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1.  OBIIASI XAPAKTEPMCTUKA  PABOYEN  ITPOTPAMMEI
[MPO®ECCUOHAJILHOTO MOJYJIS 04. BBITIOJHEHUE PABOT I10 OJIHOM
WIN HECKOJILKUM  TIPO®ECCUSIM  PABOUMX, JOJDKHOCTSIM
CIIYKAIX

1.1. Ilenp u mmaHupyeMblie pe3yabTaThl OCBOCHUS MPOGECCHOHATBHOTO MOYJIS

1.1.1. B pe3ynbrate u3ydeHus: npohecCuOHAIBHOTO MOJYJIS CTYAEHT TOJKEH
OCBOUTh BHJ JEATEIBHOCTH BpimonHeHne paboT MO OJHOW WM HECKOJIbKUM
npodeccusiM  pabouyux, JOJDKHOCTSM CHyXalllUX U COOTBETCTBYIOIIHME €My
po(hecCUOHATIbHBIE KOMITETEHIINU:

Konx HanmeHoBaHHe BUIOB ICATEIBHOCTH M MPO(HECCHOHATBHBIX KOMIETECHITUIH

B/l 4 Bemmonusate pabotel mo mpodeccun «OmepaTop 3NIEKTPOHHO-BBIUHUCIUTEIBHBIX U
BBIYHCITUTEIILHBIX MAIIHH)

I[IK 4.1. | OcyuiecTBisATh MOATOTOBKY OOOpPYAOBAaHHS KOMIIBIOTEPHOM CHUCTEMBI K pabore,
MPOU3BOJUTh  MHCTAJULSILIMIO, HACTPOWKY UM OOCIYXHBAaHUE IPOrPAMMHOIO
obecneyeHus

I[IK4.2. | Co3paBaTh M ynpaBisATh Ha NEPCOHAIBLHOM KOMIIBIOTEPE TEKCTOBBIMHU JTOKYMEHTAMH,
TabIUIAMHU, TIPE3EHTAUAMHU U COJEepKaHHeM 0a3 JaHHBIX, padoTaTh B rpaduyecKux
penakTopax

[IK 4.3. | Mcnonbs30BaTh pecypchbl JOKAJIbHBIX BBIYMCIUTENbHBIX CETEH, PECYpPChl TEXHOJIOTUHN U
cepsucos MurepHera

[IK 4.4. | ObGecrieunBaTh NPUMEHEHUE CPEJICTB 3alllUThl HHPOpPMAIMM B KOMIIBIOTEPHOU
CHCTEME

1.1.2. O0mme KOMIIETEHIIUH:

Kog HanmeHoBaHME BUIOB JI€ATEIBHOCTU M MPO(ECCHOHAIbHBIX KOMIETEHIUH

OK 1. | Boibuparb cmocoObl  pemieHHss  3aad  NOpOQpECCHOHATBHONM  JesTEeIbHOCTH,
IPUMEHHUTEIBHO K Pa3JIMYHbIM KOHTEKCTaM.

OK 2. | OcymuecTBisTh MOKMCK, aHAJIU3 M HHTEpHpeTalnio MHPOpPMaLUU, HEOOXOAUMOU st
BBINIOJIHEHUS 33124 NPOodeCCHOHATBHON JAESITEIbHOCTH.

OK 3. |IInanupoBaTh M peaIM30BbIBATh COOCTBEHHOE MPO(ECCHOHATBHOE M JHYHOCTHOE
pa3BUTHE.

OK 4. | PaGoraTh B KOJJIEKTHUBE U KOMaHJE, Y3(PPEKTUBHO B3aUMOJCHCTBOBATh C KOJUIETaMH,
PYKOBOJICTBOM, KJIMEHTAMH.

OK 5. | OcymecTBasTh YCTHYIO M TUCBbMEHHYI0 KOMMYHUKAILIMIO Ha TOCYIaPCTBEHHOM SI3BIKE C
Y4€TOM 0COOEHHOCTEN COLMAIBHOTO U KYJIBbTYPHOIO KOHTEKCTA.

OK 6. HpOHBJ’I}ITB rpakIaHCKO-MMATPUOTUYCCKYIO IMO3UIUI0, JCMOHCTPUPOBATH OCO3HAHHOC
IMOBECACHHWE Ha OCHOBC TpaJUIMOHHBIX O6H.[C‘—I€J'IOB€‘-I€CKI/IX HeHHOCTefI, MPUMCHATH
CTAHAAPTHI AHTUKOPPYIIIUOHHOI'O ITIOBECACHUS.

OK 7. | ConeiicTBOBaTh COXpaHEHUIO OKPYKAIOIIEH cpelibl, pecypcocOepekeHnto, 3 HEeKTUBHO
JIeiCTBOBATh B UPE3BhIYAIHBIX CUTYAIIUSX.

OK 8. | Mcnonp3oBaTh cpeAcTBa (U3UUECKOM KyIbTYpBl UIsI COXPAaHEHHS M YKpPEIUICHUS
3I0pOBBSI B TIporecce MNpOPECCHOHAIPHONW  JNEATEIBHOCTH M IOJAEp)KaHHe
HE00X0AMMOT0 YPOBHS (PU3MYECKON MOATOTOBIEHHOCTH.

