO
KOHTPOJISL.
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IIK 3.1

— OHNpeacyitTb  BUABI
HaJIOr0OOJI0KEHHSI,

— OpUEHTHPOBATbCS B  CHCTEME
Hajoros Poccuiickoi @enepanuu,

— BBIACIATDH DJICMCHTBI
HaJIOr00O0JI0KEHHSI,

— OHNpeacsiTb HUCTOYHUKU YIJIATBI
HAJIOTOB, COOPOB, TIOIIHH;

U TOPSAOK

— odopmIATh OyXranTepcKkuMu
MPOBOKAMH HAYUCICHHUS u
MEepPeYrCIeHUs] CYyMM HaJOroB U
cbopoB;

— OpraHW30BbIBATH AHAJUTUYECKUN
yuer mo cyery 68 "Pacdernl mno
Hajioram u cbopam".

— BUJABI U TIOPSIIOK HAJIOTOOOIOKEHUS,

— CHCTEMY HaJIOTOB Poccutickoi
®Denepanuy,

— BJIEMEHTBI HaJIOrO00JI0KEHHSI,

— UCTOYHHUKHM VIUTaThl HAJOroB, COOpOB,
MOIILJIVH,

— odopmieHne OyxXranTepcKkuMu

NpOBOAKAMHU HAYUUCICHUA U TECPCUUCIICHUSA
CYMM HaJIOrOB U cOOpOB,

— AHAJIUTUYECKUH ydeT Mo cuery 68
"PacueTsl o Hasoram u cbopam”;
— TMOPIOK 3aT0JIHEHUSI TJIaTEXKHBIX

MOPYYEHHH IO MEPEYUCICHHIO HAJOroB U
cbopos;

— MpaBWjia 3alOJHEHHUs] JaHHBIX CTaTyca
IUIaTesbIINKa, HACHTUPHUKALUOHHBII HOMep
Hamoromareneimuka  (manee -  MHH)
noJjyydaTessi, KOJ MPUYUHbI MOCTAHOBKH Ha
yaer (manee - KIIII) momyuarens,
HaMMEHOBAHUSI HAJOTOBON MHCIEKLUH, KOJ
OrokerHolt knaccupukaunu (nanee - KbK),
o0mepoccHiticknii kaccuukaTop 0ObEKTOB
AIMHUHHUCTPATHUBHO-TEPPUTOPUATBHOTO
nenenust (manee - OKATO), ocHoBaHus
[laTexa, HaJOrOBOTO IEpUOAa, HoMepa
IOKYMEHTa, aThl JOKYMEHTA, THIIA TJIATEXa,
— KOAbpl  OrOpKEeTHOHW  KiaccuuKaLuy,
NOPSAOK WX TPUCBOGHUS [UIs  HAJOra,
mrpada u nexy,;

— oOpazeng 3aTIOJTHEHHSI TTATEXKHBIX
NOPYYEHHH IO MEePEeYUCICHHIO HAJIOroB,
cOOpOB U MOLIJIHH;

— y4eT  pacdeToB MO  COLMAIBHOMY
CTPaxOBaHUIO U 00ECHEUEeHNIO;
— AHAJNUTUYECKUH ydeT mno cuery 69

"PacyeTbl IO COLIMAILHOMY CTPaxOBaHUIO";

— CYIIHOCTb H  CTPYKTYPY  CTPaxOBBIX
B3HOCOB B  DenepanbHyl0  HAJIOTOBYIO
cnyx0Oy (manee - ®HC Poccun) wu
roCyIapCTBEHHbIE BHEOKOIIKETHBIE ()OH/BI,

— OOBEKTHI HAJIOr000JIOKEHUST TUTST
UCYHCIICHUS] ~ CTPaxOBBbIX  B3HOCOB B
roCyIapCTBEHHbIE BHEOIOIIKETHBIE ()OH/BI,

— TIOPSAOK U CPOKH UCHHCIICHHUS] CTPAXOBBIX
B3HOcOoB B @HC Poccuu u rocynapcTBeHHbIe
BHEOIOKeTHBIE (DOHBT,

— TOPSAOK U CPOKH  TPEACTaBIICHUS
oruetHoctd B cucrteme OHC Poccun u
BHEOIOPKETHOTO (POHTA,
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— oco0eHHOCTH 3a4UCIICHUS CYyMM
CTPaxOBBIX B3HOCOB B TOCYIapCTBEHHBIE
BHEOIOKeTHBIE (DOHBT,

— odopmieHne OyxranTepcKkuMu
MPOBOAKAMH HAYHCJICHHUS] W TIEPEUHCIICHUS
cymm cTpaxoBbix B3HOCOB B @HC Poccun n
roCyJlapCTBeHHbIE BHEOIOIIKETHBIC (DOHMBI. B
[Tencuonnsrii poun Poccuiickoii @eneparum,
®oHp COLIMAJTLHOTO CTPaxOBaHHUS
Poccuiickoint ®enepauuu, doHn
00s13aTeIbHOTO METULIMHCKOT'O CTPAXOBAHUS,
— HAYHCJICHUE U MEepPEYHCIIieHHe B3HOCOB Ha
CTpaxOBaHWE OT HECYACTHBIX CIy4aeB Ha
MIPOU3BOJICTBE u poheCCHOHATTBHBIX
3a00JIeBaHMIA.

IIK 3.2

— 3aIOJHATH TUIATEKHBIE IOPYUYECHUS
0 TEPEUUCIICHUI0  HAJOrOB U
cbopoB;

— BBIOHMpATH st TUTATEKHBIX
MOPYYEHHII MO BHAAM  HAJOrOB
COOTBETCTBYIOIINE PEKBU3UTHI,

— BBIOMpAaTh  KOABI  OMOJKETHOU
KJIacCU(UKALIUK TSI OTPEEIeHHBIX
HAJIOroB, MTPadoB U MeHH,

— TIOJIb30BATHCS oOpasuom
3aMOJIHEHMSI TIATEKHBIX MOPYYEHHUN
IO TMEPEYHCICHUIO0 HAJOroB, COOpPOB
U TIOLIJIVH;

— MPOBOAWUTH VYYET pPacueToB IO
COLMAIbBHOMY  CTPAaxOBAaHUIO U
00€eCneYeHHIO;

— OmpenessTh OOBEKTHBI
HAJIOTOOOJIOKEHUsT I MCUUCICHUS,
OTYEThl 10 CTPaxXOBBIM B3HOCAM B
®HC Poccun u rocynapcTBeHHbIE
BHEOIODKETHBIC (POHIBI.

— mpouenypy  KOHTPOJIs — NPOXOXKOEHUs
MJIATeXKHBIX ~ MOPYYEHUH 1O  PACUETHO-
KacCOBbIM  OaHKOBCKMM  ONepanusM ¢

HCIIOJIb30BAHHEM BBITHCOK OaHKa.

IIK 3.3

— odopmIATh OyxranTepcKkuMu
MIPOBOIKAMH HAYUCJIEHUE u
MEPEYUCIIEHHE CYyMM IO CTPaXOBBIM
B3HocaMm B ®HC Poccuu u
rOCYJapCTBEHHbIE  BHEOIO’KETHBIE
dounpr: B IleHcwoHHBI  QoOHT
Poccuiickonn ~ @enepauun, DoHAO
COLIMAJILHOTO CTpaxoBaHHUsI
Poccuiickoin  @enepaunun, PoHAO
00s13aTENBLHOTO MEIHULIUHCKOIO
CTPaXOBAHMSI.

— UCMOJIb30BAHUE CPENCTB BHEOHOIKETHBIX
(boHOoB;

— TIOPSIIOK 3aITOTHEHHSI TUTATEKHBIX
NOPYYEHUH 10 TEPEYUCIEHHIO CTPaXOBBIX
B3HOCOB BO BHEOIO/IIKETHBIE (DOH/IBI

IIK 3.4

— TPUMEHSITh MOPSIIOK U COONIONATh
CPOKH HCYMCIEHHS 0 CTPaxOBbIM
B3HOCAM B roCyIapCTBEHHbIE

— oOpazeng 3aTIOJTHEHHUSI TMJTATEXKHBIX
MOPYUYECHUH IO TMEPEYUCIECHHUIO CTPaXxOBbIX
B3HOCOB BO BHEOIOJIJKETHBIE (DOHJIBL;
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BHEOIOIIKEeTHBIE (DOH/BI,

— TNPHUMEHSTh 0COOEHHOCTH
3QUUCIICHHUS] CYMM MO CTPaxOBBbIM
B3HocaMm B ®HC Poccum u B
rOCYJapCTBEHHbIE  BHEOIO’KETHBIE
dounpr: B IleHcwoHHBI  QoOHT
Poccuiickoin  @enepauun, PoHp

COLIMAJILHOTO CTpaxoBaHHUsI
Poccuiickonn  ®epepaunn, DoHABI
00s13aTENBHOTO MEIULIMHCKOTO
CTPaxOBaHMSI;

— OCYILECTBJISIT AHATUTHYECKUI
yuer mo cyery 69 "Pacyernl mno
COLIMAJIBHOMY CTPaxOBaHUIO";

— TPOBOAUTH Ha4YUCJICHUC u
NEPCUUCTICHUEC B3HOCOB Ha
CTpaxOBaHUE oT HECYACTHBIX

cliydyaeB  Ha  MPOHM3BOACTBE U
npoeCCHOHANTBHBIX 3a00JIeBaHUIA,

— HUCIIONIB30BATh cpencraa
BHEOIOKETHBIX ¢dboHmoB o
HAIPaBJICHUSM, OTIpeneIEHHBIM
3aKOHOAATENLCTBOM;

— OCYLIECTBJIATD KOHTPOJIb
MPOXOXKICHUS TUTATEKHBIX
MOPYYEHUH IO PacYETHO-KACCOBBIM
0aHKOBCKUM ornepauusaM c

HCIIOJIb30BaHUEM BBIITHCOK OaHKa,

— 3AMOJIHSTH TUTATEXKHBIC TOPYUEHUS
o MEPEUNCIICHUIO CTPaxOBBIX
B3HOCOB B IleHcuoHHBIH  (QOHT
Poccuiickoin  @enepauun, DoHAO

COLIMAJILHOTO CTpaxOBaHUsI
Poccuiickoin  @enepauun, DoHAO
00s13aTENBHOTO MEIULIMHCKOTO
CTPaxOBaHMSI;

— BBIOHMpATD TUTSt IJIATEKHBIX
MOPYYEeHUH 1O BUAAM CTPAXOBBIX
B3HOCOB COOTBETCTBYIOIIHE
PEKBU3UTHI,

— ohopmIsATh TUIATEKHBIE

nopy4eHus: mo mrpadgamM M IEHSIM
BHEOKOIJKETHBIX (DOHJIOB,;

— TIOJB30BATHCS obpasom
3aMOJHEHMS] TIATEXXHBIX MOPYYEHUH
N0  MEepeYMCIEHUI0  CTPaxOBBIX
B3HOCOB BO BHEOIOKETHbIE (POHIBL,
— 3aMONHATHL  JaHHbBIE  CTaTyca
mnatenpuka, HMHH nonyuarens,
KIIII nosnydarens, HauMEHOBAHHE

— MpoUenypy  KOHTPOJs  MPOXOKICHUS
IJIATEKHBIX ~ MOPYYEHU MO  PacyeTHO-

KaCCOBBIM OaHKOBCKUM onepanusam
HCIIOJIb30BAHHEM BBITHCOK OaHKa.

C
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HaJIOrOBOM WHCTIEKIUH,
KBK, OKATO, ocHOBaHMs TijiaTexa,
CTPaxoBOTo nepuona, HOMEpa

JIOKYMEHTA, aThl JOKYMEHTA;
— TIOJIb30BATHCS oOpasuom
3aMOJHEeHUs MJIATEKHBIX MOPYYeHUit
N0  MEPEeYHCIEHHI0O  CTPaxXOBBIX
B3HOCOB BO BHEOIOIKETHbIE (POHIBL,
— OCYIIECTBJIATH KOHTPOJTb
MPOXOXKICHUS TUTATEXKHBIX
MOPYYSHUH MO PacCYETHO-KACCOBBIM
0aHKOBCKUM ornepaLusam c
UCIMOJIb30BAHMEM BBITHCOK OaHKa;

— HMETb MPAKTHYECKUH OIBIT B!

— MpPOBEICHUN pacyeToB c
OIOKETOM W BHEOHOKETHBIMHU
dbonmamu.

IIK 4.1

— HCIOJIB30BAThH METO/IbI
¢uHaHCOBOrO aHaM3a WHPOPMALIHH,
comepkamieiics B Oyxraiarepckoi
(uHanCOBOI) OTUYETHOCTH,
yCTaHABJIMBATD PUIHHHO-
CIIEJICTBEHHBIE CBSI3U H3MEHEHMIA,
NPOU3OLIEAIITNAX 3a OTYETHBII
NepHOJ, OLEHHUBATh MOTEHIMATIbHBIE
pUCKH u BO3MOYKHOCTH
SKOHOMHYECKOI0 cyObekTa B
obo3pumoM OynyIinem, ONpenemsiTh
UCTOYHUKH, COMAepKalue HauOoyee
MIOJIHYIO u JOCTOBEPHYIO
uHpopMaIuo O pabore oOOBEKTa
BHYTPEHHET'O KOHTPOJISL.

— 3aKOHOIATEJIbCTBO Poccuiickoit
Qeneparun 0 OyXrajTepckoM ydeTe, O
Hajorax # cOopax, KOHCOJUAHPOBAHHOM
(UHAHCOBOW  OTYETHOCTH,  ayIUTOPCKOU
OEeSITEeNIbHOCTH, apXUBHOM [ieNie, B O0JacTH
COLIMAIBHOTO U MEIULIMHCKOTO CTPAaXOBaHUS,
MEHCUOHHOI0 00eCIIeueHusI,

— TpPaXJaHCKOE, TaMOXKEHHOe, TPYIOBOE,
BAIIOTHOE, OIOUKETHOE 3aKOHOAATENIbCTBO
Poccutickont @enepaunu, 3aKOHOAATEIBCTBO
0 MPOTUBOACUCTBUN  KOPPYNLUUHU U
KOMMEpPUYECKOMY  MOAKYyMy, Jeraau3auuu
(OTMBIBaHHIO) JIOXOMOB, MOy YeHHBIX
NPEeCTymHbIM MyTeM, U (PUHAHCHUPOBAHUIO
TeppopuU3Ma, 3aKOHOAATEIbCTBO O MOPsIIKE
U3BATUSA OyXTraNTepcKuX JOKYMEHTOB, 00
OTBETCTBEHHOCTH 3a HEIpPEICTaBJICHUE WU
IPeCTaBIeHNE HEAOCTOBEPHOI OTYETHOCTH.

IIK 4.2

— BBIOHWpATH
COBOKYITHOCTb u3
YVYETHbIX M OTYETHbIX [aHHBIX,
npuMeHsTh Tpu  ee  obpaboTke
Hauboyee paluOHANBHBIE CIOCOOBI
BBIOOPKH, (OPMUPOBATH BBIOOPKY, K
KOTOpOM Oynyt IIPUMEHSITHCS
KOHTPOJIbHBIE W aHAJIUTHYECKUE
NPOLIENYPHI;

— MPUMEHSATb METOJbl BHYTPEHHEro
KOHTPOJsT  (MHTEPBBIO, IEPECHeT,
o0OcrenoBanue, AHAJIUTUYECKUE
NPOLEYPBI, BBIOOPKA);

— BBIBJSITb M OLEHHBATH PHCKH
0o0beKkTa BHYTPEHHErO KOHTPOJS H

reHEepPaJbHYIO
pPEerucTpoB

— ompexaeneHne OyXrajaTepcKoil OTYETHOCTH
Kak uH(popMaIu 0 (GUHAHCOBOM TOJIOKEHUN
SKOHOMHUYECKOTO CyObEeKTa Ha OTYETHYIO
nary,  (UHAHCOBOM  pe3yjbTaTe  €ro
NESITeNIbHOCTH W JBWKEHUU  JEHEKHBIX
CPEACTB 34 OTYETHBIN NEPUOS,
— TEOpPETHYECKHE  OCHOBBI
KOHTPOJIsSI COBEPIIAEMBIX dakToB
XO35IUCTBEHHON KW3HU U COCTaBJICHUS
Oyxrantepckoii (prUHAHCOBOI) OTUETHOCTH,

— MEXaHM3M OTPaXKEHHUs  HaPaCTAIOIIHM
UTOTOM Ha cYerax OyXrajTrepckoro ydera
JAHHBIX 33 OTYETHBIN MEPUO;

— meroael  o0oOmeHus: wuHOpMaLMKU O
XO3HCTBEHHBIX OMEpalUsX OPTaHU3AINU 32

BHYTPEHHETO
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PHUCKH COOCTBEHHBIX OLIHOOK;

— OLCHHBATb COOTBETCTBUE
MPOU3BOAUMBIX XO3STMCTBEHHBIX
ornepauui u 3¢ (eKTUBHOCTD

HCIOJIb30BaHKsI AaKTHBOB MPABOBOI U
HOPMAaTUBHOM 0asze;

— (opmupoBate HHPOPMALUOHHYIO
0a3y, OTpaKarOIIYIO0 X0 YCTPAHEHHS

BBISIBJICHHBIX KOHTPOJIbHBIMH
IpoLeaypaMU HEAOCTATKOB,;
— COCTaBJICHUU Oyxrantepckoi

OTUETHOCTH U UCIIOIb30BAHUU €€ s
aHanm3a (PUHAHCOBOTO COCTOSTHUS
OpraHMU3aLMH.

OTYETHBIN NEPUON,

— TIOPSAOOK COCTAaBJICHUA 1axMaTHOU
Ta0IHIBl 1 0OOPOTHO-CATTBAOBON BEIOMOCTH,
— METOAbl  OIpEHeNeHUus  Pe3yJbTaTOB
XO35IUCTBEHHON NESATENbHOCTU 3a OTYETHBIN
NEepUOT;

— TpeboBaHMA K OyXTanTepCKON OTYETHOCTH
OpraHu3alny,

— COCTaB u cofiep:kaHue bopm
OyXxranTepckoi OTYETHOCTH;

— Oyxranarepckuii ~ OamaHc, OT4eT O

(PUHAHCOBBIX pe3yJbTaTax Kak OCHOBHbBIC
(opMbI OyXranTepckoi OTYETHOCTH;

— METOAbl TPYNIHPOBKA U TEPEHECEHHUs
0000mmeHHoi y4eTHOH uHpOpMaIMHU U3
00OpOTHO-CANIbIOBOI BEAOMOCTH B (HOPMBI
OyXrantepckoil OTYETHOCTH,

— MPOUENypPYy COCTABJICHUS NPWIOKEHUH K
OyxrantepckoMy Oamancy UM OT4eTy O
(PMHAHCOBBIX pe3yJbTaTax;

— MOpPANOK  OTPaXCHUS  U3MEHEHUH B
YUYETHOH MOJHUTHKE B LEJSIX OyXTrajaTepcKoro
yuera;

— TOpSAIOK OpraHu3anuu MOJTyYeHUs
ayOUTOPCKOrO  3aK/IIOYEHHs B Clydae
HEOOXOAUMOCTH;
— CPOKHM TIPEACTaBICHHs OyXTralTepCKO
OTUYETHOCTH,;
— IpaBUJia BHECEHMs] UCIIPaBJIEHUH B
OyXranTepckyrd  OTYETHOCTb B  Clydae
BbISIBJICHMSI ~ HENPABUJIbHOIO  OTPa’KE€HUs
XO3sIMICTBEHHBIX ONEPALIM.

I[IK43 |- aHanu3upoBaTh HAJIOTOBOE | — (OPMBI  HAJIOTOBBIX  JAEKJIapaluii o
3aKOHOATENbCTBO, TUNHUYHBIE | HAJOraM u cOopam B OFOJIKET U MHCTPYKLIHH
omunoOKH HaJIOrOIIaTENbIIUKOB, | 110 UX 3alOJHEHHUIO;

IIPAKTUKY NPUMEHEHUS | — (PopMy OTUETOB MO CTPAXOBBIM B3HOCAM B
3aKOHOJATEJIbCTBA HajioroseiMu | ®HC Poccun 51 roCy1apCTBEHHBIE

opraHam, apOUTPaKHBIMH CYIaMH;

— COCTaBJICHHU HAJIOTOBBIX
AeKnapauni, OTYETOB MO CTPAXOBBIM
B3HOCaM BO BHEOIOJUKETHbIE (POHIBI

u bopm CTaTUCTUUYECKON
OTYETHOCTH, BXOJIALIHX B
OyXrajarepckyrd  OTYETHOCTb, B

YCTaHOBJIEHHbIE 3aKOHOAATEIbCTBOM
CPOKH.

