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1. OBLIAA XAPAKTEPHCTHUKA PABOUYEW ITPOI'PAMMBI
YYEBHOHU JAUCHUITJIMHBI OI1.08 _ HH®OPMAIMOHHBIE
TEXHOJIOI'UM B ITPO®ECCHOHAJIBHOU AEATEJIBHOCTH

1.1. MecTo QUCHUILVIMHBI B CTPYKType OCHOBHOH 00pa3oBaTe/IbHOI
MPOrpaMmabl

VYuebnas aucrumuHa OI1.08 HMudopmarmoHHble TEXHOJIOTHH B
npoecCUOHANbHON  JIEATENbHOCTH  SIBJISIETCS  O0S3aTEeNIbHOM  4YacThiO
oOmenpodeccuoHaIbHOTO 1HUKJIAa OCHOBHOM 0O0pa30BaTENIbHOW MPOTPaMMBbI B
coorBerctBHH ¢ PI'OC mo cmemmanbHoctH 38.02.01 DOkxoHOMHUKAa H©
OyXTralaTepCKUi y4eT (10 OTpacisiM).

VYyebOnas JTUCLUTUINHA «MHpopMalinoHHBIE TE€XHOJIOTUU B
npo¢ecCuOHaIbHON JEATEIbHOCTH oOecnieunBaeT (dopMupoBaHue
npo(EeCCUOHANIBHBIX M OOIIMX KOMIIETEHLMM MO BCEM BHUIAM JEATEIbHOCTH
®I'OC CIIO no cnenuansHocTH 38.02.01 DKOHOMMKA M OyXTralTepCKHil yder
(mo otpacnsam). Ocoboe 3HaUYE€HHE TUCLUHUILIMHA UMEET Mpu (GOPMHPOBAHUU U
pa3BUTHH

OK O0I. BeiOupate crnocoObl pelieHus 3afad MnpodecCuOHaNIbHOU
NEeSATEIbHOCTH PUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM;

OK 02. OcymiecTBisTh MOUCK, aHAIW3 W UHTEPIIPETAIINI0 UHPOPMAIIUH,
HEOOXOMMOM I BBIIOJTHEHUS 3a7a4 IpOo(eCCUOHATIBbHON A TEIbHOCTH;

OK 03. IlimanupoBaTh 1 peann30BbIBaTh COOCTBEHHOE MPOhECCHOHATBHOE
Y JINYHOCTHOE Pa3BUTHE;

OK 04. PabGorate B KOJJIEKTHBE © KOMaHzAe, d(PPpexkTuBHO
B3aMMO/ICHCTBOBATH C KOJIJIEraMH, PYKOBOACTBOM, KIINEHTaMU;

OK 05. OcymecTBisiTb yCTHYIO M IHUCbMEHHYIO KOMMYHHKAIIMIO Ha
rocyaapcTBeHHOM s3bike Poccuiickoii @exnepanud ¢ y4eToM OCOOEHHOCTEM
COLIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 09. Hcnons3oBarb  MH(POPMALMOHHBIE  TEXHOJIOTMHM B
npodeCCUOHATILHON JIEATEIbHOCTH;

[1IK 1.1. OGpabarbiBaTh nepBUYHbIE OyXTaaTEPCKUE JOKYMEHTHI;

[IK 1.4. ®opmupoBaTh OyXrajarepckue MPOBOJAKH MO Y4YeTy aKTHUBOB
OpraHM3alMi Ha OCHOBE paboyero miaHa CueToB OyXraJTepcKoro yyera.

1.2. llenb U IUIAHUPYEMBbIE Pe3yJIbTATHI OCBOCHUS TN CIUNJINHBI

B pamkax mporpamMmbl y4eOHOW  JTUCHUIUIMHBI ~ OOYYArOIIMMUCS
OCBAMBAIOTCS CIEAYIOIINE YMEHHUS U 3HAHUSL.

Kon VYmMmenusa 3Hanusg
1K, OK
OK 01 — pacmo3HaBaTh 3ajadyy WM | — aKTyaJbHbIH  NpodecCHOHANBHBIA U
npobiieMy B Ipo(heCCUOHATLHOM | COITMAIBHBI ~ KOHTEKCT, B KOTOPOM
WM COIIMAJIbHOM KOHTEKCTE; MIPUXOAUTCS PadOTaTh U )KUTb;




— aHANM3UPOBATH 3aMady WIH
npobieMy W BBIIENATH €€
COCTaBHBIC YaCTH;

— OMNpenensiTh ITAIbl PEIICHUS
3a]a4uu;

— BBUIBIATH M 3(PPEKTHUBHO
UCKaTh nHpopmanuio,
HEOOXOJUMYIO JUISl  pElICHUs
3a/1ayu U/WIU IPOOIIEMBIL;

— COCTaBHUTh IUIaH JCHUCTBHS;

ONpPEICTUTh HEOOXOIMMbIC
pecypcsr;

— BIIQJICTh aKTyaJ bHBIMH
METOAaMHU paboThI B

npoecCHOHANBHON U CMEKHBIX
chepax;

— peanu3oBaTh COCTAaBJICHHBIN
IUTaH; OLEHUBATL pE3yJIbTaT U
MOCJIEJICTBUSI CBOMX JCHCTBUMI

— OCHOBHBIE HCTOYHUKM HH(pOpManmuu u
peCypChl Ul pelieHus 3aaad u mpodieM B

IpoQEeCcCCUOHATIBHOM  W/MIM  COLUAIbHOM
KOHTEKCTE;
— aNroOpuTMBl  BBIOJHEHHS  paboT B

PO eCCUOHATILHON B CMEXKHBIX 00JIACTSIX;

— MeToJbl paboThl B MPO(ecCHOHAIBHOW |
CMEXHBIX chepax;

— CTPYKTYypy IUIaHa JJIsl pEIICHUS 3a/1a4;

— TIOPSJOK OIICHKH pEe3yJbTATOB PELICHUS
3a/1a4 MpoeCcCHOHATBHON IeITeILHOCTH.

(camocTOsITENBHO W c
MOMOII[bIO0 HACTABHHKA).

OK 02 — OmpelensaTh  3ajaud  JUId | - OCHOBHBIE METOABI M CpeAcTBa cOopa,
noricka nHQpopMaIvm; 00pabOTKH,  XpaHEHWs,  MepeJayd |
— OHIpencisaTh HeoOXoauMble | HAKOIUICHUSA UH(pOpMaLNY;

VCTOYHHMKU HH(OPMALIUH; - TEXHOJIOTHIO TOHMCKa HH(popMamuu B
— IUIAHUPOBATH npouecc | ceTH MHTEpHET;

TIOUCKA; CTPYKTYpHpOBath | -~ HOMEHKIATYpa MH(OPMAIIMOHHBIX
TOTy4aeMyIo HHPOPMAIIHIO; WCTOYHHUKOB MIPUMEHSIEMBIX B
—  BBIICHATH Hanbonee | TPOPECCHOHANLHON NEATENBLHOCTH; MPHEMBI
3HAUNMOE B nepeune | CTPYKTYPUPOBAHHs HH(OPMAIIHH;
MHDOPMALHH; - (opmaT oopmiIeHUS pe3yIbTaTOB MOUCKA
— oueHMBaTb  mpakTHdeckyto | HHOpMarmH.

3HAYUMOCTb pe3yIbTaToB

MoKCcKa; oQpOPMIIATh Pe3yJIbTAThI

TIOUCKA.

OK 03 — ONpenensiTh aKTyaJIbHOCTD | - COJEpIKaHWe aKTyaJlbHOM HOPMATHBHO-
HOPMAaTHBHO-TIPABOBOM MIPaBOBOM JOKYMEHTAIUH;

JIOKYMEHTALUU B | - COBpEMEHHas HayJHas u
npodeccuOHaATHHON npogeccuoHagbHast TEPMUHOJIOTHS;
NesITeTbHOCTH; - BO3MOJKHBIC TPaeKTOPUHU
— TIPUMCHATH COBPEMEHHYIO HpO(bCCCI/IOHaJ'IBHOFO Pa3sBUTHA u
HAayuHyI0 TpO(ecCHOHANBHYIO | CaMOOOPa3OBaHus.

TEPMUHOJIOTHIO;

— ONpelensiTh M BbICTPAUBATH

TPaeKTOPUH

po(hecCHOHALHOTO Pa3BUTHUS U

caM000pa3oBaHMsI.

OK 04 — OpraHU30BHIBATH paboTy | - IICHXOJIOTUYECKHE OCHOBBI JCATEIHLHOCTH
KOJUIEKTUBA U KOMaH/IbI; KOJUIEKTHUBA, TICUXOJIOTUYECKUE 0COOEHHOCTH
— B3aMMOJICMCTBOBATh c | JIMYHOCTH;

- OCHOBBbI HpOCKTHOﬁ JCATCIIBHOCTH.




KOJUIETaMH, PYKOBOJCTBOM,
KIIUEHTaMH B xoJe
npohecCHOHATBLHOM
JIESITENIbHOCTH.

OK 05 — TIPaMOTHO U3jaraTb CBOM | - OCOOEHHOCTH COLIMAJIBHOTO u
MBICJIH u ohopMITATH | KyJIETYPHOIO KOHTEKCTA,;

JTIOKYMEHTBI no | - mpaBmwia O(OpPMIEHHS JOKYMEHTOB H
npo()ECCHOHATIBHON  TEMATUKE | HOCTPOCHHUS YCTHBIX COOOILEHMH.

Ha TOCYJIapCTBEHHOM  f3BIKE,

IPOSBIATH  TOJIEPAHTHOCTH B

paboueM KOJUIEKTHBE.

OK 09 — o00OpabaThIBaTh TEKCTOBYIO | - Ha3HAYEHUE, COCTaB, OCHOBHBIC
TaOIMYHYI0 HH(OPMAIHIO; XApaKTEPUCTHUKH  OPraHU3allMOHHON u
— HCIOJIB30BaTh JIENIOBYI0 | KOMIIBIOTEPHON TCXHUKH;
rpaduky u MYJIBTUMENA | = -OCHOBHBIE KOMIIOHEHTbI KOMIIBIOTEPHBIX
UH(OPMALIHIO; ceTed, IPUHLMIBI I[AKETHOM Iepenadyu
— CO371aBaTh [PE3CHTAINN; JTAaHHBIX, OpTraHHU3aINI0 MEKCETEBOTO
— NPUMEHSTH  AHTUBHPYCHBIE B3aHMOJICHCTBHS;

CPEACTBA 3AILUTHL - - Ha3HAYeHHEe U MIPUHIIHUIIBI
— unrath (WHTepHpeTHpOBaTH) | NCTIOTB30BAHHS CHCTEMHOTO M MPHKIAJHOTO
unTepdeiic IPOrpaMMHOTO 00eCIIeYEeHHUS;
CTENHATH3HPOBAHHOTO - MPUHIUNOBI  3aIIUTBl  HHQOpPMAIMH  OT
nporpaMMHOro  oecreuerus, | HECAHKIHOHMPOBAHHOIO OCTYNa;
HAXOMUTD KOHTeKCTHylo |~ - [PABOBBIC aCIEKTbl HCHONb30BAHMA
TTOMOTIT, paBoTaTh ¢ | ”HOOPMALMOHHBIX TEXHOJIOTH u
JOKyMeHTauueit; MPOTPAMMHOT'0 00ECTICUCHHS;

— IpUMeHSTH - - OCHOBHbIE MOHSITUS
CHIeNHATH3NPOBAHHOE aBTOMATHU3UPOBAHHON o0OpaboTKu
pOrpaMMHOE OOecrieueHue s HHpOpMALH;

cGopa, XpameHus u o6paboTKi | - HalpaB/IeHH aBTOMAaTH3AlNH
GyxranTepckoil HEbOpMAIHH B OyXraJiTepckoil JesTeIbHOCTH;
COOTBETCTBHH ¢ m3yuaempimu | - - HASHAUEHNE, NPUHIMAIIE! OPraHU3ali u
MPO(ECCHOHATHHBIMH JKCILTyaTaluu OyXTajaTepcKux
MOJTYTISIMH; WH(POPMAIIMOHHBIX CHUCTEM;

— OTB3OBATHCS - - OCHOBHBIE  yIrpo3bl M METOZBI
ABTOMATH3HPOBAHHEIMHA olecrnieueHus MH(pOpMaLMOHHON
CUCTEMAaMHM JEJIONPOU3BOCTBA; 6esonacrocTH.

— TPUMEHSTH METOIbI u

CpeacTna 3aIIUTHI

Oyxrayntepckoil nHdopmanuu

IK 1.1 — NpUHMMATh  TPOM3BOJBHBIE | — oOmMe TpeOoBaHHA K OyXraaTepcKkomy
MEePBUYHBIC OyxrajaTepcKkue | ydeTy B 4YacTH JIOKyMEHTHPOBAHHS BCEX
JIOKYMEHTBI, PacCMaTpUBAEMbIE | XO35MCTBEHHBIX JEHCTBUI U ONIEpalnii;

KaK NUCbMEHHOC | — TIOHATHE  TEPBUYHOM  OyXranTepckoi
J0Ka3aTcJabCTBO COBCPUICHUA JOKYMCHTAIlMH,

XO3MCTBEHHOM OIEpalvud WIH
MIOJIyYE€HUE pa3pelleHus Ha ¢e

— OmnpefesieHUe MEePBUYHBIX OyXTraaTepCKUX
JIOKYMEHTOB;

NIPOBCACHUC; — ¢GopMBl  TMEPBUYHBIX  OyXrajnTepcKHX
— IIpUHHUMaThb NIEPBUYHBIC | JOKYMEHTOB, COJAEpKAIUX O00sS3aTeIbHBIE
OyXrajaTepcKue JIOKYMEHTBI Ha PEKBU3UTEI IIEPBUYHOTO YYETHOT'O
OyMaXXHOM HOCHTENE U (WIHM) B | JOKYMEHTa;




BUAC DJICKTPOHHOI'O AOKYMCHTA,

HOIIUCAHHOTO 3JIEKTPOHHOU
MOJAMKCHIO;

— TIPOBEPSITH SENLE (S B
MIPOU3BOJIBHBIX HEPBUYHBIX
OyXrajiTepcKux JIOKYMEHTaX
00s3aTeNbHBIX PEKBU3UTOB;

— TPOBOJUTH (dhopmanbHyIO
MIPOBEPKY JOKYMEHTOB,
MIPOBEPKY o CYILECTBY,
apuQMETHUECKYIO TPOBEPKY;

— TPOBOJUTH TPYIIHPOBKY
MEPBUYHBIX OyXrajaTepckux
JIOKYMEHTOB 1o pany
MPU3HAKOB;

— TPOBOJUTH TAKCHUPOBKY H
KOHTHPOBKY MIEPBUYHBIX
OyXrajaTepCKHUX JOKYMEHTOB;

— OpraHu30BHIBaTh
JIOKYMEHTO000pOT;

— pa3dupaThCsi B HOMEHKIIATYpe
AcCT;

— 3aHOCUTb JaHHBbIC 110
CIpYNIHUPOBAaHHBIM JTOKyMEHTAM
B PETUCTpPBl  OYyXrajaTepcKoro
y4era;

— TepenaBaTh IIEPBUYHBIE

OyXrajJiTepckue JOKyMEHThl B
TEKyIUil OyXraaTepcKuil apxus;

— TepenaBaTh MepPBUYHbIE
OyXraJiTepcKue JOKYMEHThl B
MOCTOSTHHBIN apXuB o
UCTCUYCHUN YCTaHOBJIEHHOTO
CpOKa XpaHEHUs;

— HCTPaBIATh OIIMOKK B
MIEPBUYHBIX OyXTalXTepCKux
JIOKYMEHTax;

— TIOHMMaTh W aHAJIMU3HPOBATH
MaH CYeTOB OyXTaaTepcKoro

y4era ¢dbuHAHCOBO-
XO3SIUCTBEHHONM  JIESATEIHHOCTH
OpraHu3aluim.

— TOPSIIOK IIPOBEICHUS MIPOBEPKHU
NEPBUYHBIX  OYXTalITepPCKUX JIOKYMEHTOB,
(dhopmanbHOi MIPOBEPKU JIOKYMEHTOB,
MPOBEPKH IO CYILECTBY, apu(pMeTHUecKOou
IIPOBEPKHU;

— NPUHUMIBI U MPU3HAKKM TPYNIUPOBKHU
MEPBUYHBIX OYXTaITEPCKUX TOKYMEHTOB;

— TOPSIIOK  TPOBEJEHUS TAaKCUPOBKU U
KOHTHUPOBKHM  TEPBUYHBIX  OyXTaJdTepCKUxX
JIOKYMEHTOB;

— TOPSIIOK COCTAaBJICHUS pPErucTpoB

OyXTraJTepcKoro yuera;
— TpaBUiia U CPOKU XPaHEHUS TMEPBUYHOU
OyXrajaTepcKoi JOKyMEHTAIIHH.