OK 9. | Ucnonws3oBath HHGOPMAIIMOHHBIE TEXHOJIOTHH B TPO(ECCHOHAIBHON IS TEIHHOCTH.

OK 10. | ITonb3oBaThCcst MpOQecCHOHANbHOM  JOKyMEHTallMed Ha TOCYJapCTBEHHOM U
MHOCTPAaHHOM SI3bIKaX.

OK 11. | Ucnonb3oBarhb 3HAHUSA o ¢buHaHCOBOI IPAMOTHOCTH, IIJIAHUPOBATH
IPEINPUHUMATENBCKYIO IEATEIBHOCT B MPO(ECCHOHANBHOM cdepe.




1.1.3. B pe3yabTaTe ocBoeHUs MpOohHeCcCHOHAIBHOTO MOJYJISl CTYICHT JOJIKEH:

Nmets
MPaKTUYECKUI
OTIBIT

— BBINOJHEHUs TpeOOBaHWN TEXHHKH O€30MacHOCTH Tpu pabore ¢
BBIYHCIIMTEILHON TEXHUKOM;

— OpraHu3anuu pa6oqer0 MECTa orepartopa 3JICKTPOHHO-BBIYHUCINTCIBbHBIX
1 BBIYUCIIMTCIIbHBIX MallliH;

— TIOATOTOBKU O0OPYIOBAaHUSI KOMITBIOTEPHOM CUCTEMBI K padoTe;

— HUHCTJIALMU, HACTPOUKH M OOCITYXMBAHUS MMPOTrPAMMHOI0 OOecreyeHUs]
KOMIIBIOTEPHOM CUCTEMBI;

— ympasieHus Qailiamu;

— MpUMEHEHUs] OPUCHOTO MPOrPaMMHOr0 0OecreyeHs] B COOTBETCTBUU C
MPUKJIAJHON 3aa4e;

— HCIOJIb30BaHUS PECYPCOB JIOKAJIBLHOW BBIYMCIUTEIIBHON CETH;
— HCIOJIB30BAHUS PECYPCOB, TEXHOJIIOIMHI U CEpBUCOB MHTEpHET;
— TPUMEHEHHUs CPEACTB 3alIUTHI HH(POPMAIMK B KOMITBIOTEPHOH CHCTEME.

YMETh

— BBIIOJIHATH TpeOOBaHUSI TEXHUKHM O€30MacHOCTH TpH  padore ¢
BBIYMCIIUTEIIHON TEXHUKO;

— TMPOU3BOJIUTH TMOJKIIOUYEHHE OJOKOB IMEPCOHAIBHOTO KOMIIBIOTEpA M|
nepuepuiHbIX YCTPOUCTB;

— TMPOUW3BOJUTH YCTAHOBKY W 3aMEHY pPacXOJHBIX MaTepUajoB JJis]
nepudepuiiHbIX YCTPOUCTB U KOMIBIOTEPHON OPTTEXHUKHU;

— JMarHoCTUpPOBaTh  MPOCTEHIIME  HEUCIPABHOCTU  MEPCOHAIBHOTO
KOMITbIOTEPA, epru(epuitHOro 000pyI0BaHUS U KOMITBIOTEPHON OPTTEXHUKH;

—  BBIIOJHATh MHCTAJUISILIMIO CHCTEMHOTO M MIPUKJIAJHOTO MPOrPaMMHOTO
o0ecreyeHus;

— co3daBaTh M YOPABIATH COAEPKUMBIM JOKYMEHTOB C TIOMOIIBIO
TEKCTOBBIX MTPOLIECCOPOB;

— co3daBaTh U YIPaBIATH COACPKUMBIM DJJIEKTPOHHBIX TaOIHI] ¢
MTOMOIIBIO PETAKTOPOB TaOIHII;

— co3daBaTh U YHPABIATH COJAEPKHUMBIM IPE3EHTAIM C MOMOUIBIO
PEIaKTOPOB MPE3CHTALN;

— WCHOJIb30BaTh  MYJIbTUMEIWA  NOPOEKTOp A  JEMOHCTpALUH
MpEe3EHTalNM;

—  BBOJUTH, PEIAKTUPOBATH U YAAJIATH 3aITUCH B 0a3e JaHHBIX;

— 3 dexTUBHO MOJIB30BATHCS 3aMPOocaMu 0a3bl JaHHBIX;

— CcO3/IaBaTh M PENAKTHPOBATh Trpaduueckre OOBEKTHI C TMOMOIIBIO
porpaMM i 00paboTKU pacTpoBON U BEKTOPHOM rpaduKu;

—  TIPOU3BOAUTH CKAHMPOBAHUE JOKYMEHTOB M UX PacliO3HABaHUE;

— MPOU3BOJUTH  pacnevyaTKy, KOMHUPOBAHWE ©  THPAKUPOBAHHUE
JIOKYMEHTOB Ha MPUHTEPE U APYTUX YCTPOHCTBAX;

— ympaBnsaTh  ¢aimaMu  JaHHBIX  HAa  JIOKAIBHBIX  CHEMHBIX
3alIOMUHAIOIIMX YCTPOMCTBAX, a TAKXKE HA AUCKAaX JIOKAJTbHOW KOMITBIOTEPHOMN
CETU U B UHTEPHETE;