BHEOIOKeTHBIE (POHIIBI U MHCTPYKLIHIO 110 €€
3aII0JIHEHUIO,

— ¢dopMy CTaTUCTUYECKOH OTUETHOCTU W
MHCTPYKLIHIO TIO €€ 3aI0JIHEHHIO,

— CpOKHU MPEICTaBICHHUS HAJIOTOBBIX
JeKapanuii B rOCyIapCTBEHHBIE HAJIOTOBBIC
OpraHbl, BHEOIOIKETHLIE b oHabI u

rOCyapCTBEHHBIE OPTaHbl CTATUCTUKY,

— CcopepkaHUEe HOBBIX (POPM  HAJIOTOBBIX
AeKIapaunii Mo HajoraM u cOopam M HOBBIX
MHCTPYKLUH O UX 3aI0JHEHHUIO,

— HOPSIAOK pEerucTpanuu 51
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NepepPeruCTpariy OPraHNU3aui B HAJIOTOBBIX
opraHax, BHEOIO)KeTHRIX  (OHAAX U
CTATHCTUYECKUX OpraHax.

IIK 4.4

— onpepensitb  00peM  pabor 1O
¢duHaHCOBOMY aHaiu3y,
noTpeOHOCTh B TPYAOBBIX,
(UHAHCOBBIX M MaTepPHAIBHO-
TEXHHYECKHUX Pecypcax;

— OmpenensiTh UCTOYHHUKH
uHpopMaLMu Ui [POBEIACHUS

aHajgu3a (PUHAHCOBOIO COCTOSIHHUS
SKOHOMHUYECKOTO CyOBEKTa;

— IUIAHUPOBATH MIPOrPAMMBL U CPOKU
npoBeneHns: (PUHAHCOBOTO AaHan3a
SKOHOMHYECKOI0 cyOBeKTa u
OCYILIECTBIISITH KOHTPOJTb ux
COONIOICHHSI, ONpPENeNATh COCTaB H
(dbopMaT aHATUTUIECKIX OTYETOB;

— pacmpenensitb o0beM paboT TO
NPOBEACHUIO (PUHAHCOBOIO aHAIN3a

Mexay paboTHHKamu  (rpynmamu
paOOTHUKOB);

— TPOBEPSITH Ka4eCTBO
aHAIUTUYECKOU uHpopMauuy,

MOJIyYSHHOH B MPOLIECCE MPOBEACHMUS
(PMHAHCOBOTO aHAJIM3a, U BBIMTOJHSTH
MPOLEAYPHI IO €€ 00OOIIEeHHIO;

— (dopMHpOBaTH AHAJMTHYECKHE
OT4eTbl U MOPEACTABISTh WX
3aMHTEPECOBAHHBIM IMOJIb30BATEIISIM;
— KOOPIUHUPOBATb B3aAUMOJICHUCTBHE
pabOTHHUKOB 5KOHOMHYECKOTO
CyOBEeKTa B MpoLecce MPOBEACHUS
(uHAHCOBOrO aHAJN3a,

— OLEHMBATh U  AHAJIM3HPOBATH
(uHAHCOBBII MOTEeHLUAT,
JUKBUIHOCTD u

MJIATEKECTTIOCOOHOCTh, (PHMHAHCOBYIO

YCTOMYUBOCTb, MPUOBUIBHOCTH U
peHTabeTbHOCTh, HMHBECTHIIMOHHYIO
NPUBJIEKATEHHOCTD
SKOHOMHYECKOTO CYOBEKTa,

— ¢opmupoartb 000OCHOBaHHBIE
BBIBOJIbI o pe3ysbTatam
uHpopmaiuu, MOJIy4€HHO B

npouecce NnposeneHus (prUHAHCOBOTO
aHaJM3a 3KOHOMHYECKOT 0 CyObeKTa,

— paspabatbIBaTh (bUHAHCOBBIC
IPOrpaMMBbl pa3BUTUs
HSKOHOMHUYECKOTO CyOBeKTa,

— MeTobl (PUHAHCOBOTO aHAJN3A,
— BHIbI U IpHUEMbl (UHAHCOBOTO aHAIN3A;

— MpOLeypbl aHaiIM3a  OyXraJTepcKOro
GanaHca:
— mopsmoK  oOmeil OUEeHKH CTPYKTYpPHI

aKTUBOB M HMCTOYHUKOB HMX (HOPMHUPOBAHHS
I10 MTOKAa3aTeJisIM OalaHca;

— TOpPSIOK  ONpefeNeHHus  Pe3yJIbTaTOB
oOmell OLEHKHU CTPYKTypbl aKTHBOB U HX
HMCTOYHUKOB I10 ITOKa3aTessiM OalaHca,

— Tpouenypsl aHam3a JUKBUIHOCTH
Oyxrantepckoro OanaHca;

— TIOPSIAOK pacuera (bMHAHCOBBIX
K03 HULIUEHTOB TUTSE OLICHKH
MJ1aTEKECTIOCOOHOCTH,

— cocTaB KPUTEPHUEB OLIEHKH
HECOCTOSITENIbHOCTH (OankpoTCTBa)
OpraHu3alLuy,

— Tpoueaypsl aHamm3a nokasaresen
(rHAHCOBOW YCTOWYMBOCTH;

— Tpoueaypsl aHaJm3a oT4yera 0
(bMHAHCOBBIX pe3yJbTATAX;

— MPUHUMMBI U METOAbl OOIIeil OLEeHKH
IEeNOBOMH AKTUBHOCTH OpraHH3aLuH,
TEXHOJIOTHIO pacyera u aHam3a

(bMHAHCOBOTO IIUKJIA.
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UHBECTHLIMOHHYIO, KPEIUTHYIO U
BAJIFOTHYIO MOJIUTHKY
SKOHOMHYECKOTO CyOBEKTa;

— OTpakaTh HAPACTAIOIIUM HTOTOM
Ha cYerax OyXrajaTepcKoro ydera
UMYINECTBEHHOE U (PHMHAHCOBOE
MOJIOXKEHNE OpPTraHU3aLIHH;

— ONpenessTh pe3yJIbTaThI
XO3AUCTBEHHOW  NEATENBHOCTU 34
OTYETHBIN NEPUOT;

— 3aKpbIBaTh Oyxrantepckue
perucTpbl M 3amnojHATh  (POpMbI
Oyxranarepckoi OTUYETHOCTHU B
YCTAHOBJIEHHBIE 3aKOHOATEIECTBOM
CPOKH,

— yCTaHaBJIMBATH UICHTUYHOCTD
nokasaresei Oyxrantepckux
OTYETOB,

— OcBauBaTh HOBBIE ¢dbopmbI

OyXrajaTepckoi OTYETHOCTH,
— aJanTupoBaTh OyXTranTepcKyro

(puHAHCOBYIO) OTUYETHOCTh
Poccuiickon Denepaunn K
MesxayHapOIHbIM CTaHZapTam

(pUHAHCOBOI OTYETHOCTH.
— y4aCTMU B CUETHOH MpPOBEpPKE
OyXrajaTepckoi OTYETHOCTH,

— aHa;mu3e uH(pOpMAIIU 0
¢duHaHCOBOM MOJIOXKEHUU
OpraHHU3aLHH, ee
IUIATE)KECTIOCOOHOCTH u
IOXOHOCTH;

— HOPUMEHCHUHU HAJIOT'OBBIX JIBI'OT,
— pa3paboTke y4eTHOH TOJUTHKU B
LIEJISIX HAJTOrOO0IOKEHHS;

— COCTaBJICHHU Oyxrantepckoi
(punancoBoi)  OTUETHOCTH  TO
MesxayHapOIHbIM CTaHZapTam

(bUHAHCOBOI OTYETHOCTH

— onpepensitb  00beM  pabor TO
¢duHaHCOBOMY aHau3y,
noTpeOHOCTh B TPYAOBBIX,
(UHAHCOBBIX M MAaTepPHAIBHO-
TEXHUYECKHX PECypcax;

— OIpenessiTh UCTOYHHUKH
uHpopMauMu Ui [POBEACHUS
aHajgu3a (PUHAHCOBOIO COCTOSIHHUS
SKOHOMHYECKOTO CYOBEKTa,

— TUIAHUPOBATH MPOrPAMMBI U CPOKH
npoBeneHns1 (UHAHCOBOTO aHAJIN3a
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SKOHOMHYECKOI0 cyOBeKTa u
OCYLIECTBIISITh KOHTPOJTb ux
COOJFOIEHHSI, OIMpPENessiTh COCTaB U
(dopMaT aHATUTUIECKUX OTYETOB;

— pacmpenessatb odbeM paboT Mo
NPOBEACHUIO (PMHAHCOBOIO aHAIN3a
MeXay paboTHHKamu  (Tpynmamu
paOOTHUKOB);

— MpPOBEPsITH Ka4eCcTBO
aHAIUTUYECKOU uHpopMauuy,
MOJTyYSHHOM B MPOLIECCE MPOBEACHUS
(PMHAHCOBOTO aHAJIM3a, U BBITOJHSTH
MPOLEAYPHI IO €€ 00O0IIEHHIO;

— (dopMHpOBaTH AHAJIMTHYECKHE
OTYETHl M  NPEACTABISITH  UX
3aMHTEPECOBAHHBIM IMOJIb30BATEIISIM;
— KOOPIUHUPOBATb B3aAUMOJICHUCTBHE
pabOTHHUKOB 5KOHOMHYECKOTO
CyOBEeKTa B MpoLecce MPOBEACHUS
(uHAHCOBOTO aHANN3A,

— OLEHMBATh M  AHAJIU3UPOBATH
(uHAHCOBBII MOTEeHLNAT,
JIMKBHAHOCTD u
MJIATEXKECTIOCOOHOCTh, (PHMHAHCOBYIO
YCTOWYHMBOCTb, MNPUOBUIBHOCTb |
pPEeHTa0ebHOCTb, HHBECTHLIMOHHYIO
NPUBJIEKATEIBHOCTD
SKOHOMHYECKOTO CyOBEKTa;

— ¢opmupoBarsb 000OCHOBaHHBIE
BBIBOJIbI o pe3ysbTatam
uHpopMaLUH, NOJTy4YEHHO B
npouecce npoBeaeHus (pUHAHCOBOrO
aHaJM3a 3KOHOMHUYECKOro CyObeKTa,

— paspabatbIBaTh (UHAHCOBBIE
POrPaMMBI pasBUTHSI
SKOHOMHUYECKOTO cyOBeKTa,
WHBECTHLIMOHHYIO, KPEIUTHYIO U
BAJTIOTHYIO MOJIUTHKY
SKOHOMHYECKOTO CYOBEKTa,

— MPUMEHATH pe3yJIbTaThI
¢uHAHCOBOTO aHanusa
HSKOHOMHUYECKOTO  CyObekTa sl
nenei OO KETUPOBAHUS u

YHOpaBJICHUA ACHCXKHBIMU MOTOKAMU.

IIK 4.5

— COCTaBJISITh MPOTHO3HBIE CMETHI U
6I'OI[)I(eTbI, MJIATCXKHBIC KaJICHAAPH,
KacCOBbIE IUIAaHbI, O0OeCIeYnBaTh
cocraBieHre (PUHAHCOBOW  HYACTH
OU3HeC-TIIaHOB, pacyeToB o
MPUBJICUCHUID KPCAUTOB U SaﬁMOB,

— OCHOBbI  (PMHAHCOBOTO  MEHEIKMEHTA,
METOANYECKHE JOKYMEHTHI IO (PMHAHCOBOMY
aHAJIU3y, METOOUYECKHE JOKYMEHTBHl IO
OrOKETUPOBAHUIO 51 YIIPaBJIEHUIO
JE€HEKHBIMHU NTOTOKAMHU.
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MPOCTMIEKTOB SMHUCCHIT LIEHHBbIX Oymar
SKOHOMHYECKOTO CyOBEKTa;

— BbIpadaTbIBaThH
cOaaHCUpPOBaHHbIE PELICHUS  T10
KOPPEKTHPOBKE CTPATErMH U TAKTUKH
B oOmactu (PUHAHCOBOH TMOJUTHKU
SKOHOMHUYECKOTO CyObEKTa, BHOCHTD
COOTBETCTBYIOILIHME HM3MEHEHHs B

¢duHaHCOBBIE TJTaHbI (cmeTsr,
Or0JKEThI, OM3HEC-TUIAHBI)

IIK4.6 |- paspabareiBaTh YYETHYIO | — MPOLIEAYPHI aHAM3a YPOBHS M JHUHAMUKH
MOJUTHKY B LeJsiX | (PUMHAHCOBBIX PE3YyJbTATOB MO MOKA3aTeJNsiM
HaJIOr000JIOKEHNS, OTYETHOCTH,;

— MPOBOAMTH aHANIU3 UH(OPMALMK O | — MPOLEAYPHl aHATU3a BIMSHUS (PAKTOPOB
¢duHaHCOBOM MOJIOXKEHUH | Ha MPHUOBLIb.

OpraHHU3aLHH, ee

IIATEKECIIOCOOHOCTH u

TOXOIHOCTHY,

— MPUMEHSTh HAJIOTOBbIE JIbI'OTHI,

— COCTaBJISIThH OyXrantrepckyro

OTYETHOCTb U HCIOJb30BaTh €€ IS
aHaou3a (PUHAHCOBOIO COCTOSIHUS
OpTaHU3aLH;

— COCTaBIISITH HAJIOTOBBIE
AeKJIapalyy, OTYEThl MO CTPAXOBBIM
B3HOCaM BO BHEOIOJKETHbIE (POHIBI

u bopmbl CTaTHUCTUYECKOU
OTYETHOCTH, BXOZSLIHE B
OyXrajarepckyrd  OTYETHOCTb, B

YCTAHOBJIEHHBIE 3aKOHOIATEIECTBOM
CPOKH,

— y4acTBOBaTb B CUYETHOH MpPOBEpKe
OyXrajaTepckol OTYETHOCTH,

— OTpa’kaThb HAPACTAIOIUM HTOTOM
Ha cYerax OyXrajaTepcKoro ydera
UMYINECTBEHHOE U (PUHAHCOBOE
MOJIO’KEHUE OPTaHU3ALIHH;

— ONpenessTh pe3yJIbTaThl
XO3SIICTBEHHON  JI€ATENBHOCTH 34
OTYETHBIN NEPUOT;

— 3aKpbIBaTh Oyxrantepckue
pPErucTpbl W 3aANOJHITH  (hOPMBI
Oyxranarepckoi OTUYETHOCTHU B
YCTAHOBJIEHHBIE 3aKOHOATEIECTBOM
CPOKH,

— YCTaHaBJIHMBATH UIEHTUYHOCTh
nokasaresien Oyxrantepckux
OTYETOB,;

— OcCBauBaTh HOBBIE b opmbI

OyXrajaTepckol OTYETHOCTH,

21



— aJanTupoBaTh OyXranTepcKyro

(¢puHAHCOBYIO) OTUYETHOCTh
Poccuiickon Denepaunn K
MesxayHapOIHbIM CTaHJapTam
(pHAHCOBOI OTYETHOCTH.

— TNPHUMEHSTh pe3yIbTaThI
(uHAHCOBOTO aHanuza
SKOHOMHYECKOTO  CyObekTa I
nenei OO0 KETUPOBAHUS u

YHOpaBJICHUA ACHCXKHBIMHA MMOTOKAMU,
— COCTaBJISITh MPOTHO3HBIE CMETHI U
6I'O,[[)K€TIJIj MJIATCXKHBIE KaJICHAAPH,
KaCCOBbIE  IUIAHBLI, OOECIEYMBATH
cocraBieHue (HUHAHCOBOH  4acTH
OU3HeC-TIIIaHOB, pacyeToB o
MPUBJICUCHUID KPCAUTOB U ?:aI\/'IMOBj
MPOCTIEKTOB SMUCCHI LIEHHBIX Oymar
SKOHOMHYECKOT0 CyOBeKTa.

IIK'47 | — cocraBmsite OyXTanTepcKyro | — MeXIyHAPOAHbIE CTAaHAAPThI (PUHAHCOBOIL
(punancoByro)  oryerHocth  mo | orduetHoctH (MC®O) wu  JlupexTuBbl
MesxayHapOAHBIM crangapram | Esponeiickoro CoobmectBa 0
(pUHAHCOBOI OTYETHOCTH, KOHCOJIMAUPOBAHHON OTYETHOCTH.

— BbIpabaTbIBaThH
cOaaHCUPOBaHHbIE PELICHUS  I10
KOPPEKTHPOBKE CTPATErMH U TAKTUKH
B oOmacth (PUHAHCOBOH TOJUTHKU
SKOHOMHUYECKOTO CyObEKTa, BHOCHTD
COOTBETCTBYIOLINE W3MEHEHHsS B
¢duHaHCOBBIE TJTaHbI (cmerTsr,
OO JKEThI, OM3HEC-TUIAHBI).

1.3. BocnurareanLHas uejn

B pesynprare ocBOCHHs Y4YEOHOH OUCLMILIMHBI B COOTBETCTBHM C pabodei
[IPOrpaMMON BOCITUTAHMUS 00pa3oBaTeNbHOM HporpaMMbl CpeIHEro
npo(heCcCHOHATBLHOrO 00pa3oBaHMs MOATOTOBKU CIIEHUATIMCTOB CPEAHETO 3BEHA IO
cnenmanbHocTi 38.02.01 OxoHOMHMKAa W OyXranTepckwii yder (1Mo OTpaciis)
peanu3yeTcsl BOCMUTATENIbHAS LENb - JUYHOCTHOE PA3BUTHE OOYYAOLIMXCS M MX
COLMANIM3ALMS, TPOSBISIIOIIMECS B PA3BUTHM HMX T[O3UTHUBHBIX OTHOLICHHHA K
OOLIECTBEHHBIM LEHHOCTSM, MNPUOOPETCHUH ONbITA TOBEACHUS W NPUMEHEHUS
c(hOPMUPOBAHHBIX OOIIMX KOMMOETEHIMHA CHENUAJIKMCTOB CPEAHEr0 3BEHA Ha
ITPAKTHUKE.

