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1. OBIIME INOJIOKEHU S

1.1. Otnen couuanbHO-BOCIUTATENILHOW paboThl (Hanee - Otnen) siBiasercs
CTPYKTYPHBIM  mojpasieienveM  Kanmbinkoro — ¢uimana  deaepaibHOro
rOCyAapCTBEHHOr0 OIOKETHOIO 00pa3zoBaTEIbHOIO YUPEKIAEHUS HHKIFO3UBHOIO
Bpicliero  oOpa3zoBaHusi  «Poccuiickuif  rocyIapcTBEHHbI  yHUBEPCUTET
COLIMAJIbHBIX TEXHOJIOTUI (najiee — ¢punmnan Y HUBEPCUTETA).

1.2. PykoBonutenem Ortaena sBIsSETCS 3aMECTUTENb AMPEKTOpa 110
collMalIbHO-BOCIIUTaTeNbHOU pabote (maiee - CBP), koropsld Ha3zHadaeTcs
[pUKa30oM JupeKTopa (uivana YHUBEPCUTETa IO COIJIACOBAHUIO C PEKTOPOM
YHuBepcurera.

1.3. 3amecturtens  jnupexkropa no CBP  Hecer  nepcoHanbHYIO
OTBETCTBEHHOCTh 3a JAesiTelbHOCTh OT/eNia U BbINOJHEHUE MOCTABICHHBIX Nepes
HUM 3a]a4.

1.4. Otnen wnHaxomutcss B oOHIEeM MNOAYMHEHWUH JupekTopa ¢uinana
YHUBEpCUTETa U B HENOCPEICTBEHHOM IMOJYMHEHUM 3aMECTUTEJNsI IUPEKTOopa I10
CBP ¢unuana Yuupepcurera.

1.5. Otnen B cBOEH JesTeNbHOCTH pyKoBoxacTByeTcss KoHCTUTyLuUel
Poccuiickoit  ®enepauuu, ¢enepaibHbIMU  KOHCTUTYLMOHHBIMM  3aKOHAMH,
benepanbHbMM  3aKoHamH, aktamu lIpe3ummenrta Poccuiickoii ®enepanuny,
IIpaButenscrBa Poccuiickoit ®enepanun, MunHobpHayku Poccun, VYcraBom
VYuusepcuteta, Ilonoxenuem o ¢uinane VYHuUBepcuTeTa, MpUKa3aMUu U
pacrnopspkKeHUsIMA — peKkTopa M JUpeKTopa (unuana YHHUBEPCUTETa, WHbIMU
JIOKaJBHBIMA HOPMAaTUBHBIMU aKTaMU Y HUBEpCUTeTa U (uiIraia Y HUBEpCUTETa, a
Takxe HacTosiuuM [lonoxeHuem.

2, OCHOBHBIE 3AJIAYH OTAEJIA

2.1. Opranuzanus BOCIUTATENIbHOMH, BHEYU4eOHOH, CIIOPTUBHO-
03/I0POBUTENILHOH,  MCHUXO0JIOTO-NEeAarornieckor,  COoLUalbHO-IIENarOrn4eCcKo
paboThl CO CTyAEHTamMHu, a TakKe KYyJbTypHO-MAacCOBOM U TBOPYECKOM
JeSITCJIBHOCTH B YCIIOBUSIX CO3/JaHMsi ONTHUMAajbHOM BOCIMTBIBAIOLIEH CpPEbl,
HaIpaBJICHHON Ha TBOPYECKOE CaMOPa3BUTHE U CaMOpeaIN3al1I0 00y YaroIUXCs.

2.2. ®opMHUpOBaHHE Yy CTYIEHTOB TpPa)IaHCKOH MO3ULMH, BOCIHUTAHHE
[aTpUOTU3Ma, COXPaHeHHE W BO3POXKACHHE TPaAULUH (uinana Y HUBEpCUTETA.

2.3. VYnonerBopeHHe NOTPEOHOCTEH JIMYHOCTH B €€ MHTEJJIEKTYaIbHOM
KyJIbTYPHOM, HPaBCTBEHHOM U (PU3UUYECKOM Pa3BUTHH.

2.4. CopeticrBue Pa3BUTHIO CTYJEHYECKOIO caMOyIIpaBJIeHUs],
OpraHu3alMoOHHasT W MeTOoJMYeckas IOMOIIb CTyIEHYECKHM OOLIECTBEHHLIM
00BEAMHEHUSIM.