— OCYIIECTBIIATH HaBUTAIMIO 10 Beb-pecypcam MHTEpHETA ¢ TOMOIIBIO
Opaysepa;

— OCYUIECTBJISAITh MOHCK, COPTUPOBKY U aHaiu3 HHPOPMAIUU C
MOMOIIIbIO TOMCKOBBIX HHTEPHET CATOB;

— OCYILECTBJIATh AaHTUBUPYCHYIO 3aLIUTY NEPCOHATBHOIO KOMITBIOTEPA C
MTOMOILIbI0 aHTUBUPYCHBIX IPOIPAMM;

— OCYHICCTBJIATH PEC3CPBHOC KOMMPOBAHNUEC U BOCCTAHOBJICHUC JAHHBIX.




3HAaTh

— TpeOOBaHUSI TEXHUKH OE30MacCHOCTH TpPHU padoTe C BBIYHCIUTEIHLHOH
TEXHHKOM;

— OCHOBHBIC NIPUHIIMIIBI YCTPOHUCTBA M PAOOTHI KOMIIBIOTEPHBIX CHCTEM H|
nepuepuiHbIX YCTPOUCTB;

— KJaccu(UKAUIO ¥ HA3HAYEHUE KOMITBIOTEPHBIX CETEH;

— BHJIBI HOCHTEJEH HH(OPMAIHIH;

— IporpaMMHoe oOecriedeHue Ajsi paboThl B KOMIBIOTEPHBIX CETIX U C|
pecypcamu MHTEpHETA;

— OCHOBHBIC CpEJICTBA 3aLIUTHl OT BPEIOHOCHOIO IPOrPaMMHOIO
o0ecleyeHuss U HECaHKLIMOHMPOBAHHOIO JOCTYIAa K 3allUILNAaeMbIM pecypcam
KOMIIbIOTEPHON CUCTEMBI.

1.2. KoauuecTBO qacCcoB, OTBOJUMOC Ha OCBOCHHC HpO(l)CCCI/IOHaJIBHOFO MOOYJIA

Bcero 256 gac, u3 Hux

Ha ocBoeHue MJIK — 100 gac, B Tom uucie

Ha poMekyTouHyto atrtectaruio nmo MJIK — 0 gacos,

Ha npakTuku — 144 gacos



2. CTPYKTYPA 1N COAEPX XAHUE [TPOOECCUOHAJIBHOI'O MO YJIA
2.1. Crpykrypa npodeccruonansHoro Mmoayisi 04. BeimosHenue paboT 1Mo OAHOW WM HECKOJIBKUM MpodeccusiM pabouux,
JOJKHOCTSIM CITY KallluX

O06Bem npodeccHoHaTLHOTO MOIYJISI, Jac.

Konbr
DO (bef[)CI/IOH O6Bem O6yuenue no M/IK, B uac. [TpakTuku
p oOpa3oBa- B TOM YHCJIC MIPOU3BOJICT
aJIbHBIX HaumenoBanus pasznenos N
TEJIbHON 71a00paTOPHBIX | KypcoBas yueOHast BEHHAas CaMmocTosiTenbH
001X po(hecCuOHATEHOTO MOAYJIS BCETO,
porpamMm U pabora IIPAKTHKA, IIPAKTHKA, as pabora
KOMIIETCHIIH 4acoB
i b, Yac. NPaKTUYECKUX | (IIPOEKT), 4acoB 4acoB
3aHATHI 4acoB

I[IK 4.1 —|Pasmen 1 wMoxayns. BreimonHeHue

[IK 4.4 pabor mo paboueit mnpodeccuun

OK1-OK 11 | «Oneparop 3JEKTPOHHO- 136 100 56 — 36 - —
BBIYHCITUTEILHBIX u
BBIUMCIUTENbHBIX MAIIUH)
[IpousBoacTBEeHHAass MpakTUKa (110
NpOoQMII0 CIENHATBHOCTH), YacoOB 108 108
(ecnmu mpeaycMOTpeHa HTOroBas
(KOHLIEHTPUPOBAHHAs!) TPAKTUKA)
[TpoMexyTouHas aTTecTalusl - - — — — — —
OK3aMeH MO0 MpodhecCHOHATLHOMY
MO/TYJTIO (meMOHCTpaIMOHHBII 12 12 — — — - —
HK3aMEH)
Bceero: 256 112 56 — 36 108 —