JIMYHOCTHOE pa3BUTHE OOYYAKOLIMXCS M MX COLUATM3ALMS, TPOSBISIOIUECS B
PA3BUTUM UX MO3WTHUBHBIX OTHOLIEHWI K OOIIECTBEHHBIM LIEHHOCTSIM, IPUOOPETCHUN
OMbITA TMOBEACHUS W MNPUMECHECHUS C(POPMHPOBAHHBIX OOIIMX KOMIIETCHUMH
MIPEACTABIICHO CJIEAYIOLUMHU JTUYHOCTHBIMU PE3YJIbTATAMMU:
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JIn4HOCTHBIE Pe3y/IbTAThI
peaM3auiy NPOrpaMmbl BOCIHTAHUS

(zeckpunropni)
OcozHarommii cedsl rpakIaHMHOM U 3aIIUTHUKOM BEJIMKOH CTPAaHbI JP 1
3aloTrsAmuiics O 3alHTe OKPYXKAKOIMIEH Ccpenbl, COOCTBEHHOH W 4Uy)KOH JIP 10

0€30MacHOCTH, B TOM 4YHuciie TH(POBOH
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2. CTPYKTYPA U COJAEPKAHHUE YUEBHON JUCHUTLJIAHBI

2.1.1. O0bem y4eOHOii AUCHUILTHHBI K BUAbI y4e0HO# padoThI

. Oo0bem
Bup y4e6Hoii paGoThI
4acoB
O0bem 00pa3oBaTe/ibHOI NPOrpaMMbl Y4eOHOH IHCUMIIIMHBI 36
OOs3atenbHas ayMTopHas yueOHast Harpy3ka (BCero) 32
B TOM YHCJIE:
TEOPETHYECKOE 00yUEHUE 4
MPAKTUYECCKUE 3aHATHS, B TOM YHUCJIE MPAKTUYECKAs MOATOTOBKA 32

CamocrostenbHas padoTa

IIpomexxkyTrouHast arrecrauus B popme 1udpepeHHPOBAHHOIO 3a4eTa

2.1.2. O0beM y4eOHOI AUCUUIUVIMHBI U BHABI YUeOHOH padoThl (3a04UHOe

OT/JeJICHHE)
Bup y4eOHoii paGoThI Oonem
4acoB
O0bem 00pa3oBaTe/ibHOI NPOrpaMMbl Y4eOHOH THCUMIIMHBI 36
OOs3arenpHas ayMTOpHAs yueOHast Harpy3Ka (BCEro) 8
B TOM YHCJIE:
TEOPETUUECKOE 00yUEHUE 2
MPAKTUYECKUE 3aHATHS, B TOM YHUCJIE MPAKTUUYECKAs MOATOTOBKA 6
CamocrositenbHas padoTa 28

IIpomexxkyTouHast arrecranus B popme auddepeHHpOBAHHOIO 3a4€Ta
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2.2. TemaTu4ecKuii NJIAH U COAEPKAHNE YUeOHO AUCHUIUIHHBI «AJANITHBHbIE HH(POPMALMOHHBIC TEXHOJIOTUH B

npodeccuoHANBLHON 1eATeJIbHOCTH

Konwbi
KOMIIETEHIIHI,
HaumenoBanue Oo0bem (bopmupoBann
Coaepxanue yueOHOro marepuasa u (popMbl OPraHU3ALMH AeSITEILHOCTH 00y4al0IUXCS 10 KOTOPBIX
pa3aesioB U TeM B yacax
crnoco0cTByeT
3JIeMeHT
MPOrpamMmsl
1 2 3 4
BBenenue Coaep:kaHue y4eOHOro MarepuaJa
Henu, 3amaum, crpykTypa auctmmiuHel. Mecro aucummiuabl B OITOIL HMHpopmaumnoHHOE OK 02, OK 09,
obmectBo. IlpencraBnenne 00  aBTOMaTHU3UPOBaHHBIX cucreMax  ympasneHust (ACY), 2 K 1.1-1.4
nHpopmaunonHbIx cucrtemax (MC), ananTuBHBIX HHPOPMALIMOHHBIX CUCTEMAX.
Paspea 1. ba3zosbie nporpaMMHbIe NPOAYKTHI
Tema 1.1. Coaep:kaHue y4eOHOro MarepuaJa OK 01-05,
TexHoaorus TexcToBBIE peAaKkTOPBI, KaK OAWH M3 BHIOB MPHUKIAJAHOTO MporpaMMHOro odecneuenus. Co3nanue, OK 09-11,
0o0padoTkH penaktTupoBaHne M (HOpMATHPOBAHHE NOKYMEHTOB, MOATOTOBKAa K medaTH. Co3maHue TEKCTOBBIX IIK 1.1- 1.4.
TEKCTOBOH TOKYMEHTOB CJIOKHOH CTpykTypbl. Hymeparus pucynkoB u tabnun. Co3gaHue OriiaBieHHs, CITUCKA IIK 2.1-2.7.
uHpopmManum WJUTKOCTPALi. K 3.1-3.4.
B ToM 4ncJie NPAKTHYECKHX 3AHSTHI 6 IIK 4.1-4.7.
IIpaxTrueckoe 3ausTre ] . KonTekcTHbIM nonck u 3amena. OdopmieHne TOKyMEHTOB CITUCKaMH,
kojioHKamu, Oykeuiieir. CHOCKH, 3anUCh opmydt.
IIpakTrueckoe 3ausTHE2. PaboTa ¢ Tabmruamu. Odopmierne TOKyMEHTOB rpag UuecKuMHU
oowvexTamu. Komonturynbsl. Hymepanus crpanm.
[IpakTrueckoe 3ausTHE 3. Micnonp3oanue ctuiel, madaoHos. PopMHUPOBaHUE OTTIABICHUS U
CIHCKA WITKOCTPaLUN.
Tema 1.2. Coaep:kaHue y4eOHOro MarepuaJa OK 01-05,
TexHosorus IIpeseHTanuy, Kak HHCTPYMEHT NMPodeCCHOHAIbHON AEATENbHOCTH. BO3MOXHOCTH, TOPSIIOK OK 09-11,
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K 1.1- 1.4.

cO3JaHUS CO3JIaHMsI, penakTupoBanusi, odpopmienus. HacTpoiika u 3amyCck B aBTOHOMHOM PEKHUME.

Npe3eHTAlNNH B ToM 4ncJie NPAKTHYECKHX 3AHSTHI IIK 2.1-2.7.
llpakmuueckoe 3ausmue 1.I' padudeckne 0ObEKThI, TEKCT, TAOJIHLBL, AMArpaMMbl, SmartArt, Kak IIK 3.1-3.4.
3JIeMEHTHI pe3eHTaunu. Beibop ausaitna, s¢pdexrsl, annmanus. 3aMeTKH K claiaaM, Kak KOHCIIEKT IIK 4.1-4.7.
BBICTYIUICHHUS. 3BYKOBOE COMPOBOXKACHUE, HACTPOMKA MMOKA3a: BPEMsl, YACTUYHBIH MOKa3.

Tema 1.3. Coaep:kaHue y4eOHOro MarepuaJa OK 01-05,

TexHoJI0rust Haznauenue snextponHbix Tabnui. CBs3b TMUCTOB M KHUAT. PacueTsl, NCNOMb30BaHUE (DYHKIIHIA. OK 09-11,

HCIO0JIL30BAHUS O0paboTka TaHHBIX. IIK 1.1- 1.4.

3JIEKTPOHHBIX B ToM unc/ie npakTHYeCKHX 3aHATHI oK 2.1-2.7.

TabJIul IIpaxmuyeckoe sausimue 1.Co3nanue ¥ penakTupoBanue Tabmui: (HOPMyJ, UCIOJIb30BAHUE 1K 3.1-3.4.
MaTeMaTHYECKUX, CTATHCTHYECKUX W (PUHAHCOBBIX (yHKIMiA. [locTpoeHue puarpamm. 3arura IIK 4.1-4.7.
uHpOpMaHUU B TAOJINIAX.

IIpakmuueckoe 3ansmue 2. OO6paboTKa MaHHBIX: COPTUPOBKA, (GHUIBTPALHs, TOCTPOCHUE CBOIHBIX
tabnun. O0paboTka JaHHBIX: CTPYKTYPUPOBAHUE TAOJHII, MOABEIEHHUE UTOTOB, KOHCOJUANPOBAHIE
TaHHBIX.

IIpakmuyeckoe 3ausmue 3. Pelenne TUHEHHBIX 3a7a4, TOTIOJIHUTENbHbIE BO3MOKHOCTH Excel.

Tema 1.4. Coaep:xkaHue yueOHOro MarepuaJa OK 01-05,

Texnosorus Pensiuonnble 6a3bl maHHbIX. CTpykTypa 6asbl naHHbIX. OCHOBHBIE THUIBI MH(YOPMALMHU, CIIOCOOBI OK 09-11,

HCTIONIB30BANHS 023 | 3anonHenns Tabuun Co3aHMe M PefaKTHpOBaHME TabmuL. QOPMHPOBaHHE 3aIPOCOB BHIOOPKH. MK 1.1- 1.4.

AAHHBIX BbiBo MH(POPMALIMY HA YKPAH U [IEYATh. 1K 2.1-2.7.
B ToM 4ncJie NPAKTHYECKHX 3AHSTHI 1K 3.1-3.4.
IIpakmuueckoe 3ansmue 1. CTpykrypa Tabmuusl: noss u 3anmuch. Co3naHue 0a3bl JaHHBIX: MOJIS CO K 4.1-4.7.
CIHMCKaMHM, TPABHIJIO TNPOBEPKH JAHHBIX NPH BBOAE, coolimeHue o0 omwubke, 3HAYEHHE IO —

YMOJTYAHHIO.
lIpakmuueckoe 3ausmue 2. @opMHUpOBaHUE 3aPOCOB BBIOOPKH. PacueTHble mosst. @OpMBbI, OTHYETHL.
Paspen 2. Ucnonbp30BaHMe NPHKJIAJHBIX IPOrPAMM B PO eCCHOHAIBHOH AESIT€IbHOCTH
Tema 2.1. Coaep:xkaHue yueOHOro MarepuaJa OK 01-05,
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HNudopmauuonno — | CrpaBouno-npasosbie cucteMbl (CIIC) B mpodeccruonanbHoi aestenpbHOCTH Oyxrantepa. OCHOBHBIE OK 09-11,

npasoBbie cucTtembl | pyHkuu U npasuita padorsl ¢ CIIC. ITouckoseie Bo3mokHOcTH CIIC. OGpaboTka pe3ynbTaToB K 1.1- 1.4.
noucka. Pabora ¢ conep:KuMbIM TOKYMEHTOB. IIK 2.1-2.7.
B ToM 4ncJie NPAKTHYECKHX 3AHSTHI IIK 3.1-3.4.
lIpaxkmuueckoe 3anamuel. OcyuecTBieHne cOopa MHGOPMALMHU MO KapTOYKe MOHMCKA, CJIOBApIO K 4.1-4.7.
TEPMHHOB, cripaBo4yHOl mH(popmauuu. [Ipecca n kHHUrH, KOAEKChl, myTeBoauTenu. Mcmnonp3oBanue
HaliieHHOH HH(OPMAIINH B TEKCTOBOM PEIAKTOPE.

Tema 2.2. Coaep:kaHue y4eOHOro MarepuaJa OK 01-05,

byxranrepckue Cpencrea aBTOMaTH3alUK MPOQPECCHOHATBHON ASSITEIbHOCTH, OOIIHE BO3MOXKHOCTH U OCOOEHHOCTH OK 09-11,

CHCTEMbI OTHENbHBIX TPHUKIAOHBIX pemeHndd. Hacrpolika KoOHUTrypaumu NPHUKIATHOTO pPELICHHsS B IIK 1.1- 1.4.
COOTBETCTBHUH ¢ NMPO(eCCHOHANTBHBIMY HEJIIMU U 3a1a49aMU. K 2.1-2.7.
B ToM 4ncJie NPAKTHYECKHX 3AHATHI IIK 3.1-3.4.

Pabora cO CIOpaBOYHHKAMH, IUIAHOM CHYETOB, TME€PBUYHBIMH 1K 4.1-4.7.

lIpakmuyeckoe sausmue 1.
JOKYMEHTaMHU.

lpaxmuueckoe 3ausmue 2. OPOPMIATD IIIATEKHBIE IOPYUEHUS ISl IEPEBO/IA IEHEKHBIX CPEICTB U
KaCCOBBIE€ JOKYMEHTBL

Pa3nen 3. Ucnosib30BaHHe TeJIeKOMMYHHKALIHOHHBIX TeXHOJIOIHil B IpodeccHOHAJILHOM AesiTeibHOCTH. MH(popMannoHHas 6e30MaCHOCTD

Tema 3.1. Conep:kaHue yueOHOro MaTepuasia OK 01-05,
KomnbroTepHbie = = OK 09-11,
Hcnonp3oBanne rao0aibHBIX U JIOKAIBHBIX CeTel B MPOdeCCHOHAIBHON AEATEIbHOCTH.
cetn. UnTepHer IIK 1.1- 1.4.
DJIEKTPOHHAs [10YTa U TeJEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH. K 2. 1-2.7
B ToM 4HcJIe NPAKTHYECKHX 3AHATHH K 3.1-3.4.
IIK 4.1-4.7.
Ipaxmuueckoe 3ansmuel. CeteBple pecypcbl. Mcnonb3zoBaHue NporpaMM B pesKUMe yIaJIeHHOIO
NOJIb30BaHuUs. MCIIoNb30BaHME 3JIEKTPOHHOH MOUTHI, On-line ceMUHapoOB 1 KOH(pEPEHIHA.
Tema 3.2. Coaep:kaHue y4eOHOro MarepuaJa OK 01-05,
Ooecneuenue Wudopmanmonnas 6e3onacHocThb. Kiaccuukanuys cpencTs 3auThL OK 09-11,
uH(pOPMALMOHHOH | B TOM YHC/Ie NPAKTHYECKHX 3AHATHI K 1.1-1.4.
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OesonacHocTH IIpaxmuueckoe sansmuel. 3amura vHGOPMALUMA TIPU XpaHEHUM (PE3EPBHOE KOMUPOBAHME) U B IIK 2.1-2.7.
kaHanax ces3u (mmdposanue). Pusuueckas (3ammra moctyna k I1IK) u mporpammHas 3amuTa 1K 3.1-3.4.
(Paznenenne npas 0OCTyIa, aHTUBUPYCHBIE IPOTPAMMBI). IIK 4.1-4.7.
IIpomexxyTounasi arrecTanusi B popme auddpepeHIHPOBAHHOIO 3a4eTa
Bcero 36

2.2.2. TemaTn4eckuii IJIaH U coAepKaHue Y4eOHOH TMCUMINIMHBI «AJaNTHBHbIC HHPOPMALMOHHBbIE TEXHOJIOTHH B

NnpodecCHOHAIBHOM AESATETbHOCTI (3204HOE OTACJICHHE)

Konwbi
KOMIIETEHIIHI,
HanMenoBaNme Oo0bem | popmupoBanuio
Copep:xanue yue0HOro Mmarepuaja u opMbl OPraHU3ALMH JeSITeJILHOCTH 00y YaI0IHXCS B KOTOPBIX
pa3aesioB H TeM
yacax crnoco0cTByeT
3JIEMEHT
NPOrpaMMmblI
1 2 3 4
BBenenue Coaep:xkaHue yueOHOro MarepuaJa
Henu, 3amaum, crpykrypa mucuumuimabl. Mecro auctumuivael B OITOII MupopmanmnoHHOE OK 02, OK 09,
obmectBo. IIpencraBmenne 00  aBTOMAaTU3MPOBaHHBIX cucreMax ympasineHus (ACY), 2 K 1.1-1.4
uHpopmaunonHbix cucremax (MC), ananTuBHBIX HHYOPMALIMOHHBIX CUCTEMAX.
Pasnea 1. ba3osbie nporpaMMHbI€e NPOAYKTHI
Tema 1.1. Coaep:xkaHue yueOHOro MarepuaJa OK 01-05,
TexHosorus TexcToBBIE penakTopbl, KAk OJUH U3 BUAOB MPHKJIAAHOTO NporpamMmHoro obecneuenusi. Co3nanue, ) OK 09-11,
o0paboTku penakTupoBaHue W (OPMATHPOBAHHE MOKYMEHTOB, MOATOTOBKA K medaTH. Co3maHue TEKCTOBBIX K 1.1- 1.4.
TeKCTOBOH TOKYMEHTOB CJIOKHOM CTPYKTYpbl. Hymepauus pucyHkoB u Tadnuu. Co3gaHue OriiaBieHHs], CITICKa MK 2.1-2.7.
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uHopmannu WJUTFOCTPALUI. IIK 3.1-3.4.
B ToM 4mc/ie NPAKTHYECKHX 3AHSATHI K 4.1-4.7.
[IpaxTrueckoe 3ausTHe . KoHTeKCTHBIM onck u 3ameHa. OdopmieHne JTOKyMEHTOB CITUCKaMH,
kojioHkamu, Oyksuiieit. CHocku, 3anuck Gopmyi. Pabora ¢ Tabnunamu. OdopmiieHrne 10KyMEHTOB
rpaduueckumu odbekramu. Konorrurynsl. Hymepanms ctpanun. Mcnonp3oBaHue CTUIIEH,
mabioHoB. POpMUPOBAHHE OTJIABICHHUS U CIIMCKA HILTFOCTPALIUH.
Tema 1.2. Coaep:xkaHue yueOHOro MarepuaJa OK 01-05,
Texnonorus I[Ipe3eHTanuy, KaK HHCTPYMEHT MPOo(eCCHOHANBHOM NeSTENbHOCTH. BO3MOKHOCTH, TOPSAI0K OK 09-11,
CO3JaHUSA CO3IaHMsI, penakTupoBanus, opopmienus. Hactpoiika u 3amyck B aBTOHOMHOM PEKUME. 2 IK 1.1- 1.4.
npe3eHTauun B Tom uncie IpaAKTHYECKUX 3AHATHIH gg ;i:gz
Ipaxmuueckoe 3ausimue 1. I'paduyueckre oOBEKThI, TEKCT, TAOIHIIBI, JUarpaMMbl, SmartArt, Kak MK 4.1-4.7.
3JIeMEHTHI Tpe3eHTannu. Beibop ausaitna, s dexrsl, annmanus. 3aMeTKH K claiaaM, Kak KOHCIIEKT
BBICTYIUICHUS. 3BYKOBOE COMPOBOXKACHUE, HACTPOMKA MMOKA3a: BPEMsI, YACTUYHBIH MOKa3.
Paspen 2. Ucnonp30BaHMe NPUKJIAJHBIX IPOrPAMM B NMPO(eCCHOHATBLHOH AeSITEJIbHOCTH
Tema 2.1. Coaep:kaHue yueOHOro MarepuaJa OK 01-05,
Hndgopmaunonuo — Cnpasouno-nipaBoBbie  cuctembl (CIIC) B mnpodeccroHaNbHON —AedaTeNnbHOCTH — OyxranTepa. gﬁ (1)91_ li’ 4
npaBoBbIe Ocnosuble (yHKIME U npasuna padotsl ¢ CIIC. Ilouckosbie Bosmoxknoctu CIIC. O6paboTka K 2:1:2.:7.°
CHCTEMBI Pe3yIbTaTOB MOKMCKA. PaboTa ¢ comepKUMBbIM TOKYMEHTOB. 5 K 3.1-3.4.
B ToM 4mcJIe NPAKTHYECKHX 3AHSTHI IIK 4.1-4.7.
lpaxmuyeckoe 3ansimuel. OcymectieHne cOopa WHPOPMALMU MO KAPTOYKE IOUCKA, CIIOBAPIO
TEPMHHOB, CIIpaBo4HON mHpopmamu. IIpecca M KHUTH, KOAEKCHI, MyTeBOAUTENH. Mcnoap3oBanne
HalieHHOH HH(OPMAIIUH B TEKCTOBOM PEIAKTOPE.
CamocTosiTe/IbHOE H3yUYeHHe Y1e0OHOro MaTepHuaJa 28

Tema 1.3. TexHONOTHS UCTIONB30BAHUS SIEKTPOHHBIX TAOJHIT
Tema 1.4. TexHOMOrUst UCIONL30BaHUA 0a3 NAHHBIX
Tema 3.1. Komnerotepusie cetu. MaTepner
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Tema 3.2. Obecnieuenre nHGOPMAITMOHHON OE30TTACHOCTH

IIpaktrueckoe 3amstue 1. Co3gaHume W penakTupoBaHHe TaONMUL: (HOPMYJ, HCHOJIb30BAHUE
MaTeMaTHYECKUX, CTaTUCTHUYECKHMX W (uHaHCOBBIX (yHkumi. IloctpoeHme muarpamm. 3ammura
uHpOpMaLNU B TAOINLAX.

IIpakTrueckoe 3ansaTue 2. OOpaboTKa MaHHBIX: COPTHPOBKA, (PHIBTpPALUs, MOCTPOSHHE CBOAHBIX
a0, O0paboTka AaHHBIX: CTPYKTypUpOBaHUE TaOUII, MOABENEHNE UTOTOB, KOHCOJIUIUPOBAHUE
TaHHBIX.

[Ipaktuyeckoe 3anstue 3. Pemenne TuHERHBIX 3a/1a4, TOMOTHUTEbHbIE BO3MOXKHOCTH Excel.
IIpakTrueckoe 3anstue 4. Ctpykrypa Tabmunsl: nons u 3amucu. Cosnanue 0as3bl JAHHBIX: MOJS CO
CIHMCKaMHM, TPABWIJIO MPOBEPKH NAHHBIX NpPU BBOXE, coodmeHne o0 ommOKe, 3HAUEHHE MO0 —
YMOJTUYAHHIO.