2.5. OpraHuszans ¥ IpoBeJeHrue BOCIIUTATENbHONU paboThl B OOLIEKUTUH,
MPOBEJIEHHE ITPOBEPOK CAHUTAPHOI'O COCTOSHMS IIOMELIEHHH U COOJIIOJCHUS
npokuBaroluMu [lpaBun BHyTpeHHEro pacropsaka.

2.6. KoopauHauusi AesSTebHOCTH OCHOBHBIX 3BEHbEB BOCIHUTATENIBHOIO
npoiiecca (3aBeAYIOILUMH OTIEJIEHUEM, KIIACCHBIE DPYKOBOIAMUTEIH CTYACHYECKUX
CpyIll, OpraHbl CTYJEHYECKOrO CaMOYIpaBleHHs, JApyrde OOLIECTBEHHbBIE
00beTMHEeHHUS ).



2.7. YxpeluleHHe COUMAIBHON 3alMIIEHHOCTH CTYyAEHTOB, OpraHu3anus u
NpoBeAcHUE pabOThl CO CTYJEHTAaMU-CUPOTaMH, JAEThbMH, OCTaBLIMMUCS 0e3
MONEYEHUsT POAUTENIEH, WHBAIUAAMH, U3 MajoobecredyeHHbIX cemeil U
cocrosituumu Ha yuere B [ [JIH, K/IH.

2.8. CoxpaHeHHE U MpEeyMHOXeHHe Tpaaului (uiauana YHUBEpCUTETA,
nporarasjia ero KCTOPUH, CAMBOJIUKH, MPECTHKHOCTH TMOJIy4YeHUs: 00pa3oBaHUs B
punuare.

3.  @®OYHKIUU OTAEJIA

3.1. OOGecneuenre TEKyllero U  MNEPCHEKTUBHOIO  IIJIAHUPOBAHMS
COLIMAIbHO-BOCIIUTATEILHON 1 TICUXOJIOTO-T1eJaroriuecKoi paboThl.

3.2. Pa3paboTka perjamMeHTUPYIOIUX W HOPMATHUBHBIX JOKYMEHTOB IIO
OpraHu3alliy U OPOBEJEHHUIO COLUATbHO-BOCTIUTATENBHON padOTHI.

3.3. OcyuectBienue aHanuza 3p(HEKTUBHOCTH U KOHTPOJISI IPOBOAUMON B
CTPYKTYPHBIX  MOJpa3AeieHusXx  ¢uiauasa  YHUBEpPCUTETa  COLUAJIbHO-
BOCITUTATEJIbHOM U MCHUXO0JIOr0-I1ejarorndeckoi paboTsl.

3.4. OcyuectBiende paboThl MO OpraHU3aluy NPOQMIAKTUKU BPEIHbIX
MPUBBIUEK W TPaBOHAPYILIEHUH B CTyJEHYECKOW cpeje, opraHusanus padoTsbl
CryieH4eckoro cosera 110 BoIpocam Npo(uIakTUKU HapyLIEHUH.

3.5. OcyulecTBieHde aHaIW3a COLHUAIBHO-TIEIarOTHYECKUX —[podieM
CTYJIEeHUYeCTBa, OKa3aHUE KOHCYJIbTAaTMBHOM IOMOINM CTyJE€HTaM, B TOM YHUCIE
JETSIM-CUpOTaM, JAETsIM, OCTaBLIMMCs Oe3 I[ONeYEeHUs POMMUTENeH, CTYIEHTaM C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 37J0POBbsl B PEIlIEHUH UX MTPOOJIeM.

3.6. Co3ngaHue YCIOBMHM s pealu3alldd JMIAEPCKUX HAaKIOHHOCTEH
AKTUBHOM YacTH CTYJIEHTOB JUIsl HAKOIUIEHWs HMM OIIbITa OpPraHU3aTOPCKOM
NesITeJIbHOCTH.