[IK 1.4

— MPOBOAMTH YYET OCHOBHBIX
CPE/CTB;

— TPOBOJUTH y4er
HEMaTepUalbHBIX aKTHBOB;
— TPOBOJUTH y4er

JIOJITOCPOYHBIX HWHBECTULINI;
— TPOBOJUTH Y4eT (PMHAHCOBBIX
BJIO’KEHUH U LIEHHBIX OyMmar;

— TIOHATHE W KIACCU(PUKALUIO OCHOBHBIX
CPEICTB;

— OIIEHKY U MEPEOLEHKY OCHOBHBIX CPEJICTB;
— YYeT MOCTYIJICHHS] OCHOBHBIX CPEJICTB;

— y4eT BBIOBITUS H apEHIbl OCHOBHBIX
CPEICTB;

— YYeT aMOpPTH3allM1 OCHOBHBIX CPEJICTB;

— OCOOEHHOCTH y4YeTa apeHJOBaHHBIX U




— TIPOBOJUTH
MaTepuaIbHO-
MIPOM3BOJICTBEHHBIX 3aI1aCOB;

— TIPOBOJUTH YYeT 3aTpaT Ha

y4er

IIPOU3BOJICTBO u
KaJIbKYJIUPOBaHHE
cebecTOuMOCTH;

— IIPOBOJUTH y4e€T TI'OTOBOU
IPOAYKLMH U €€ peanu3aluy;

— IPOBOJUTH Y4YeT TEKYyIIUX

OIIEpALM U PacyeTOB;

— IPOBOJUTH Yy4Ye€T TpyAa H
3apabOTHOM IIATHI;

— TPOBOAMTH Y4eT (PUHAHCOBBIX
pe3yJbTaTOB U HCHOJIb30BAHUS
npuObLIN;

— TPOBOJUTH
COOCTBEHHOT'0 KaluTana;
— INPOBOAUTH YYET KPEAUTOB U
3aiiMOB;

— JIOKYMEHTHpPOBaTh
XO3SICTBEHHBIE  ONEpaluu U
BECTH  OyXrajaTepcKuil  yder
aKTUBOB OpraHM3alNH.

y4eT

C/IaHHBIX B apPEHY OCHOBHBIX CPE/ICTB;
— TIOHSITHE u KIIACCHU(PUKAIUIO
HeMaTepUaTbHBIX aKTHBOB;

— yder MOCTYTIJICHUS u
HEMaTepHaJIbHBIX AKTHBOB;

— aMOPTH3AIMI0 HeMaTepUAIbHBIX aKTHBOB,;
— Y4eT J0JIFOCPOYHBIX HHBECTHUIIHI;

— ydeT (UHAHCOBBIX BIOKECHUH M LEHHBIX
Oymar;

BBIOBITHSA

— y4eT  MaTepuaNbHO-TIPOU3BOACTBEHHBIX
3aIacoB:

— MOHATHE, KIACCUPUKAINIO M  OLECHKY
MaTepHaIbHO-TIPOU3BOJICTBEHHBIX 3aI1aCOB;

— JIOKyMEHTaJIbHOE oopmieHne
NOCTYIUICHHST M pacxoia MaTepualibHO-
IPOM3BOJICTBEHHBIX 3aI1aCOB;

— ydYeT MaTepHajoB Ha CKJIaae U B
OyxranTepuu;

— CHHTETHYECKHUH yder JIBYDKCHUS
MaTepuaos;

— yuer TPaHCHIOPTHO-3arOTOBUTEIBHBIX
PacxoJoB.

— yder 3aTpar Ha  TNPOU3BOJACTBO U

KaJbKyJIMPOBaHHE CEOECTOMMOCTH:

— CHCTEMy yueTa NMPOU3BOJICTBEHHBIX 3aTpaT
Y WX KJIacCU(UKAIHUIO;

— CBOJHBIM y4YeT 3aTpaT Ha MPOU3BOJICTBO,
o0cTy>KUBaHUE MPOU3BOJICTBA U YIPABJICHHE;
— OCOOCHHOCTH Yyd4eTa U pachpeeleHus
3aTpaT BCIIOMOTraTCJIbHBIX MMPOU3BOJICTB;

— YU4ET TOTEPb U HCHIPOU3BOJACTBCHHBIX
pacxofoB;

— y4eT ¥ OLEHKY  HE3aBEpILIEHHOIO
MIPOU3BOJICTBA;

— KAJIBKYJISALHAIO cebecTonMoCTH
HPOAYKIINH;

— XapaKTEpUCTHKYy TOTOBOM MPOIYKINUH,
OLICHKY Y CUHTETUYECKUH yUeT;

— TEXHOJIOTHIO peanu3anuu rOTOBOM

NPOAYKIHH (PaboT, yciyr);
— y‘ICT BI)Ipy‘—IKI/I oT peanmaupm HpOJIYKI_II/II/I
(pabor, ycnyr);

— yder pacxonoB 1o peanu3anuu
MPOAYKIUH,  BBIIOJHEHUIO  paboT U
OKa3aHUIO yCIIYT;

— y4er JAeOMTOPCKOH M  KpeAMTOPCKOI

3aJI0JKEHHOCTH M (JOPMBI PACUETOB;

— YYeT pacyeToB ¢ pabOTHUKAMU IO MPOUYUM
orepanusiM M pacueTroB C MOAOTYETHBIMHU
JUIIAMH.




1.3. BocnuraTeJbHasa 1nejb

B pesynbrate ocBOoeHHMA Y4eOHOW MUCIUIUIMHBI B COOTBETCTBUH C
paboueii mporpaMMoii BOCIHTaHHS 00pa3oBaTEIbHON MPOTPaMMBI CPETHETO
npodecCHOHATBFHOTO 00pa30BaHUs MOJITOTOBKH CIIEHUAINCTOB CPEIHEro 3BEeHA
no cnenuansHocT 38.02.01 DxoHOMUKA U OyXTradTepcKuil y4er (Mo OTpacisim)
peann3yeTcsl BOCIHUTATENbHAsS 1IeJb - JMYHOCTHOE Pa3BUTHE O0YUYAIOUIUXCA U UX
COLIMAIM3aIMsl, MPOSIBISIONINECS B Pa3BUTUM WX TMO3UTUBHBIX OTHOIICHUU K
OOIIECTBEHHBIM LIEHHOCTSIM, MPHUOOPETEHUU OMNBITa TOBEICHUS U MPUMEHEHHUS
c(hOpMUPOBAHHBIX OOIIMX KOMIETEHIUM CHEIUAIMCTOB CPEIHEr0 3BEHA Ha
MPaKTHKE.

JInuHOCTHOE  pa3BUTHE  OOyyarOUMXcsi M HUX  COLMalu3alus,
HPOSIBIISIOLIUECS B PAa3BUTHUM UX MO3UTHBHBIX OTHOUIEHMH K OOIIECTBEHHBIM
LHEHHOCTSAM,  NpUOOpPETEeHHMH  ONbITa  MOBEAEHUS U NPUMEHEHMS
COPMUPOBAHHBIX  OOIIMX  KOMIETEHIMH MPEACTaBICHO  CIEAYIOLUIUMHU
JUYHOCTHBIMU PE3YJIbTaTaAMMU:

JInuHOCTHBIE pe3yJIbTaThl
peaJM3aluM NPOrpaMMbl BOCIUTAHUSA
(ZecKpuITOpHI)

OCO3H3.I'OH_[I/II\/'1 ce0s rpa’>kIaHUHOM U 3aAIIUTHUKOM BEJIUKOM CTPAaHbIL JP 1

3a0oTsmuiics O 3alluTe OKpY’KAoUlel Cpelbl, COOCTBEHHOW M 4yKOMH JIP 10
0€30I1aCHOCTH, B TOM 4HUcCJIe IIUPPOBOI




2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCHUNJIAHBI

2.1.1. O0bem y4eOHOM TUCHUILUIMHBI M BUAbI YUeOHOI padoThl (0UHOE

oT/IeJIeHHe)

Bup yueOHo# padoThl Obnem

4acoB

Oo6bem o0pa3oBaTeIbHOI NMPOrpamMMmabl yueOHoM 36
TUCHUNITIHHBI
OO0s3aTenpHas ayUTOpPHAs yueOHast Harpy3ka (BCETo) 36
B TOM YHCJIE:
TEOPETHYECKOE 00yUeHUE 4
MPaKTUYECKUE 3aHATHUS, B TOM YUCJIE MPAaKTHYECKasi MOJArOTOBKA 32

CamocrosTenbHas pa60Ta

IIpome:xyTouHas aTrecTanus B dopme
aupdepeHIMPOBAHHOIO 3a4eTa

2.1.2. O0beM yuyeOHOW JMCUUIVIMHBI M BHAbI y4eOHOH PpPadoTHI

(3ao4HOe€ oTAEIEHHE)

. O0bem
Bup yyeOHo# padoThI
4acos

Oo6bem o0pa3oBaTeJIbHOI MPOrpamMmbI yueOHoit 36
AUCHMILIMHBI
O0s13aTenbHas ayIMTopHas yueOHas Harpy3ka (BCero) 8
B TOM YHCIIE:
TEOPETUUECKOE 00yUeHUE 2
NPAKTHYECKHUE 3aHATHSA, B TOM YHCIIC TPAKTHUECKast MOATOTOBKA 6
CamocTosTenbHas pabota 28

IIpomexyTrounas arrecranus B (popme
nu¢depeHIMPOBAHHOIO 3a4eTa

10



2.2.1. TemaTnyeckuii IJIaH U cofiep:KaHue yueOHOH TucuIUINHbI «UH(pOpMALMOHHbIE TEXHOJIOTMU B NPO(eCcCHOHAILHOI

AeATETbHOCTI (0OYHOE OT/IeJIeHHe)

Koanl
KOMIIeTEeHIIHIi,
HanmenoBanme Oo6bem (bopmuposanu
Conep:kanue y4eOHOro Matepuasa u GopMbl OPraHU3aAMUM AeITeILHOCTH 00y4al0IMXCs 10 KOTOPBIX
pa3iaesioB U TeM B Yacax
crnoco0cTByeT
3J1eMeHT
NPOrpamMMmbl
1 2 3 4
BBenenue Coaep:xaHue y4eOHOro MaTepuaJia
Henu, 3amauu, crpykrypa aucuuiiuHbel. Mecto aucuurmmasl B OIIOIL. HMudopmannonHoe OK 01-05,
obmectBo. IlpencraBinennme 00  aBTOMATH3UPOBAHHBIX  cuctemax  ympasieHus (ACY), 2 OK 09,
nHpopmannonHbix cucremax (MC), nHbOpMAITMOHHBIX CUCTEMAX. MK 1.1,14
Pa3nea 1. bazoBble mporpaMMHbIe TPOAYKTHI
Tema 1.1. Coaeprxanue yueOHOro MaTepuasia OK 01-05,
Texnonorus TekcToBble peAaKkToOpbl, KaK OJWH M3 BUJOB MPUKIIAJAHOTO MporpaMMHoro odecnedenus. Coznanue, OK 09,
00padoTkmn penakTupoBaHue U (HOpMaTUPOBAHUE JIOKYMEHTOB, MOAroToBKa K meuyaTd. Co3/laHue TEKCTOBBIX MK 1.1,1.4
TeKCTOBOMH JOKYMEHTOB CJI0KHOM CTpyKTypbl. Hymeparus pucynkoB u Tabnuu. Co3aHue OrjaBieHus, CIIcKa
uHdopmanuu WJUTIOCTPAIHH.
B ToM 4uc/ie npakTHYeCKUX 3aHATHI 5
ITpakTryeckoe 3ansatuel. KontekcTHpll nouck u 3ameHa. OdopmiieHue J0KyMEHTOB CIIMCKaMH,
KoJIOHKaMHu, OykBuiiei. CHOCKH, 3anuch GopmyIL.
[IpakTryeckoe 3anstue 2. Pabota ¢ Tabnunamu. OdopmiieHre JOKYMEHTOB IrpaduyecKuMu
oObekTamu. Komonturyinel. Hymepanus ctpaHuil.
[IpakTruyeckoe 3anstue 3. Mcnonb3oBanue ctuiielt, madiaoHoB. @opMUpOBaHUE OTJIaBICHUS U
CIUCKA WIITOCTPALU.
Tema 1.2. Coaeprxanue y4eOHOro MaTepuaJa OK 01-05,
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Texnonorus [Ipe3eHTanuu, Kak MHCTPYMEHT MPO(PECCUOHATBHOMN 1eATeIbHOCTH. BO3MOXKHOCTH, TOPSIOK OK 09,
CO3aHUA co3JaHus, penakTupoBanus, ohopmieHus. Hactpoiika v 3amycKk B aBBTOHOMHOM PEKHME. MK 1.1,14
npe3eHTanu B ToM Yuc/ie MPaKTHYECKUX 3aHIATHH

Ilpakmuueckoe 3anamue 1. I'padnueckne 0ObEKThI, TEKCT, TAOIUIIBI, TUarpaMmbl, SMartArt, kax

AJIEMEHTHI Mpe3eHTauu. Beioop nu3aitna, 3¢ dexThl, aHuMarus. 3aMeTKU K Cl1aiiiaM, KaKk KOHCIIEKT

BBICTYIUICHHS. 3ByKOBOE COIPOBOXKICHHE, HACTPOIKA ITOKa3a: BPeMsl, YaCTHYHBIH ITOKa3.
Tema 1.3. Coaep:xanue yueOHOro MaTepHaJia OK 01-05,
TexnoJsiorus Ha3znadenue 21eKTpoHHBIX Ta0muI. CBs3b JIMCTOB U KHUT. PacyeTsl, UConb30BaHue GyHKIUI. OK 09,
HCIIOJIb30BAHHUS OG6paboTKa JAHHBIX. nK1.1,14
3JIEKTPOHHBIX B ToM unc/ie MpaKTHYECKHX 3aHITHH
Ta0/ 1M1 Ilpakmuuecrxoe 3anwsamue 1. Co3naHue ¥ peAaKTUpOBaHWE TAOMUIl: (OPMYI, HUCIOIB30BaHUE

MaTeMaTHYECKUX, CTATUCTHYECKUX W (uHAHCOBBIX (yHKImil. [locTpoenue muarpamm. 3ammra

nHbOpMaKY B TAOJIHIAX.

Ilpakxmuueckoe 3ansmue 2. OOpaOOTKa JaHHBIX: COPTHPOBKA, (PHIILTpALIMS, OCTPOSHUE CBOIHBIX

tabymi. O0paboTka JaHHBIX: CTPYKTYPUPOBAHUE TAOJHII, MOJABEICHHUE UTOTOB, KOHCOIUINPOBAHHE

JTAHHBIX.

Ipakmuueckoe 3anamue 3. Pelienne TMHEHHBIX 3a/1a4, TOMOIHUTEIbHBIC BO3MOKHOCTH EXCel.
Tema 1.4. Coaep:xanue y4eOHOro MaTepuasa OK 01-05,
Texnonorus Pensionnbie 6a3bl gaHHbIX. CTpykTypa 0asbl JaHHBIX. OCHOBHBIE THITBI WH()OPMALMH, CIIOCOObI OK 09,
HCIO0JIbL30BaHuA 023 nKi114

JAaHHbIX

3anonHeHus Tabmun Co3gaHue W penakTupoBaHue Talnul. POpMUPOBAaHUE 3aIPOCOB BBIOOPKU.
BriBo MH(OpMaIMK Ha 3KpaH U NeyaTh.

B ToM unciie NpaKTHYECKUX 3aHATHI

Ilpakmuueckoe 3anamue 1. CTpykTypa TaOauIlbl: Tofis 1 3anucu. Co3nanue 0a3bl JaHHBIX: TOJI CO
CIHUCKaMH, TPAaBUIO TMPOBEPKH JAHHBIX TPHU BBOJE, cOooOIIeHHe 00 Oommnoke, 3HAUYEHHE MO0 —
YMOTYAHHIO.

Ipaxmuuecroe 3anamue 2. DopMupoBaHUe 3arpocoB BeIOOpKH. PacueTHbie moms. DOpMbI, OTYETHI.

Paszpnen 2. Ucnosib30BaHMe NPUKIJIAIHBIX IPOrpaMM B NPO(eCCHOHATBHOM 1esITeJIbHOCTH
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Tema 2.1. Coaeprxanue yueOHOro MaTepuasa OK 01-05,
Wugopmanuonno - CnpaBouno-npaBoBbie cucteMbl (CIIC) B mpodeccrnonanbHOi AesTenbHOCTH Oyxrantepa. OCHOBHBIE OK 09,
NPaBOBbIE¢ CUCTEMBI K 1.1,1.4

¢ynkuun u npasuna pabotsl ¢ CIIC. IlouckoBbie Bosmoxknoctu CIIC. OGpaboTka pe3ysbTaToB

noucka. Pabota ¢ coiepKUMbIM IOKYMEHTOB.

B TOM unciie NPAKTHYECKUX 3aAHATHI

Ilpakmuyeckoe 3anamuel. OcymecTBieHne cO6opa MHPOPMALUHU MO KAPTOYKE IMOUCKA, CIOBAPIO

TEPMUHOB, CIIpaBOYHON MHpoOpManuu. [Ipecca u KHUrH, KOJEKCHI, MyTeBoaUTENH. Vcronp3oBaHue

HalJeHHON MH(POpPMAIIMU B TEKCTOBOM PEIaKTOpE.
Tema 2.2. Cojaeprxanue yueOHOro MaTepuaJia OK 01-05,
Byxraarepckue CpencTBa aBTOMaTU3aluu IpohecCUOHATBLHON e TeIbHOCTH: 0011e BO3MOXKHOCTU U OCOOEHHOCTH OK 09,
CHCTEMBI OTHCNBHBIX TPUKIATHBIX pemieHunii. Hacrpoiika KoHUrypanuu TPHKIATHOTO pPEIICHHS B K 1.1,1.4

COOTBCTCTBUHU C HpO(b@CCI/IOHaJIBHLIMI/I OCJIsIMHM M 3aJa4aMi.

B ToM Yuc/ie IpaKTHYeCKUX 3aHATHI

Ilpakmuueckoe 3ansamue 1. Pabora co cHpaBOYHHMKAMM, IJIJAHOM CYETOB, IE€PBUYHBIMU
JOKYMEHTaMH.

Ipakmuyeckoe 3anamue 2. OGOpMIIATH MIIATEKHBIE TIOPYUYEHUS JUISI IEPEBO/IA AEHEKHBIX CPEACTB U
KAacCOBBIE JOKYMEHTHI.

Pa3nea 3. Mcnojib30BaHue TeJIeKOMMYHHKAIMOHHBIX TEXHOJIOTHI B NpodeccCHOHANBbHOM AesiTe1bHOCTH. MHpopMannonHas 0e30MacHOCTh

Tema 3.1. Conep:xkanue y4eGHOr0 MaTepuaia OK 01-05,
KoMmnsrorepusie > > OK 09,
Hcnons3oBanne rno0albHBIX U JIOKAILHBIX CETEH B HpO(beCCI/IOHaHI)HOI/I JACATCIIbHOCTH.
cetu. UHTEpHET K 1.1,14
DJEeKTPOHHAs M0YTA M TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.
B ToM 4nciie npaKTHYECKUX 3aHATHI
IIpakmuueckoe 3anamuel. CereBble pecypchl. Mcrnonb30BaHle TPOrpaMM B PEXKUME yIAIIEHHOTO
noJib30BaHus. Vcnosp30BaHue 3JI€KTPOHHOM MOYThI, ON-line ceMUHapOB 1 KOH(EPEHITHIA.
Tema 3.2. Coaep:xanue yueOHOro MaTepuaJia OK 01-05,
Oobecneuenue WNndopmannonnas 0ezonacHocTs. Kinaccuduxaius cpeAcTs 3alIUThI. OK 09,
nH(pOpMANHOHHOI | B ToM 4mc/Ie IPAKTHYECKHX 3aHATHI MK 1.1,14
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0€30MacHOCTH

Ilpakmuyeckoe 3amamuel. 3ammra MHGOPMAIUK MPHU XpaHEHUU (pPEe3epBHOE KOMHMPOBAHUE) U B
kKaHaax cBsa3u (mudpoBanue). dusmueckas (3ammra goctyna k IIK) m mporpammuas 3amura
(Pa3nenenue npas nocryna, aHTUBUPYCHBIE IIPOTPaMMBI).