2.2. Tematnueckuil miaH u cojepxaHue NpodeccuoHaIbHOTO MOTYJIS

HaumenoBanue pasnenos

poeCCHOHATBHOTO MOTYJIS O0Bem
Copepxanue yueOHOro Marepuaia U (OpMbl OpraHU3aUH ASITEIbHOCTH 00yYaIOLUXCSI
(ITM), MeX U CHUTLITHHAPHBIX JacoB
kypcoB (M/IK) u Tem
1 2 3
Paznen 1 monyns. BermonHenue pabot no paboueit nmpodeccun «OnepaTop 3J1eKTPOHHO-BBIUUCIUTENBHBIX U BEIYUCIUTEIBHBIX MAIIAH 136
M/IK 04.01. OnepaTop 3J€KTPOHHO-BBIYUCIUTEIBHBIX U BEIYMCIUTEIBHBIX MAIlTUH 100
Brenenue Copepxanne yaeOHOr0 MaTepuaa 2
Pexwum paboThl, 0XpaHa Tpy/Ja U TeXHUKA 0€30IaCHOCTH.
HucTtpykTax Ha paboyem Mecte. O3HaKOMIIEHHE C OpraHusanuel pabouyero mecra, ycrpoiicreamu [19BM,
MPaBUJIaMU ONITHMAJFHOIO pa3MEeNIeHHS 000pyI0OBaHUS, IIOPSIKOM BKJIFOUCHHUS U BBIKIIFOUEHUSI CHCTEMHOTO
0JIOKa ¥ BHEIIHUX YCTPOICTB MEpPCOHAIBLHOrO KoMIlbloTepa. [IpaBuia oxpaHsl TpyAa MpU MOATOTOBKE K
paboTe, BO Bpemsi paOdOTHI, TPH 3aBEPIICHUU CEaHCa paOOTEHI.
O3HakoMJIEHHE ¢ IPUYUHAMH BO3MOXHBIX OTKa30B B pab0Te BHEIIHUX YCTPOMCTB KOMIIBIOTEpA U MEpaMu
0 WX YCTPAHCHHIO. 3arpy3Ka OICPAIMOHHON CHCTEMBI, 3alyCK TpeOyeMoil CEepBUCHOW OOOJIOYKH,
NpUKIaIHON mporpaMMbl. ColutoieHne mpaBuil paboThl € )KECTKUMU U THOKUMU MAarHUTHBIMH JHCKaMH B
EJISIX COXPAHCHUS WH(GOPMAITUH U 3AIIUTHI OT BUPYCOB.
Paznen 1.0nepaiinoHHble CUCTEMBI M CPEJIBI
Coneprkanne y4eOHOro MaTepuana 6
3nakoMcTBO ¢ kiaBuarypoit MS DOS. Komannnas crpoka.
Tema 1.1. Komanast uatepnperaropa COMMAND.COM u ¢aitna CONFIG.SYS
Oneparnonnas cucrema MS — M30panHble apaiiBeps! u nporpammsl st MS-DOSY
DOS Tematuka NpakTUYECKUX 3aHITHIA U JTa00paTOPHBIX paboT 2
Pabota B komanHO# cTpoke. Co3aanue ¢aiios.
Komanapl pabotsl ¢ karamoramu. Komanbel paboTsl ¢ daiiamMu U KaTajaoramu
Coneprkanue yaeOHOro MaTepuasa 14
[IpunoOpereHre HaBBIKOB PaOOTHI B OTIEPAIMOHHON CHCTEME U CEPBUCHBIX 000JIOUKAX.
Tema 1.2. 3amyck u Hactpoiika omeparonHoi cuctembl WINDOWS. Pabora ¢ mankamu u (aiimamu (cosznanue,
OnepannoHHas cpeaa KOINMPOBAHUE, IepeMelleHue, yaneHue, nepeumenoBanme). Crioco0sl mpocMoTpa HHPOPMALIUH.
Windows. PaGota ¢ mpoBogHMKOM (HailyioB. YcTaHOBKA MPUHTEPA C MTOMOIIBI0 BHYTPEHHUX M BHEIIHUX JIPAiiBEPOB.

Hacrpoiika skpaHna, kinaBuaTypsl, MbIi. Crioco0bl 3anycKa IpUI0KEeHUH U MPUKIIAJAHBIX IPOTPaMM.




TemaTrka MPaKTHYECKUX 3aHATHI M JTa0OPAaTOPHBIX paboT

Pabora ¢ mamkamu u ¢aitnamu (Co3zaHue, KOMHUPOBaHHE, MEPEMEIICHUE, yIAICHHEe, MEePEHMEHOBAHHKE).
Crioco0s1 mpocMoTpa nHpopMaiuu. PaboTa ¢ mpoBogHUKOM (aiiioB.

VcraHOBKAa W HACTpOMKa MPHUHTEpa ¢ MOMOIIBI0 BHYTPSHHUX M BHEIIHHX IpaiiBepoB. Hactpoiika skpaHa,
KJIaBUAaTYypPbl, MbIIIN. OHTI/IMI/I?;aI_II/ISI OHepaHI/IOHHOf/’I cucreMbl. BoccTaHOBIIEHHE CUCTEMEL.

Paznen 2. Ilporpammel — 060104k ((hailioBeIe MEHEIKEPHI)

Tewma 2.1.
OcHOBBI pabOTHI €
nporpamMmoii Far manager

Tema 2.2.
OcHOBBI pabOTEHI €
nporpammoii Total Commander

Coneprkanue yueOHOro MaTepuasa

OCHOBHBIC TTOHATHS. KOMaHI[a YIIPABJICHHUA 00BbeKTaMHu IMporpaMmal.

Temaruka MPaKTUYECKUX 3aHITHIA U JTA0OPATOPHBIX padoOT

OcHOBBI pa0OTHI C KOMaHJaMH YIIpaBlieHUs (HaliJIOBEIM MEHEKEPOM
Copepxanue yueOHOro MaTepuana
OcHoBHble noHATHA. KoMaHia ynipaBieHusi 00beKTaMH IPOTrpaMMBbl.