[IpakTrueckoe 3ausTHE 5. POpMHUPOBaHHUE 3aTIPOCOB BEIOOPKHU. PacueTHbie nosst. @OpPMBI, OTHUETHI.
[IpakTHueckoe 3ausTHE 6. PaboTa CO CIIpaBOYHUKAMH, IIJIAHOM CYETOB, MEPBHYHBIMU TOKYMEHTAMH.
IIpakTrueckoe 3anstue 7. OPOpMIATE MIaTEXKHbIE TIOPYUEHUS [UIs TIEPEBOAA ACHEXKHBIX CPENCTB U
KaCCOBBIE JJOKYMEHTBL.

IIpaktuyeckoe 3anstue 8. CereBble pecypchl. Mcnonp3oBaHue mporpaMm B pEXHUME YIaJeHHOIO
NOJIb30BaHuUs. MCrIoNb30BaHUE 3JIEKTPOHHOH MOUTHI, on-line ceMuHapoB 1 KOH(EPEHIHA.
IIpakTrueckoe 3aHsaTue 9. 3amura MHGOpPMALIMU MPH XpPaHEHUH (pe3epBHOE KOMHMPOBAaHUE) U B
KaHanax cBs3u (mmpposanue) Pmsmueckas (3amura gocryna kK I1IK) m mporpammHas 3amura
(Pa3nenenue npas nocTyna, aHTHBUPYCHBIE IPOTPAMMBI).

IIpomexkyTouHast arrecTanusi B popme a1uppepeHIHPOBAHHOIO 3a4€Ta

Bcero

36

30




3. YCIOBUSI PEAJIM3AIIMA TIPOTPAMMBI YUEBHOI
JUCTIIUIIJINHBI

CrneuuanbHble MOMEIICHUS JOJDKHBI  MPEACTABIATH COOOW  yueOHbIE
ayJIUTOPUM I TPOBEACHUS 3aHATHA BCEX BHJOB, MPEAYCMOTPEHHBIX
00pa3oBaTenpbHOM MpPOrpaMMoOi, B TOM YHMCJE TPYIIOBBIX W WHIWBUAYAIBHBIX
KOHCYJIbTAllMi, TEKYIIEro KOHTPOJII M MPOMEKYTOYHOH AaTTECTAlMM, & TaKKe
NOMEIIEHUST JUII  CAMOCTOSITENIBHOW paboThl,  JTaOOpaTOpUH, OCHALICHHBIE
00OpyIOBAaHUEM, TEXHUYECKMMHM CpPEACTBAMH OOYYEHHMsT M Marephallami,
YUUTHIBAIOMIMMH TPEOOBAHUS MEKITYHAPOIHBIX CTAHIAPTOB.

JlaGopatopuss WH(MOPMAILMOHHBIX TEXHOJIOTUHA B  MPOECCUOHATIBHOMN
JESATEILHOCTH, OCHALEHHAS 000PYIOBAHUEM:

- paboure MecTa MO KOJIMYECTBY 00y YArOIIHAXCS;

- paboyee MeCTO MPENOJABaTENS,

-HarsiAHble  mocoOust  (OlaHKM — AOKYMEHTOB, 0O0pasiel  opopMIIcHUs
JOKYMEHTOB H T.11.),

- KOMITJIEKT Y4eOHO-METOANYECKON JOKYMEHTALNH,

- TEXHUYECKUMH CPEICTBA OOYUCHUS,

- KOMITBIOTEP C JIMUEH3UMOHHBIM TPOrPAMMHBIM 00ECIIEYEHHEM,

- MYJITUMETUATTPOEKTOP;

- TEJEBU30D;

- AHTEPAKTUBHAS JOCKA WA SKPaH.

[TomemieHnst uisi cCaMOCTOATENBHONH PadoThl 00YYAOIIUXCS TOJKHBL OBITh
OCHAUICHBl KOMIMBIOTEPHOH TEXHUKOH C BO3MOKHOCTBIO TOJKIIOUEHUS K
WH(OPMALMOHHO-TEIEKOMMYHHKAIIMOHHOW cetn  «UHTEepHET» M o0ecnedyeHueM
J0ocTyna B DJIEKTPOHHYKO  WH(POPMAIMOHHO-O0OPA30BATENIbHYIO  CpeAy
00pa3oBaTenpHOM Opraun3anuu (MIpv HAJTUYHH ).

3.2. UndopmanmonHoe o0ecnedyeHue peajsn3anuu NporpaMmmbl

Jiist  peanuzaumy nporpammbl  OMOIMOTEUYHBIH  (oHI 00pa3oBaTENIbHOMN
OpraHu3aliy JOKEH UMETh MEYATHBIE W/ WU 3JIEKTPOHHBIE 00pa30BaTEIbHbBIC U
UH()OPMAIMOHHBIE  PECYPCHI, PEKOMEHIYEMBIX  JUIsl  WCMHOJb30BaHUS B
00pa3oBaTENBLHOM MPOLIECCE

3.2.1. IlewyarHpie wu3gaHUsE W / WJAH DJICKTPOHHbIC W3JAHUS
(371eKTPOHHBIE pecypcehl)

I.T'opeB A. 3. HH}poOpMaLMOHHBIE TEXHOJOTHA B MPOPECCHOHATBHON
JEATENBHOCTH . YYEOHUK JIJIsl CpeaHEro NpodhecCHOHaTLHOTO 00pa3oBaHus / A. D.
l'opeB. — MockBa: HWzparenscrBo Opaiit, 2018, — 271 ¢ —
(ITlpodeccuonansioe obOpazoBanue). — ISBN 978-5-534-10100-3. — Tekcr:
anekTponnbiii // OBC Opaiir [caliT]. — URL: https://urait.ru/bcode/429335

2.Herécora O. 1O. MH(pOpMALMOHHBIE TEXHOJIOTHH B SKOHOMHUKE: YUeOHOE
nocobue ms cpeanero npogeccnonansHoro odpasosanus / O. 0. Herécoa. —
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3-e¢ u3n., ucnp. u gon. — Mocksa : M3narensctBo Opaiit, 2020. — 178 ¢. —
(ITpogeccuonansroe obpazoBanue). — ISBN 978-5-534-09107-6. — Tekct
anekTponnbiii // OBC KOpaiir [caiit]. — URL: https://urait.ru/bcode/452872

3.2.2. JIonoJIHUTEIbHbIE HCTOYHHKH

1.®enoroea E. JI. Tlpuknaansie nHQOPMALMOHHBIE TEXHOJIOTHH . yYeOHOE
nocodue / E.JI. ®enorora, E.M. [loptHoB. — Mocksa : ®OPYM : UHOPA-M,
2020. — 335 ¢. — (Cpennee npodeccuonanbHoe odpazoBanue). - ISBN 978-5-
8199-0897-6. - Tekcr : BJIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1043091

3.3. OcoOenHocTn 00y4eHHS] MHBAJIMAOB W JIMI € OrPAHUYCHHBIMH
BO3MOKHOCTSIMH 310POBbSI

Y4eOHble 3aHATHS WHBAIMIOB W JIMI[ C OTPAHWYEHHBIMU BO3MOKHOCTSAMU
3I0POBbSl OPraHU3yIOTCS COBMECTHO C JAPYTUMH OOYHYarOIIMMUCA B YUYEOHBIX
Ipynmnax, a Takyke€ WHAUBHAYAIbHO, B COOTBETCTBHM C TPA(UKOM WHAWBHY ATbHBIX
3aHATHI.

[Tpu 3T0M HEOOXOAMMO YUUTHIBATH HECKOJIBKO ACIIEKTOB:

- OCOOCHHOCTM HO30JI0TMM  OOy4YalOUIMXCS WHBAIMIOB W JIMI[ C
OTrPAaHUYEHHBIMU BO3MOKHOCTSIMH 3[0POBBSI;

- ICUXO3MOLIMOHATIBHOE COCTOSTHUS 00y YarOMIMXCS,

- TICUXOJIOTHYECKUI KIIMMAT, KOTOPBIA CIIOKHAJICS B CTYICHUYECKON IPYIIIIE;

- HACTPOH OTHENBHBIX OOYYAIOIIMXCS M TPYNIbl B LEIOM Ha MPOLECC
0Oy4YeHHSI.

[Ipn opranm3anyu y4eOHBIX 3aHSATHI B y4EOHBIX TPYMIAX MCHOJB3YIOTCS
COLMAIBHO-AKTUBHbIE W  PE(ICKCUBHBIE METOJABI OOYYEHHUs, TEXHOJOTHH
COLMOKYJIbTYPHOU peadWMTanuu ¢ LENBI0 OKa3aHWsi MOMOINM B YCTAHOBJICHHUH
NOJTHOLICHHBIX ~ MEXJIMYHOCTHBIX ~ OTHOLUEHWH,  CO3JaHusi  KOM(OPTHOrO
NICUXOJIOTHYECKOTO KIMMaTa B CPyIIIE.

B oOpazoBarenbHOi  ACATENTBPHOCTH  MPUMEHSIOTCS  MATEPHATIBHO-
TEXHHUYECKOE OCHALICHHE, CNIENUAIM3UPOBAHHBIE TEXHUYECKUE CPEICTBA MPHEMA-
nepenayn yuyeOHoil mH(popManuu B JOCTYMHBIX (opMmax A OOyYArOIIMXCS C
PA3IAYHBIMA OCOOEHHOCTSMH 30POBbSI, 3JIEKTPOHHBIE 00Pa30BATENBHBIE PECYPCHI
B JaNTHPOBAHHBIX (POpPMAX.

Crnenuduka oO0ydeHUsT MHBAIMAOB M OOYYAIOIIMXCS C OTPAHUYECHHBIMH
BO3MOKHOCTSIMU 3J0POBbsI MPEATONATacT MCMOJIB30BAHAE WIPOBOTO, MPAKTHKO-
OPUEHTHPOBAHHOIO, 3aHMMATEIBHOTO Marepualia, KOTOPbIH HEOOXOAMM ISt
NOJTyYEHUsl 3HAaHU 1 (POpMUPOBaHUsT HEOOXOAMMBIX KomneTeHuui. [loaroToBka
00yvaroIMMHCs 3aJaHuil uisl YY4eOHBIX 3aHATUH JOJKHA COYETaTb YCTHBIE W
NUCbMEHHBIE (POPMBI B COOTBETCTBHHU C KX OCOOCHHOCTSIMH 310POBBSI.

JUts  Toro 4TtoOBl TpenoTBpallaTh HACTYIUIEHHWE Y OOydarommxcs ¢
WHBAIUJHOCTBIO W OOYYArOMIMXCSl, WMEIOIUX OrPAHWYEHHBIE BO3MOXKHOCTH
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3I0pOBbsl, OBICTPOTO YTOMJICHHSI MOXHO MCIOJIb30BaTh CJACAYIOIIUME METO/bI
palboTHI;

- YepeJ0BaHNE YMCTBEHHOW U MPAKTUUECKOM NEATETLHOCTH,

- IPENOIHECEHUE MATEPUAIIA C UCTIOJIb30BAHUEM CPEJICTB HATTIIIHOCTH,

- WCMOJIb30BAHME TEXHUYECKUX CPEACTB OOYyUCHHUs, 4YepEeAOBaHUE
OpeabIBisieMOd Ha cliyXx uWHGPOpMAIMA €  HarjsAHO-AEMOHCTPALMOHHBIM
MaTEPUATIOM.

[Ipy OCBOECHUM MUCHMILIMH WHBAIMJAMHM W JIMLIAMU C OrPAHUYEHHBIMU
BO3MOKHOCTSIMHU 3710POBbsi OOJIBIIOE 3HAYEHUE JOKHO OTBOJUTHCS MPOBEIACHHUIO
C HHUMHU UHAMBUIyaJIbHON PabOThl €O CTOPOHBI mpenojaapareneit. B
WHAMBHAYAJIbHYIO PA0OTY BKIHOUYACTCS:

- WHAMBUAyaJlbHas y4yeOHas  padoTa  (KOHCYJNBTALMH), TO  €CTh
JOTOJIHUTENBHOE PA3bICHEHUE YUYEOHOr0 Marepuana M yriayOJIeHHOE M3yYeHUE
MaTepuaa ¢ TeMU 00yYarolMMHKCS, KOTOPbIE B ’TOM 3aMHTEPECOBAHBI;

- UHAUBUyaJIbHAsI BOCTIUTATENbHAS padoTa.

OcoGeHHocT 00y4yeHus1 O0YyYAWINMXCHA C HAPYLWICHHUSIMH OINOPHO-
JABUTATEJILHOI0 aNnapara.

Jlis  oOyvaromierocs, HMMEKOIIECTO0 HAPYLIEHUS  OMOPHO-ABUIATEIBHOTO
anmnapara, HeoOX0JAMMO MOCOBETOBATh WCIOJIB30BATh BCIIOMOTATENIBHBIE CPEACTBA
IJIsi YCBOCHUSI TPOTrpPaMMbl, HAmMpuMep, IUKTOPOH U JPYrue€ DJICKTPOHHBIC
HOCHUTENM UH(pOpMaIuu.

[Ipy npoBeACHUM aAyJUTOPHBIX 3aHATUH € OOYYarOIIMMUCS, WUMEIOIUMU
OCJIO’)KHEHUSI C MOTOPHKOH pyK, BO3MOXKHO MCHOJB30BAHUE CIICAYIOIINAX
BapHaHTOB PabOoTHI:

- obecrneueHre 00yUarOMUXCsl SJIEKTPOHHBIMKM TEKCTaMU JIEKIIMU U 3alaHui
K y4eOHBIM 3aHSTHUSIM;

- UCMOJIb30BAHUE TEXHUYECKUX CPEACTB (PUKCAlMM TEKCTa (IUKTO(OHBI) C
NOCTEAYIOIUM COCTABICHUEM TE3MCOB JIEKIUU B XOAC CAMOCTOSATEIBHONW PabOTHI
o0y4arouierocsi, KOTOpPbIE OHM BHOCJIEACTBMM MOTYT HKCHOJb30BaTh TMpHU
NOJTrOTOBKE U OTBETAX Ha YUECOHBIX 3aHSATHUIX.

OnHuM U3 BUAOB paboThI AJ1si 00YUArOIUXCs, UCIBITHIBAIOLINX TPYAHOCTH B
NUCbME MOKET OBITh MOATOTOBKA K YUEOHBIM 3aHATUSM TaKUX 3aJaHUi, KOTOPhIE
He TpeOylT OT HHUX HamucaHWs UIMHHBIX TEKCTOB OTBeTOB. Hambonee
ONTUMAaJIbHBIM BApPUAHTOM TAKOTO 3a/1aHusl, BHIOJHSIEMOIO B MUCbMEHHO (opMme,
MOJKET CIYXKUTh TECTOBOE 3a/aHue. MICMOb30BaHNE TECTUPOBAHUST O0YUYAOLINXCS
HEOOXOMMO COBMEILATH C OOCYKICHUEM BApUAHTOB OTBETOB.

KoHTposib 3HaHMI MOKHO BECTH KaK B YCTHOM, TaK U B MMCbMEHHOM BH/IE.

Oco0enHocTH 00y4eHHs1 00Y4AIOUIUXCS ¢ HAPYLICHUEM CJIyXa.

[Ipn opranmszaumm 00pa30BATENBHOTO MpoIEecca €O  ClaboCablalIeh
ayUTOPUEH  PEKOMEHAYETCS  WCIOJb30BAaTh  CICAYIOIIKAE  TEAArOrHYeCKUe
PUHIUIIBL

- HaIJISITHOCTH MTPENOAaBacMOro MaTeprana,;

- UHAMBUIYAJIBHOTO MOAX0/A K KAXKIOMY 00yYaroeMycs;
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- UCTIOJIb30BaHUsl HHPOPMALIMOHHBIX TEXHOJIOTHIA;

- HCIOJIb30BaHMs YYEOHBIX MOCOOMH, alanTHUPOBAHHBIX MAJISi BOCHPHUSTHS
00y4arolMMHCs ¢ HAPYLIEHUEM CITyXa.

OOyuaroliemMycsi ¢ HapylICHUEM Cliyxa CAEAYET MPEIIoKUTh 3aHSITh MECTO
Ha MEepPEeAHUX MapTax ayIUTOPHUHU, a MPENOoIaBaTel0 O0JIbIIe BPEMEHU HAXOAUThCS
paaoM ¢ paboyMM MECTOM 3TOro OO0ydarolierocsi. YUWThIBasi, 4YTO TaKWE
oOyyaromiuecs: Jydiie MOHUMAIOT MO Ty0aMm, JKeNareibHO pacrnojiararbcs K HUM
JIMLIOM, TOBOPUTh TPOMKO U YETKO.

JIns  MOBBIIEHWS ~ YPOBHS  BOCHpUATUS — y4eOHOW  uH(opManuu
o0y4arolMMHUCsl  pacCMaTpUBAEMON  TPYMMbl, PEKOMEHAYETCS NPUMEHEHUE
3BYKOYCWJIMBAIOIIECH ammaparypel, MYJIbTUMEIUMHBIX W JAPYIMX CPEICTB.
CrnoxxHble JUis TOHUMaHUS TEMbl CIEAYyEeT CHAOXaThb KaK MOXKHO OOJbLIUM
KOJIMYECTBOM HarisgaHoro wmarepuana. OcoOyto poib B OOYYEHHUM JIMI[ C
HApYLIEHHBIM  CJIYXOM, WIpaloT  BuaeoMmarepuaibl. [lo  BO3MOXKHOCTH,
npeabspisgemMas BUACOMH(POpMAIMS MOKET COMPOBOKIATHCS TEKCTOBOM Oeryuiei
CTPOKOH WU CYpOJIOTHUECKUM MEPEBOIOM.

KouTposnb 3HaHMii 00yyaromMXCsl yKa3aHHOW HO30JOIMH MOXET BECTHUCH
OPEUMYLIECTBEHHO B MHCbMEHHOM BHJAE, HO JUIsl Pa3BUTHUS YCTHOW peuw,
PEKOMEHYETCS MPEIOKUTh OOYyYaIOIIEMYCsl paccka3arb OTBET Ha 3aJaHUE B
TE3UCAX.

Oco0enHocTH 00y4eHHs1 00Y4AIOIUXCS ¢ HAPYLICHHEM 3PeHHUs.

Cnenuduka oOyueHus caaboBUAAIMX OOYYAIOUIMXCS 3aKII0YaeTCs B
CIIEAYIOLIEM:

- HE0OXOAUMO T03UPOBATh YUEOHYIO HArPy3KY;

- NOPUMEHATH CHOEUUATbHBIE (OPMBI U METOABI OOYUYCHHUS, TEXHUUECKHUE
CpeACTBa, MO3BOJISIONIME BOCOPUHUMATh MH(POPMAIMIO, 4 TAKXKE ONTHYECKUE U
TUGIIONEIArOTUYECKHE YCTPOMCTRA, pacuIupsIONIe NO3HABATEIIbHBIE
BO3MOKHOCTH O0YYarOLINXCS,

- YBEJIMYMBATh MCKYCCTBEHHYIO OCBEUICHHOCTb MOMEIIECHUH, B KOTOPBIX
3aHUMAIOTCS 00y YAIOLINECS C MTOHMKEHHBIM 3PDCHUEM.

[Ipn 3putenbHO pabore y cnaboBUAAIMMX OOydYarOmMXcs OBICTPO
HACTYMAET YTOMJICHME, YTO CHIDKAET MX PpaboTOCMOCOOHOCTh, MO3TOMY
HEOOXOMMO MPOBOAUTL HEOOJIBIIME TEPEPHIBBI WM MNEPEKIoYeHUuEe padboueii
AKTUBHOCTH.

[Ipy ureHmM nekuuii, cnabOBHAAIIMM OOYYAIOMIMMCS CIEAYET Pa3pEIIATh
UCIMOJIb30BATh 3BYKO3AMMCHIBAIOIIME YCTPOMCTBA M KOMIBIOTEPHI, KaK CHOCO0
KOHCIIEKTUPOBaHUS, BO BpeMmsi 3aHsaATuil. HeoOXxoauMo KOMMEHTHMPOBATh CBOU
JKECThl U HAJMKMCU Ha JOCKE M TMepeJaBarh CIOBAMU TO, YTO YACTO BBIPAKAECTCS
MHUMHKOU U YKECTAMM.