IIpome:xxyTouyHast arrecTanus B ¢popMme 11 PpepeHIIUPOBAHHOIO 3a4YeTa

Bcero

| 36

2.2.2. TemaTn4ecknii IJIAH U COAeP:KaHUE Y4eOHOH nucHUIINHBI « MHpOpMallHOHHBIE TEXHOJIOTHH B PO(eCCHOHATbHOI

NeATeJIbHOCTI» (3209HOE OT/IeJIeHHnE)

Konsl
KOMIIEeTEeHIIMIA,
HaiMeHOBAIE Oo0bem | popmMupoBaHUIO
Conep:xanue yueOHOIro MaTepuasia u (pOpMbl OPraHU3ALMH e TeJbHOCTH 00y4AIOIHNXCS B KOTOPBIX
PAIACTOB H TEM yacax crnocoocTByeT
3JIeMeHT
NPOrpaMmbl
1 2 3 4
Beenenune Coaepixanue y4eOHOro MaTepuasa
Henu, 3amaum, crpykrypa aucuumuimHbel. Mecto mucumiuimael B OIIOIL.  MupopmanmonHOoe OK 01-05,
obmectBo. IIpencraBnenne 00  aBTOMAaTU3MPOBAaHHBIX  cHucTeMax  ynpasieHus (ACY), 2 OK 09,
nHpopmanronHsix cucremax (MC), ananTuBHBIX HHPOPMAIIMOHHBIX CUCTEMAX. K 1.1,1.4
Paspnen 1. bazoBbie nporpaMMHbIe POAYKTHI
Tema 1.1. Conep:xanue yueOHOro MaTepuaJia OK 01-05,
Texnonorus TexkcToBble peakToOphl, KaK OJUH U3 BHJIOB MPUKIIAJAHOTO MporpaMMHoro obdecrneuenus. Co3nanue, 2 OK 09,
00padoTKn penakTupoBaHue M (opMaTHpPOBAaHUE JOKYMEHTOB, MOATOTOBKa K medaTH. Co3gaHue TEKCTOBBIX 1K 1.1,14
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TeKCTOBOIi JTOKYMEHTOB CJIOKHOM CTpyKTyphl. Hymepauus pucynkoB u tabiui. Co3gaHue OriiaBiIeHHs, CITUCKA
uHpopmanuu MJUTFOCTPALUHM.

B TOM uMciIe NPAKTHYECKUX 3aAHATHI

[Ipaktrueckoe 3anstuel. KonTekcTHblil mouck u 3amena. OdopmiieHre TOKYMEHTOB CITUCKaMH,

KoJIoHKaMHu, OykBuiiei. CHOckH, 3anuch Gopmyit. Padota ¢ Tabiaunamu. OdopmiieHre T0KyMEHTOB

rpaduyeckumu o0bexktamu. Komonturynsl. Hymepanus ctpanun. Mcnonbs3oBanue ctumei,

ma6oHoB. @opMupoOBaHKE OTIIABICHHS U CIIMCKA WILTFOCTPALTHIA.
Tema 1.2. Conep:xanue yueOHOro MaTepuaJia OK 01-05,
TexHoJsiorus [IpesenTanuu, Kak FHCTPYMEHT Ipo(eCCUOHATIBHON JAesTeIbHOCTH. BO3MOXKHOCTH, TOPSIIOK OK 09,
co31aHusA CO3/1aHus, pellakTupoBanus, opopmieHus. HacTpoiika u 3amyck B aBTOHOMHOM PEKUME. 2 K 1.1,14
npe3eHTANMI B ToM Yuc/ie NpaKTHYeCKUX 3aHATHH

Ipaxmuueckoe 3anamue 1. I'paduaeckue 0OBEKTHI, TEKCT, TAOJHUIIBI, TUarpaMmmbl, SmartArt, kak

AJIEMEHTHI Npe3eHTanuu. Beibop au3aiina, 3¢ dexTrl, annMarus. 3aMeTKH K CllaiiiaM, KaK KOHCIIEKT

BBICTYIUICHHS. 3BYKOBOE COITPOBOKACHUE, HACTPOMKA IMOKa3a: BPEeMsl, YaCTUYHBIH ITOKa3.

Pasnea 2. Ucnosib30BaHHe NPUKJIAIHBIX IPOrPaMM B P0G eCcCHOHAIBHOM 1esiTeIbHOCTH

Tema 2.1. Coaep:xaHue yueOHOro MaTepuaJia OK 01-05,
Hupopmannonno — CnpaBouno-nipaBoBbie  cuctembl (CIIC) B mpodeccHOHANBbHON —JeSATeNbHOCTH —OyXrairepa. 3II§ (1)91’ 14
IpaBoOBLIC OcHoBHble (yHkuun u npasuna pa6otsl ¢ CIIC. TMouckoswele BozmoxHoctH CIIC. O6paboTtka o
CHCTEMBI pe3ynbTaTOB MOKMCKA. PaboTa ¢ coepKMMBIM JOKYMEHTOB. 9

B ToM umHciie IPaKTHYeCKUX 3aHATHH

Ilpakmuyeckoe 3anamuel. OcymecTBieHre cOopa MHGOpPMALUU MO KapTOUKE IOUCKA, CIOBApIO

TEPMHUHOB, cIpaBouHOW MH(popmanmu. [Ipecca U KHUTH, KOJEKCHI, MyTeBOAUTENH. Vcnonbp30Banue

HaiiieHHO! MH(OpPMaIK B TEKCTOBOM PeaKTOpe.
CamocTosiTeIbHOE H3yUeHNe Y4eOHOr0 MaTepuasia 28
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Tewma 1.3. TexHOIOTHS UCTIONB30BAHUS AIEKTPOHHBIX TAOJIHII

Tema 1.4. TexHonorusi ucnosib30BaHust 0a3 TaHHBIX

Tema 3.1. Komnsrorepusie cetu. IaTepHeT

Tewma 3.2. Obecnieuenre HHPOPMAIIMOHHON 0€30MaCHOCTH

[Ipaktuueckoe 3ausitue 1. Co3manue M penakTupoBaHue TaOMUI: (GOpPMyJ, HCHOJIB30BaHUE
MaTEeMaTHYeCKHUX, CTaTUCTHYEeCKHX U ¢uHaHCOBBIX (yHkumii. Iloctpoenue nuarpamm. 3amura
nH(popMaluu B TaOIUIAX.

[Ipaktuyeckoe 3ansTHe 2. OOpaboOTKa JAHHBIX: COPTUPOBKA, (QDUIBTpANMs, NOCTPOCHHE CBOJHBIX
tabymi. O0paboTKa JaHHBIX: CTPYKTYPUPOBAHHUE TAOIUII, MMOJABEICHHUE UTOTOB, KOHCOIHINPOBAHNE
JTAHHBIX.

[TpakTnueckoe 3ansarue 3. Penenne TMHEHHBIX 3a/1a4, JOIIOJTHUTEIbHBIC BO3MOKHOCTH Excel.
[Ipaktuueckoe 3anstue 4. CTpykTypa Tabmuisl: nois u 3anucu. Co3nanue 6a3bl JaHHBIX: TOJS CO
CIHUCKaMH, MPaBUJIO MPOBEPKU ITaHHBIX MPU BBOJAE, COOOIIeHHME OO0 OomuOKe, 3HaUYeHHE MO0 —
YMOJTYaHUIO.

[IpakTuueckoe 3anarue 5. opmMupoBaHue 3apocoB BIOOpKH. PacyeTHbie moss. DopMbl, OTUETHI.
[IpakTuueckoe 3ansatue 6. Pabora co cipaBoYHUKAMU, MJIAHOM CYETOB, IEPBUYHBIMU JJOKYMEHTAMHU.
[TpakTuueckoe 3austue 7. OGopMIATh TIATEKHBIC TIOPYUYSHUS TSl TIEPEeBOa ICHEKHBIX CPEICTB U
KacCOBBIC JOKYMEHTHI.

[Tpaktuueckoe 3ansitue 8. CereBble pecypchl. Mcnonb3oBanue mporpamMm B pexuME yAaIEHHOTO
nosib30BaHus. Vcroap30BaHne 3JEKTPOHHOM MOYTHI, on-line ceMUHapOB U KOH(MEPEHITUH.
[IpakTuueckoe 3ansTue 9. 3amura WHPOpPMAIMH MPH XpaHEHUU (pe3epBHOE KOMUPOBAaHUE) U B
kaHanmax cBs3u (mudposanue). Pusmdeckas (3ammra goctyna k [1K) m mporpammHuas 3amura
(Pa3nenenue nmpaB noctyna, aHTUBUPYCHBIE TPOTPAMMBI).

IIpome:xxyTounast arrectanusi B popMme 1 pepeHIHPOBAHHOIO 3a4eTa

Bcero

36
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3. YCJIOBUS PEAJM3ALIMA TIPOTPAMMBI YUYEBHOM
JUCIUTIJIMHBbI

3.1. Jlna peanu3anuu NPOrpaMMmbl y4eOHOWH JMCHUIIMHBI OJKHBI
OBITH PEeAyCMOTPEHBI CJIeAYIOUIUe ClIeNHAJIbHbIC TIOMeIeHNS:

CrenuanbHble TOMEIIEHUS JOJDKHBI TPEACTaBIATH COOOM  yueOHbIe
ayIUTOPUH ISl TPOBEACHUA 3aHATUA BCEX BHJOB, MPEAYCMOTPEHHBIX
o0pa3oBaTeabHON MPOrpaMMoi, B TOM YHUCJE TPYNIMOBBIX M WHIUBUIYAJIbHBIX
KOHCYJIbTAIIMM, TEKYHIEro KOHTPOJS M MPOMEXKYTOUHOM aTTeCTAallMH, a TaKkKe
NOMEIICHUsT Il  CaMOCTOSITEIbHOM  paOoThl, JabopaTopuu, OCHAIICHHbIC
0o0OpyJIOBaHUEM, TEXHUYECKUMHU CpEACTBAMU OOy4YeHUsT U MarepuajaMu,
YUUTHIBAIOUIMMH TPEOOBaHUS MEXTyHAPOIHBIX CTAaHAAPTOB.

JlaGoparopuss HMH(POPMALMOHHBIX TEXHOJOTMH B MpoeCcCHOHATIbHOU
NEeATEIbHOCTH, OCHAIIEHHAs! 000pyAOBaHUEM:

- pabouune MecTa 0 KOJIMYECTBY O0yYarOIINXCS;

- pabouee MecTo MpernoaaBaTes;

-HarasAHble  mocoOust  (OJIaHKM — JOKYMEHTOB, 00pa3ibl  0(pOpMIIEHUS
JIOKYMEHTOB U T.I1.);

- KOMIUIEKT Y4eOHO-METOANYECKON TOKyMEHTAIINN;

- TEXHUYECKUMU CPEJICTBA OOyUCHUS;

- KOMITBIOTEP C JIULEH3UOHHBIM IPOTPaMMHBIM 00€CIICUEHUEM;

- MyJIbTUMEIUATIPOEKTOP;

- TEJIEBU30DP;

- UHTEPAaKTUBHAs IOCKA WJIN SKPaH.

[Tomernenust uisi CaMOCTOSATEILHOM pabOThl 00YYAIOIMIUXCS JOKHBI OBITH
OCHAlIeHbl KOMIIBIOTEPHON TEXHUKOM € BO3MOXKHOCTBIO TMOJKIIOYEHHS K
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «MHTepHeT» u olecreyeHueM
JOoCTyna B OJJIGKTPOHHYIO  HH(OPMAIIMOHHO-O0Pa30BaTEIbHYI0  Cpeay
o0Opa3oBaTeabHO Opranu3anuu (Ipyu HaJTUYUH).

3.2. MupopmanuoHHoe odecneyeHrue peau3anu NporpaMmmMbl

Hns peanuzanuu  mporpaMMbl  OMOIMOTEUHBIM (oHA 00pa3oBaTeILHOMN
OpraHu3alliy JOHKEH UMETh MEYaTHhIE W/WIIN JIEKTPOHHBIE 00pa3oBaTeIbHBIC U
WHOOPMAITMOHHBIE  PECYpPChl, PEKOMEHIYEeMBIX JJIS  WCIOJb30BaHUS B
00pa3oBaTeIBLHOM IpoLiecce

3.2.1. TleyarHble WuU3AaHUSA M / WIK DIJIEKTPOHHbIe H3IAHUA
(3/1eKTpPOHHBIE pecypchl)

1.Topes A. 3. HudopManroHHbIE TEXHOJIOTUU B MPOdheCCHOHATHHOM
JEATEIIbHOCTH : YUeOHMK JJIA CpeAaHero mpodeccruoHaibHOro oobpasoBanus / A. 3.
l'opeB. — MockBa : W3pgarensctBo IOpaitt, 2018. — 271 c¢. —
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(ITpodeccuonansuoe obOpazoanue). — ISBN 978-5-534-10100-3. — Tekcr
atekrporubii // OBC FOpaiir [caiit]. — URL.: https://urait.ru/bcode/429335
2.®enoroa E. JI. MadopmarmionHble TEXHONIOTHMH B TPO(ECCHOHATBHON
nestenbHOCTH : yueO. mocodue / E.JI. @egoroBa. — Mocksa : U] « DOPYM» :
NH®PA-M, 2019. — 367 c. — (Cpennee mpodeccuoHanbHOE 00pa3oBaHUE). -
ISBN  978-5-8199-0752-8. -  Tekct :  onektponnsni. -  URL:
https://znanium.com/catalog/product/1016607

3.2.2. JIONOJTHUTEIbHbIE HCTOYHUKH

1.®enotora E. JI. Ilpuknanubie nHGOpPMAIIMOHHBIE TEXHOJOTUH : yuyeOHOe
nocoobue / E.JI. denorosa, E.M. IloptHOB. — Mocksa : ®OPYM : UHOPA-M,
2020. — 335 c. — (Cpennee npodeccuonanbHoe oodpazoBanue). - ISBN 978-5-
8199-0897-6. - Tekcr: AIEKTPOHHBIM. - URL:
https://znanium.com/catalog/product/1043091

3.3. OcoOenHocTH O0yYeHHMS] MHBAJUAOB U JMI € OrPAHUYECHHBIMU
BO3MOKHOCTSIMM 310POBbSI

VYueOHble 3aHATHS WHBAIMJIOB U JIMI[ C OTPAHUYECHHBIMH BO3MOXXHOCTSIMU
3I0POBbSl OPTaHU3YIOTCSI COBMECTHO C JIPYTMMHU OOy4YarOU[MMHCS B YYEOHBIX
rpymnnax, a TaKke UHIUBUAYaJIbHO, B COOTBETCTBUU C IPaUKOM WHAUBUYaTbHBIX
3aHATHUM.

[Tpu 3TOM HEOOXOAMMO YUUTHIBATH HECKOJIBKO ACTIEKTOB:

- OCOOEHHOCTHM HO30JOTMU OOYy4YaloIMUXCS WHBAIUAOB W JIMI C
OTPaHUYEHHBIMH BO3MOKHOCTSMHU 3/I0POBbSI;

- ICUX03MOIIMOHATILHOE COCTOSTHUS 00yYaroIInXcs;

- [ICUXOJIOTUYECKHUM KIIMMAT, KOTOPBIN CIIOKUJICS B CTYJCHUYECKOU IPYIIIIE;

- HACTpPOM OTHENIbHBIX OOYYaIOIIMXCS W TPYIIBI B IIEJIOM Ha TMPOLECC
oOyueHus.

[Ipu opranuzanuu y4eOHBIX 3aHITHH B y4EOHBIX Tpynmax HCMOJIb3YHOTCS
COI[MATIbHO-AaKTUBHBIE UM  peQJIEKCHUBHbIE METOAbl OOyYEeHHUS, TEXHOJIOTHU
COITMOKYJIbTYPHOU peabWIUTAIIMU C IIEJIbI0 OKa3aHUs TMOMOIIU B YCTAaHOBJICHUHU
MOJHOIICHHBIX ~ MEXKJIMYHOCTHBIX  OTHOIICHUM,  co37JaHus  KOM(OPTHOTO
MICUXOJIOTUYECKOT0 KJIMMarta B TpyIIIe.

B  oOpa3zoBaTtenbHON ~ NEATENIBHOCTH  MPUMEHSIIOTCS  MaTepUATbHO-
TEXHUYECKOE OCHAIIEHUE, CIEINaIN3UPOBAHHbIE TEXHUUYECKUE CPENICTBA MpUEMa-
nepenaun y4eOHoW uH(pOpManuu B JOCTYMHBIX (opMax st OOyYaromuxcs C
pPa3TUYHBIMA OCOOCHHOCTSIMH 3JI0POBbsI, JJIEKTPOHHBIE 00pa30BaTEIbHBIE PECYPCHI
B aJIalITUPOBAHHBIX (OpMaX.

Crnemnduka oOydeHHs] WHBAIUIOB W OOYYAIOMIUXCS C OTPAHUYCHHBIMU
BO3MOXXHOCTSIMU 3JI0POBbsI MPEINOJaracT HCIOJIb30BaHUE UIPOBOTrO, MPAKTUKO-
OPUEHTHUPOBAHHOTO, 3aHUMATEJILHOIO MaTepuana, KOTOPbId HEeoOXOoAuM IS
MOJIy4eHUs] 3HaHUN U (popMupoBaHUs HEOOXOIUMBbIX KoMmrieTeHuuil. [logroroBka
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oOy4JaronMMHCs 3aaHuil JUisi y4eOHbIX 3aHATHH JOJKHA COYeTaThb YCTHBIE U
nUChbMEHHBIE ()OPMBI B COOTBETCTBUHU C MX OCOOCHHOCTSIMU 370POBbSI.