Temaruka NpakTUYECKUX 3aHITHIA U J1a00paTOPHBIX paboOT
OcHOBBI pabOTHI ¢ KOMaHJaMH yTIpaBJIeHUs (PaiiJIOBEIM MEHEKEPOM

Paznen 3. ApxuBaTopsl U aHTUBUPYCHBIE IPOTPAMMBI

Tema 3.1.
ApXUBaTOpPHI

Temaruka MPakTUYECKUX 3aHITHIA U JTA0OPATOPHBIX padoOT

Tema 3.2.
AHTUBHUPYCHBIE TPOTPAMMBI

[Ipuobperenne HEOOXOAWMBIX HABBIKOB IO PAa0OTE C apXUBAaTOPaMU W AHTHBHPYCHBIMU IMPOTPAMMAMH.
Pa6ora ¢ apxuBaropamu ZIP u RAR. Co3nanue, pacrnakoBka, IpoCMOTp, yAaJ€HUE apXUBHBIX (ailioB
Temaruka npakTHYECKUX 3aHITHNA U 1a00paTOPHBIX paboT

Pabora ¢ amtuBupycHbeiMu mporpammamMu ANTI, DRWEB, NOD 32, AVIRA. TectupoBanue, JieueHHE
JTUCKOB, (ielIeK, KapT NaMsTH

Paznen 4. TekcroBsiii porieccop Microsoft WORD

Tema 4.1.
[TproGpereHre HaBBIKOB
paboTHI B TEKCTOBOM

Copepxanue yaueOHOT0 MaTepuana
OcHoBsbl pabotsl B MS Word 2007. I1labnoHb! 1 paboTa ¢ HUMH.

OcHOBBI pabOTHI ¢ TEKCTOM U JOKyMeHTamu cpeactBamu MS Word 2007.
Crtunm, pa3Melenre JaHHbIX B cTonOIax u Tabmumax cpenst MS Word 2007.
I'paduka u nevats fokymeHTa B MS Word 2007.

TemaTnka MpakTUYECKUX 3aHATUN U Ja0OpaTOPHBIX padboT

nporneccope WORD 2007
Ocnosuble cpenctBa Word. Co3ganue u penaktupoBanue Tabmuil. CopTupoBka Tabnuil. Beraucienus B
Ta0IuIax.
Odopmnenne nokymenrta. Co3ganue ornasnerusi. Co3qaHne CHOCOK M mpuMedaHuid. [legaTh JOKyMEHTOB
Tema 4.2. Tematuka MpakTUYECKUX 3aHITHIA U JTa0OpaTOPHBIX paboT

CrnenmanpHbIC CPEICTBA

Pabota co BctpoeHHbIM rpaduueckum penakropom WordArt. PaboTa ¢ pucyHkamu B TOKYMEHTE.




TEKCTOBOT'O MpoIeccopa
WORD 2007

Cocrasnenue 010k-cxeMsl. IlepeynopsiiounBaHue cJI0€B pUCYHKA U BpallleHHe GUryp.

Co3naHue pUCYHKA-TIOJUIOKKHM JUIsL TeKcTa. YIpaBieHHEe oOOTeKkaHHeM pHcyHKa TekctoM. CoznaHue
IIO3J{PaBUTEIIbHON OTKPBITKH.

Paznen 5. Dnekrponnsie Tabmuisl Microsoft EXCEL

Copepxanne yaeOHOr0 MaTepuaa 8
Hasnauenue, uarepdeiic, 6a30BbIe HACTPONKHU
Tema 5.1. BBon, pegaktupoBanue u opMaTUpOBaHUE TaHHBIX B TAaOJIHILIE.
[IproOpeTeHne HaBLIKOB Odopmnenue u GopmupoBaHue TaOIHI
paloThI B TAOJUYHOM Hcnonb3oBanue Gopmyll, TOCTPOCHUE TUArpaMM M HCIOJIb30BAHUE CIIMCKOB MPH MOCTPOCHHM TaOIHIl B
nporeccope EXCEL. TabanuHoM nporeccope Excel.
Hactpoiika oTrobpaxeHus TemaTnka MpakTHYECKUX 3aHATHI U J1a00PaTOPHBIX paboT 4
JTAHHBIX BBox mH(pOpManuu, ycTaHOBKAa PEKMMOB BBOJIA JAHHBIX B SYCHKH, pElaKTUPOBAHHE W (OPMATUPOBAHHE
JTAHHBIX
CoziaHue KOJIOHTUTYJIOB; IIOJISL MU OPUEHTALIMS CTPAHULIBI
TemaTnka MpakTHYECKUX 3aHATHHI U J1a00PaTOPHBIX paboT 8
Odopmiienne Tabaul, pacyeT MO CTPOKAM M KOJOHKaM. ApH(MeTHdYecKHe pacdy€Tbl B MPOU3BOJIBHBIX
sAYEHKax.
Tema 5.2. BBI‘II/ICJ'IGUHI/IC IPOLIEHTOB, HAXOXKICHWE MaKCHUMAaJIbHOTO, MUHHMAJIBHOTO M CPEIHEro apu(pMeTrudeckoro
ApudmeTnueckre pacuéTsl SHAHCHIH -
P [loctpoenue rpadukos matemarnueckux ¢pynkiuii B MS Excel. O6paboTka craTucTHUEeCKUX JaHHBIX B MS
Excel.
Ucnonb3oBanue nornyeckux ¢pynkuuu B Excel. [loctpoenue Tabauil HCTUHHOCTH € MIOMOILBIO JIOTHYECKUX
dbyukuuit U, I, HE
Tema 5.3. TemaTuka NpakTHUYECKUX 3aHATUI U 1a00paTOpHBIX paboT 2
Cosnanue u pelakTHPOBaHHE Mactep noctpoenust nuarpamm. [loaroroBka JOKyMeHTa K Ne4aTd, BbIBOJ Ha neyarb. CBs3b C APYyrUMU
AuarpamMmm. Ileuarn Ta6J'II/III MIPUIOKEHUSIMHU
Paznmen 6. BA3bI IAHHBIX MS Access
Tematuka NpakTHYECKUX 3aHITHH U J1a00paTOPHBIX paboT 10