37 YKpeIrieH’e COUUaIbHON 3allUIIEHHOCTH CTY A€HTOB.

3.8. Co3pganve M pa3BUTHE  yCJIOBUH  JUId  CTYJEHYECKOIo
camoymnpaieHust. [loAroroBka NPOEKTOB CTYJGHYECKUX HWHULIMATUB (aKIWH,
KOHKYPCbI, CODEBHOBAHMUsl, MacTep-KJIacChl).

3.9. Koopauuauusi mpoBeneHUsl KOJUIEKTUBHBIX TBOPYECKHX J€Jl BO
BHeydyeOHOEe  BpeMsi [0  ONpENEJCHHbIM  HampaBlIeHUsiM  (rpaxkJaHCKo-
MaTpUOTHYECKOE,  IpPaBOBOE,  KYJIbTYpPHO-MacCoBOE U XYJOXECTBEHHO-
3CTETUYECKOE, CIIOPTUBHO-03/I0POBUTENBHOE u 9KOJIOTHYECKOE,
npodecCHOHAIBHO-TPY/1I0BOE U HPaBCTBEHHO-1yXOBHOE).

3.10. AHanu3 ¥ pacrpoCTpaHeHHE OIbITa BOCIUTATEILHONH paboThl
KJIACCHBIX pyKOBOJUTEJIEH IPyIIIL.

3l YuacTe B Hay4HO-METOJUYECKHX CEeMUHapaX, KOH(MEepeHIHMsX,
IeIarornYecKuX YTeHUsX, MOCBSIIEHHbIX po0ieMaM OpraHu3alMy COLMAIbHOM U
BOCITIUTATEIbHOMN JAESITENIbHOCTH.

4. HAYAJIbHUK OTAEJIA
4.1. PacnpesienisieT  MOJDKHOCTHBIE O0SI3aHHOCTH MeX1y pabOTHUKaMU
Otnena.



4.2. Taet nopydenusi pabotHukam OTmena, OCyIIeCTBISIET KOHTPOJb 32 UX
UCIIOJIHEHUEM. _

4.3. BHOCUT IMPEKTOPY MIIM 3aMECTHTENIO IMPEKTOpa 10 HAIPABJIEHHIO
OpeyloXKeHuss O TMoolpeHud pabotHukoB Otaena v NpUMEHEHUHM K HUM
JUCLMIUIMHAPHBIX B3BICKaHUH.

4.4. B npenenax cBoel KOMIIETEHIIMU MOANUCHIBAET (BU3UPYET) JOKYMEHTBI.

4.5. Opranusyet JestesnbHOCTh OtTlena N0 CBOEBPEMEHHOMY BBINOJIHEHUIO
BO3JIOXKEHHBIX Ha HEro 3ajad.

4.6. Opranusyer MoArOTOBKY U HUCIIOJHEHUE JOKYMEHTOB B COOTBETCTBHUHU C
JEUCTBYIOUIMMH  TpaBUJaMH, HMHCTPYKUMSIMH ¢ TpeOOBAHUSMU  CHUCTEMbI
MEHEeDKMEHTa KauecTBa.

4.7. CBOoeBpeMeHHOE  HUCIIOJIHEHHEe, COXPaHHOCTh U  Iepenadyy Ha
JIOJITOBPEMEHHOE XpaHEHHE MPUHSATHIX B paboTy JOKYMEHTOB B COOTBETCTBUU C
HOMEHKJIATYpOH Jien ¢puiuaia yHUBepCUTETA.

4.8. Kontponupyer cobmopaenne paborHukamu  OTxaena  TpyJAOBOU
JUCHUTIIMHBIL.

4.9. ObecneunBaeT COXpaHHOCTh UMYLIECTBA, Haxoasauerocs B Oraene.

4.10. OGecnieuuBaer CcOOMIONEHHUST TPaBWJ MOXApHOH ©6€3011acHOCTH,
TpeOOBaHUH MpaBUJI OXpaHbI TPYIa.

4.11. OGecnieurBaeT COXPAHHOCTh MEPCOHAJBHBIX JaHHBIX pPabOOTHUKOB
Otnena.

4.12. OcymecTsisieT 1oa00p, paccTaHOBKY M AESITENbHOCTh pabOTHUKOB
Otnena.

S ITPABA

5.1. Tpebosatb OT noapas3eyIeHUui Gunmnana YHusepcurera
Npe0CTaBIeHUs. MaTepUaioB (CBEJCHHM, TUIAHOB, OTYETOB U T.I1.), HEOOXOAUMBIX
JUIsL OCYILIECTBJIEHUSI paOdOThl, BXOASALIEH B KOMIIETEHLUIO OTAENA.