Jns Toro 4yToOBl TpemoTBpallaTh HACTYIUIEHHE Y OO0ydaroumxcs ¢
WHBAIMIHOCTBIO M OOYyYarolMXCsl, WMEIOIIHUX OrPAHMYEHHBIE BO3MOKHOCTHU
3I0pOBbsi, OBICTPOIO YTOMJIEHHS MOKHO MCIOJIb30BaTh CIEIYIONIME METOJbI
PabOTHI:

- YepeI0BAHUE YMCTBEHHOM U NPAKTUYECKOM 1€ATEIbHOCTH;

- IPENOIHECEHNE MaTepurasa C UCIOJIb30BAHUEM CPEJICTB HATJISIHOCTH;

- HWCIIOJIb30BAaHME TEXHUYECKUX CPEACTB OO0y4YeHHUs, 4epeloBaHUE
OpeabaBiIsieMoil Ha cioyX MWHGOpMAIMK €  HarjsgHO-IE€MOHCTPAIMOHHBIM
MaTepHaIOM.

[Ipu ocBOEHMM AMCHUIUIMH WHBAIMJIAMU M JIMIAMH C OTPAHUYCHHBIMU
BO3MOXKHOCTSIMHU 3/I0POBBSI 00JIBILIOE 3HAYEHHE JTOJKHO OTBOJIUTHCS MPOBEICHUIO
C HUMU UHIUBUAYAJIbHOM pabOThl CO CTOPOHBI mpenojaBatencii. B
WHJMBUAYAJIbHYIO pa0OTy BKIIFOYAETCS:

-  UHAWBUOyadbHas y4yeOHas paboTa (KOHCYJbTallMU), TO €CTh
JOTIOJTHUTENBHOE Pa3bACHEHHE Y4YEOHOro marepuana U YriiyOJIeHHOE H3ydeHUe
MaTepuaia ¢ TeMU 00y4arolUMUCs, KOTOPBIE B ’TOM 3aMHTEPECOBAHBI;

- UHJIMBHlyaJIbHasi BOCIIUTATENIbHAS padoTa.

Oco0enHocT 00y4YeHUs1 O0YyYAKOIUMXCHA C HAPYLIEHHWSIMH OIIOPHO-
JABUTATEJILHOI0 aNnapara.

Jis  oOywaromierocsi, MMEIOIIEr0 HapyLIEHUs OMOPHO-IABUIATEIHLHOTO
anmnapara, He00X0/JIMMO TTOCOBETOBATh MCIIOJIb30BaTh BCIIOMOTATEIbHbIE CPEICTBA
JUISL YCBOGHHS TPOTPAMMBbI, Hampumep, AUKTOGOH U JAPYrHe DICKTPOHHBIC
HOCHUTENIX H(DOpMAIUH.

[Ipu mpoBeneHWUN ayJIUTOPHBIX 3aHATUN C OOYYAIOIIMMHUCS, WMEIOIIUMHU
OCJIO)KHEHHS] C MOTOPUKOM pyK, BO3MOXHO HCIOJb30BaHUE CIEAYIOLIUX
BApUAHTOB pPa0OTHI:

- obecrieueHrne 00yUYaroIIUXCsl MIEKTPOHHBIMU TEKCTAMU JICKIIUA U 3a1aHUI
K YICOHBIM 3aHITHM;

- UCIIOJIb30BAaHUE TEXHUYECKHX CPEICTB (PUKCAUMU TeKCTa (IUKTO(OHBI) C
MOCJIETYIOUIUM COCTABJICHHEM TE€3UCOB JIEKLIUU B XOJE CAMOCTOSITEIbHOU pabOThI
oOydJaronierocsi, KOTOpblE OHH BIIOCJIEACTBHUM MOTLYT HCIIOJb30BaTh MpH
MOJTOTOBKE M OTBETaX Ha yUYEOHBIX 3aHATHUSX.

OnHuM 13 BUAOB paOOTHI 711 00YYAIONUXCsl, UCIIBITHIBAIOIINX TPYIHOCTH B
MUCbME MOXET OBITh MOJTOTOBKA K YUYEOHBIM 3aHSATUSM TaKHX 3aJIaHUN, KOTOPHIE
HEe TpeOyloT OT HUX HamMCaHWs [UIMHHBIX TEKCTOB oTBeToB. Hanboiee
ONTUMAJIbHBIM BapUAHTOM TaKOTO 3aJaHUs, BHITIOIHAEMOI0 B MMCbMEHHON (hopme,
MOJKET CITY>KUTh TECTOBOE 3a/1aHue. Vcronp30BaHne TECTUPOBAHUS 00yUarOINXCS
HE00X0IMMO COBMEUIATh C 0OCYK/IEHUEM BaApUAHTOB OTBETOB.

KoHTpoJib 3HaHUI1 MOKHO BECTH KaK B YCTHOM, TaK U B TIMCbMEHHOM BHJIE.

Oco0eHHOCTH 00y4YeHHUS 00YUAKOIINXCSH C HAPYIIEHUEM CJIyXa.
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[Ipu opranuzanuu o0pa3zoBaTEIBLHOrO Tpolecca co  ciaadociblame
ayJIUTOPUEH PEKOMEHIYETCSl  MCIOJIb30BaTh  CIECAYIOUIME  ME€Iaroru4ecKue
MPUHITUTIBL:

- HaIJISIIHOCTHU MTPETNOIaBaeMOro MaTepurana;

- HHJMBHIyaJIbHOTO MOAX0a K KaKIOMY 00y4aroleMycs;

- UCTOJIb30BaHUsI HH(GOPMALIMOHHBIX TEXHOJIOTHIA;

- HCTIOJNB30BaHUs Y4EOHBIX TMOCOOMIA, aTanTHPOBAHHBIX MJIS BOCIPHUITHS
0Oy4JaronMMHCs C HApyIICHUEM ClIyXa.

OOyuaroiieMycsi ¢ HapyIllIEHUEM ClyXa CJIeAyeT MPEeJIOKHUTh 3aHATh MECTO
Ha MepeHUX NapTax ayJAuTOPHUH, a MPENoIaBaTelt0 OOJbIIE BPEMEHN HAXOAUTHCS
pAaoM ¢ paboyuM MECTOM JTOro oOydYaromierocs. YUuThIBas, YTO TaKUe
oOydaromyecs Jy4llie MOHMMAIOT MO ry0am, »KelaTelIbHO pacrlojlaraTbCsi K HUM
JIUIIOM, TOBOPUTH TPOMKO U YETKO.

JUIss  TIOBBIINICHUST ~ yYPOBHS ~ BOCHPUATHS ~ y4eOHOW  WH(OpMAIHH
OOy4aronMMHUCS  paccMaTpUBA€MOW TPYIIIbl, PEKOMEHIYETCs MNPUMEHEHUE
3BYKOYCUJIMBAIOIIEH amnmaparypbl, MYJIbTUMEIUNUHBIX M JAPYIHMX CPEICTB.
CrnoxxHble i1 TOHMMAaHUS TEMbl CJEAyeT CHA0XaTb KaK MOXHO OOJBIINM
KOJMYECTBOM HarjsigHoro Marepuaia. OcoOyioo ponb B OOyYEHHH JIHI[ C
HapyLIEHHbIM  CIIyXOM, HWIpalOT  BuaeoMmarepuanbl. [lo  BO3MOXHOCTH,
npeabsaBisieMasl BUJICOMH(POPMALIMS MOKET COIPOBOXKIATHCS TEKCTOBOM Oeryuiei
CTPOKOM MJIM CYPAOJOTHYECKHUM IIEPEBOJOM.

KonTtpone 3HaHuit oOydaronuxcs yKa3aHHON HO30JIOTMH MOXET BECTUCH
MPEUMYIIIECTBEHHO B TMHCbMEHHOM BHJE, HO MJis pPa3BUTHUS YCTHOM peuw,
PEKOMEHIyeTCsl NPEeJIOKUTh OOydaroleMycsl paccka3aTh OTBET Ha 3a/laHue B
Te3Hcax.

Oco0eHHoCcTH 00yUeHHA 00YYAIOLIUXCS ¢ HAPYIIEHUEM 3PEeHHU.

Cnemudurka oOyuyeHUs CNa0OBUIAIIMX OOYYaIOIIUXCA 3aKloyvaeTcs B
CJIETyIOLIEM:

- HEOOXOAMMO JTO3UPOBATh YUEOHYIO HArpy3KYy;

- MPUMEHATH CIIeNHAbHBIE (OPMBI U METOIBI OOyYCHHs, TEXHUUYCCKUE
CpEIICTBA, TO3BOJISIIOIIME BOCIPUHUMATh MHPOPMALIMIO, a TaKXe ONTHYECKUE U
TU(dIONIEAArOTHYECKHe YCTPOMCTBA, pacumpsonme M03HABATEIbHBIE
BO3MOYKHOCTH O0YyYarOIINUXCs;

- YBEJIMYMBAaTh HMCKYCCTBEHHYIO OCBEIIICHHOCTh MOMEIICHUN, B KOTOPBIX
3aHUMAaIOTCA 00yYaroIuecs ¢ TOHUKEHHBIM 3pDEHUEM.

[Ipu 3putenbHON paboTe y CIA0OBUIAIIMX OOYYaAIOMUXCS OBICTPO
HACTyMaeT YTOMJIGHHWE, YTO CHIKaeT HX paboTOCMOCOOHOCTh, TMO3TOMY
HEOOXOIMMO TPOBOJUTH HEOONBINNE TMEPEPHIBHI WM TEpPEKIIoueHne padboueit
aAKTUBHOCTH.

[Ipy uTreHuun nekuMii, CIabOBUIANIMM OOYYAIOIIUMCS CIEAyeT pa3peniuThb
HCIIOJIb30BaTh 3BYKO3AIMCHIBAIOIIME YCTPONUCTBA M KOMIIBIOTEPHI, KaK CIOCO0
KOHCIIEKTUPOBaHUsI, BO BpeMs 3aHaATHi. HeoOXxonuMO KOMMEHTHPOBATH CBOU
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’KECThl M HAJAMUCU Ha JOCKE W TepefaBaTh CIOBaMH TO, YTO YaCTO BbIpakaeTcs
MHUMHMKOM U )KECTAMU.

I[Ipu paboTre Ha KOMIBIOTEPE CIEAYET HCHOJb30BaTh  MPUHIUIL
MAaKCHUMAJIbBHOTO CHUXEHUS 3PUTEBHBIX HAarpy30kK, JO3WPOBAHUE U YEPEIOBAHUE
3pUTENIBHBIX HArpy30K C JPyrUMU BUAaMU JAesTenbHocTH. Kpome Toro
HEOOXOJMMO  HCIIOJIb30BaTh  CHCIUANIbHBIC MPOTPAaMMHBIC  CpPEACTBA IS
YBEITUYCHHS N300paXEHUS HA DKPAHE WM JUTsl O3ByYUBAHUS HHGOPMAIIHH.

I[Ipy mnpoBeneHUM MPOIEAYPHl OICGHUBAHUS PE3yJIbTATOB  OOy4CHUS
WHBAJIMJIOB M JIUI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBBSI 00ECIIEYUBACTCS
BBITIOJTHEHHE CJICAYIOIIMX JOMOJHUTEIIBHBIX TPeOOBaHHH B 3aBUCHUMOCTH OT
WHJUBUAYAJIBHBIX OCOOCHHOCTEH 00yJarOIUXCs:

1. undopmamuss 1O TOPSAKY MPOBEACHUS TMPOIEAYPhl OICHUBAHUSA
MpenocTaBisieTcs B JOCTynHOW ¢(opme (ycTHO, B THUCBMEHHOM ¢opme, Ha
AJIEKTPOHHOM HOCHUTEJNE, B IeYaTHOM (hopMe YBEIMUYECHHBIM MIPU(TOM U T.I1.);

2. noctymHas ¢opma IPeaOoCTaBICHHUS 3aJaHUM OLICHOYHBIX CpeICTB (B
neyatHo ¢dopme, B meuaTHoM ¢(opMe yBenuueHHbIM 1pudToM, B dopme
AIIEKTPOHHOTO JJOKYMEHTA);

3. noctynHas ¢hopMa NpeAoCTaBICHUS OTBETOB Ha 3aJaHus (TMCbMEHHO Ha
Oymare, Ha0Op OTBETOB Ha KOMITIBIOTEPE, YCTHO H JIp.).

I[Ipu HeoOxomuMocTH nJis  OOydYaromUXCSl €  WHBAIUMIHOCTBIO U
oOy4Jarommxcsi C OrPAaHUYEHHBIMH BO3MOXHOCTSIMH  37I0pPOBbsI  MpOIEAypa
OIICHUBAHUSI PE3YyJbTATOB OOyYECHHUS MO JUCHUIIMHE MOXET TMPOBOJUTHCS B
HECKOJIbKO JTAaloB, a TAKKE MOXET ObITh MPEOCTABICHO JOMOJIHUTEIBHOE BPEeMs
JUISl TOATOTOBKYM OTBETA HA 3a4€TE WM SK3aMEHE.
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4. KOHTPOJIb ! OIIEHKA PE3YJbTATOB OCBOEHHS YYEBHOMN

JUCHHUIIJINHBI
PesyabTaTnl 00y4yeHus Kpurepun Metoas!
OLICHKH OLIEHKHU

YMeHus: DKCIEPTHOE OneHuBaHU
-pacro3HaBaTh 3a/1a4y WU MpodieMy B MpOo(ecCHOHATFHOM WM | HAOJMIOACHUE | 10 TOAJIEKAT
COLIMAJIbHOM KOHTEKCTE; W OLICHKa Ha | BCe
- aHWIM3HPOBATH 3a7ady WIM TpoOJeMy U BBIACHATh €€ | MPAKTHYECKHUX | 3a4EeTHBIC
COCTaBHBIE YaCTH; 3aHATUSAX MPU | MPAKTHYECK
-OIPEJIEISITh ATAIbl PEILICHUS 3a]aul; BBIIIOJIHEHUH | Hi€ PaOOTHI
-BBIABIATH U 3(P(GEKTUBHO UCKaTh MHGPOpPMAIUIO, HEOOXOAUMYIO | pabOThI 10 TeMaM 1
JUTSL PEUICHUs 3aa9¥l W/WIH TPOOIEMBI; pazzenam.
-COCTaBUTH ILJIaH JICUCTBUS; ONIPEICIUTh HEOOXOIUMBIE PECYPCHI; 3ananue,
-BJI/IETh AKTYaJIbHBIMH METOAAMHU Pa0OOTHI B MPOGECCHOHATLHON BBIIIOJIHEHHO
U CMEXHBIX cdepax; e
-peai30BaTh COCTABJICHHBIM IJIaH; OLIEHUBATh pE3yJbTaT H HOJIHOCTBIO -
MOCJECTBHSI CBOUX JAEUCTBUH (CAMOCTOSITEIBHO MIIH C ITOMOIIBIO 5 (OTJINYHO).
HAaCTAaBHUKA); 3amanue,
-ONpeAETATh 3a/1auu AJIs MoMcKa HH(POpMAaIHH; BBITTOJIHEHHO
-OTIpeAETATh HEOOXOAMMbIE UCTOYHUKH HHPOPMALINH; €B
-IIJIJAHUPOBATh MPOLECC MOKMCKA; CTPYKTYPUPOBAThH IMOTYyYaeMYIO MHUHHMAaJIbHO
UH(pOpMaIINIO; M o0beme
-BBIIEJIATH HanboJiee 3HaUuMOoe B IepeuHe HH(OpMaIHH; (He meHee
-OLIEHUBATh MPAKTUYECKYI0 3HAYMMOCTh pE3yJbTaTOB IIOWCKA; YeM Ha
0pOpPMIIATH pe3yIbTaThl TOUCKA; HOJIOBUHY) —
-OIpENeNISITh aKTyaJIbHOCTb HOPMaTUBHO-TIPaBOBOM 3
JIOKYMEHTAaLUH B TPO(HEeCCHOHAIbHON AEATENbHOCTH; (ynoBieTBop
-IPUMEHATh  COBPEMEHHYI0  HAyyHyI0  Hpo¢eCCHOHAIbHYIO UTENbHO).
TEPMUHOJIOTHIO; 3ananue,
-OTpeICTATh W BBICTPAMBATH TPAEKTOPHH MPOPECCHOHATHLHOTO BBIMIOJTHEHHO
Pa3BUTHS U CAMOOOPA30BaHMS; e Oonee yem
-OpraHu30BbIBaTh pabOTy KOJUIEKTHBA U KOMaH/IbI; Ha Y4-4
-B3alMO/IEHCTBOBATh C KOJIJIETaMH, PYKOBOJCTBOM, KIMEHTaMHU B (xoporo)

x0J1¢ TPOECCUOHATBHON JeATETLHOCTH;

-TPAaMOTHO H3JIaraTh CBOM MBICIA U OGOPMIISTH JTOKYMEHTHI IO
npoeCCHOHATBPHON TEMAaTHKE Ha TOCYJAapCTBEHHOM  SI3BIKE,
HPOSIBJIATH TOJIEPAHTHOCTH B pabovyeM KOJIIIEKTHUBE;
-00pabaTbIBaTh TEKCTOBYIO TAOIMYHYIO HH(POPMALIHIO;
-HCTIOJIb30BaTh JIETOBYIO TpaduKy U MyJIbTHMeINa HHPOPMAITHUIO;
-C03/1aBaTh MPE3CHTAIINH;

-IPUMEHSTh AHTUBHPYCHBIE CPEACTBA 3AIUTHI,

-4UTaTh (MHTEPIPETUPOBATH) MHTEPPEIC CrenaTu3upOBaHHOTO
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MpPOrpaMMHOTO OOecredeHus, HaXOJAUTh KOHTEKCTHYIO MOMOIIIb,
paboTaTh C JOKYMECHTAIUCH;

-IIPUMEHSTh CIICIUATN3UPOBAHHOE MPOrPAMMHOE O00OECIIeUeHHE
IU1si cOopa, XpaHeHUus B 00paboTku OyXraaTepckoi MHGOpMAIIN
B COOTBETCTBUU C U3y4aeMbIMHU NIPO(HECCHOHATEHBIMU MO TYJISIMH;