Tema 6.1.
OcHoBBI paboTHI ¢ 6a3aMu

JAaHHBIX B IporpaMMe
MS Access

CprKTypa 1 CO3JaHuUC 0a3bl JaHHBIX. PCI{&KTI/IpOBaHI/IC 0a3bl JaHHBIX.

Coznanue gopm.

Pabora co cBa3abIMH TaOmumaMu. CxeMa JaHHbBIX .

@uIbTpalys U COpTUPOBKA TAaHHBIX B 0asze.

[Touck manHbIX MO ycnoButo. 3ampockl. SQL 3ampockl. PazpaboTka oT4eToB




Paznmen 7. Tlporpamma muist coznanus npesenranuii Microsoft PowerPoint

Tema 7.1 Coneprkanue yueOHOTO MaTepualia

Mma 7.1. o o
Hasnauenue, uarepdeiic, 6a30BbIe HACTPOIKHU

[Tpuobperenne HaBbIKOB

. TemaTnka NpakTHYECKUX 3aHATHHI U 1a00PaTOPHBIX paboT
paboThl B Microsoft = >
PowerPoint. 3armyck PenaktupoBanue u odopmileHHE TUTYJIBHBIX crlaijoB. BcraBka B cmaiij rpaduyeckoro, BUAEO- U

3BYKOBOT'O COIIPOBOK/ICHHSI
[IpOrpamMMebl, BEIOOp BUjIa — —
cnaiina Co3aHre aHMMAIMOHHBIX CIIAHI0B, MCIIOJIb30BAaHHE IOMONHUTEIbHBIX 3(dekroB. Co3maHue CIaiaoB ¢
KUCIIOJIb30BAHUEM OJIOK - CXEM

Tema 7.2. TemaTnka NpakTHYECKUX 3aHATHI U J1a00OPaTOPHBIX paboT

PenaktupoBanue rotoBoit KonupoBaHue u nepemelieHne cnaiioB BHyTpy npezenranuu. [Ipocmorp npezenranuu. CMeHa ciaiiios 1o
MPE3CHTAIUN BPEMEHHU.

CoxpaHeHHe IMPE3CHTAlH, pacli€dyaTKa OTACIbHBIX ClIaliioB U BCeH MMpE3CHTAllUK

150/100

VYyeOHast mpaKTHKa

Buapr pabor:

- YyCTaHOBKA O(HCHOTO MPOrPaMMHOT0 00ECIIEYeHNUS

- HacTpolika uHTepdeiica TekcroBoro peaakropa Microsoft Word

- OJKJIFOYEHHE OCHOBHBIX MMaHeJ e HHCTPYMEHTOB, HX HACTPOMKA, ONMCAHNE U HA3HAYCHUE
- (hopMaTHPOBAaHHUE TEKCTOBBIX, TAOJMUYHBIX, IPAHUECKUX U CMEIIAHHBIX JOKYMEHTOB
- mepenaya HHGOPMAIMK B IPYTHE TPOTPAMMBbI

- oJTyueHre MH()OPMAIIUK U3 BHEITHUX HCTOYHHKOB

- CO3[IaHUE THUIEPCCHITIOK

- IOArOTOBKA U paciieyaTKka JOKYMEHTOB Ha IIPHHTEPE

- CO3JIaHUE IEKTPOHHBIX TECTOB

36

[Ipou3sBoacTBEHHAs MPAKTUKA TPOPECCUOHATBHOTO MOIYJIS

Bunet padot

[Ipou3BoANTE MHCTAIUIALNIO, HACTPOMKY U 0OCITyKMBAaHHE TPOrPAMMHOT0 00eCreueHs] KOMITBIOTEPHBIX CUCTEM.

OcymiecTBIATh BEIOOP METOJIOB M CPEICTB U3MEPEHUS IKCIUTyaTAIIHOHHBIX XapaKTEPUCTHK 0OBEKTOB MPOPECCHOHATLHON e TEIIEHOCTH.
BbImonHATE paboThl 10 MOJU(PHUKAIMH OTJEIBHBIX KOMIIOHEHT IPOIPaMMHOI0 00ecieueHusl.

ObecnieunBaTh 3aMUTY MPOTPAMMHOTO 00eCTICUeHHsI KOMIBIOTEPHBIX CHCTEM.