5.2. OcyulecTBasITh CBSI3b € JIPyTMMM OpraHu3alUs MU 110 BOIPOCaM
COLIMAJIbHO-BOCTIUTATENIbHON paboThI.

53. VYkaszauus Ortaena B npenenax (GyHKUANW, NpeLyCMOTPEHHBIX
HacrosmuM [lojoxxeHuem, SIBISIOTCSL  00sI3aTENbHBIMH K PYKOBOJACTBY H
MCIIOJTHEHUIO TTOpa3iesIeHUsIMU puiirana Y HUBepCUTeTa.

6. HUHBIE ITOJOKEHUA

6.1. OTBETCTBEHHOCTh 3@ HEWCIIOJIHEHHWE WJIM HEHAAJIeXKallee UCIOJHEHHE
Otraenom GYHKIME M 3a1a4, NpeaycMOTpeHHbIX HacTtosmuM Ilonoxenrem, B
MOps/Ke, YCTAHOBJICHHOM JEMCTBYIOIUIMM  TPYAOBLIM  3aKOHOJATEJhCTBOM
Poccuiickoit denepannu, HeceT HadanbHUK OTAena.

6.2. PabotHuku Otpaena HeCyT OTBETCTBEHHOCTh 34 BbIIIOJIHEHHE
BO3JIOKEHHBIX Ha HHUX 00s3aHHOCTE B COOTBETCTBMHM C JIOUKHOCTHBIMU
UHCTPYKLHSIMHU.

6.3. MarepuaibHO-TeXHHUECKOe — oOecrieueHHe  gesiTensHoctd  Otiena
OCYILECTBIISIOT COOTBETCTBYIOIIHE TOApasenernus punana Y HUBEPCUTETA.



6.4. Otnen  B3aUMOJEHCTBYET CO  CTPYKTYPHBIMH  IOJpa3fieeHUsIMU
Guanana YHUBepCHTETa B paMKaxX BO3JIOKEHHBIX Ha HEro 3amad U QYHKIM.
CxeMbl B3aMMOAEUCTBUS CO CTPYKTYPHBIMH I[OJpa3feieHUssMU Y HUBEpCUTETa
ompenensrorcss  HacrosammMm  [lonoxenuem, — YcraBom — YHuBepcuTeTa,
JOJDKHOCTHBIMH ~ MHCTPYKLHUSMU PAOOTHUKOB, JIOKQJIbHBIMH HOPMAaTUBHBIMU
aKTaMu Y HUBEpPCUTETA.

6.5. Otmen B3auMOAEHCTBYeT ¢ 00pa30BaTEIbHBIMU YUPEXKICHUSIMU
ropojia U peciyOJIMKH, FOPOACKUMU YUPEKIACHUSIMH 00pa30BaHUSI MOJIOACKH B
paMKax BO3JIOXKEHHBIX Ha HEro 3a/iay U pyHKIHUH.

6.6. Hacrosmee Ilonoxenue yTBepKaaeTcss AMPEKTOpoM  (uinrana
OI'EOY UBO «PI'Y CouTex».

6.7. VI3MeHeHHs M JOmOJHEHUs B HacTosiulee [lonokeHne BHOCSATCS B

NOpsiJIKE, YCTAaHOBJIEHHOM JIOKaJIbHBIMU HopMatuBHbIMH aktamu PI'BOY HMBO
«PT'Y CouTex».

COI'JTACOBAHO:

3amectuTens aupekropa no CBP ﬁ - bropuuena b.H.
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CreuuanucT no nepcoHaiy Wﬂé//faég/ bynnesiHoBa H.H.
z// \/



JIucT o3HakoMIIeHUS

Ne /1

%(0)

IToamnuce

. Hara

—_—

NoREo lEN REe N RV, | RS LUSE § 9]