-[T0JIb30BATHCS aBTOMATHU3UPOBAHHBIMH CHCTEeMaMH
JIeTIONPOU3BOICTBA,

-IPUMEHATh METOIBl M CPEICTBAa 3AIIUTHl OyXTaJlTepCKON
uHpOpMaLnu;

-[IOHUMATh OOIIMI CMBICT YETKO IPOM3HECEHHBIX BBICKa3bIBAHUI
Ha U3BECTHBIE TeMbI (TIpodecCHOHANbHbBIE U OBITOBBIC), TOHUMATD
TEKCThl Ha 6a30BbIe TPO(ECCHOHAIbHBIC TEMBI,

-y4acTBOBaTh B  JUAJIOrax Ha  3HaKoOMble oOumme
npodeccuoHaIbHbBIC TEMBI;

-CTPOUTHh TPOCThIE BBICKa3plBaHUSI O cebe W O CBOEH
npodeccuoHaIbHOMN 1S TeTbHOCTH;

-KpaTKO 0OOCHOBBIBATh M OOBSCHUTH CBOU JACUCTBUS (TEKyIIUE U
IUTAHUPYEMBIE);

-IMcaTh MPOCTbIE CBSI3HBIE COOOIIEHUS Ha 3HAKOMbIC WU
MHTEPECYIOIIHE TPOPeCCHOHATBHBIC TEMBI;

-BBISIBJIATH JOCTOMHCTBA U HEJOCTATKH KOMMEPYECKOH HJIeH;
-IPE3€HTOBaTb  MJIEM OTKPBITUS  COOCTBEHHOTO J€ja B
npodecCuoHaIbHOM 1S TeIbHOCTH;

-0opMIIATh OHM3HEC-TUIAH; PACCUUTHIBATH Pa3sMephbl BBIIUIAT IO
IIPOLIEHTHBIM CTaBKaM KPEAUTOBAHUS;

-OIpEeeNISITh UHBECTUIIMOHHYIO IPUBJIEKATEIHHOCTh
KOMMEpYECKHX  Huaed B pamMkKax  NpodeccHOHANbHOM
NeSITeNIbHOCTH; IPE3EHTOBAaTh OM3HEC-UJICIO;

-ONpeAEATh UCTOYHUKH (DUHAHCUPOBAHUS;

-IpUHUMATh  [POU3BOJbHBIE  IEpPBUYHBIE  OyXrajlTepcKue
JIOKYMEHTBI, pacCMaTPUBAaEMbI€ KaK NMMCbMEHHOE J10Ka3aTelIbCTBO
COBEPIICHMSI  XO3SMCTBEHHOM  OIEpallMd WM  IOJy4YECHHE
paspelleHus Ha €€ IPOBEICHUE;

-IpUHUMAaTh  TNEpPBUYHbIE  OyXraJTepcKue JIOKYMEHTHl  Ha
OyMa)xHOM HOCHUTeJE M (MJIM) B BUJAE DJIEKTPOHHOIO JIOKYMEHTa,
MOJMUCAHHOTO 3JEKTPOHHON MOJITUCHIO;

-IIpOBEPATH Halu4uue B IIPOU3BOJIBHBIX  MEPBUYHBIX
OyXrajTepcKux JOKyMEHTaxX 00s3aTeIbHbIX PEKBU3UTOB;
-[IPOBOJIUTH (POPMAIIbHYIO MPOBEPKY JOKYMEHTOB, IPOBEPKY I10
CYILLIECTBY, apU(PMETHUECKYIO TPOBEPKY;

-IIPOBOJUTH IrpyNIUPOBKY MIEPBUYHBIX OyXTraJTepCKUX
JIOKYMEHTOB TI0 Psily IPU3HAKOB;

-IIPOBOJUTH TAKCUPOBKY U KOHTHPOBKY;

-IEPBUYHBIX OyXTaJITEPCKUX JOKYMEHTOB;

-OpraHU30BbIBATh JOKYMEHTOOOOPOT;

-pa30uparbcs B HOMEHKIATYpE JelT;

-3aHOCUTh JIaHHBIE 10 CrPYIIIMPOBAHHBIM JOKYMEHTaM B
PEruCTphl OyXraJITepCKOTO y4eTa;

-repeaaBaTh MEpBUYHbIE OyXraJTepCKue TOKYMEHTHI B TEKYIIMN
OyXTaJITEpPCKHI apXUB;
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-TIepe1aBaTh MEPBUYHBIC OyXTaITePCKUE;

-IOKyMEHTBl B  TIOCTOSHHBIM  apXWB MO  HUCTCUYCHUU
YCTaHOBJICHHOTO CPOKA XPAHECHUS;

-MCTIPABJIATH OMTUOKU B MIEPBUYHBIX OyXTalITEPCKUX TOKYMEHTaX;
-IIOHUMATh U aHAIM3UPOBATh IJIAaH CUETOB OYXTaJITEPCKOrO yuera
(MHAHCOBO-XO035UCTBEHHOH JCSITEIPHOCTA OpPTraHUu3aIluii;
-000CHOBBIBaTh HEOOXOAMMOCTh Pa3pabOTKM pabodvero IuUIaHa
CYETOB Ha OCHOBE THITOBOTO IJIaHA CUYETOB OyXTaJITepCKOro ydera
(UHAHCOBO-XO3SMCTBEHHOU JIEATEIIHBHOCTH;

-KOHCTPYUPOBATh IMO3TAITHO pabounii IUIaH CUETOB
OyXraJITepCKOro y4eTa OpraHu3aliui;

-IIPOBOJIUTH YY€T KaCCOBBIX OINEpaIlMi, ICHEKHBIX TOKYMEHTOB U
MEepPEBOIOB B MYTH;

-IIPOBOAUTh y4Y€T JICHEKHBIX CpPEICTB Ha pPAacCUYEeTHBIX U
CIICIUANILHBIX CUETaX;

-YUUTHIBaTh OCOOCHHOCTH y4eTa KacCOBBIX OIepaluii B
MHOCTPAHHOW BAJIOTE U ONEPALIMHI IO BAJIOTHBIM CUETAM;
-0(hOpMIISITE JICHEKHBIC U KACCOBBIC JJOKYMEHTHI;

-3aMOJTHATH KACCOBYIO KHUTY U OTUET KacCcupa B OyXTajaTepuio;
-IPOBOJUTH YUET OCHOBHBIX CPEJICTB;

-IPOBOAUTH YUET HEMAaTEepUaIbHBIX aKTUBOB;

-IIPOBOAUTH YUET AOJITOCPOUYHBIX MHBECTHUIIUH;

-IPOBOJUTH YUYET (PUHAHCOBBIX BIOKEHHUM U [IEHHBIX OyMar;
-IPOBOAUTH YUET MaTEPHUAIbHO-TTPOU3BOICTBEHHBIX 3aI1aCOB;
-IPOBOAUTH y4Y€T 3aTpaT Ha MPOU3BOACTBO U KAJbKYJIHPOBAHUE
ce0eCcTOMMOCTH;

-IPOBOAUTH YUE€T TOTOBOM MPOAYKIUHU U €€ pean3aliu;
-IIPOBOJUTH YUET TEKYIIUX ONEpaIiii ¥ pacyeToB;

-IPOBOJIUTH YUET TPY/Ia U 3apabOTHOM MIaThI;

-MIPOBOAUTH Y4YeT (DUHAHCOBBIX PE3YJIHTATOB U HCIOJb30BaHUS
npUObLIH;

-IIPOBOIUTH yU€T COOCTBEHHOTO KaluTana;

-IPOBOAUTH YUET KPEIUTOB U 3alIMOB;

-IOKYMEHTUPOBAaTh  XO3SMCTBEHHBIE  OMNEpAllMK U  -BECTU
OyXranTepcKuii ydeT akTUBOB OPTaHU3AIINH;

-pacCcYUTHIBaTh 3apa0O0THYIO IUIATY COTPYIHUKOB;

-ONpeNesiTh CyMMy  yIepKaHuH W3  3apa0OTHON  TUIATHI
COTPYIHUKOB;

-OpeCaCIATh (I)I/IHaHCOBBIe PE3YJIbTAThI ACATCIIBHOCTHU
OopraHu3alr 110 OCHOBHBIM BHIaM ACATCIIBHOCTH,
-OpeCaCIATh (I)I/IHaHCOBBIe PE3YJIbTAThI ACATCIIBHOCTHU

OpraHM3aIiy 110 MPOYUM BUJAM JI€ATEIbHOCTH;
-[IPOBOJIUTH YUET HepaclpeeIeHHON MpUObLIH;

-IPOBOJIUTH YYET COOCTBEHHOI'O KaIlnTaa;

-[IPOBOJIUTH YUYET YCTAaBHOT'O KallUTAaJIa;

-IPOBOJIUTh ~ y4Y€T  pPE3epBHOIO  Kamurajga U LEJeBOro

(buHaHCUPOBAHMS;

-IPOBOJIUTH YUYET KPEIUTOB U 3aiMOB;

-OIPENIENSTh LENH u NEPUOANYHOCTD IIPOBEJCHUS
WHBEHTapU3allHH;

24




-pYKOBOJICTBOBAThCSI ~HOPMATHBHBIMH  IPABOBBIMH  aKTaMH,
PEryIUPYIOIIUMUA  TMOPAJOK  HPOBEACHHUS  MHBEHTapU3aLUU
AKTUBOB;

-110J1b30BaThCsl CHEIHAIBHON TEPMUHOJIOTUEH TPH MPOBEICHUU
WHBEHTApHU3aIlH aKTHBOB;

-J1laBaTh XapaKTEPUCTUKY aKTUBOB OpraHU3alUy;

-TOTOBUTH PETUCTPHI AHAIUTUYCCKOTO YUeTa [0 MECTaM XPAHCHHUS
aKTUBOB W TIepelaBaTh MX JIMIIAM, OTBETCTBEHHBIM 3a
MOATOTOBUTENBHBIM  3Tam, s 1oaoopa  JOKYMEHTAlluH,
HEOOXOIUMOM IS TPOBEICHUSI MHBEHTApU3ALIUH;

-COCTABJIATh MHBEHTAPHU3AI[HOHHBIC OITUCH;

-IPOBOJUTH (U3NYECKUI MOJCUET aKTUBOB;

-COCTAaBJIATh  CIUYHUTEIBHBIC BEJOMOCTH ¥  YCTaHABJIMBATH
COOTBETCTBUE JAHHBIX O (PAKTUUECKOM HATTMYUU CPEACTB JaHHBIM
OyXTraJITepCKOro y4eTa;

-BBIMIOJIHATL Pa0OTy MO WHBEHTapU3allMU OCHOBHBIX CPEICTB H
OTpaXkaTh €€ Pe3yIbTaThl B OYXTalITePCKUX MPOBOIKAX;
-BBITIOJIHATE  PabOTy 110 WHBEHTAPU3ALUU HEMaTCPUATBHBIX
AKTHUBOB U OTPaXKaTh €€ Pe3yNbTaThl B OyXralTepCKUX MPOBOKAX;
-BBITIOJIHATH ~ pa0OTy 10 WHBEHTapHW3allMl U  IEPEOLICHKE
MaTepuaIbHO-IPOU3BOJCTBEHHBIX ~ 3allaCOB U OTpa)xarbh ee
pPe3yNBTATHI B OyXTaJITEPCKUX MTPOBOJIKAX;

-popmupoBaTh  OyXranTepcKue TMPOBOJKA IO  OTPAKEHHUIO
HEJOCTa4Yd aKTHUBOB, BBISIBJICHHBIX B XOJC WHBCHTApPHU3aIlUH,
HE3aBHCHUMO OT MPUYHH UX BOZHUKHOBEHUS C 1I€TbI0 KOHTPOJIS Ha
cuere 94 "Henoctaun u moTepu OT MOpUM IEHHOCTEH "
-popmupoBaTh OyXranTepckie IPOBOAKH MO CIUCAHUIO HEAOCTad
B 3aBHCHMOCTH OT MPUYINH UX BO3HUKHOBCHHUS;

-COCTABJIATH aKT IO pe3yIbTaTaM WHBEHTAPHU3AIHH

-IPOBOJIUTH BHIBEPKY (PMHAHCOBBIX 00s13aTENIbCTB;

-y4acTBOBaTh B MHBEHTApU3alUU ACOUTOPCKON M KPEIUTOPCKOM
3aJI0JDKEHHOCTH OpTaHU3AIIHH;

-IPOBOJIUTH HHBEHTAPU3AIIMIO PACUETOB;

-OTIPEICTISTh PeabHOE COCTOSTHIE PACUETOB;

-BBISIBIISITH  33JI0JDKEHHOCTh, HEpEalbHYI0 [UIS B3BICKaHHS, C
[ENbI0 TPUHATHS Mep K B3BICKAHHUIO 3aJI0JDKEHHOCTH  C
JOJKHUKOB JINOO K CIIMCAHUIO €€ C yUeTa;

-IPOBOJIUTh HMHBEHTAPHU3AIMIO HEJOCTad W IOTePh OT TOPYH
neHHocrei (cuer 94), ueneBoro ¢uHaHCHpoBaHUs (cueT 86),
JIOXO0B Oyaymux nepuooB (cuet 98);

-POBOJUTH CcOOp UWHPOPMAIUKU O JACSITENLHOCTH OOBEKTa
BHYTPEHHETO KOHTPOJIS 110 BHIMIOJTHCHUIO TPEOOBAHUI TTPABOBON U
HOPMATUBHOW 0a3bl U BHYTPEHHUX PEriIaMeHTOB;

-BBITIOJIHATH KOHTPOJIBHBIE TIPOIEAYPHl U MX JOKYMECHTHPOBaHUE,
TOTOBUTh H  OGOPMIATH  3aBEPIIAIONIUME MaTepHallbl 10
pe3yJibTaTaM BHYTPEHHETO KOHTPOJIS.

-BeCTU  OyXTalTepCKUH ydeT UCTOYHUKOB (HOpPMHpPOBAHUS
aKTHUBOB, BBIMOJHATH pPabOTHl MO HMHBEHTAPU3aLMU AKTUBOB U
00513aTeNLCTB OpraHU3aIIH;

-MIOATrOTAaBINBATh O(GOpMJICHHE 3aBEPLIAIOLINX MAaTEpPHAJIOB IO
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pe3yiabTaTaM BHYTPEHHETO KOHTPOJIS
-OMNPEeNIEISITh BUIBI U MOPAIOK HAIOT000I0KEHUS;
-OpPUEHTUPOBATHCS B cUcTeME Hanoros Pocculickoit @enepanuu;
-BBIJICJIATD JIEMEHThI HaJIOTOO0JI0KEHHUS,

-OIpeIeNsITh UICTOYHHUKH YIUIAThl HAJIOTOB, COOPOB, MOILINH;
-obopMIIATE  OyXTaldTepCKUMU MPOBOJAKAMU HAUUCICHHUS H
NEPEYHCIICHUsI CYMM HaJIOTOB U COOPOB;

-OpraHU30BbIBATh AHAIUTUYECKHUI y4eT 1o cuetry 68 "PacyeTsl mo
HajoraMm u cobopam";

-3aII0JIHATH IJIATEKHbIE TOPYUYECHUS 10 EPEYUCICHUI0 HAJIOTOB U
cOOpOB;

-BBIOMpATh [JIS IUIATEKHBIX TOPYYEHUH [0 BHUJAM HaJOrOB
COOTBETCTBYIOIINE PEKBU3UTHI;

-BBIOMpATh KOJIBI OIOKETHOM KJIacCU(pUKAINH IS
OTIpeIeIEHHBIX HAJIOTOB, ITPadOB U NEHH;

-110J1b30BaThCsl 00Pa31IOM 3aIllOJIHEHHUS TIATEXKHBIX TOPYUYEHHH 0
NIEPEYUCIIEHUIO HAJIOTOB, COOPOB U IMOILJINH;

-IPOBOJUTH YYET PacueToB I0 COLUUAIBHOMY CTPAaXOBAaHHUIO U
00ecIeyeHuIo;

-OIpeNesITh OOBEKTHl HAJIOTOOOJIOKEHUSI Ul HCUMCIEHUS,
oTdyeThl 1o cTpaxoBeiM B3HocaMm B ®OHC Poccun wu
roCy/1apCTBEHHbIE BHEOIOXKETHBIE (POHIBL;

-obopMIATE  OyXTaldTepCKUMU IPOBOJKAMU HAYMCICHHE U
nepevnciienne cymMmm 1o crpaxoBbsiM B3Hocam B @HC Poccuu u
rocy/apcTBEeHHbIe BHEOIOKeTHBIE (POHBI: B [leHcHOHHBIN (OHIT
Poccuiickoit  ®@epepanun, POHI CONMATBHOTO CTPAXOBAHUSA
Poccuiickoit denepaunn, PoHA 0053aTEIHHOTO METUIIUTHCKOTO
CTpaxOBaHUS;

-IIPUMEHATh TOPSAZOK M COONIIOIaTh CPOKH HMCYHUCICHHUS TI0
CTPaxoOBbIM B3HOCaM B IOCYJJapCTBEHHbIE BHEOIOIKETHBIE (POH/IBI;
-IIPUMEHATh OCOOEHHOCTH 3aYHCIEHUS CYMM IO CTPaxOBBIM
B3HocaM B ®HC Poccum u B rocynapcTBeHHbIE BHEOIOKETHBIE
¢ouasl: B Ilencuonnslii ¢onn Poccuiickoit denepaunu, donn
conuanbHOro crpaxosanusi Poccuiickon ®Penepaunu, DoHbI
0053aTeNTbHOTO MEIUIIMHCKOTO CTPAXOBaHUS;

-OCYILLECTBIISITh aHAIUTUYECKUN ydeT 1o cuery 69 "PacueTsl 1mo
COLIMAJILHOMY CTPaXxOBaHUIO";

-IPOBOJUTh  HAYMCIEHHE M  IepedyuclieHue B3HOCOB Ha
CTpaxOBaHHE OT HECYACTHBIX CIy4aeB Ha TMPOU3BOJACTBE U
npodeccuoHaNbHbIX 3a00IeBaHU;