108

HpOMe)KYTO‘-IHaSI aTTeCTanus

12

Bcero

256




3. VCJIOBUA PEAJIM3ALINN I[TPOI'PAMMBI
[TPOOECCHUOHAJIBHOI'O MOAVYJIA
3.1. Jnga peanuzanud MOporpaMMbl y4eOHOM AUCHUIUIMHBI JTOJDKHBI  OBIThH
IPEAYCMOTPEHBI CIACAYIOIIUE CIIeIIMAIbHBIC TOMEIIICHUS:

Peanmuzanusi mpumepHOM mporpaMMbl MOJYJSI TIpEArojiaraeT HaJIUdue
naboparopun  MHQOpMaIMOHHBIX TEXHOJIOTUM

Oo6opynosanue nabopatopuu MHOOPMAITMOHHBIX TEXHOJIOTHI:

KoMmbproTepsl, OOBEIMHECHHBIE B JIOKATbHYIO BBIYHCIHTEIBLHYIO CETh,
IIPOEKTOP, IKPaH, AKyCTHYECKasi CUCTEMA.

[IporpammHoe obecnieueHue: (OnepaoOHHbIE CUCTEMBI, MMAKET MPUKIATIHBIX
nmporpamm, rpauyeckue peaakTopbl, CIpaBOYHAs IpaBoBas cHcTema, Opaysep,
AHTUBUpPYCHAs MpOorpaMma)

Y4yeOHO-HaIIISIIHbIE TTOCOOUS: CXEMBI, TAOJIUIIbI, yYeOHBIEC MPE3CHTAIINH

Paznarounsblii 1UaKTHUYECKUN MaTepuai: yueOHble KapTOUKH C 3aJaHUSIMHU,
TUAAKTUYECKUAN MaTepua JJIsl BBITIOJHEHUS TPAKTUYECKUX paboT.

3.2. UndopmairionHoe oOecrieyeHue pearn3aiiy mporpaMMbl
3.2.1. OCHOBHBbIE T€YaTHBIE UCTOYHUKH:
1.TaBpuno, M. B. HUudpopmatuka © HUHPOPMAIMOHHBIE TEXHOJOTHUH :

y4eOHUK ISt CpEIHETo npo¢ecCuOHaTBLHOTO obpazoBanus /
M. B. I'aBpusios, B. A. KiiumoB. — 4-e u3z., nepepad. u gon. — Mockasa :
M3marensctBo  FOpaiit, 2018.— 383 c.—  (IlpodeccnonanpHoe

obpazoBanne). — ISBN 978-5-534-03051-8. — Tekct : 2MeKTpOHHBIA //
OBC HOpaiir [caiiT]. — URL.: https://urait.ru/bcode/413451
3.2.2. JlonoJHUTEbHbBIC TTIeYaTHbIC HCTOUYHHUKU: .
1. I'pummmn B.H. IlandunoB E.E. HWHpopManHoOHHBIE TEXHOJOTMU B

npodeCCUOHAILHON  JIeATEIbHOCTH: yueOHuk.- M.: U «DOPYM»:
NH®PA-M.2007.-416c¢.- (IlpodeccronansHoe oOpazoBaHue)

2. Cadono, B.O. OCHOBBI COBpPEMEHHBIX OIEPAIMOHHBIX CHUCTEM: Y4eOHOE
nocobue. M.: bunowm. JlaGoparopus 3Hanuii, 2014. — 583 c.

3. VYBapon, C. 500 nmyummx mnporpamm s Bamiero kommbtoTepa (2 CD) /
C. YBapos. CIIO.: ITutep, 2009. —320 c.
3.2.3. DNEeKTPOHHbIE UCTOUHUKHU:
1. UudopMarroHHbIi mopTai mo 6e3omacHocTd WWW.SecurityLab.ru.

N

OO6pa3oBaTesbHbIC MOPTAIBI M0 PA3TMYHBIM HAMPABICHUAM O0pa3OBaHHS U
tematuke http://depobr.gov35.ru/

Caiit HayuHoli anekTpoHHOM Oubarotekn Www.elibrary.ru
CnpaBouHo-mipaBoBasi cucteMa «I'apanT» » Www.garant.ru
CnpaBouHo-nipaBoBas cuctema «KoncynpranT [Tirocy www.consultant.ru

o 0k w

denepanbublil nopran «MTHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH
B oOpaszoBanum» htpp\\:www.ict.edu.ru


https://urait.ru/bcode/413451
http://www.securitylab.ru/
http://www.elibrary.ru/
http://www.garant.ru/
http://www.consultant.ru/
http://www.ict.edu.ru/

3.3.  OcoOennoctu oOOy4YeHUS HMHBAIUWIOB W JIMI[ C OrPAaHUYECHHBIMHU
BO3MOXHOCTSIMH 3J0POBbSI

VY4eOHble 3aHATUS WHBAJIUAOB U JIUI C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMHU
3JI0pOBbSl OPraHU3YIOTCS COBMECTHO C JPYIMMH OOYy4YaroIIMMUCSH B Y4YEOHBIX
rpynnax, a Takke HHAUBUIYAJIbHO, B COOTBETCTBUHU € I'pa)KOM MHAMBHUIYaJIbHBIX
3aHATUM.