[Ipy paboTe Ha KOMIBIOTEPE CJIEAYET HCHOb30BaThb  MPUHIUIM
MaKCUMAaJIbHOTO CHIYKEHMSI 3pUTEIbHBIX HArpy30K, JO3UPOBAHUE U YEPEIOBAHUE
3pUTENIBHBIX HArpy30K ¢ JPYyrUMU  BHAAMHU JeaTelibHOCTH. Kpome Toro
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HEOOXOOMMO  HMCHOJBb30BaTh  CIHECUMAIBHBIE TMPOTPAMMHBIE  CPEACTBA  AJIS
YBEJIMUYEHUS H300PaKCHUS HA SKPAHE WK [T 03BYYHBaHMs HHPOPMALIHH.

[Ipn mnpoBeacHMHM NTPOLUEAYPHl OLICHWBAHMS  PE3yJIbTaTOB  OOy4YCHUs
WHBAIUJIOB U JIML C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3710POBbsl 00€CIIEUMBAETCS
BBITIOJITHEHHE  CIEAYIOIUX JOMOJHUTENBHBIX TPEOOBAaHWH B 3aBUCUMOCTH OT
WHAMBHAYAJIbHBIX OCOOEHHOCTEH 00YyYaroIuXCs:

1. wHpopMamMss MO TMOPSAKY TMPOBEACHUS NPOLEAYPHl OLECHUBAHUS
NPEIOCTABIACTCA B JOCTYNHOW Qopme (YCTHO, B NUCBMEHHOW (opMme, Ha
AJIEKTPOHHOM HOCHTENE, B IEYATHON (POPME YBETMUECHHBIM [IPU(PTOM U T.I1.);

2. poctynHas (opma MPEAOCTABJICHUS 3aJaHUA OIEHOYHBIX CPEACTB (B
nevyatHoit Qopme, B meyaTHOH (opMe yBEIMYECHHBIM wpudTomM, B Qopme
ANIEKTPOHHOTO JJOKYMEHTA),

3. moctymHas gopMma MPeAOCTaBIECHUs OTBETOB HA 3a/aHus (MMCbMEHHO Ha
Oymare, Ha0Op OTBETOB HA KOMITBIOTEPE, YCTHO U JP.).

[Ipu HeoOXoaMMOCTHM  ansi  OOydYaroOIUMXCs C  HMHBAIMAHOCTBIO W
oOyvaromuxcss ¢ OrPaHAYEHHBIMM BO3MOKHOCTSIMM ~ 3J0POBbSl  ITPOLIEAYpa
OLICHUBAHUSL PE3yJbTATOB OOYYEHUS MO JUCLMIUIMHE MOKET MPOBOJUTHCS B
HECKOJIBKO 3TAIOB, 4 TAKYKE MOXKET OBITh MPEAOCTABICHO JTONOJHUTEIIBHOE BPEMS
JUTS TOATOTOBKM OTBETA HA 3a4YETE UJIN SK3AMEHE.
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4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUA YYEEHOM

JAUCHUIIJIMHBI
PesyabTaTnl 00yyeHus Kputepuu MeTtonsl
OLICHKH OLICHKH

YMenus: DKcnepTHOe OuenuBaHu
-pacro3HaBarh 3a7ady WM mpobiieMy B IpOoPEeCCHOHATBPHOM WM | HAOMIOAEHHE | FO TIOJJIeIKAT
COLIMAJIbHOM KOHTEKCTE; U OLICHKa HA | BCE
- aHaJIM3MPOBaTh 3a7ady WIM TMpodiieMy U BBIACNATh €€ | MPAKTHYECKUX | 3a4ETHBIC
COCTaBHBIE YaCTH, 3aHATUSX NIPH | IPAKTHYECK
-ONPEAEISIT STAlbl PEIICHUS 3a1a4H; BBITTOJIHEHUH | Hi€ pabOThI
-BBIIBJIITh U 3(exTnBHO MCKaTh MHPOPMALNIO, HEOOXOOUMYIO | pabOThI [0 TeMaM U
IUISL PELICHUS 3a1a49H W/ WK TPpOoOIIeMBl, pazzenam.
-COCTaBUTh TIAH JEHCTBUS; OMPENeTUTh HEOOXOUMBIE PECYPCHL; 3ananue,
-BJIQIETh aKTYyaJbHBIMH MeToAaMH padoThl B MPoeCCHOHANBHOMI BBIITOJIHEHHO
U CMEXHBIX cepax; e
-peanu30BaTh COCTABJICHHBIM IUIAH, OLEHMBATH pE3yJbTaT U MIOJTHOCTBIO -
MOCJIEICTBUS CBOUX ACHCTBUH (CAMOCTOSITEIBHO WM C TIOMOIIBIO 5 (oTn4HO).
HACTaBHUKA), 3ananue,
-ONPEeAEISTh 3a1a41 AJIs TIOUCKA HH)OPMALUH; BBIITOJIHEHHO
-OnpeAeNsTh HeOOXOAMMbIE HCTOYHUKH WH(POPMALINY; eB
-IJIJAHUPOBATD MPOLIECC TIOUCKA, CTPYKTYPUPOBATDH IOIYyYAEMYIO MUHHMAJBHO
UH(pOPMaLIUIO; M oObeme
-BBIIEISITh HAaubOoJIee 3HAUNMOE B TIepeuHe HH(OPMALIHH; (e meHee
-OLICHUBATh TMPAKTHYECKYI0 3HAYMMOCTb pPE3YJIBTATOB IOWCKA, 4eM Ha
oopMITATH pe3yJbTaThl TOUCKA, MOJIOBUHY) —
-OIPENENATh aKTyaJIbHOCTb HOPMAaTUBHO-IIPABOBOU 3
TOKYMEHTALNH B MPOPECCUOHATBHON 1eATEIbHOCTH, (ymoBierBop
-IPUMEHSATh ~ COBPEMEHHYIO  HAy4YHYK  NPOQECCHOHATBHYIO UTEJIbHO).
TEPMHUHOJIOTHIO; 3ananue,
-ONpPEAENsiTh W BBICTPAMBATH TPAEKTOPHUH MPOQECCHOHAIBHOTO BBIITOJIHEHHO
Pa3BUTHA U CaMOOOPA30BAHMS, e Oosee uem
-OpraHu30BbIBATh PA0OTY KOJJIEKTUBA U KOMAHIHI, Ha % - 4
-B3aMMOZICHICTBOBATh C KOJUIETaMH, PYKOBOACTBOM, KIIMEHTAMHU B (xoporo)

xoze npodecCHOHANIBHON e TeIbHOCTY,

-rPaMOTHO H3JIaraTh CBOU MbICIH M O(QOPMIIATH JOKYMEHTBI IO
npodeccHOHaIbHOW TEMaTHKE Ha TOCYJapCTBEHHOM  SI3bIKE,
NPOSIBJISITH TOJIEPAHTHOCTD B pa00YeM KOJUICKTHBE;
-00pabaTrIBaTh TEKCTOBYIO TaOJUUHYIO HH(POPMALIHIO,
-ACIOJb30BATh OeIOBYH0  rpaguky M MyJbTUMeIHa
UH(pOPMaLIUIO;

-CO371aBaTh NPE3CHTALIU,

-IPUMEHSATh AHTUBHPYCHBIE CPENCTBA 3alLUTBI;

-4UTaTh (MHTEPIIPETUPOBATh) HHTEPdEIC Crennanu3upOBaHHOTO
NPOrPaMMHOTO o0ecreueH s, HaXOAUTh KOHTEKCTHYIO TOMOLIb,
padoTaTh ¢ JOKyMEHTALUEH;

-IPUMEHATh CHELUATN3UPOBAHHOE MPOTrPaMMHOE ObOecreueHue
s cbopa, xpaHeHus1 1 00padoTku Oyxrantepckoi nHGopMaum
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B COOTBETCTBUU C U3YHACMBIMU HpO(I)eCCI/IOHaJ'IbeIMI/I MOIYJISAAMH,

-TI0JIb30BATHCS aBTOMAaTH3UPOBAHHBIMU cucTeMaMu
IeJIONPOU3BOACTBA;

-PUMEHSATh METOABl M CPEACTBA  3AIIHUTHI OyXTaJTepCKON
uHpOopMaLuy,

-IOHUMATh OOIIUI CMBICT YETKO MPOM3HECEHHBIX BBICKA3bIBAHUN
Ha M3BECTHBIE TeMBbI (IPO(ECCHOHANBHBIE B ObITOBBIE), TOHUMATD
TEKCTHI Ha 0a30BbIe MPOECCHOHANBHBIC TEMBI,

-y4acTBOBAaTh B  JHAjorax Ha  3HAKOMble o0mue u
poeCCUOHATTbHBIC TEMBI,

-CTPOUTh TPOCThIE BBbICKa3bIBaHUS O cebe W O CBOeH
poheCCUOHATTbHON AeSITeTbHOCTH,

-KpaTKkO 0OOCHOBBIBATh U OOBSCHUTH CBOM ACUCTBUS (TEKyLIUE U
IUTAHUPYEMBIE),

-ACaTh TMPOCTBIE CBSI3HbIE COOOIIEHUST Ha 3HAKOMBIE WU
UHTEpeCyoIre MpodecCHOHANbHBIE TEMBI,

-BBISIBJISITH JOCTOMHCTBA U HEJOCTATKH KOMMEPUYECKOH HIeH,
-IPE3EHTOBaTh  WA€U  OTKPBITHSI  COOCTBEHHOrO  Jeila B
poheCCUOHATIbHON AeSITeIbHOCTH,

-oopMIIATh OHM3HEC-TUIAH, PACCYUTHIBATHL Pa3Mepbl BBIILIAT 1O
MPOLICHTHBIM CTaBKaM KPEIUTOBAHUS,

-ONPeAeNsATh UHBECTULHOHHYIO NPUBJIEKATEIHHOCTD
KOMMEpUeCKUX  Huaed B paMkKax  NpodeCCHOHAIbHON
IeSATeIbHOCTH, IPE3EHTOBATh OM3HEC-UIIEIO;

-ONpeAeNsTh HCTOYHUKY (PMHAHCHPOBAHNS,

-PUHAMATh  TPOM3BOJIbHBIE  TNEPBUYHBIE  OyXraaTepckue
JIOKYMEHTBI, pACCMAaTPHBAEMbIE KaK MUCHbMEHHOE IOKa3aTEeIbCTBO
COBEpPILICHMs]  XO3AMCTBEHHOM  oOmepauud WiIM  [OJy4YeHue
pa3perLIeHus Ha ee MPOBEACHHUE;

-IPUHAMATh  TE€PBUYHBIE  OyXraiTepckue JOKYMEHThl Ha
OyMa)XHOM HOCHUTeNe W (MJIM) B BUIE SJICKTPOHHOTO JOKYMEHTA,
MOJNMCAHHOTO 3JIEKTPOHHOH MOAMHUCHIO;

-TIPOBEPSITH HAJIM4YMEe B MIPOM3BOJIbHBIX NEePBUYHBIX
OyXranTepcKux JOKYMEHTaX 00s3aTeIbHBIX PEKBU3UTOB,;
-POBOANTH (HOPMANIBHYIO MPOBEPKY JOKYMEHTOB, MPOBEPKY I10
CYIIECTBY, apU(METHUECKYIO MTPOBEPKY;

-IPOBOANTH TPYIIITUPOBKY NEPBUYHBIX OyxranTepcKux
IOKYMEHTOB I10 PsiAy MPU3HAKOB,

-IPOBOANTH TAKCHPOBKY U KOHTUPOBKY;

-TIEPBUYHBIX OyXTaJTePCKUX JOKYMEHTOB;

-OpraHu30BbIBATH JOKYMEHTOOOOPOT;

-pa3dupaTbcs B HOMEHKJIAType Je;

-3aHOCHTHb JJaHHBbIE TI0 CIPYIIUPOBAHHBIM JOKYMEHTaM B
perucTpel OyXralTepcKoro yuera,

-TepenaBaTh NePBUYHbIE OYXTaNTepCKUe NJOKYMEHTBI B TEKYLIHI
OyXTajaTepCKuii apXuB;

-TepeaBaTh NMEPBUYHBIE OyXTalNTepPCKue,

-TOKYMEHTBl B  TIOCTOSHHBIH  apXWB IO  HCTEUEHHHU
YCTAHOBJIEHHOTO CPOKA XPAHEHHS,

-MCIIPABJISITh OMNOKHU B MEPBHYHBIX OyXTaJITEPCKUX TOKYMEHTAX;
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-MIOHUMATh U aHAJIM3UPOBATH TUIAH CUETOB OYXTaJNTePCKOro ydera
(bMHAHCOBO-XO3SIICTBEHHOH IEATEIHPHOCTH OPTaHU3ALIHIA,
-000CHOBBIBaTh HEOOXOAUMOCTh pa3paboTKu pabodero IIIaHa
CYETOB Ha OCHOBE THUIIOBOTO TUIAHA CYETOB OyXTalTEPCKOro y4era
(bMHAHCOBO-XO3SIIICTBEHHOU NIESATENBHOCTH,

-KOHCTPYHUPOBATh MO3TAITHO pabounii TJ1aH CYETOB
OyXTajTepCcKoro y4era OpraHu3aluy,

-IPOBOAUTD YYET KACCOBBIX OMEPALHNA, JEHEKHBIX JOKYMEHTOB U
MEePEBONIOB B MyTH,

-IPOBOAUTh y4Y€T [JEHEXKHBIX CPEACTB HA PACUETHBIX U
CIMELUATbHBIX CYETaX;

-yYUTBIBATD OCOOEHHOCTH y4eTa KaCCOBBIX OIEpanuii B
WHOCTPAHHOW BAJIIOTE U OTNEPALNii IO BAIFOTHBIM CUETaM,
-0(hOpMIISITH TEHEIKHBIE U KACCOBBIC JOKYMEHTHI,

-3aTOJTHSATh KACCOBYIO KHUTY M OTYET KaCCHpa B OyXTalTepHIO;
-IPOBOJUTH YUET OCHOBHBIX CPEINCTB;

-IIPOBOAUTH YUET HEMATEPHATbHBIX AKTUBOB,

-IPOBOAUTH YUET AOJATOCPOUHBIX HHBECTULINH;

-IPOBOMUTH Y4YeT (PHHAHCOBBIX BJIOKEHUH U LIEHHBIX OyMar;
-IPOBOAUTH YUET MaTEPHATbHO-PONU3BOJACTBEHHBIX 3aI1aCOB;
-IPOBOAUTDH y4YET 3aTpaT Ha MPOU3BOACTBO M KaJIbKYJUPOBAHUE
ce0eCTOUMOCTH,

-IPOBOAUTH YUYET TOTOBOM MPOAYKLUHU U €€ pPeaTu3allii,
-IPOBOAUTH YUET TEKYIINX OMepaluil U pacyeTos;

-IPOBOJIUTH YYET TPYAa U 3apadOTHOM MIaTh,

-MPOBOJIUTL yU€T (PMHAHCOBBIX PE3YJIBTATOB W HCIIOJb30BAHHS
npuobLIY;

-IPOBOJIUTH Y4eT COOCTBEHHOTO KaIUTAA,

-IIPOBOJUTH YUET KPEAUTOB U 3aliIMOB;

-IOKYMEHTUPOBATh  XO3SMCTBEHHbIE OMNEPallMM U  -BECTH
OyXTaJITepCKUil yUeT aKTUBOB OPTaHU3ALIH,

-pacCUHTBHIBATH 3apaOOTHYIO TJIATy COTPYAHHUKOB,

-OmpenesiTh  CyMMy  yAEpKaHUH W3 3apa0OTHON  TUTaThI

COTPYIHHUKOB,;
-ONpeaesiTh ¢duHaHCOBBIE Pe3yJIbTaThI JesITeIbHOCTH
OpraHMU3aLMH [10 OCHOBHBIM BUJAM J1€ATEIbHOCTH;

-ONpeaessiTh ¢duHaHCOBBIE pe3yJIbTaThI JesITeIbBHOCTH

OpraHu3alyy 1O NPOYUM BUAM AEATEIbHOCTH,
-IPOBOANTH YYET HepacpeneNeHHOH MprObLIY,

-POBOANTH Y4ET COOCTBEHHOTO KaIUTAIa,

-IPOBOAUTH Y4YE€T YCTABHOIO KAINUTAJIA,

-IPOBOAUTL  y4€T  PE3ePBHOIO  KamuTajga MW LEJIEBOro
(uHAHCHPOBAHMUS,

-[IPOBOAUTH YUYET KPEAUTOB U 3alMOB;

-OIPENEeIATh LENH 51 MEePUOIUYHOCTD MIPOBEACHUS
WHBEHTAPU3ALIUHY,

-PYKOBOACTBOBAaTbCA  HOPMATUBHBIMU  IPABOBBIMH  aKTaMH,
PeryMpyKOIIUMHA  TNOPAJOK  MPOBEIECHHUS  MHBEHTAPU3aLUH
AKTHUBOB,

-M0JIb30BATbCsl CNELMAIBHON TEPMUHOJIOTHEH NPU NPOBEAECHUU
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WHBEHTAPHU3aLUN aKTHBOB,;
-1aBaTh XapaKTEPUCTHKY aKTUBOB OPTaHU3ALINY,

-TOTOBUTH PETUCTPhI AHAJIUTHYECKOTO yUeTa 10 MECTaM XPaHEeHUs
aKTUBOB W TMepeJaBaThb WX JIMLAM, OTBETCTBEHHBIM 32
NOATOTOBUTENPHBIA ~ 3Tam, Ansd  mopdopa  AOKYMEHTALUH,
HEOOXOIMMOM JJIsl MPOBEACHHS MHBEHTAPH3ALIHH,

-COCTaBJISITh UHBEHTAPU3AL[HOHHBIE OITUCH;

-POBOANTD (PU3UUECKUH MTOACUET AKTHUBOB,

-COCTaBJISITh ~ CIAMYUTENbHBIE BEJOMOCTHM W  YCTaHABJIMBATH
COOTBETCTBHUE aHHBIX O (PAKTUYECKOM HAJIWYHH CPEICTB TaHHBIM
OyXTanTepcKOro y4era;

-BBINIOJHATH PabOTy MO MHBEHTAPH3ALUH OCHOBHBIX CPEINCTB U
OTpa’kaTh €€ Pe3yJIbTaThl B OyXTalITePCKUX MPOBOIKAX;
-BBINOJHATH PadOTy MO WHBEHTAPU3ALMM HEMaTePHAIbHBIX
aKTHUBOB U OTPAXAThb €€ Pe3yJbTaThl B OyXTralTepPCKUX MPOBOIKAX;
-BBINOJHATH  paboTy 1O WHBEHTAPH3ALUM W  MEPEOLICHKE
MaTepHaJbHO-TIPOM3BOJACTBEHHBIX ~ 3allacOB W OTpaXkaTb €€
pe3yJbTaThl B OyXTranTepCKUX MPOBOMIKAX,

-popmupoBaTh  OyxXranTepckue TPOBOAKH IO  OTPAKESHHIO
HEOCTA4M AaKTUBOB, BBIABJICHHBIX B XOJ€ WHBEHTApU3ALUH,
HE3aBUCHMO OT MPUYMH UX BOSHUKHOBEHHSI C LIETbI0 KOHTPOJISI Ha
cuete 94 "Henoctauu U notepu oT NOpPYM LIEHHOCTEN",
-popmupoBaTe OyxranTepckue MPOBOAKH MO CITUCAHHUIO HEAOCTAY
B 3aBUCHMOCTH OT MPUYHH UX BO3HUKHOBEHHUS,

-COCTaBJISITh aKT IO PE3yJIbTaTaM WHBEHTAPH3ALIH

-IPOBO/IUTH BBIBEPKY (PMHAHCOBBIX 00SI3aTEIBCTB;

-y4acTBOBAaTh B MHBEHTApU3aLUU AEOUTOPCKOH M KPEIUTOPCKON
3aJI0JKEHHOCTH OpTaHU3aLHH;

-IPOBOAUTDH MHBEHTAPU3ALIUIO PACUETOB;

-ONPEAEISITh PealbHOE COCTOSIHUE PaCcUeTOB,;

-BBIIBJSITh  3aJJOJUKEHHOCTb, HEPEANbHYIO Ui B3BICKAHHS, C
LEeNbI0 TNPUHATHA Mep K B3BICKAHUIO 3aJ0JDKEHHOCTH C
TOJDKHUKOB JIMOO K CITUCAHUIO €€ C YUeTa,

-POBOANTh HMHBEHTAPU3ALMIO HEAOCTad M TOTEPb OT IOPYH
neHsocred (cuer 94), uenesoro (QuuHaHcupoBaHus (cuer 86),
I0X0A0B OyayImux nepuoaos (cyet 98);

-mpoBoaANTh cOOp wuHpOPMALIMM O JEATENBHOCTH OOBEKTa
BHYTPEHHETO KOHTPOJIA IO BBINOJIHEHUIO TPeOOBAaHUI MPaBoOBOil U
HOPMAaTHBHOM 0a3bl M BHYTPEHHHUX PErJIAMEHTOB;

-BBINIOJIHATh KOHTPOJIbHBIE MPOLIEAYPHI U UX JOKYMEHTHPOBAHUE,
rOTOBUTh U OQOPMIATH  3aBEpPUIAOINUE MaTepUaIbl IO
pe3yJbTaTaM BHyTPEHHETO KOHTPOJIS.