-MCTIONIb30BaTh ~ CPEJCTBA  BHEOKOKETHBIX  (OHAOB  TO
HaIpPaBIIEHUSM, OIIPEIEICHHBIM 3aKOHO1aTEIbCTBOM;
-OCYIIECTBIISITh KOHTPOJIb MPOXOXKJICHUS TJIATEXKHBIX MMOPYUYEHUN
o pacuyeTHO-KacCOBBIM 0aHKOBCKUM orepanusm c
MCTIOJIb30BaHUEM BBIMUCOK OAHKA;

-3alOJIHATh  IUIaTEXHbIE  TOPYYEHUS 10  MEPEeUUCIICHUIO
CTpaxoBbIX B3HOCOB B IleHcuonusnii ¢oun Poccuiickoit
®enepanun, DoHA CcOUMAIBHOTO CcTpaxoBaHus Poccuiickoin
Oeneparun, PoH 0043aTETBHOTO MEUIIMHCKOTO CTPAXOBaHUS;
-BBIOMpATh JJIsl IJIATEKHBIX MOPYYEHHH IO BHAAM CTPaXOBBIX
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B3HOCOB COOTBETCTBYIOIIUE PEKBU3UTHI;
-0bOpMIISITh MJIATEKHBIE MOpPYYEHHUS MO mmTpadaM U TEHAM
BHEOIO/DKETHBIX (DOHJIOB;

-110J1b30BaThCsl 00PA3LIOM 3aMOJIHEHUS TUIATEKHBIX OPYUYEHUH 110
MIEPEYUCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOKETHBIC (DOH/IBL;
-3al0JHATh JaHHble cTaTyca miarensiivka, UHH mnomydarens,
KIIII nosywyarens, HauMEHOBaHUE HAJIOTOBOW HWHCIIEKLUH,
KBK, OKATO, ocHoBaHusi IulaTeXa, CTPAaxOBOro MEpHOJa,
HOMEpa JOKYMEHTA, aThl IOKYMEHTa;

-110J1b30BaThCsl 00Pa3OM 3aMOJIHEHUS TUIATEKHBIX TOPYUYEHUH 10
NEPEYHCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOPKETHBIE (DOHIBI;

— -OCYWIECTBISITH ~ KOHTPOJb  TPOXOXJAEHHUS  IUIATEXKHBIX
MOpPYYEHUN MO PACYETHO-KACCOBBIM OAaHKOBCKHM OIEpaIisaM C
UCTIOJIb30BAaHUEM BBIMHCOK OaHKa;

— -TIPOBEJICHUE PACUYETOB C OIOKETOM H BHEOIOKETHBIMHU
dbongamu;

— -HCIIOJIb30BaTh METO/bl (PMHAHCOBOTO aHanmu3a WHpopmanuu,
cojepxamieiics B Oyxranrepckoil ((pUHAHCOBOH) OTYETHOCTH,
YCTaHABIMBATh MPUUYNHHO-CIIEICTBEHHBIEC CBA3H U3MEHEHHUI,

— TMPOU3OIIEIIINX 32 OTYETHBIN MEPHO/I;

— -OIICHMBAaTh IMOTCHLHAJIbHBIE PUCKHU M  BO3MOXHOCTHU
HKOHOMUYECKOr0 CyOBbeKTa B 0003pHUMOM OyayIleM, ONpelesTh
UCTOYHUKH, COJAepKallue Hauboliee TMOJIHYI0 U JIOCTOBEPHYIO
uHpopmaruio o pabore 00beKTa BHyTPEHHETO KOHTPOJIS;

— -BBIOMpaTh TEHEPAIBHYID COBOKYNHOCTh W3 PETHUCTPOB
VUETHBIX W OTUETHBIX JAHHBIX, MPUMEHSITh MpuU ee o0paboTke
HauOosee paloHalIbHbIE CHOCOObI BBIOOPKH, (HOPMHUPOBATH
BBIOOPKY, K KOTOpOM OYyIyT NpPUMEHATHCS KOHTPOJBbHBIE H
AHATUTHYECKHUE MTPOLETYPHI;

— -TIPUMEHSTh METOABl BHYTPEHHETO0 KOHTPOJsS (MHTEPBBIO,
nepecyer, o0cieqoBaHue, aHATUTHYECKUE TTPOLIETyPhI, BRLIOOPKA);
— -BBIABIISITh W OIICHWBAaTh PHCKM OOBEKTa BHYTPEHHETO
KOHTPOJISI U PUCKHU COOCTBEHHBIX OLIMOOK;

— -OLIEHUBAaTh COOTBETCTBHE IPOMU3BOJUMBIX XO3SHCTBEHHBIX
orepanuii ¥ 3()(HEeKTUBHOCTH MCIIOJIb30BAaHMSI aKTUBOB IPABOBOH H
HOpPMAaTUBHOM 0a3e;

— -¢popmupoBaTh MHPOPMALMOHHYIO 0a3y, OTPaKAIOUIYI0 XOJ
YCTpaHEHUS  BBISIBICHHBIX  KOHTPOJIGHBIMH  TPOIEIypamMH
HE/I0CTAaTKOB;

— -COCTaBJIEHHE OYyXTaJTepcKOH OTYETHOCTH M HCIOJIb30BAaHUM
ee /71 aHanu3a (PUHAHCOBOTO COCTOSIHUSL OpraHU3aliH;
-aHAJIM3UPOBATh  HAJIOTOBOE  3aKOHOJATENILCTBO,  TUIHYHBIE
OMMOKK  HAJOTOIUIATEIBIIUKOB,  NPAKTUKy  MPUMEHEHHUS
3aKOHOJATENLCTBA HAJIOTOBBIMU ~ OpPraHaMHu, apOUTPaKHBIMHU
cyJlaMu;

-COCTABJIATh HAJOTOBBIE JEKJIApallHi, OTYEThl MO CTPAXOBBIM
B3HOCAM BO BHEOMOKEeTHBIE (OHIABI W (HOPM CTAaTUCTHYECKOU
OTYETHOCTH, BXOJSIIMX B OyXTaJTEepCKyl0 OTYETHOCTb, B
YCTaHOBJICHHbBIE 3aKOHO/IaTEIbCTBOM CPOKU;

-onpeaensaTh  00beM  paboT 1o  (QHUHAHCOBOMY  aHAJIM3Y,
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noTpeOHOCTh B TPYAOBBIX, (UHAHCOBBIX U MaTepHUAIbHO-
TEXHUYECKHUX pecypcax;

-ONpeACsATh UCTOYHUKHA MH(DOPMAIMK /ISl TPOBEICHUS aHAIN3a
(MHAHCOBOT'O COCTOSIHUSI SKOHOMUYECKOTO CYObEKTa;
-IJIJAHUPOBATh TPOTPAMMbI U CPOKH MPOBEACHUS (UHAHCOBOTO
aHaJM3a SKOHOMHUYECKOTO CyOBEKTa M OCYIIECTBISTh KOHTPOJIb
uX COOJIO/ICHUs, ONPEACATh COCTaB U (opMaT aHATUTHUCCKUX
OTYETOB;

-pacnpeneniatb 00beM padoT MO MPOBEACHUI0 (DUHAHCOBOTO
aHaJM3a MKy pabOTHUKaMH (TpyIaMu paOOTHUKOB);
-[IPOBEPSITh KAYECTBO aHATUTHUYCCKOW MH(OPMAIMH, TOTyICHHON
B Ipolecce NpOBEICHUS (UHAHCOBOTO aHAIW3a, M BBIIOJIHSITH
POLEAYPHI TIO e 0000IICHHTO;

-popMupOBaTh aHANMTHYECKUE OTYETHI W MPEICTABIATh UX
3aMHTEPECOBAHHBIM T0JIH30BATEIISAM;

-KOOPJMHUPOBATh B3aUMO/ICHCTBAE PAOOTHUKOB SIKOHOMHYECKOTO
cyOBbeKTa B Ipoliecce mpoBeieHus: GPMHAHCOBOTO aHAJIN3a;
-OIICHMBAaTh W  AHAJIM3MPOBATh  (PMHAHCOBBIM  IOTCHIIHAI,

JIMKBUJHOCTh U IUIATE)KECIIOCOOHOCTD, (UHAHCOBYIO
YCTOHYUBOCTb, NPUOBLILHOCTh u peHTa0eTBHOCTD,
WHBECTUIIMOHHYIO MIPHUBIIEKATEIILHOCTh YKOHOMHYECKOTO
CyOBeKTa;

-popMupoBaTh  00OCHOBAaHHBIC BBIBOJBI IO  pe3yJibTaTaM
uH(poOpMallMK,  TMOJIYYCHHOH B MpoIrecce  IPOBEIACHHS
(UHAHCOBOTO aHAJIN3a SKOHOMHUYECKOTO CYOhEKTa,
-pa3zpabarTbIBaTh (¢uHaHCOBbBIE IIPOrPaMMBbI pa3sBUTUSA

HKOHOMHUYECKOTO CyOBEKTa, HHBECTUIMOHHYIO, KPEIUTHYIO H
BaJIOTHYIO MOJIUTUKY SKOHOMUYECKOTO CYyObEKTa;

-OTpakaTh HApacTAIOLUIMM MTOTOM Ha cyeTax OyXrajaTepcKoro
ydera UMYIIECTBEHHOE U (PMHAHCOBOE MOJI0KEHUE OPraHu3alllu;
-OIpPENENSITh PEe3yJbTaThl XO3SMCTBEHHOM JEATEIBHOCTH 3a
OTYETHBIN NIEPUOLT;

-3aKpbIBaTh OyXTaJNTepCKUE PErHCTpbl U 3amojHATh (OPMBI
OyxranTepckoi OTYETHOCTH B YCTaHOBJICHHbBIE
3aKOHOJATEIBLCTBOM CPOKH;

—-yCTaHaBIUBaTh HJAEHTHYHOCTh IOKa3aTeNell OyXraaTepcKux
OTYETOB;

— -OCBauBaTh HOBbIE (POPMBI OYXTaNTepCKON OTYETHOCTH;
-aJanTUPOBaTh  OyxranTepckylo ((hUHAHCOBYIO) OTYETHOCTD
Poccuiickoit  @epepaunu K MeXIyHapOAHBIM  CTaHAApTaM
(uHAHCOBON OTYETHOCTH;

-y4acTBOBATh B CUYETHOW IMpOBEpKe OyXrajaTepcKod OTYETHOCTH,
aHaynu3ze uHpopManuu o GUHAHCOBOM MOJIOKEHWU OpraHU3alluy,
ee TJIATeKECIIOCOOHOCTH U I0XOIHOCTH, IPUMEHEHUHU HAJIOTOBBIX
JBIOT; pa3paboTke  y4deTHOM MOJIUTUKU B LemsiX
HAJIOTOOOJIOKEHHSI; COCTABICHUU OyXranTepckoi ((puHaHCOBOIN)
OTYETHOCTH 10 MexayHapoaHbIM CTaHAapTaM (UHAHCOBOM
OTUETHOCTHU

-onpeAeniaTh  o0beM paboTr 1O  (PUHAHCOBOMY  aHAIIU3Y,
noTpeOHOCTh B TPYJOBBIX, (DMHAHCOBBIX M MaTepHAIbHO-
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TEXHUUYECKUX pecypcax;
-ONpeIe/ISITh UCTOYHUKHA WH(POPMAIMK IS TPOBEACHHUS aHAJIN3a
(MHAHCOBOT'O COCTOSTHUSI 9KOHOMUYECKOTO CyOBheKTa;
-IJIAHUPOBATh IMPOrPAMMBI M CPOKH IPOBEICHUs (PHHAHCOBOTO
aHaJIM3a YKOHOMUYECKOTO CyOBeKTa M OCYIIECTBISITH KOHTPOJH
UX COOJIIOJICHUs, ONPEACIATh COCTaB U (opMaT aHATMTHUYCCKUX
OTYECTOB;

-pacnpeneNaTh 00beM paboT IO MPOBEACHUIO (DHMHAHCOBOTO
aHaM3a MEeXAy paboTHUKaMH (TpynnaMu pabOTHUKOB);
-IPOBEPATh KAYECTBO AaHAIMTUYCCKONW MH(POPMAIMH, TOJyUdECHHOM
B Ipoliecce MpoBeAcHUs (MHAHCOBOTO aHANN3a, W BBITIOJIHATH
MIPOIIETYPHI TTO €€ 0000IIEHNTO;

-popMHUpOBaTh AHATUTHYECKHE OTYETHI W NPEICTABIATH WX
3aMHTEPECOBAHHBIM IT0JIH30BATEIISAM;

-KOOPJIMHUPOBATH B3aUMOJICHCTBHE PAOOTHUKOB YKOHOMUYECKOTO
cyOBeKTa B Ipoliecce MpoBeACHUs (PUHAHCOBOTO aHAJIH3a,;
-OI[CHUBaTh W  aHAIM3UPOBAaTh  (UHAHCOBBIM  IMOTCHIIHAI,

JUKBHTHOCTD u MIATEeKECTIOCOOHOCTD, (MHAHCOBYIO
YCTOHYUBOCTD, NpUOBUTBHOCTD u PEHTa0EIBLHOCTD,
WHBECTUITUOHHYIO MIPUBIIEKATEITLHOCTh HKOHOMHYECKOTO
cyOBeKTa;

-popmupoBaTh  00OCHOBAHHBIE BBIBOJBI IO  pe3yjbTaTaMm
uHpOpMALlUK,  TOJYYCHHOWM B Mpolecce  MPOBEICHHUS
(UHAHCOBOTO aHAM3a SKOHOMUYECKOTO CYOBEKTa,
-pa3pabarbIBaTh (buHaHCOBBIE IPOTrPaMMBbI pa3BUTHS

HKOHOMUYECKOTO CyOBEKTa, WHBECTULMOHHYIO, KPEAUTHYIO U
BAIIOTHYIO MOJIMTUKY SKOHOMHUYECKOTO CYObEKTa;

-IPUMEHSATH Pe3yNbTaThl PUHAHCOBOTO aHAJIN3a HYKOHOMUYECKOTO
cyObekTa ans  meneid  OHJKETHPOBAHUS U YIPABICHHS
JIEHE)KHBIMH ITOTOKaMHU;

-COCTaBJIATh IPOTHO3HbIE CMEThl U OIODKETHI, IUIATE)KHBIE
KaJIeH/Japu, KaccoBble IUIaHbI, OOECeuyuBaTh COCTaBICHUE
¢uHaHCOBON YacTH OW3HEC-TIJIAHOB, PAacueTOB IO MPHUBICYECHUIO
KpEeIMTOB M 3aliMOB, TPOCIEKTOB HMHUCCUU IIEHHBIX Oymar
HKOHOMHUECKOTO CyOhEKTa;

- -BbIpabaTHIBATH cOalaHCUPOBaHHbIE pemenus o
KOPPEKTHPOBKE CTpaTerMM M TaKTUKU B 00JacTH (PUHAHCOBOM
MOJIUTUKU HKOHOMHUYECKOTO cyOBeKTa, BHOCHTD
COOTBETCTBYIOIIME W3MEHEHHs B (PMHAHCOBBIC IUIAHBI (CMETHI,
010 KeThl, OM3HEC-TIIIaHbI);

- -pa3pabaTbiBaTh YUETHYIO HOJIUTUKY B HEJsX
HAJIOTO00I0KEHMS,

- -IPOBOJUTH aHaIM3 MH(MOPMAIMK O (PUHAHCOBOM MOJOXKEHUU
OpraHM3aIH, €€ TIIaTeKeCIIOCOOHOCTU U JOXOJHOCTH;

- MPUMEHSATH HAJOTOBBIE JIbI'OTHI;

- -COCTaBIISAITh OYXTalNTEpCKyI0 OTYETHOCTh M HCIOJIb30BaTh €€
JUIs aHaN3a (PMHAHCOBOT'O COCTOSTHUSI OpraHU3alluy;

- -COCTaBJIATh HAJOTrOBBbIE JIEKJIApallMM, OTYETHI IO CTPaXOBBIM
B3HOCAaM BO BHEOIOKETHBIE (OHIBI U (OPMBI CTATUCTHUECKON
OTYETHOCTH, BXOJsIIME B OyXTraaTepcKyl OTYETHOCTb, B
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YCTaHOBJIEHHbBIE 3aKOHO/IaTEILCTBOM CPOKU;
- -y4acTBOBaTb B  CYETHOH  mpoBepke  Oyxraiarepckoi
OTUYETHOCTH;

- -OTpaXkaThb HApACTAIOIIMM UTOTOM HA CUETaX OyXralaTepcKoro
y4deTa UMYIIECTBEHHOE U (PMHAHCOBOE MOJIOKEHUE OpTaHU3allNY;

- -OIpEeHeNATh pe3yJbTaTbl XO3AWCTBEHHOH JEATEIBHOCTH 32
OTYETHBIN NIEPUOL;

- -3aKpbIBaTh OyXTaJITEepCKME PErucTpbl U 3aNOJHATH (HOPMBI
OyxranTepckoi OTYETHOCTH B YCTaHOBJIEHHbIE
3aKOHOJATEIbCTBOM CPOKH;

- -yCTaHaBIMBAaTh WJCHTHYHOCTh IOKa3zaresell OyXraaTepcKux
OTYETOB;

- -OCBaWBaTh HOBBIE (DOPMBI OyXTaNTEpPCKON OTYETHOCTH;

- -aanTUpOBaTh OyXrajaTepckyio ((pUHAHCOBYIO) OTYETHOCTD
Poccniickoit  @epepanmn K MexIyHapOJHBIM  CTaHIapTaMm
(MHAHCOBON OTYETHOCTH.

- -TIPUMEHATH pe3yJIbTaThl (uHaHCOBOIO aHaiu3a
HIKOHOMHYECKOTO CyOBeKTa Ui weield OIDKeTHPOBAHHUA H
yIpaBJIEHUS I€HEKHBIMU TOTOKAMU;

- -COCTaBJISTb IPOTHO3HBIE CMETHI M OIOJKETHI, IIATEKHbIE
KaJeHJapu, KacCcoBble IUIAHBI, OO0ECIeYMBaTh COCTABIICHHE
(MHAHCOBOW YacTH OM3HEC-TIJIAHOB, PACUETOB IO MPHUBICYCHHUIO
KpPeIUTOB U 3alMOB, IPOCHEKTOB SMHUCCUH LEHHBIX Oymar
HKOHOMHUYECKOTO CyOBEKTa;

- -COCTaBJATh OyXxranrepckyro ((pUHAHCOBYIO) OTYETHOCTb IO
MexnyHapoaAHbIM CTaHIapTaM (PUHAHCOBOW OTUETHOCTH;
-BbIpabaThIBaTh COAJTAHCHPOBAHHBIE PEIIEHUS 110 KOPPEKTUPOBKE
CTpaTeruy U TaKTUKU B 00JaCTH (PUHAHCOBOM MOJIUTUKU
HKOHOMHUYECKOTO CyObEKTa, BHOCUTh COOTBETCTBYIOIIINE
M3MEHEHHU B (PMHAHCOBBIE TUIaHbI (CMETHI, OFOIKEThI, OM3HEC-
TIJIaHbI).

3HaHUS:

aKTyaJbHbII TpPOQecCHOHANbHBI M COLUAIbHBIH KOHTEKCT, B
KOTOPOM MPUXOAUTCS paboTaTh U KUTb;

-OCHOBHbIE MCTOYHUKHM HH(POPMALUU M PECYpChl I pPELICHUs
3a7a4 W TpobjeM B MPOPECCHOHATHPHOM W/HIHA COIUATIHLHOM
KOHTEKCTE;

-aJITOPUTMBI  BBINIOJTHEHUS paboT B NpodecCHOHATbHOU H
CMEXHBIX 00J1acTAX;

-M€TO/1bl padOThI B IPOPECCUOHAIBHON M CMEXHBIX cepax;
-CTPYKTYpY IUIaHa JUIs pelieHHs 3a1a4;

-TIOPSII0K OLIEHKH pe3yNbTaToB peleHus 3a1a4y
npodecCHOHATBHOMN J1eITeTbHOCTH;

-OCHOBHBIE METOJIbI U CpelcTBa cOopa, oOpaOOTKH, XpaHEHUS,
nepeaayl U HaKoIJIeHUs HHPOPMaLIUY;

-TeXHOJIOTHUIO MoKcka uHopmaiuu B cetu MuTepHerT;
-HOMEHKJIATypy MH(POPMALMOHHBIX UCTOUHUKOB NPUMEHSEMBIX B
npoeCCUOHATIBHON J1€ATEIbHOCTH; MPUEMBI CTPYKTYpPUPOBAHMS
uHpOpMaLNH;

-opmat odhopmIIeHHsI pe3yIbTATOB MOMCKA HH(MOPMAITUH;
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-COJEPIKAHNE AKTYAIbHOW HOPMATUBHO-TIIPABOBOM JOKYMEHTALIUH;
-COBPEMEHHYIO HAayuHYI0 U MPOPECCUOHANBHYIO TEPMUHOJIOTHIO;
-BO3MOJKHBIE ~TPAaeKTOPUH MPO(PECCHOHAIBHOTO pa3BUTHI U
camMo00pa3zoBaHus;

-[ICUXOJIOTUYECKUE  OCHOBBI  JI€ATEIBHOCTH KOJUIEKTHBA,
MICUXOJIOTMYECKHE OCOOCHHOCTHU JIMYHOCTH;

-OCHOBBI IIPOEKTHOM 1€ATENBHOCTH;

-0COOEHHOCTHU COLIMAIILHOTO U KYJIBTYPHOI'O KOHTEKCTA;

-mpaBuia O(GOpPMIICHHS TOKYMEHTOB W TMOCTPOCHHS YCTHBIX
COOOIIIEHHI;

-Ha3HauEHUeE, COCTaB, OCHOBHbBIE XapaKTEPUCTUKU
OpraHU3allMOHHON U KOMITBIOTEPHOW TEXHUKH;

-OCHOBHBIE KOMIIOHEHTHl KOMIBIOTEPHBIX CETE€H, MPUHIIMUITBI
MAKeTHOW INepelayd JIaHHBIX, OPraHU3alUi0 MEXKCETEBOIO
B3aUMOJCHCTBUS;

-Ha3HAYEHUE U T[PUHLHUIBI HCIOJb30BaHUA CHCTEMHOIO U
IIPUKIJIATHOTO POTPAMMHOI0 00ECIICUEHUS;

-IIPUHLIMIBL 3aIIUTHl MH(QOpPMAMU OT HECAHKIIMOHHUPOBAHHOTO
JIOCTYTIa;

-IPAaBOBBIC  aCMEKThl  HCIOJB30BaHHUA  WH(GOPMAIIMOHHBIX
TEXHOJIOTHIl U IPOrPaMMHOTO 00ECTICUCHUS;

-OCHOBHBIE HOHSITUS aBTOMATHU3UPOBAHHON 00paboTKn
nHpopmanuu;

-HaIpaBJICHUs aBTOMATU3alUU OyXTaJITepCKOU e TEIbHOCTH;
-Ha3HAY€HUe, MPUHLMIBI OpraHu3allMM M JKCIUIyaTaluuu
OyxranTepckux HHPOPMAIMOHHBIX CUCTEM;

-OCHOBHBIE YIpO3bl M METOJbl oOecrieueHus: MH(OpMaIMOHHON
0€30I1aCHOCTH;

-IpaBWIa TOCTPOEHUSI MPOCTBIX M CJOKHBIX MPEMJIOKEHUI Ha
poeCCHOHAIbHBIEC TEMBI;

-OCHOBHBIE  OOIIEYyNOTpeOUTENbHBIE TJaroisl  (ObITOBas |
npodeccuoHalIbHAs JIEKCHKA);

-JIGKCUYECKUI MUHUMYM, OTHOCSAILIUKCS K ONHUCAHUIO TIPEIMETOB,
CPEICTB M IPOLECCOB MNPO(PECCHOHAIBHON  JIeATENbHOCTH;
0COOEHHOCTH NMPOU3HOILICHMUS;

-TpaBUjIa YTEHUs TEKCTOB IPO(ECCUOHATILHON HANIPAaBJIEHHOCTH;
-OCHOBBI IPEINPUHUMATENBCKON 1E€ATETbHOCTH;

-OCHOBBI () MHAHCOBOW I'PaMOTHOCTH;

-npaBuia pa3paboTKu OM3HEC-TIIIAHOB;

-TIOPSII0K BBICTPAUBaHUS MPE3EHTALINN;

-KpeIuTHbIC OAaHKOBCKUE MPOIAYKTHI;

-o0mue TpeboBaHMS K OyXraaTepckoMy ydeTy B 4YacTd
JIOKYMEHTUPOBAHHMS BCEX XO3SIMCTBEHHBIX JICUCTBUI U OIEPALINIA;
-TIOHSTUE MIEPBUYHON OyXTaiaTepcKol TO0KyMEHTAIHH;
-OMpeIelICHUe TEePBUYHBIX OYyXTaNTEPCKUX JOKYMEHTOB; (OPMBI
NEPBUYHBIX  OyXTraJITepCKUX  JOKYMEHTOB,  COZAEpXalllux
00s13aTeNbHbIE PEKBU3UTHI IEPBUYHOTO YIETHOTO TOKYMEHTA,
-TIOPSIIOK  TIPOBEICHUSI TMPOBEPKU MEPBUYHBIX OyXTralTepCKUX
JIOKYMEHTOB, (hOpMaIbHOW MPOBEPKH JOKYMEHTOB, MPOBEPKHU I10
CYILLECTBY, apU(PMETHUECKON IPOBEPKHU;
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-IPUHLMNBL W TPU3HAKK  TPYNIUPOBKA  THEPBUYHBIX
OyXraJITepCKUX JOKYMEHTOB;

-TIOPSAZIOK TPOBENEHUS TAKCHPOBKM W KOHTHPOBKH MNEPBUYHBIX
OyXraJITepCKUX JOKYMEHTOB;

-IIOPSAZIOK COCTABJICHUS PETHCTPOB OYXTaJITepPCKOTO yUeTa;
-IpaBWJIa W CPOKM XpaHEHUs IEpBUYHON OyXraiarepckon
JOKYMEHTAIUH;

-CyI[HOCTh IUIaHA CYETOB OyXraJTepcKoro yuera (PUHAHCOBO-
XO3SIMCTBEHHOM AEATEIbHOCTH OpraHu3alui;

-TEOPETUYECKHE BOIIPOCHl Pa3pabOTKW W HPUMEHEHMs IIJaHa
CUYETOB OyXTalTepCcKOro ydera B (DMHAHCOBO-XO3SHCTBEHHOU
JeSITeIbHOCTH OpraHu3aliiy;

-MHCTPYKIMIO TI0 MPUMEHEHHIO IUIaHa CYETOB OYyXTalTepCcKOro
yueTa;

-IIPUHLIMNB W [edH pa3paboTKu  pabodero IJiaHa CYEeTOB
OyXraJITepCKOro yuyera OpraHu3aluu;

-KJIaCCH(PUKAIMI0O  CYETOB  OYyXTaldTepcKOro  yd4era 1O
HYKOHOMHYECKOMY COJICP’KaHHIO0, HA3HAYCHUIO U CTPYKTYPE;

-JIBa MOAX0JIa K IpobjaeMe ONTUMAIbHOW OpraHu3aluu padbodero
IJIaHA CYETOB;

- aBTOHOMHIO (DMHAHCOBOIO U YIIPABJICHUYECKOTO Yy4eTra M
o0beTMHeHne (PMHAHCOBOTO M YIIPABICHYECKOTO YUEeTa;

-y4eT KacCOBBIX ONepalyii, 1eHEKHbIX JOKYMEHTOB U IE€PEBOIOB
B IIyTH;

-y4eT JIEHEKHBIX CPEJICTB HAa PACUETHBIX U CHEIHATIbHBIX CUETaX;
-0COOEHHOCTH y4€Ta KacCOBBbIX ONepaliii B MHOCTPAHHOM BaiioTe
U ONepaIyii 0 BaJIOTHBIM CUETaM;

-TIOPSZIOK  O(OPMIICHHSI JICHEKHBIX W KACCOBBIX JIOKYMEHTOB,
3aI0JIHEHHsI KACCOBOM KHHTH;

-TIpaBwJIa 3aIIOJTHEHUS OTYETa Kaccupa B OyXTralTepuIo;

-TIOHATHE U KJIACCU(PUKALINIO OCHOBHBIX CPEJICTB;

-OIICHKY U IEPEOIICHKY OCHOBHBIX CPE/ICTB;

-y4eT MOCTYIUIEHUS! OCHOBHBIX CPE/ICTB;

-y4eT BBIOBITHS U apEH/Ibl OCHOBHBIX CPEJICTB;

-y4eT aMOpPTHU3allUl OCHOBHBIX CPEJICTB;

-OCOOCHHOCTH ydYeTa AapeH/IOBaHHBIX W CHAHHBIX B apeHIy
OCHOBHBIX CPE/ICTB;

-TTIOHSTHE W KJIACCH(PUKAIINIO HEMaTEePUATBHBIX aKTHBOB;

-y4eT MOCTYIUICHUS U BBIOBITHSI HEMaTepUaTbHbBIX aKTHBOB;
-aMOPTH3AIII0 HeMaTePUATbHBIX AKTHBOB;

-y4eT JIOJITOCPOYHBIX MHBECTHIIMIA;

-y4eT (PMHAaHCOBBIX BIOKEHHUH U IIEHHBIX OyMmar;

-y4eT MaTepUatbHO-TIPOU3BOCTBEHHBIX 3aM1acoOB;

-TIOHATHE,  KIACCUPUKAIMIO W  ONEHKY  MaTepHalbHO-
IPOM3BOJICTBEHHBIX 3aI1aCOB;

-TOKYMEHTalbHOe  OdOpMIIEHHE TIOCTYIUICHHS H  pacxoja
MaTepHaIbHO-TIPOU3BOJICTBEHHBIX 3aI1acoOB;

-y4eT MaTepUasoB Ha CKJIaJie U B OyXTanTepuy;

-CUHTETUYECKHI yUeT IBH)KEHUSI MaTEePUaJIOB;

-y4eT TPaHCIIOPTHO-3arOTOBUTENIBHBIX PACX0JI0B;
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-ydeT 3aTpaT Ha MPOM3BOACTBO U  KaJIbKyJIHpPOBaHHE
ce0eCTOMMOCTH; CUCTEMY yuyeTa IPOU3BOACTBEHHBIX 3aTpaT U UX
KJIaCCU(PUKAIIUIO;

-CBOJIHBIM ydeT 3aTpaT Ha MPOU3BOJICTBO, OOCIyXHBaHUE
IIPOM3BO/ICTBA U YIIPABIICHUE;

-0COOEHHOCTHU y4eTa U paclpe/ielieHus 3aTpaT BCIIOMOIaTelbHbIX
IIPOU3BO/JICTB;

-y4eT MOTePh U HENPOU3BOJICTBEHHBIX PACXO/I0B;

-y4eT U OLIEHKY HE3aBEpIICHHOI0 IIPOU3BO/ICTBA;

-KaJIbKYJIALUIO CE0ECTOMMOCTH MPOYKLINY;

-XapaKTEPUCTUKY FOTOBOM MPOIYKIUH, OLIEHKY U CUHTETUYECKUI
yuer;

-TEXHOJIOTHIO pean3allii TOTOBOM MpOoyKuuu (padoT, ycuyr);
-y4eT BBIPYUKH OT peau3aliy NpoayKUuuu (pabort, yciyr);

-y4eT pacxoJIOB IO peau3aliy IPOIYKIMH, BBITOJTHEHHIO PadoT
U OKa3aHUIO YCIyT;

-y4eT AeOMTOPCKOM M KPEIUTOPCKON 3aJ0JDKEHHOCTH U (HOPMEI
pacyeros;

-y4eT pacyeToB ¢ pabOTHUKAMM IO MPOYUM OIEpauusiM u
pacyeToB C MOAOTYETHBIMU JIMLIAMU;

-y4eT TpyJa U ero OIUIaThl;

-y4eT yAep)KaHui u3 3apaboTHOH IIaThl paOOTHUKOB;

-y4eT (PMHAHCOBBIX PE3YJIbTATOB U UCIIOJIb30BAaHUSI TPUOBLIY;
-y4eT  (UHAHCOBBIX  pPE3YJBTATOB IO OOBIYHBIM  BUAAM
JESTEIIBHOCTH;

-y4eT  (UHAHCOBBIX  pe3yJbTaTOB MO  NPOYUM  BHUAAM
JESTEIIBHOCTH;

-y4eT HepaclpeaeaeHHOW NpUObLIN;

-y4eT cCOOCTBEHHOI'O KanuTaa;

-y4eT yCTaBHOI'O KaluTaia;

-y4eT pe3epBHOI0 KanuTaia u 1eJaeBoro GuHaHCUPOBAHMS;

-y4eT KPEAUTOB U 3aliMOB;

-HOPMATHUBHbIE IIPaBOBBIE AKTBl, PETYJHUPYIOIIUE TMOPSAIAOK
IIPOBEJICHUS] HHBEHTApU3allui aKTUBOB M 00513aTENIbCTB;
-OCHOBHBIE TIOHATHS MHBEHTapHU3allu1 aKTHBOB;

-XapaKTEepUCTUKY 0OBEKTOB, MOJIEKALTIX HHBEHTapU3allIH;
-IleTM U TIEPUOAMYHOCTh  NPOBEACHMS  MHBEHTapU3alUH
HUMYILECTBA;

-33/1a4¥ ¥ COCTaB MHBEHTAPU3AaLMOHHON KOMHUCCHH;

-1poliecc MOJATOTOBKM K MHBEHTapU3allMU, MOPSAOK MOATOTOBKU
PETUCTPOB AHATUTHYECKOTO yueTa Mo 00beKTaM WHBEHTAPHU3AIINH;
-TIepeueHb JIUI, OTBETCTBEHHBIX 3a MOJArOTOBUTEIBHBIA 3Tal IS
noadopa  JOKYMEHTallMM, HEOOXOAMMOW Ui  NPOBEACHHS
WHBEHTapU3allly;

-IIpHeMbl (PU3NYECKOTO MOJICUeTa aKTUBOB; MOPSI0K COCTABICHUS
MHBEHTAapU3allMOHHBIX ONUCEH W CpPOKM TMepelayd HUxX B
OyXrajiTepuio;

-IOPAZIOK  COCTaBIE€HHUSA  CIMYUTEIbHBIX  BEJOMOCTEH B
OyXraJiTepud ¥ yCTAHOBJICHHE COOTBETCTBUSl JAHHBIX O
(aKTHUECKOM HAJIMYMH CPEACTB JAHHBIM OYXTaJITEpCKOIO y4eTa;

33




-IIOPSIIOK MHBEHTAapHU3al[MM OCHOBHBIX CPEACTB M OTPAKEHUE €€
pEe3yJIbTATOB B OYXTalTEPCKUX MPOBOAKAX;

-IOPSIIOK ~ MHBEHTApU3allud  HEMaTepUAIbHBIX  aKTHMBOB MU
OTpa’KEHHE €€ pe3yJbTaTOB B OyXIraaTepCKUX MPOBOJIKAX;
-IOPSIIOK ~ MHBEHTApU3allMM U IEPEOLEHKH  MaTepHalIbHO
IIPOM3BOJCTBEHHBIX 3allacOB M OTPaKCHUE €€ pe3yJbTaToB B
OyXraJITepCKUX MPOBOJIKAX;

-popMupoBaHue OyXraaTepcKux MPOBOAOK IO  OTPaXKECHUIO
HEJ0CTaul ILICHHOCTEH, BBISBICHHBIE B XOJE€ WHBEHTAapU3aLlUH,
HE3aBHCHMO OT IIPUYHMH UX BOZHUKHOBEHHUS C LIE€JIbI0 KOHTPOJISA Ha
cuere 94 "Henoctauu u motepu OT MOpUYM LEHHOCTEN";
-popMupoBaHre OyxraiaTepckux MPOBOAOK IO  CIHCAHUIO
HEJ0CTay B 3aBUCUMOCTH OT IPUYUH UX BO3SHUKHOBEHMUS;
-IOPSAZIOK MHBEHTapHU3allUd JIeOUTOPCKOW M KPeIUTOPCKOU
3a/10JKEHHOCTU OpraHU3allly;

-IIOPSII0K NHBEHTapHU3alM1 pacyeTOB;