-BeCTH  OyXTranTepcKuil y4eT HCTOYHUKOB (POPMHPOBAHUS
aKTHBOB, BBINOJHATH pPaOOTHI 1O HMHBEHTAPU3ALMH AKTUBOB MU
00s13aTeNbCTB OpPraHU3alNY;

-TIOATOTABJINBATh O(QOPMIICHHE 3aBEPLIAIOIIUX MAaTEPUAIOB IO
pe3yJbTaTaM BHyTPEHHETO KOHTPOJIS

-ONPEAEISITh BB U MOPAJOK HAJIOTOO0I0KEHNUS,
-OPUEHTUPOBATHCS B cUCTeME Hajioros Poccutickoi @enepanuy,
-BBIICIISITH HJIEMEHTBl HAJIOTOOOJIOKEHNS,
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-ONpeAeNsITh HCTOYHUKH YIUIaThl HAJIOTOB, COOPOB, MOIUIHH,
-opopmiATE  OyXTranTepcKUMH TNPOBOAKAMU  HAYUCIEHHS U
NEPEUNCIICHUS] CYMM HAJIOTOB U COOPOB;

-OpraHH30BbIBaTh AHAIUTHYECKUHN yUeT 1o cueTy 68 "Pacuersl o
Hajioram u cbopam";

-3aM0JIHATD IJIATE€KHbIE TIOPYUYEHHS MO NEPEUNCICHNUIO HAJIOTOB U
cbopoB;

-BBIOMpATh ISl ITUIATEKHBIX MMOPYYEHUH IO BUAAM HAJOTOB
COOTBETCTBYIOLHE PEKBU3UTHI,

-BBIOHMpATH KOZbI OO KETHOM KJIacCU(UKALTUH ISt
OTIpeNIeNIEHHBIX HAJIOTOB, TPadoOB U MEHHY,;

-TI0JIb30BATHCSI 00PA3LIOM 3AIOJHEHHUS IIATEKHBIX TTOPYUYEHUH 1O
NIEPEUHCIICHUIO HAJIOrOB, COOPOB M MOIUIHH,;

-[IPOBOJUTL y4eT pPacueTOB IO COLUAIbHOMY CTPaxOBaHUIO U
00€eCIeYeHHIO;

-onpenensaTe OOBEKThl HAJOrOOONOXKEHUS Uil  HCUUCIIEHHUS,
oT4eTbl 1O cTpaxoBeiM B3HocaMm B @DHC Poccun u
rOCyJIapCTBEHHbIE BHEOIOIXKETHBIE (DOHIBI,

-opopmMisATh  OYXTaNTepCKUMH TPOBOAKAMM  HAUUCICHHUE U
nepevnciieHne cymm 1o crpaxosbiM B3HOcam B @HC Poccuu u
rocyaapcTBeHHble BHeOWKeTHbIe (oHIbL: B IleHcnonnbil GoHn
Poccuiickonn ®enepauuu, POHA COLMAIBHOIO CTPaxXxOBAaHUS
Poccwmiickoit @enepanyn, PoHA 005S3aTENBHOTO MEAHIIMHCKOTO
CTPaxOBaHUS;

-IPUMEHATh TIOPSIIOK M COOMIOAATh CPOKH HMCYHCICHHS 10
CTPaxOBBIM B3HOCAM B TOCY/IaPCTBEHHBIE BHEOIOIKETHBIE (POHIBL,
-IPUMEHATh OCOOEHHOCTH 3a4UUCIIEHUs] CYMM II0 CTPaxOBbIM
B3HocamM B ®PHC Poccun u B rocymapcTBeHHbIE BHEOIOKETHBIC
¢donner: B Ilencuonnsnii ¢poun Poccutickoit @enepanuu, DoHA
couuanbHOro crpaxosanusi Poccuiickonn ®enepauun, PoHbI
00513aTEIbHOTO MEITULIMHCKOTO CTPaX OBAHMS,

-OCYIECTBJISITh aHAJUTHUECKUN yueT mo cuery 69 "Pacuersl 1o
COLIMAIbBHOMY CTPaxOBaHUIO";

-IPOBOJUTL  HAYMCJIEHUWE U  IepedyuclieHHe B3HOCOB  Ha
CTpaxOBaHHWE OT HECYACTHBbIX CIy4aeB Ha TIPOU3BOJACTBE W
npoeCCHOHANTBHBIX 3a00JICBaHUIA,

-HCTIONIb30BaTh ~ CpencTBa  BHEOWJUKETHBIX  (OHOOB 1O
HaIpaBJIEHUsIM, ONPEEIeHHbIM 3aKOHOIaTENbCTBOM,;
-OCYILECTBJISITh KOHTPOJIb MPOXOXKIEHUsS MJIATEXKHBIX MMOPYUYEHU
1o pacueTHO-KaCCOBBIM 0aHKOBCKUM orepauusm c
UCTIOJIb30BaHNEM BBIMHCOK OaHKa,

-3alOJIHATh  IUIaTEXHble  MOPYYEHUS IO  IEePEeuUCIIeHHIO
CTpaxoBbIX B3HOCOB B lleHcuonsslli ¢onn Poccuiickoi
OQenepaunn, DPoOHA COLUATBHOIO CTpaxoBaHus Poccuiickon
Deneparun, PoHa 0053aTENBHOTO MEAUIUMHCKOTO CTPAXOBAHUS,
-BBIOMpATh ISl TUIATEKHBIX TMOPYYEHHWH IO BHUAAM CTPaXOBBIX
B3HOCOB COOTBETCTBYIOLINE PEKBU3UTEI,

-opOpMIIATh TUIATEXKHBIE TOpPYYEHUs MO mTpadaM H TEHIM
BHEOIOIPKETHBIX (DOHJIOB,;

-TI0JIb30BATHCSI 0O0PA3IIOM 3aIOJHEHHUS] IIATEKHBIX TOPYUYEHUH 1O
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MEPEUNCIIEHUIO CTPAXOBBIX B3HOCOB BO BHEOIOIIKETHBIC (DOHIBI,
-3aMONHATh JaHHbIE craryca muatenpinnka, MHH nomyvarens,
KIIII nonyuartens, HAUMEHOBAHHUE HAJOTOBOW HWHCIEKLIHH,
KBK, OKATO, ocHOBanmsi 1mjiaTeka, CTPaxOBOTO TMepUOAa,
HOMeEpa JOKYMEHTA, AaThl JOKYMEHTa,

-TI0JIb30BATHCSI 00PA3IIOM 3AIMOJHEHHUS IIATEKHBIX TOPYUYEHUH 1O
MEPEYNCIIEHUIO CTPAXOBBIX B3HOCOB BO BHEOIOIIKETHBIC (DOHIBI,

— -OCYWIECTBJSITh  KOHTPOJNb  TNPOXOXIEHHUS  IUIATEXKHBIX
MOPYYEHUH MO PaCUETHO-KACCOBBIM OaHKOBCKHM OIEpALMsIM C
HCTIOJIb30BaHNEM BBINMHCOK OaHKa,;

— -MPOBEIEHUE pacuyeTOB C OIIKETOM U BHEOIIKETHBIMU
bonmamu;

— -HCIMOJIb30BaTh METONbl (PMHAHCOBOTO aHainn3a HMH(pOpMAaLUH,
comepkamieiics B Oyxrantepckodl ((QpUHAHCOBOI) OTYETHOCTH,
yCTaHABJIMBATh MPUYHHHO-CIICICTBEHHBIE CBSI3U U3MEHEHUH,

— MPOU3OMIEALINX 33 OTYETHBIA NEPUO,

— -OLEHWBATh  IMOTEHLUHAJbHbIE PUCKH W  BO3MOXKHOCTH
SKOHOMHUYECKOr0 CyObekTa B 0003pUMOM OyAylIeM, ONpenessTh
UCTOYHUKH, COAep’Kalue HanOoyiee TOJHYI0 MU JOCTOBEPHYIO
uHpopMaIio o padboTe 00BEKTa BHYTPEHHETO KOHTPOJIS,

— -BBIOMpATh TI€HEPAIBHYIO COBOKYIMHOCTb W3  PETHUCTPOB
YUETHBIX M OTYETHBIX JAHHBIX, NMPUMEHATb NpU ee oOpadoTke
HanOosiee paLMOHaNIbHBIE CrMOCOObI BBIOOPKH, (POPMHPOBATH
BBIOOPKY, K KOTOpPOH OyAyT NPUMEHATBHCS KOHTPOJbHBIE H
aHATMTHYECKHUE MTPOLEyPHL;

— -IPUMEHATb METOAbl BHYTPEHHETO KOHTPOJIsS (MHTEPBBIO,
nepecueT, 00CIe0BaHNe, aHATUTHIECKHE TIPOLEAYPHI, BEIOOPKA),
— -BBIIBJISITH W OLIGHHWBAaTh PHCKH OOBEKTa BHYTPEHHETO
KOHTPOJISI U PUCKH COOCTBEHHBIX OLIMOOK;

— -OLIEHWBAaTh COOTBETCTBHE IPOU3BOJUMBIX XO3SHCTBEHHBIX
ornepauuii 1 3¢PEeKTUBHOCTD HCIIOIb30BAHHS AKTUBOB ITPABOBOH U
HOPMAaTUBHOM 0asze;

— -¢popmupoBath HHPOPMAMOHHYIO 0a3y, OTPAKAIIIYID XOA
YCTPAaHEHUS!  BbIABJIEHHBIX  KOHTPOJIbHBIMH  IIPOLIETypPaMH
HEIOCTaTKOB,

— -COCTaBJIeHHE OyXrajTrepCKod OTUETHOCTH M HCIIOJIb30BAHUH
ee U1 aHan3a (PMHAHCOBOTO COCTOSTHUS OpPTraHHU3alNY,;
-aHAIM3WPOBAaTh  HAJOTOBOE  3aKOHOMNATENIbCTBO,  TUITUYHBIC

OWMOKH  HAJOrOIMJIATENbLUINKOB,  NPAKTUKYy  NPUMEHEHHUs
3aKOHONATENbCTBA HAJOTOBBIMH ~ OpPraHamu, apOUTPaKHBIMH
cynamu,

-COCTaBJISITh HAJIOTOBBIE JEKJIAapalii, OTYEThl IO CTPAXOBBIM
B3HOCaM BO BHEOOKeTHbIE (POHABI U (POPM CTATUCTHUECKON
OTYETHOCTH, BXOASIIUX B OyXralTepCKyK OTYETHOCTb, B
YCTAHOBJIEHHBIE 3aKOHOIATEIbCTBOM CPOKH,

-ompenensitb  o0beM  paboT 1O  (UHAHCOBOMY  aHAJH3Y,
noTpeOHOCTh B TPYAOBBIX, (PUHAHCOBBIX H MaTepUATHHO-
TEXHUYECKHX pecypcax;

-OMpenessiTh UCTOYHUKU UH(POPMALUH Ui TIPOBEACHHS aHAIHU3A
(bMHAHCOBOIO COCTOSIHUSI SKOHOMUYECKOTO CYOBEKTA,
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-IJIJAHUPOBATh TMPOTPAMMbl M CPOKH TPOBENEHUS (PUHAHCOBOTO
aHajM3a SKOHOMHYECKOro CyOBbeKTa M OCYLIECTBJISATH KOHTPOJb
uX COOJIOEHHs, OMpPEAeNATh COCTaB M (opmMaT aHATUTHUECKHX
OTYETOB,

-pacnipenenatb ob0beM padoT Mo NPOBEACHHIO (HUHAHCOBOTO
aHan3a Mexay paboTHUKaMH (TpynmnaMu pabOTHUKOB);
-IPOBEPSTh KAYECTBO AHAIUMTUIECKOW WH(POPMAIIUH, TTOTyUYEHHOM
B TpoLecce MpOoBeAeHUs (PUMHAHCOBOrO aHaiW3a, M BBIMOJHSITD
MPOLEAYPHI TIO €€ 00OOIIeHHIO;

-(1)OpMI/IpOBaTb AHATIUTUYCCKUE OTUYETBI W TMPECACTABIIATE HUX
3aUHTCPECCOBAHHBIM IMOJIB30OBATCIIAM,

-KOOPAMHHUPOBAThH B3aUMOJIEHCTBHE PAOOTHUKOB 3KOHOMHYECKOTO
cyOBeKTa B MpoIecce mpoBeaeHUs] (PMHAHCOBOTO aHAIN3A,
-OLICHUBATh u AHAU3UPOBATH (1)I/IHaHCOBbII>'I IMOTCHIIHAJI,

JTUKBHIHOCTD u MJIaTeKEeCTIOCOOHOCTD, (bUHAHCOBYIO
YCTOMYUBOCTD, NpUObLILHOCTH " pPeHTa0eTbHOCTD,
WHBECTUIHOHHY IO MPUBJIEKATEILHOCTD SKOHOMHYECKOTO
CyOBeKTa,

-popmupoBaTh  OOOCHOBaHHBIE BBIBOABI MO  Pe3yJbTaTam
uHpOpMAIMK,  TOJYYEHHOH B  Mpomecce  MPOBEACHUS
(bMHAHCOBOTO aHATU3a SKOHOMHYECKOTO CYOBEKTa,
-pa3pabaTbIBaTh (buHaHCOBBIE POrPaMMbl pa3BUTHSI

SKOHOMHYECKOTO CYyOBeKTa, WHBECTHULMOHHYIO, KPEAMTHYIO H
BAJIFOTHYIO MOJUTHKY 3KOHOMHYECKOTO CYObEKTa,;

-OTpakaTh HAPACTAIOIIUM HTOIOM Ha CYeTax OyXrajTepcKoro
yueTa UMYILIECTBEHHOE U (PMHAHCOBOE MOJIOKEHHE OPTaHU3aLINY,
-ONpPENeNATh Pe3yJbTaThl XO3AMCTBEHHOW JEATENIBHOCTH 34
OTYETHBIN NEPUOT;

-3aKpbIBaTh OyXTalNTEPCKHUE PErHCTPbl U 3aMONHATh (HOPMBI
OyxranTepcKoit OTYETHOCTH B yCTAHOBJIEHHbBIE
3aKOHONIATENLCTBOM CPOKH,

— -yCTaHABIIMBATh HIEHTHYHOCTh IIOKa3aTenell OyXranTepcKux
OTYETOB,

— -OCBaMBaTh HOBBIE (POPMBI OYXTaNTEPCKOH OTYETHOCTH,
-aJanTupoBaTh  OyxranTepckyro ((UHAHCOBYKO) OTYETHOCTH
Poccuiickonn  @epepaumu  k  MexayHapOOHBIM — CTaHAApTam
(UHAHCOBOI OTYETHOCTH,

-y4acTBOBATh B CYETHOHM MpOBEpKe OyXralTepCKOH OTYETHOCTH,
aHanm3e uHpopMauuu O (PUHAHCOBOM MOJOXKEHUN OpPTaHU3aLUH,
€e IUIATEeKECTTIOCOOHOCTH B TOXOIHOCTH, IPUMEHEHNUH HAJIOTOBBIX
JBTOT; pa3paboTke  Y4eTHOM NOJIUTUKA B LEJsX
HAJIOTOOOJIOKEHHS;, COCTaBJIEHUN Oyxrairepckoid (puHaHCOBOIN)
OTYETHOCTH 1O MEXIyHapOaHBIM CTaHAapTaM (PUHAHCOBOM
OTYETHOCTH

-ompenensitb  o0beM  paboT 1O  (UHAHCOBOMY  aHAJH3Y,
noTpeOHOCTh B TPYOOBBIX, (PUHAHCOBBIX M MATEPUATBHO-
TEXHUYECKHX pecypcax;

-ONpeAeNsTh UCTOYHUKH MH(POPMALINK AJIST IPOBEACHUS aHAIN3a
(bMHAHCOBOTO COCTOSIHUSI SKOHOMHYECKOTO CYOBEKTa,;
-IJIJAHUPOBATh MPOTPAMMbI M CPOKHM TPOBENEHUs] (DPHHAHCOBOTO
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aHaJM3a SKOHOMHYECKOro CyOBbeKTa M OCYLIECTBJISATH KOHTPOJb
ux COOJIOEHHs, OMpPEeAeATh cocTaB M (HopMaT aHATUTHUECKHX
OTYETOB,;

-pacnipenenatb ob0beM padoT MO NPOBEACHHIO (HMHAHCOBOTO
aHanm3a Mexnay paboTHUKaMu (rpynrnaMu pabOTHHKOB);
-MIPOBEPSATh KAYECTBO aHATUTUYECKOW MH(POPMALIUH, TOJYIEHHON
B TpoLecce MpoBeAeHUs (PMHAHCOBOIO aHANW3a, U BBIMOJHSITH
MPOLEAYPHI TIO €€ 00OOIIeHHIO;

-hopMHpOBATH AHAIUTHYECKHE OTYEThl M MPEACTABISATH HX
3aUHTEPECOBAHHBIM IMOJIb30BATEISIM;

-KOOPAMHHUPOBATh B3AUMOCHCTBHE PAOOTHHUKOB 3KOHOMHYECKOTO
cyOBeKTa B Mporecce mpoBeaeHus! (PMHAHCOBOTO aHAIN3A,
-OLICHUBaTb U  AHAJM3HPOBaTh  (PMHAHCOBBIA  MOTEHLHMAT,

JTUKBHIHOCTD u MJIaTeKEeCTIOCOOHOCTD, (bUHAHCOBYIO
YCTOMYUBOCTD, npUOBLILHOCTH " pPEeHTa0eTbHOCTD,
WHBECTUIHOHHY IO MPUBJICKATEILHOCTD SKOHOMHYECKOTO
CyOBeKTa,

-popmupoBaTh  OOOCHOBaHHBIE BBIBOABI MO  Pe3yJbTaTam
uHpOpMAIMK,  TOJYYEHHOH B  MpoHecce  MPOBEACHHS
(bMHAHCOBOTO aHATU3a SKOHOMHYECKOTO CYOBEKTa,
-pa3pabaTbIBaTh (buHaHCOBBIE POTrPaMMBbl pa3BUTHSI

SKOHOMHUYECKOTO CyOBeKTa, HHBECTULMOHHYIO, KPEAHTHYI H
BAJIFOTHYIO MOJUTHKY 3KOHOMHYECKOTO CYObEKTa,;

-IPUMEHSATD PE3yJIbTaThl (PMHAHCOBOTO aHAJIN3a 3KOHOMHYECKOTO
cyObekta st wened  OIOJUKETUPOBAHWS W YIPABICHUS
JEHEKHBIMH ITOTOKAMU,

-COCTaBJISITh TPOTHO3HBIE CMEThl M OFODKETHI, IUIATE)KHBIC
KaJCeHOAapH, KacCOBbIE TIUIAHBL, O0ECNEeunBaTh COCTABICHHE
¢uHaHCOBOW YacTH OW3HEC-TIAHOB, PACcUETOB IO MPHUBJICYECHUIO
KPEOIUTOB U 3aliMOB, MPOCHEKTOB HMHCCHH LEHHBIX Oymar
SKOHOMHYECKOTO CYOBEKTa,