-T€XHOJIOTHUIO ONPEJIEIICHUS PEAIbHOTO COCTOSIHUS PACUETOB;
-IOPSIIOK  BBISIBJIICHUST  33J0JDKEHHOCTH, HEpEaJbHOM  JuIs
B3BICKAHHSA, C LENbI0 IPHUHATHA MEpP K  B3BICKAHHIO
3a/10JKEHHOCTH C JIOJPKHUKOB JIMOO K CIIMCAHUIO €€ C YUEeTa;
-IOPSIIOK MHBEHTapHU3alluM HEJ0CTad M IOTEph OT IIOpYH
IICHHOCTEIA;

-IOPSAZIOK  BeAE€HUS  OyXrajTepckoro  ydera  HCTOYHHMKOB
(GbopMHUpPOBaHUS UMYILIECTBA;

-[IOPSZIOK BBIMOJIHEHHUSI PabdOT MO WHBEHTApHU3allUd aKTUBOB WU
00513aTeIIbCTB;

-MeToJpl cOopa MHPOpPMALMU O JAEATENbHOCTH OOBEKTa
BHYTPEHHET0 KOHTPOJIS 110 BBINOJIHEHHUIO TPEOOBAHUI MTPaBOBON U
HOPMAaTHUBHOM 0a3bl M BHYTPEHHHUX PETJIaMEHTOB;

-MIpOLIeTypy COCTAaBJICHUS aKTa MO pe3yJibTaTaM MHBEHTApU3ALINN;
-BU/JIbI U TIOPSJIOK HAJIOT000JI0KEHUS;

-cuctemy HanoroB Poccuiickoit denepanuu;

-3JIEMEHTBI HaJIOTO00I0KEHHUS;

-MCTOYHUKH YIUIAThl HAJIOTOB, COOPOB, MOIILJINH;

-oopmiieHHEe OyXTajaTepCKUMM IPOBOAKAMHM HAYUCICHUS U
NEPEYUCIIEHUS CYyMM HaJOroB U COOPOB;

-aHAJIUTUYECKUH ydeT mo cuery 68 "Pacuerel mo Hamoram u
coopam";

-IIOPSIIOK 3aII0JHEHUS TUIATEKHBIX TOPYUYEHUH 110 IEPEUNCIIEHUIO
HaJIOrOB U COOpPOB;

-IpaBUJa  3alOJIHEHHUS  JAHHBIX  CTaryca  IIJIaTEJIbLIMKA,
UACHTU(DUKAIIMOHHBIM HOMEp Halororviareibinuka (naigee -
WNHH) nosyuaTens, KoA NPUYMHBI TIOCTAHOBKHM Ha y4eT (xajee -
KIIIT) momyuaTensi, HAWMEHOBAaHUSI HAJOTOBOM WMHCIECKIIUU, KOJI

OIOIKETHOM KIaccupuKanuu (mamee - KBbK),
oOuiepoccuiickuil kiaccuukaTop 0ObEKTOB  aAMHUHHCTPATUBHO-
TepputopuanbHoro nenenus (manmee - OKATO), ocHoBanus

MJjaTeka, HaJOroBOro MEpUoaa, HOMepa JOKYMEHTa, JaThl
JIOKYMEHTA, TUIA IJIaTexkKa;
-KOJIbl OIOJKETHOM KJIacCH(UKAIMH, TIOPSIOK UX MPUCBOCHUS TS
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HaJora, mrpada 1 NeHu;

-00pasell 3aroIHEeHUs TUIATEeXHBIX MOPYYSHHUH MO MEePEUUCICHUIO
HaJIOrOB, COOPOB M MOIILINH;

-y4eT pacueToB M0 COLUaILHOMY CTPAXOBaHUIO U 00ECIIECUEHHUIO;
-aHAJIMTUYECKUH ydeT 1o cuery 69 "Pacuersl mo conuaibHOMY
CTpaxoBaHUIO";

-CYLUIHOCTh W CTPYKTYPY CTPaxoBBIX B3HOCOB B DejepaibHYIO
HajoroByto cinyx0y (manee - ®HC Poccun) u rocygapcTBeHHBIC
BHEOIOKETHBIE (DOH/IBL;

--00BEKTbl HAJIOrOOOJOXKEHUSI JUIsi HMCUUCICHHUS] CTPaXOBBIX
B3HOCOB B T'OCYJapCTBEHHBIE BHEOIOJKETHBIE (DOHJIBI; TOPSAOK U
CpoKH ucuuciieHus cTpaxoBbiXx B3HOCOB B DHC Poccunm wu
roCyJIapCTBEHHBIE BHEOIOIKETHBIE (POHIBI;

-TIOPSIIOK M CPOKH TpencTaBieHusi oTueTHocTd B cucteme OHC
Poccuu u BHEOIOIKETHOTO (DOHTA;

-OCOOGHHOCTH 3a4YUCIIEHHUS CYMM CTPaxOBBIX B3HOCOB B
roCyJIapCTBEHHBIE BHEOIOKETHBIE (POH/IBI;

-ohopmIieHUE OYyXTaITepCKUMH IPOBOJKAMH HAYUCIICHUS W
nepevucienus cyMm ctpaxoBbix B3HOcOoB B D®HC Poccum u
rocy/apcTBEHHbIE BHEOIOKETHBIE POH/bI: B [leHCHOHHBIN (OHI
Poccuiickoit ®enepanuu, PoHJ COLMATBLHOIO CTPaXOBaHMS
Poccuiickoit ®enepanyn, Do 0053aTEIHHOTO MEIHIIMHCKOTO
CTpaxOBaHUS;

-HAUUCIICHWE U TEPEYUCICHUE B3HOCOB Ha CTPaXxOBaHHE OT
HECYACTHBIX CIly4aeB Ha MPOM3BOACTBE U MPOPECCHOHATBHBIX
3a00JIEBAHUI;

-IIPOLEAYPY KOHTPOJIA MPOXOKIACHUS IUIATEKHBIX MOPYUYEHUN MO
pacyeTHO-KaCCOBBIM OAHKOBCKHM OTIEPAIMSM C MCIOJIB30BAHHEM
BBIMHICOK 0aHKa;

-HCTIOJIb30BaHUE CPEJICTB BHEOIOHKETHBIX (DOH/IOB;

-MIOPSAJIOK 3aMOJIHEHUS TIATEXKHBIX TOPYUYEHUH 110 NMEePEUUCICHUIO
CTPaxOBBbIX B3HOCOB BO BHEOIOKETHBIE (POH]IBI;

-00pasell 3aMoTHeHUs TUTATeKHBIX MOPYYSHHUH MO MEePEUUCICHUIO
CTPaxOBBbIX B3HOCOB BO BHEOIOKETHBIE (POHJIBI;

-IIPOLEAYPY KOHTPOJIA MPOXOKIACHUS IUIATEKHBIX MOPYUYEHUN MO
pacyeTHO-KaCCOBBIM OAHKOBCKHM OTIEPAIMSAM C UCIIOJIb30BAHHEM
BBIMHICOK 0aHKa;

-3aKkoHOoJaTeNnbeTBO Poccuiickoit ®dexepanuu o OyXrajaTepckoM
ydere, 0 Hajorax u cOopax, KOHCOIUIUPOBAHHOW (hUHAHCOBOM
OTYETHOCTH, ayJAUTOPCKON JIeATEILHOCTH, ApXWBHOM Jielie, B
o0macT  COLUMANbHOTO W MEAMIMHCKOTO  CTpaxoBaHUS,
MMEHCUOHHOTO 00eCIICUEHM,

-TPaKJAHCKOE, TaMOXXEHHOE, TPYAOBOE, BAIOTHOE, OIOIKETHOE
3akoHoJaTenbcTBO Poccuiickoit denepaiu, 3aKOHOIATEIBCTBO O
MPOTUBOJICUCTBUM KOPPYILUHUU M KOMMEPYECKOMY MOAKYIY,
Jeranu3anui (OTMBIBAHUIO) JOXOJOB, TOJYYCHHBIX MPECTYITHBIM
nyTeM, U (UHAHCHPOBAHHUIO TEPPOPU3MA, 3aKOHOJATEIHCTBO O
MOPSIIKE U3BATHS OyXTaJITePCKUX JIOKYMEHTOB, 00
OTBETCTBEHHOCTH 32 HEMPEACTABICHHE WU TIPE/ICTABICHUE
HEJIOCTOBEPHOW OTYETHOCTH;
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-onpeieNieHne OyXraJTepCKOi OTYETHOCTH Kak HH(OpPMAaLuu O
(UHAHCOBOM  TMOJIO)KEHUHM HKOHOMHUYECKOTO CyObeKTa Ha
OTYETHYIO JaTy, (pUHAHCOBOM pE3yJbTaTe €ro JAEATEIIbHOCTU H
JBUKEHHUH JIEHEXKHBIX CPEJICTB 32 OTUETHBIN MEPUOS;
-TEOPETUYECKUE OCHOBBI BHYTPEHHETO KOHTPOJII COBEPIIAEMBIX
(bakTOB XO3SHCTBEHHOW XU3HU U COCTABJICHUS OyXTraJTepcKoi
(¢unancoBoit) oTyeTHOCTH;

-MEXaHU3M OTPaXEHUS HApacTAlOUMM HWTOTOM Ha CcueTax
OyXTaJTepCKOro yuyeTa JaHHbIX 32 OTUYETHBIN IEPUOS;

-M€TO/1bl 000011IeHNs HH(OPMALIUK O XO3SICTBEHHBIX ONEpaIusix
OpraHM3al1y 3a OTYETHBIN EPHOL;

-MIOPSIIOK  COCTABIICHUSI IIaXMaTHOM TaOJIMIBI M OOOPOTHO-
CaJIbJIOBOM BEIOMOCTH;

-METO/IbI ornpezeneHus pe3ybTaToOB X035IIICTBEHHOM
JESITEJIbBHOCTH 3@ OTYETHBIN NEPHO/I;

-TpeboBaHus K OyXranTepcKoi OTYETHOCTH OpPraHU3AINH;

-COCTaB U coziepikanue hopM OyXraiTepcKoil OTYETHOCTH;
-OyXTanTepckuii 6amaHc, oT4eT O (PMHAHCOBBIX pe3yJIbTaTax Kak
OCHOBHBIE (POPMBI OYXTajaTepCKOi OTYETHOCTH;

-METOJ/Ibl TPYIIIUPOBKU W IEPCHECCHUS OOOOIEHHOW yYeTHOM
uHpopMaluu U3 O0OOPOTHO-CAJIBAOBON BEIOMOCTH B (HOPMBI
OyXTraJITepCKON OTYETHOCTH;

-IPOLIETypy COCTaBICHUS MPHIOXKEHUH K OyXraiarepckomy
OanaHcy 1 0TYeTy O (PMHAHCOBBIX PE3yJIbTaTaX;

-MIOPSAIOK OTPAXKEHUSI M3MEHEHUH B YUETHOHM MOJUTUKE B LIEISAX
OyXTaJITepCKOro y4eTa;

-IIOPSIIOK OpraHU3alUH MOJTYUYEHHs ayJUTOPCKOTO 3aKIYEHUS B
ciIy4yae He0OXOMMOCTH;

-CPOKHU MPEJCTaBICHUs OyXTaJlITepCKOil OTUETHOCTH;

-TpaBUjia BHECEHHUS UCIIPABIEHUN B OyXTalNTepCKylO0 OTYETHOCTD B
Clly4yae BBISBJICHHSI HEMPABHIBHOTO OTPAXKEHUS XO3SHCTBEHHBIX
onepanuii;

-(OopMBI HATOTOBBIX JEKIapaluii Mo Hajoram u cOopaM B OIOKET
Y MTHCTPYKIUH 110 UX 3aI0JIHEHHUIO;

-popmy oTderoB mo crpaxoBbiM B3HOcamM B DHC Poccum wu
roCy/1apCTBEHHbIE BHEOIOKETHBIE (POHIBI U MHCTPYKIHIO IO €€
3aM0JIHEHHIO;

-popMy CTaTHCTUYECKOW OTYETHOCTH U HHCTPYKLIHIO IO €€
3aM0JIHEHHIO;

-CpOKH MpeICTaBICHUS HaJIOTOBbIX neKIapanui B
roCyJJapCTBEHHbIE HAJOTOBbIE OpTraHbl, BHEOIOKETHBIE (POHABI U
roCy/1apCTBEHHbIE OPTaHbl CTATUCTUKH;

-cojiepKaHKe HOBBIX (DOPM HAIOTOBBIX JACKJIApaIlfil O HAJIOTaM |
cOopaM U HOBBIX MHCTPYKIUH MO UX 3aI0JIHEHHUIO;

-MIOPSAJIOK PETUCTPALlMM W TEpPEeperucTpald OpraHu3aluu B
HAJIOTOBBIX OpraHax, BHEOIJKETHBIX (POHJAX U CTAaTUCTHUYECKHUX
Oprasax;

-M€TO/1bl (PMHAHCOBOT'O aHAJIN3a;

-BUJIbI M IPUEMBI ((MHAHCOBOTO aHAIIN3A,

-IIPOIEYPhI aHAJIU3a OYXTaITEPCKOTO OalaHca;
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-IIOPSAZIOK OOIIEH OIEHKH CTPYKTYpPhl aKTHBOB M MCTOUYHHKOB HX
(dbopMUPOBaHHUS 110 IMOKa3aTe/IsIM OajaHca,

-[IOPSIZIOK OTIPE/ICICHUS PE3yJIbTaTOB OOIIEH OIEHKH CTPYKTYPBI
AKTHBOB M MX UCTOYHHUKOB T10 TTOKa3aTe/siM OalaHca;

-TIPOIIeTyPhl aHATN3a JIMKBUAHOCTH OyXTaJTepcKoro OanaHca;
-IOPSIIOK  pacueta (PUHAHCOBBIX KOI(PPHUIIMCHTOB ISl OLICHKH
IJIATEIKECIIOCOOHOCTH;

-COCTaB KPHUTEPHEB OIICHKH HECOCTOSATEIBHOCTH (OaHKPOTCTBA)
OpraHu3aIui,

-MPOIIeIyPhl aHAIM3a ToKa3aTeliel (PMHAHCOBOW YCTOMYHUBOCTH;
-[IPOLIEAYPhI aHAIM3a 0TYeTa O (PUHAHCOBBIX Pe3yJIbTaTax;
-IIPUHIUIIBIL U METOZABI OOINECH OICHKH JIEeJOBOM aKTUBHOCTH
OpraHM3aIy, TEXHOJOTHIO pacdeTra W aHaiw3a (QUHAHCOBOTO
UKJIA;

-OCHOBBI q)HHaHCOBOFO MCHCIPKMCHTA, METOAUYCCKHUEC NTOKYMCHTLL
no (HUHAHCOBOMY aHAJIU3y, METOAWYECKHE JOKYMEHTBI IIO
6IOI[)KGTI/IpOBaHI/IIO " YyIpaBJICHHUIO ACHCKHBIMU ITOTOKAMU;
-IPOLIEAYPbl  aHANW3a YPOBHA W JUHAMHUKH (PUHAHCOBBIX
PE3yJIbTATOB I10 MOKA3aTENSIM OTYETHOCTH;

-IIPOLIEAYPHI aHAIN3a BIUSHUSA (JaKTOPOB HA TPUOBLIB;
-MEXIyHapOIHbIE CTaHAaPThI puHaHCOBOM oTueTHOCTH (MCDO)
u Jlupextussl EBponeiickoro Coo01ecta o
KOHCOJIUAMPOBAHHONW OTYCTHOCTH.
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Ilepeyens BonpocoB K au¢¢epeHupoOBaAHHOMY 3a4eTy

Nudopmanmonnas texnomnorus (UT). Ocobennoctu UT. Lens UT
Bunbl uH(bOpMAaIIMOHHBIX TEXHOJIOTHIA.

Oranbl 00paboTku undopmaiuu B pamkax UT.

OcHoBHble 3Tansl pazsutus UT

Nudopmanus. Buas nnpopmanuu.

Enuauier usmeperus nHGOpMaIivm.

Nudopmarmonnsie pecypcbl. OCOOEHHOCTH.
ABToMatu3upoBanHoe padbouee mecto (APM) cnenmanucra.
Ob6ecneuenne APM (TexHnueckoe, MHGOPMAIIMOHHOE).

0. IIporpammuoe obecneuenue [1K.

1. IIporpammuoe obecnieueHue npophecCUOHATbHON AESITENIbHOCTH.
2. TexHonoruu oOpabOTKH TEKCTOBBIX JAHHBIX.

Texnonoruu 00pabOTKHN TaHHBIX.

14. Cuctemsl ynpasienus 6azamu ganabix (CYB/).

15. TexHomoruu 06pabOTKU TaOJIUYHBIX JAaHHBIX.

16. CeteBble UHPOPMAIIMOHHBIE TEXHOJIOTHUH.

17. Bwuasl koMIblOTEpHBIX ceTeld. HaznaueHue.

18. HHuTepHer.

19. Texuomoruu nepenaun u oOpabOTKM AaHHBIX B HTEpHET.
20. Undopmannonusie pecypcesl cetu MHTEpHET.

21. TlonckoBbIe CUCTEMBI. DIEKTPOHHBIN JOKYMEHT.

PRBPOONOOR~WNE

l_\
w

22. MynpTuMenana — TEXHOJOTMM O00pabOTKM ®  TPEJCTaBIICHUS
uHdopMaIuu.

23. Knaccudukarms POrpaMMHOTO oOecrieueHus KOMITbIOTEPA.
CucremHoe  mporpamMMHoe  obOecrieuenue.  [IpukinanHoe — mporpamMMmHoe

obecniedyeHue. IHCTpyMeHTaIbHOE IPOrpaMMHOE 0OecTieueHHe.

24. BosmoxHOcTH TekcToBoro pemaktopa MS WORD s oOpaboTku
TEKCTOBOW MH(MOpMAITUH.

25. Bo3moxknoctu snekTpoHHbIXx Tabmmnm MS EXCEL s o6paboTku
YUCJIOBOW MH(OPMAIIUH.

26. BosmoxnHoctu 0a3 ganHsix MS ACCESS miist XpaneHusi, COpTUPOBKH U
noucka uHGOpMaIum.

27. Bo3moxHoctu mnporpammbl MS POWER POINT nns co3nanus
MYJIBTUMEANHHBIX KOMITBIOTEPHBIX MPE3CHTAINH.

28. KomnbloTepHble  crpaBouHble  mpaBoBble  cuctembl  (I'apaHr,
Koncynsrant Ilmroc, Konekc)
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