- -BbIpabaThIBaThH cOamaHCHpOBaHHBIE peleHus o
KOPPEKTHPOBKE CTPAaTErMM M TAaKTUKU B obOjactu (hPMHAHCOBOM
NOJIUTUKU SKOHOMHUYECKOTO cyObeKTa, BHOCHTb
COOTBETCTBYIOIIINE W3MEHEHHsI B (PMHAHCOBBIE IIIAHBI (CMETHI,
Oro13KeThI, OM3HEC-TIIAHbI),

- -paspabatriBaTh YUETHYIO MOJIUTUKY B LEJsX
HAJIOrOOOJI0KEHHSI,

- -NIPOBOIUTH aHaIM3 MHGOOPMALUH O (UHAHCOBOM MOJIOKEHHU
OpTaHU3aLMH, €€ MJIaTeKECITOCOOHOCTH U IOXOIHOCTH,

- TPUMEHSATH HAJIOTOBBIE JIBTOTHI,

- -COCTaBJIATH OYXTaJTEPCKYI0 OTYETHOCTh U HCIIOJb30BaTh €€
111 aHaJM3a (PMHAHCOBOTO COCTOSIHHSI OPTaHU3ALINY,

- -COCTaBJISITh HAJIOTOBbIE NEKJAPALMH, OTYETHI IO CTPAXOBBIM
B3HOCaM BO BHEOMO/KeTHbIE (OHIBI U (POPMBI CTATUCTHUECKOM
OTYETHOCTH, BXOASIIUE B OyXTaJTepCKyl OTYETHOCTb, B
YCTAHOBJIEHHBIE 3aKOHOIATEIbCTBOM CPOKH,

- -y4acTBOBaTb B  CUETHOH  mHpoBepke  Oyxraiarepckoi
OTYETHOCTH;

- -OTpakaTh HAPACTAIOIIMM HTOTOM HA CUETAX OyXraJTepcKOro
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yueTa UMYILIECTBEHHOE U (PMHAHCOBOE MOJIOKEHNE OpTraHU3allHY,;

- -ONpEeNeJNIATb PE3yNbTaTbl XO3SMCTBEHHOM MOESITEIbHOCTH 3a
OTYETHBIN NEPUOT;

- -3aKpbIBaTh OyXrajTepCKHe PErHCTPbl M 3aMOJHITH (HOPMBI
OyxranTepckoit OTYETHOCTH B yCTAHOBJICHHbBIE
3aKOHONIATENICTBOM CPOKH,

- -yCTaHaBIMBAaTb HACHTUYHOCTb TOKaszarenel OyxraiarepcKux
OTYETOB,

- -OCBamBaTh HOBbIE (POPMBI OyXTanTepCKOl OTYETHOCTH,

- -aJanTUpoBaTh OyXTanTepckyk ((PpUHAHCOBYIO) OTYETHOCTD
Poccuiickonn ®@epepaumu  k  MexayHapOOHBIM — CTaHAApTam
(pMHAHCOBOI OTYETHOCTH.

- -TIPUMEHATH pe3yIbTaThI (uHAHCOBOTO aHam3a
SKOHOMHYECKOTrO CyObeKkTa [uid Ienieil OrJUKeTHPOBAaHUS U
YIPaBJICHUS IEHE)KHBIMHA TOTOKAMH;

- -COCTaBJSITb MPOTHO3HBIE CMEThl M OMOJKETBI, IUIATEKHBIC
KaJCHOAapH, KacCOBbIE IUIAHBL, O0ECNeunBaTh COCTABJICHHE
¢uHaHCOBOW YacTH OW3HEC-TIAHOB, PACcUETOB IO MPHUBJICYECHUIO
KPeOIUTOB U 3aliMOB, MPOCHEKTOB 3MHCCHH IIEHHbIX Oymar
SKOHOMHYECKOTO CYOBEKTa,

- -COCTaBISITh OyXrairepckyr ((PHHAHCOBYHO) OTYETHOCTb IO
MesknyHapOaHbBIM CTaHmapTaM (prUHAHCOBOH OTUYETHOCTH,
-BbIpadaThIBaTh COATAHCUPOBAHHBIE PELICHUS 10 KOPPEKTHPOBKE
CTpaTeruy U TAKTHKH B 001aCTH (PHMHAHCOBOH MONTUTHKU
SKOHOMHUYECKOT0 CyOBeKTa, BHOCHTH COOTBETCTBYIOLITHE
U3MEHEHUs] B (PMHAHCOBBIE IIJIaHbI (CMETBHI, OFOIKETHI, ONM3HEC-
TUTAHBI).

3HaHUS:

AKTyaJIbHBI TIPO(ECCHOHANIBHBI W COLMAJbHBIA KOHTEKCT, B
KOTOPOM MPHUXOIUTCS padOTATh U JKHUTb;

-OCHOBHbIE MCTOYHHUKH WH(POPMALMK M PECypChl Ui PELICHUs
3ama4y u mpodieM B MpodecCHOHANILHOM W/HIH COLUATBbHOM
KOHTEKCTE;

-aJITOPUTMBI  BBIMOJIHEHUs] paboT B MpOpeCcCHOHAIbHOW U
CMEKHBIX 00JIaCTsX;

-MeTObI PabOThI B PO eCcCHOHATBHON B CMEXKHBIX cepax;
-CTPYKTYPY IUIaHA JUTS PeIleHHs 3a/1ad,;

-TIOPSAIOK OLIEHKH pe3yIbTaTOB peLeHust 3amad
poheCCUOHATIBHON AeSITeTbHOCTH,

-OCHOBHbIE METOABl U CpercTBa cOopa, oOpabOTKH, XpaHEHUs,
nepeaayr U HaKOIJIeHUs1 HHPOpMaLny,

-T€XHOJIOTHIO TIoncka nHpopmaruu B cetn UHTEpHET;
-HOMEHKJIaTypy MH(POPMALMOHHBIX UCTOYHHUKOB MPUMEHSIEMBIX B
npodeCcCHOHATBHON NeSTeNbHOCTH, MPUEMbI CTPYKTYPHPOBAHUS
uHpOopMaLuy,

-opmar opopmiieHHs pe3yIbTaTOB OUCKa HHpOpMaLnm;

-COAep KaHUe aKTyaJIbHOU HOPMATUBHO-NIPABOBOU JOKYMEHTALIUH,
-COBPEMEHHYIO HAYYHYIO U NMPOGECCHOHANBHYIO TEPMHUHOJIOTHIO,
-BO3MOJKHBIE TPAaE€KTOPUH TNPO(PECCHOHANBHOTO Pa3BUTHS U
camMo00pa3oBaHUs,
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-ICUXOJIOTUYECKHE  OCHOBBI  JIESTENIbHOCTH KOJUICKTHBA,
NICHXOJIOTHUECKUE OCOOCHHOCTH JINYHOCTH;

-OCHOBBI IMPOEKTHON AEATENBbHOCTHY,

-0COOEHHOCTH COLMAIBHOTO U KYJIBTYPHOTO KOHTEKCTA;

-mpaBmwia O(QOPMIIEHHUST JOKYMEHTOB W TIOCTPOSHMS YCTHBIX
COOOIIEHHIA;

-Ha3HAYCHHUE, COCTaB, OCHOBHBIE XapaKTEPUCTUKU
OpPraHU3alMOHHON U KOMIIBIOTEPHON TEXHUKHU,

-OCHOBHbIE KOMIIOHEHTBl KOMITBIOTEPHBIX CETeH, NPUHLIUIIBI
NAKeTHOH Tepenayd [aHHBIX, OPTraHU3ALHUI0 MEKCETEBOro
B3anMOIEHCTBUS,

-Ha3HAYeHWE ¢ TPHUHLHUIBI HCIOJb30BAHUS CHUCTEMHOTO U
MPUKJIAHOTO MPOrPAMMHOT0 00eCeueH s,

-IPUHLMUIBI 3aIIUTHl UHGOPMAIMH OT HECAHKLHOHHPOBAHHOTO
IOCTYyTIA;

-IPaBOBbIE  aCIEKThl  HCIIOJNB30BAHHMA  HWH(POPMALMOHHBIX
TEXHOJIOTUH U IPOTPAMMHOTO 00ECTICUEHHS,

-OCHOBHbIE MIOHSITHS aBTOMAaTU3UPOBAHHOM o0paboTku
uHpOopMaLuy,

-HaIpaBJICHUsI aBTOMATH3ALMH OyXTanTepCKOH NesITeNbHOCTH,
-Ha3HAYeHWEe, TNPUHLUNBI OpPTraHU3alMH ¢  SKCIUTyaTalHuu
OyxranTepckux HHPOPMAIIOHHBIX CUCTEM,;

-OCHOBHbIE yrpo3bl M METOIbl obecneueHus MH()OPMALMOHHON
0e30macHOCTH;

-TpaBWJIa TOCTPOEHHSI TMPOCTHIX W CIOXKHBIX MPEAJIOKEHHH Ha
poeCCUOHAITBHBIC TEMBI,

-OCHOBHBIE ~ O0meynoTpeOureapHble  rnaroybl  (ObITOBas |
npodeCCHOHAITbHAS JIEKCHKA);

-JIEKCUYECKUH MUHHUMYM, OTHOCSIIIUNCS K OMHMCAHUIO TPEIMETOB,
CPEACTB M TPOLECCOB NPOPECCHOHATBHOH  NESTEIbHOCTH,
0COOEHHOCTH MPOU3HOIIECHHS,

-TIpaBUJIa YTEHHSI TEKCTOB MPOQECCHOHATPHON HAIIPABIEHHOCTH,
-OCHOBBI MPEINPUHUMATEIBCKON AEATENbHOCTH,

-OCHOBBI (PMHAHCOBOH rPaMOTHOCTH,

-npaBuiia pa3padboTku OU3HEC-TIAHOB,

-TIOPSAZIOK BBICTPANBAHUS NIPE3CHTALINY,

-KpeauTHbIe OAHKOBCKUE MPOAYKTHI,

-obmue TpeboBaHMS K OyXralTepckOMy VyYe€Ty B 4YacTd
JOKYMEHTHUPOBAHUSI BCEX XO35MCTBEHHBIX AEWCTBUI U ONEpaLuii;
-TIOHSTHE TIEPBUYHON OyXTaJTepcKoi TOKYMEHTAlNY,
-onpeaeNeHne MePBUYHBIX OyXTaJdTePCKUX IOKYMEHTOB, (hOPMBI
NEPBUYHBIX  OyXraiTepCckux  JOKYMEHTOB,  COAEpPIKaIuX
00s13aTeNbHBIE PEKBU3HUTHI IEPBUYHOIO YYETHOTO JOKYMEHTA,
-TIOPSAIOK TIPOBENEHUS] MPOBEPKH MEPBUYHBIX OyXTaJTepPCKUX
IOKYMEHTOB, (POPMaIBbHON MPOBEPKH AOKYMEHTOB, MPOBEPKH IO
CYIIECTBY, apU(METHUECKOH MPOBEPKH;

-IPUHLOUIIBI W TPU3HAKM  TPYNIUPOBKU  MEPBHUYHBIX
OyXTaiTepCKUX TOKYMEHTOB;

-TIOPSAIOK TPOBENEHUS] TAKCHPOBKH U KOHTHPOBKH MEPBUYHBIX
OyXTaJITepCKUX TOKYMEHTOB;
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-TIOPSIOK COCTABJICHUS PErHCTPOB OYXTaNTEPCKOro yUeTa,
-paBWJIa YU CPOKH XPAHEHUs MEpPBUYHONW Oyxraiarepckoi
TIOKYMEHTALHH;

-CyIHOCTh IUIAaHA CYETOB OyXrajrepckoro yd4era (hUHAHCOBO-
XO35IUCTBEHHOMN A€ATEbHOCTH OpraHU3aLuii,

-TEOPETHYECKHE BOIPOCHl Pa3padOTKM M MPUMEHEHHs IUIaHa
CYEeTOB OyXTajaTepCcKoro y4era B (PUHAHCOBO-XO3SIMCTBEHHOMN
IeSTEeIbHOCTH OPTaHU3aALUH;

-MHCTPYKIMIO TIO NPUMEHEHHIO ITUIAHA CYETOB OyXrajTepcKoro
yueTa;

-IPUHLOMIBI M Oenu  pa3paboTrku  pabodero IiaHa CYETOB
OyXranTepcKOro yuera OpraHu3alny,

-KnaccU(pUKamMo0 ~ CYETOB  OyXTajTepckoro  ydera IO
SKOHOMHUYECKOMY COZEPIKAHUIO, HA3HAYCHUIO U CTPYKTYPE;

-IIBa MOIXO0Ma K MpoOjieMe ONTHMAJIbHON opraHuzanuu padbodero
IUIaHA CYETOB,

- ABTOHOMHIO (PUHAHCOBOTO M YIPABJICHUECKOTO yd4era W
obbenrHeHne (UHAHCOBOTO U YIPABICHYECKOTO YUETa;

-y4eT KaCCOBBIX OMNEpaIfil, JeHEKHbIX TOKYMEHTOB U MEPEBOAOB
B Ty TH,

-y4eT IEHEKHBIX CPE/ICTB HAa PACUETHBIX U CIIELHATIbHBIX CUETaX;
-OCOOEHHOCTHU yueTa KaCCOBBIX ONepannuii B UHOCTPAHHON BAIIFOTE
U OTepaLHii 1O BaJIOTHBIM CUETaM,

-OPSANOK OQOPMIIEHHSI JEHEKHBIX M KaCCOBBIX JIOKYMEHTOB,
3arOJHEHUST KACCOBOM KHUTH,

-TpaBuUJIa 3aTIOJHEHUS OTYETa KacCHpa B OyXraiTepuro;

-TIOHSITHE U KJIACCH(PHUKALINIO OCHOBHBIX CPEICTB;

-OLICHKY H IIEPEOLIEHKY OCHOBHBIX CPEICTB;

-y4eT MOCTYIUIEHUS! OCHOBHBIX CPEJICTB,;

-y4eT BBIOBITHSI M aPEH/Ibl OCHOBHBIX CPEJICTB,;

-y4eT aMOpPTHU3aLUH OCHOBHBIX CPEJICTB,;

-OCOOEHHOCTH y4YeTa AapeHIOBAHHBIX M CHAHHBIX B apeHOy
OCHOBHBIX CPE/ICTB;

-TIOHSTHE U KJIACCH(PHUKALNIO HEMATEPHATIbHBIX AKTHBOB;

-y4eT MOCTYIUICHHUS B BBIOBITHSI HEMAaTEPHUATIbHBIX AKTHBOB,;
-aMOPTH3ALMI0 HEMATEPHAIbHBIX AKTHBOB,

-y4eT TOJITOCPOUHBIX HHBECTHULIHIA;

-y4eT (PMHAHCOBBIX BJIOXEHUH M LIEHHBIX OyMar;

-y4eT MaTepHaJbHO-TIPOU3BOIACTBEHHBIX 3aI1aCOB;

-TIOHATHE,  KJIACCUPUKAIMIO M OLEHKY  MaTepHaJIbHO-
NPOM3BOJICTBEHHBIX 3aI1aCOB,;

-TOKYMEHTaJIbHOE  OQOpMIJIEHHE TIOCTYIUIEHHSI M pacxopa
MaTepHaIbHO-TIPOM3BOCTBEHHBIX 3aI1aCOB;

-y4eT MaTepHajoB Ha CKJaze U B OyXrajiTepuy,

-CUHTETHYECKHH yYeT ABHKEHUS] MaTEPUAJIOB,;

-y4eT TPAHCIIOPTHO-3arOTOBUTENBHBIX PACXO/IOB,

-y4eT  3aTpaT Ha TPOM3BOACTBO M  KAJIbKYJHPOBAHHE
ce0eCTOMMOCTH;, CUCTEMY y4eTa MPOU3BOACTBEHHBIX 3aTPaT U UX
KJIacCU(PUKALHIO,

-CBOIHBII y4YeT 3aTpaT Ha TNPOMU3BOACTBO, OOCIYKHBAaHUE
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NIPOM3BOJICTBA U YIIPABJIECHHE,
-OCOOEHHOCTHU y4eTa U pacrlpeneseHus 3aTPaT BCIIOMOTaTeIbHBIX
MIPOM3BOJICTB,

-y4eT MOTePh U HETIPON3BOJICTBEHHBIX PACXOMOB,;

-y4eT M OLICHKY HE3aBEPIICHHOTO MPOU3BOJICTBA;

-KQJIbKYJISILUI0 CE0ECTOMMOCTH MPOAYKLHHY,

-XapaKTEPUCTUKY TOTOBOH MPOAYKLUH, OLIEHKY U CHHTETUYECKUN
yUer,

~-T€XHOJIOTHIO PeaTu3alii TOTOBOM MpoAyKIuHu (padoT, yCayr),
-y4eT BBIPYYKH OT peanu3anun npoaykuuu (pador, yciyr),

-y4eT PacxXoloB IO Peau3aliy MPONYKLIHIH, BBITOJHEHHIO padoT
U OKa3aHHUIO YCIIVT,

-y4eT AeOUTOPCKOH M KPEOUTOPCKOH 3aJ0DKEHHOCTH U (HOPMBI
pacyeros;

-y4eT pacueToB ¢ pabOTHUKAMH MO TPOYUM OIEpalusIM U
pPacyeToB C MONOTYETHBIMHU JINLIAMH,

-y4eT TPyZa U ero OIUIATHI,

-y4eT yaep:kaHui u3 3apaboTHOH 1iaTsl pabOTHUKOB,

-y4eT (PMHAHCOBBIX PE3YJIBTATOB U UCIIOJIb30BAHHS TPHOBLIH;
-ydeT (UHAHCOBBIX  pPE3YJBTATOB IO OOBMHBIM  BHAAM
NeSTeIbHOCTH,

-yaeT  (PUHAHCOBBIX  PE3yJbTATOB 1O  MNPOYUM  BUAAM
NesTeTbHOCTH,

-y4eT HepaclpeneleHHOH MPUOBLIHN;

-y4eT COOCTBEHHOTO KaIuTaa,

-y4eT YCTaBHOTO KaluTaja;

-y4eT pe3epBHOIO KaluTaja U [eJeBoro (MHAHCUPOBAHMUS,

-y4eT KPEAUTOB U 3aliMOB;

-HOPMAaTHBHBIE TPABOBBIE AKThI, PETYJIUPYIOIIHE MOPSAOK
NPOBENECHUs] HHBEHTAPU3ALH aKTUBOB U 00513aTENbCTB,;
-OCHOBHbI€ MOHSATHUS] HHBEHTAPU3aL[U1 aKTHBOB,

-XapaKTEPUCTUKY OOBEKTOB, TOMJIEKALTNX HHBEHTAPU3ALINY,
-eIM M TEePUOAUYHOCTh  IMPOBEACHUS  WHBEHTAPHU3ALNU
UMYIIECTBA,

-3a/1a4M U COCTaB HHBEHTAPU3ALMOHHON KOMHUCCHH;

-TIPOLIECC MOATOTOBKH K WHBEHTAPH3ALMUH, MOPSAOK MOATOTOBKH
PEruCTPOB AHAUTHYECKOTO yUeTa Mo 0OBeKTaM WHBEHTAPHU3ALIHY,
-TIepEeYeHb JINL, OTBETCTBEHHBIX 3a MOATOTOBUTENbHBIN 3TAIl IS
nondopa JOKYMEHTALMH, HEOOXOAMMOW Uil  NPOBEICHUS
WHBEHTAPH3ALNY,;

-npueMbl (PU3NIECKOTO MOJCUYETa AKTUBOB; MOPSIOK COCTABIICHUS
WHBEHTAPM3ALMOHHBIX ONHCeH W CPOKM TepeJadyd HxX B
Oyxranrepuro;

-OPSAZOK  COCTABICHMs  CIMYUTENbHBIX  BEJOMOCTEH B
OyxranTepud M YCTAaHOBJIEHHE COOTBETCTBHS HAaHHBIX O
(baKkTHUECKOM HAJIMYHH CPEACTB JAHHBIM OyXraiTepCcKoro y4era,
-TIOPSAIOK MHBEHTAPU3ALMH OCHOBHBIX CPENCTB M OTPAKECHUE ee
PE3yJIBTATOB B OyXranTepCKHUX MPOBOAKAX;

-OPSANOK ~ WHBEHTAPU3AIMH  HEMATePHAIbHBIX  AKTUBOB U
OTPaKEHHE €€ PE3YJbTATOB B OYXTaNTEPCKUX MPOBOJKAX;
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-MOPSIIOK ~ MHBEHTApU3allMd U [EPEeOLEHKH MaTepHUalbHO
MPOU3BOJICTBEHHBIX 3allaCcOB U OTPaKEHHUE €€ pe3ysbTaTOB B
OyXranTepcKux MpOBOIKaX,

-popmupoBaHue OyXTaaTEepCKUX TMPOBOMOK IO OTPAKCHHIO
HE0CTaul LIEHHOCTEH, BBbISBJIEHHbIE B XOJ€ WHBEHTapU3aLluy,
HE3aBUCHMO OT NMPUYMH UX BO3HUKHOBEHUS C LIEJIbIO KOHTPOJISI Ha
cuete 94 "Henoctauu U notepu oT NOpPUM LIEHHOCTEN",
-popmupoBaHue OyXTanTepCKUX MPOBOAOK IO  CIHUCAHHIO
HEOCTa4 B 3aBUCUMOCTH OT NMPUYUH UX BOSHUKHOBEHUS,
-OPSANIOK WHBEHTApH3alMHU JeOMTOPCKOM M KPEIUTOPCKOU
3a/10JDKEHHOCTH OpraHU3aliy,

-MIOPSIIOK UHBEHTapU3aLuu pacieToB;

~-T€XHOJIOTUIO ONPEENeHUs PEalIbHOTO COCTOSIHUS PacyeToB;
-MIOPSIIOK  BBISIBJIEHUsI  3aJI0JDKEHHOCTH,  HEpealbHOM Ui
B3bICKAHMSA, C LENbI0 TPHHATHS MepP K  B3BICKAHHUIO
3aJI0JKEHHOCTH C JOJDKHUKOB JTMOO K CITUCAHMIO €€ C yUeTa;
-MIOPSIIOK  MHBEHTapu3allMy HeNoCcTady U IMOoTepb OT IOp4YH
LIEHHOCTEH],

-OPSANOK  BEACHUS  OyXrajarepckoro  ydera  HCTOYHHKOB
(bopMHUpOBaHUS UMYILECTBA,

-TIOPSAIOK BBIMOJIHEHUs] Pa0OT MO WHBEHTAPH3aLMU AKTHBOB HU
00s13aTEJIbCTB,;

-metonel  cbopa uWHPOPMALMHU O AEATEIBHOCTH OOBEKTa
BHYTPEHHETO KOHTPOJIA IO BBINOJIHEHUIO TPeOOBAaHUI MPaBoOBOi U
HOPMAaTHUBHOMN 0a3bl M BHYTPEHHHUX PETJIAMEHTOB;

-TIpOLIelypy COCTABJICHUs aKTa 0 pe3yJbTaTaM MHBEHTapU3aLUH;
-BHUJIbI U TIOPSZIOK HAJOTOOOI0KEHUS,

-cuctemy Hasoros Poccuiickoit denepauuy,

-3JIEMEHTBI HAJIOr000I0KEHHUS,

-MCTOYHHKH YILIAThl HAJIOTOB, COOPOB, MOIUINH,

-oopmiieHe OyXTaaTepCKUMH TMPOBOJKAMU HAYUCICHUS W
NEPEUNCIICHUS] CYMM HAJIOTOB U COOPOB;

-aHaIUTUYeCKUH yueT mo cuery 68 "Pacuersl mo Hajoram u
cbopam";

-TIOPSIIOK 3AINI0JHEHUS IJIaTEKHBIX NMOPYYEHUN N0 NePEUUCIEHUIO
HAJIOrOB U cOOPOB,

-paBUiia  3alOJIHEHUs  JaHHBIX  CTaTyca  IJIaTeJbLIMKA,
UICHTU(QUKALIMOHHBIT HOMEp HaJororuiarenpinuka (mainee -
WHH) nonydarens, KOA NPUYMHBI TIOCTAHOBKU Ha y4eT (manee -
KIIIT) nmonywarens, HAMMEHOBAHUSI HAJOTOBOW WHCHIEKLHH, KOX

OO KETHOM KJIaccupUKauu (manee - KBK),
o0mmepoccuiickuii kiaccupukaTop 0ObEKTOB  aAMHHUCTPATHBHO-
teppuropuanpHoro nenenus (gamee - OKATO), ocHoBaHus

IUIaTe)ka, HAJOTOBOrO TMepUoja, HOMepa MAOKYMEHTA, JaThl
AOKYMECHTA, TUIIA IJIaTEeXKa,

-KOJIbI OFOJIKETHOM KilacCu(UKALNK, TOPSIOK UX MPUCBOSHHS IS
HaJsora, mrpada 1 neHw;

-o0paser] 3armoMHeHNs TUIATEXKHbIX MTOPYUEHHUH 10 MePEeYHCICHUI0
HAJIOrOB, COOPOB U TOIIHH;

-y4eT PaCU€TOB 10 COLHUAIBHOMY CTPAXOBAHHIO M OOECTIEUECHHUIO;
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-aHAJIUTUYECKUH ydeT mo cyery 69 "PacueTsl mo couuaibHOMY
CTPaxOBaHUIO";

-CYILIHOCTb U CTPYKTYpPy CTpPaxoBbIX B3HOCOB B denepanbHyro
HaoroByw ciyxk0y (manee - ®HC Poccun) u rocygapcTBeHHbIE
BHEOIOIIKEeTHBIE (DOHBI,

--00BEKTBl HAJIOTOOOJIOKEHHSI ISl  MCUUCIEHHS CTPaxOBBIX
B3HOCOB B I'OCY/IapCTBEHHBIE BHEOIOKETHBIE (POHABI, TOPSIOK U
CPOKH HCUUCIeHUs1 CTpaxoBbix B3HOCOB B ®HC Poccum wu
rOCyAapCTBEHHbIE BHEOIOIKETHBIEC (POHIBL,

-MIOPSIIOK U CPOKM MpencTaBieHust oTueTHocTH B cucteme ®HC
Poccuu u BHEOIOT:KETHOTO (DOHTA,

-OCOOEHHOCTH  3aYMCJICHUS CYMM CTPaxOBBIX B3HOCOB B
rOCYJIapCTBEHHbIE BHEOIOIXKETHBIC (DOHIBI,

-oopmiieHHe OyXTaaTepCKUMH TPOBOJKAMU HAYUCICHUS W
nepeunciieHuss cymm crpaxoBbix B3HOCOB B ®HC Poccunm u
rocyaapcTBeHHble BHeOWKeTHbIe (oHIbL: B IleHcnonHbIi GoHA
Poccuiickonn  ®enepauuu, @POHI COLMAIBHOIO CTPaXOBAHUS
Poccwiickoit @enepanyn, PoHA 005S3aTENBHOTO MEAHIIMHCKOTO
CTPaXOBaHUS;

-HaYUCJIEHHEe U [EepPEeUUClIeHHe B3HOCOB HAa CTPAaxOBaHUE OT
HECUACTHBIX CJIy4YaeB Ha MPOU3BOACTBE U NPOPECCHOHATBHBIX
3a00JIEBaHHIA,

-TpoLelypy KOHTPOJIsSI MPOXOXKIEHUS IJIaTEKHBIX MOPYyYEHUi Mo
pPacyeTHO-KacCOBBIM OAHKOBCKHUM OIEPALUSM C HCIIOJNIb30BAaHUEM
BBIMTHCOK OaHKa,

-HCIIOJIb30BAHHUE CPEICTB BHEOIOIKETHBIX (POHAOB;

-TIOPSIIOK 3aMI0JHEHUS TJIaTEKHBIX NMOPYYEHUN N0 NePEeUUCIEHUI0
CTPaxXOBbIX B3HOCOB BO BHEOIOIXKETHBIC (POHIBI,

-o0paser] 3armoNHeHNsI TUIATEXKHBIX MOPYUYEHUH MO NePEUnCICHUIO
CTPaxXOBbIX B3HOCOB BO BHEOIOIXKETHBIC (POHIBI,

-TpoLelypy KOHTPOJIS MPOXOXKIEHUS IJIATEeKHBIX MOPYUYEHHUI MO
pacyeTHO-KacCOBbIM OAHKOBCKHUM OIEPALUSM C HCIIOJIb30BAaHUEM
BBIMTHCOK OaHKa,

-3aKOHONATENbCTBO Poccuiickoli ®Pepepanyu 0 OyXxraiarepckoM
yueTe, O Hajorax u cbopax, KOHCOJMAUPOBAHHON (PHHAHCOBOM
OTYETHOCTH, AayAUTOPCKOM [eATEeIbHOCTH, ApXUBHOM [iejie, B
0o0NacTH  COLMANBPHOTO U MEAULUHCKOIO  CTPaxOBaHMUS,
MEHCUOHHOTO 00eCTIeYeHHS;

-TPaXKIAHCKOE, TAMOXKEHHOE, TPYAOBOE, BAIIOTHOE, OIOKETHOE
3aKOHONaTeNbCTBO Poccuiickoit deaepanuy, 3aKOHOAATENBCTBO O
MPOTUBONENUCTBUN KOPPYNLUMM M KOMMEPYECKOMY MOJKYIY,
Jeranu3anuu (OTMBIBAHHIO) TOXOMAOB, MOJYYEHHBIX MPECTYITHBIM
nyTeM, U (PUHAHCHPOBAHUIO TEPPOPU3MA, 3aKOHOAATENBCTBO O
nopsifiKe U3BATUSA OyxranTepcKkux JOKYMEHTOB, 00
OTBETCTBEHHOCTH 32 HENpEACTaBIEHUE WU IMpeCTaBIeHHe
HEJIOCTOBEPHON OTYETHOCTH,

-onpeneneHne OyXraiaTepckold OTYETHOCTH Kak WH(pOpMauuu o
(MHAHCOBOM  TIOJIOXKEHWH SKOHOMHYECKOro cyObekTa Ha
OTYETHYIO AaTy, (PUHAHCOBOM pE3yJIbTaTe €ro NesTeNIbHOCTH U
JBUKEHUM JEHEKHbIX CPEJCTB 38 OTUETHBIN NEPUOS;
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-TEOPETHYECKHE OCHOBBI BHYTPEHHETO KOHTPOJISI COBEPIIAEMBIX
(aKkTOB XO3SHUCTBEHHOW >XWU3HU WM COCTABJICHUs OyXralTepCKOu
(¢punaHCOBOIT) OTUETHOCTH;

-MEXaHM3M OTPAKEHUS HApPACTAIOLUIMM HTOTOM HAa CyYeTax
OyXranTepcKoro yuera JaHHbBIX 332 OTYETHBIA EPHOT,

-MeTonbl 0000meHnst UHHOPMALIUU O XO3STHCTBEHHBIX OMepaIusixX
OpPTaHU3aLMH 32 OTYETHBIH NEPUOL;

-IOPSAZIOK  COCTABJIGHUS INAXMATHOW TaOmuuel u  0OOpPOTHO-
CaJibJIOBON BEJOMOCTH,

-METOJIBI OIpeneNeHUs pe3yIbTaToOB XO35IHCTBEHHOMN
IESTEeIbHOCTH 332 OTYETHBIH NEPHOL;

-Tpe0OoBaHUs K OyXranTepcKoil OTYETHOCTH OpraHU3alny,

-COCTaB U coaepxkaHue GopM OyXraiTepcKoil OTYETHOCTH,
-Oyxranrepckuii OamaHc, OT4eT O (PUHAHCOBBIX Pe3yJbTaTaxX Kak
OCHOBHBIE (DOPMBI OyXTanTepCKOH OTYETHOCTH,

-MeTONbl TPYIIUPOBKH M MepPeHeCeHHss OOOOINEHHOW y4YeTHOM
uHpopMauu 3 OOOPOTHO-CAJBIAOBOH BEOOMOCTH B (HOPMBI
OyXTajaTepcKoi OTYETHOCTH,

-IPOLIEAYPY COCTABIEHUS] TNPWIOKEHUH K Oyxraarepckomy
OanaHCy M OT4ETY O PHHAHCOBBIX PE3YJIbTATaX;

-TIOPSAIOK OTPAKEHHUS] U3MEHEHHH B YYETHOW MOJHTHUKE B LEJSIX
OyXTaiaTepcKoro y4era;

-TIOPSANOK OPTaHMU3ALNHU TOJYUYEHUS] ayAUTOPCKOTO 3aKIIOUEHHS B
ciydae HeOOXOIUMOCTH,

-CPOKH MPEACTABICHHS OyXraiTepCKoi OTYETHOCTH,

-TIpaBUJIa BHECEHUS HCTIPABIIEHUH B OyXTaJTEPCKYIO0 OTYETHOCTD B
CJlyyae BBIIBJIICHHS] HENPABUJIBHOIO OTPAKEHHS XO3SHCTBEHHBIX
onepauui;

-(bopMBI HATOTOBBIX MEKJIAPALIUIA IO HAJIOTaM U cOOpaM B OIOITKET
U MHCTPYKIMH MO UX 3aMOJHEHHIO;

-popmy otderoB mo crpaxoBbiM B3HOcaM B DHC Poccuu wu
rOCyAapCTBEHHbIE BHEOIOIKETHBIE (POHIBI U WHCTPYKLHUIO TIO €€
3aI0JIHEHHIO,

-popMy CTaTUCTHYECKOW OTUETHOCTH M HMHCTPYKLHIO IO €e
3aI0JIHEHHIO,

-CPOKH NPEACTaBICHUS HAJIOTOBBIX TeKIapanni B
rOCYAapCTBEHHbIC HAJIOTOBBIE OPTaHbl, BHEOIOKETHBIE (HOHIBI U
rOCYAapCTBEHHBIE OPTaHbl CTATUCTHKY,

-cozlep KaHNe HOBBIX (POPM HAJIOTOBBIX AEKJIAPALIM 110 HAJIOTaM U
cOopam M HOBBIX WHCTPYKLHIA MO UX 3aIIOJHEHHUIO;

-IOPSANIOK PETUCTPAlld M TEPEepPerucTpali OpraHU3alUud B
HAJIOTOBBIX OpPraHax, BHEOIKETHBIX (POHIAX U CTATUCTHYECKUX
opraHax;

-MeTO/1bI (PMHAHCOBOT'O AHAJIN3A,

-BHUJIbI U TIPUEMBI (PTHAHCOBOTO aHAJIN3A;

-TIpoLeAyphI aHaMH3a Oyxranrepckoro OanaHca,

-TOPSANOK OOIIel OIEHKH CTPYKTYpPhI aKTHBOB M MCTOYHUKOB HX
(bopMupoBaHUS IO IOKA3aTEISIM OanlaHca;

-TIOPSAZIOK OTPENENeHNsT Pe3yJIbTaTOB OOIIeH OLEHKH CTPYKTYPBI
AKTHBOB U MX MCTOYHHUKOB IO MMOKa3aTessiM OajaHca,
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-TIPOLIEAYPHI AHAIN3A JIMKBUIHOCTH OyXTainTepcKoro OanaHca,;
-MOPSIIOK  pacdera (PUHAHCOBBIX KOA(P(PUIMEHTOB ISl OLICHKH
J1aTeKECTTOCOOHOCTH,

-COCTaB KPHUTEPHEB OLIEHKH HECOCTOSTENbHOCTH (OaHKpOTCTBA)
OpTaHU3aLHH;

-IPOIIeyPhI aHATTN3a TIoKa3aTeNnel (PMHAHCOBOW YCTOMYHNBOCTH,
-IIPOLIEAYPHI aHAIN3A OTYETa O (PUHAHCOBBIX PE3YyJIbTATaX;
-PUHLUIIBI U METOABI OOINeH OLEHKH JeJOBOH aKTHMBHOCTU
OpraHu3alM, TEXHOJOTHI0 pacdyera M aHauu3a (PUHAHCOBOTO
LUK,

-OCHOBBI (PIHAHCOBOTO MEHEPKMEHTA, METOINYECKUE TOKYMEHTBI
no (UHAHCOBOMY AaHAJIN3y, METOAUYECKHE JOKYMEHTHI 110
OI0KETHPOBAHUIO U YIIPABJICHUIO I€HEKHBIMU TIOTOKAMU,
-IPOLIEAYPHl  aHANIW3a YpPOBHA W JWHAMHUKU (PHHAHCOBBIX
PE3YJIBTATOB IO MMOKA3aTEINsIM OTYETHOCTH,

-TIPOLIEAYPHI aHAIN3A BIMSHUA (PAaKTOPOB HA MPHOBLIE,
-MEXIyHapOIHBIE CTaHAaPThl prHAHCOBOH oTdeTHOCTH (MCDO)
u JTupextusnl EBponeiickoro Coobmiectsa o

KOHCOJIUPOBAHHOM OTYETHOCTH.
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Ilepeyens BonpocoB K auppepeHupoBaHHOMY 3a4eTy

1.  ApantuHble nH(popMannoHHble TexHoNorus (UT). Ocobennoctu UT.

2. Buapl ”HPOPMALIMOHHBIX TEXHOJIOTHA.

3. Oranbl 00paboTku nHpopmannu B pamkax UT.

4. OcnHoBHel€ dTanbl pazutus UT

5. Hudopmauus. Buasl nadpopmanmm.

6. EnunHuLbI n13MEpeHus UH(POPMALIUN.

7. Hudopmanmionnsie pecypcbl. OCOOCHHOCTH.

8. ABromartm3upoBaHHOe pabouee mecto (APM) cienmanucra.

9. OobGecneuecnne APM (TexHudeckoe, MHPOPMaIMOHHOE).

10. ITporpammuoe obecneucHue [1K.

11. ITporpammuoe obecnieueHue NpoheCCUOHATBHON ACSITETBHOCTH.

12. Texuonoruu 0OpabOTKH TEKCTOBBIX TAHHBIX.

13. TexHonorun 0OpabOTKH JaHHBIX.

14. Cucremsl ynpasienus 6azamu gaHHbIX (CYB/]).

15. Texuonorun o0pabOTKH TaOIUYHBIX TAHHBIX.

16. CereBble ”HOOPMALMOHHBIE TEXHOJOTUH.

17. Buasl KOMOBHOTEPHBIX ceTel. HazHaucHue.

18. HutepHerT.

19. TexHonoruu nepenaun u 00pabOTKK JaHHBIX B IHTEpHET.

20. UndopmanmonHbie pecypesl ceTh MHTEPHET.

21. TIoWCKOBBIE CHCTEMBI. DNEKTPOHHBIA JOKYMEHT.

22. Mynetumenma — TEXHOJIOTMM  OOpa0OTKM M OPEICTaBICHHS
uH(pOpMaLUH.

23. Knaccuukaumss ~ mporpaMMHOrO  00€CHEYEeHHs  KOMITBIOTEpA.
CucremHoe  mporpamMmmHOe  oOecrieueHue.  [IpukiagHoe  MPOrpaMMHOE
obecnieueHne. MTHCTpyMEHTAIbHOE TPOrPaMMHOE 00ECTICUEHUE.

24. B03MOXHOCTH TeKCTOBOro peaakropa MS WORD s oO6pabotku
TEKCTOBOM MH(OPMALIUK.

25. Bosmoxnoctn snekTpoHHbix Tadmmn MS EXCEL mns oOpaboTku
YUCJIOBOH MH(OPMAIIIH.

26. Bosmoxnoctu 6a3 nanasix MS ACCESS nnst xpaHeHus, COpPTUPOBKH U
noucka uHdopmarmu.

27. Bosmoxnoctu mnporpammbel MS POWER POINT ngna  co3manus
MYJBTUMEINHHBIX KOMITBIOTEPHBIX MPE3CHTALIAH.

28. KoMmberoTepHbele  crpaBOuYHble  MpaBoBble  cuctembl  (I'apaHT,
Koncynwrant [Lmroc, Koaekc)
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