[Tpu 3TOM HEOOXOIUMO YUUTHIBATh HECKOJBKO ACIEKTOB:

- OCOOCHHOCTM HO30JIOTUM OOYyYaroIIMXCS HHBAJIUAOB M JIMI C
OrpaHUYEHHBIMH BO3MOKHOCTSIMHU 3/10POBbS;

- ICHX03MOIIMOHAIBHOE COCTOSIHUSI 00YJarOIIUXCS;

- TICUXOJIOTUYECKUN KIIUMAT, KOTOPBIA CIOXKHUJICS B CTYJACHUYECKOMN IPYIIIE;

- HACTPOH OTHENbHBIX OOYyYarOUIMXCSl W TPYNNbl B ILEJIOM Ha MPOLECC
00y4JeHHUS.

[Ipy opranuzanuu y4yeOHBIX 3aHATUN B y4E€OHBIX Ipynmax HMCIHOJb3YIOTCS
COLIMAJIbHO-aKTUBHbIE U  pe(IeKCHBHBIE METOAbl OOY4YEHMs, TEXHOJIOIHU
COLIMOKYJIFTYPHON peabMIuTaluu ¢ LEIbI0 OKa3aHHs MOMOIIM B YCTaHOBJIEHUU
HOJHOLIEHHBIX ~ MEXJIMYHOCTHBIX  OTHOLIEHWH,  co3laHusi  KOM(OPTHOro
IICUXOJIOTUYECKOT O KJIMMATa B TPYIIIIE.

B oOpasoBarenpHOW  AEATEIBHOCTH  NPUMEHSIOTCS  MaTepHalIbHO-
TEXHUYECKOE OCHAILECHUE, CIIEHUAIN3UPOBAHHbBIE TEXHUYECKUE CPEICTBA IIpHeMa-
nepefadyd y4eOHoOW HHGPOpMALMM B JTOCTYMHBIX (opmax s 0O0y4arolluxcs C
Pa3IMYHBIMH OCOOEHHOCTSIMU 3]I0POBbsI, JJIEKTPOHHBIE 00pa30BaTEIbHbIE PECYPCHI
B aJJalITUPOBAHHBIX (pOpMax.

Crneunduka oOydeHHs] WHBAIUIAOB W OOYYAIOIIUXCA C OTrPaHUYCHHBIMU
BO3MOXHOCTSIMU 3JI0POBbsI MPEINOJaraeT HMCHOJIb30BAHUE WUIPOBOrO, MPAKTHUKO-
OpUEHTHUPOBAHHOI0, 3aHMMATENBHOIO MaTepHualia, KOTOPbIA HEOOXOIUM s
MOJIy4eHUs] 3HaHUU U QOpMHUpOBaHUS HEOOXOIUMMBIX KoMmmeTeHiuil. [logroroBka
oOyyarolmuMuUCs 3alaHui JUIsl y4yeOHBIX 3aHATUN JOJDKHA COYETaTh YCTHBIE U
NUChbMEHHBbIE (POPMBI B COOTBETCTBUHU C UX OCOOCHHOCTSIMU 3710POBBbSL.

Jlis Toro u4ToOBl MpenoTBpalllaTh HACTYIUIEHWE Y OOydYaloluxcs cC
WHBAJUIHOCTHIO W OOYYalOUIMXCs, HMEIOIIUX OrpaHUYEHHbIE BO3MOKHOCTH
3JI0pPOBBS, OBICTPOTO YTOMIIEHHS MOXKHO HCHOJIb30BaTh CIEAYIOIIUE METObI
paboTHI:

- YepeI0BaAHNE YMCTBEHHON U NIPAKTUYECKOM €SI TEIbHOCTH;

- IPENOIHECEHNE MaTeprasa C UCIOJIb30BAHUEM CPEJICTB HAJISIIHOCTH;

- HCINOJb30BAHME TEXHUYECKUX CPEACTB OOYYEHMs, uepelAOBaHHE
OpeabaBiIsieMOd Ha ciayX MWHGOpMAlMK €  HarisgHO-IE€MOHCTPAIMOHHBIM
MaTepHaJIOM.

[Ipy ocBOEHMM AMCHMIUIMH HHBAIMAAMH M JMIAMU C OTPAHUYCHHBIMU
BO3MOXHOCTSIMHU 3JI0POBbsI OOJIBIIIOE 3HAYEHUE JOJHKHO OTBOAUTHCS MPOBEACHUIO
C HHMH UWHIUBHIyJIbHOW pabOTBI CO CTOPOHBI TMpernoaaBaTeneii. B
WHJVBUyAJIbHYIO Pa0OTy BKIIFOUAETCS:



- UHOUMBHIyalbHass ydyeOHas pabora  (KOHCYJIbTAllMM), TO  €CTh
JIOTIOJTHUTENIbHOE Pa3bsICHEHHE Y4YEOHOro Marepuaia U YriiyOJeHHOE H3ydeHUe
MaTepHalia ¢ TeMU 00Yy4arOIIMMUCS, KOTOPhIE B 3TOM 3aMHTEPECOBAHBI;

- UHJIMBHUIyaJIbHasl BOCIIUTATENbHAs padoTa.

OcobOenHoctu  oOydeHHs OOydYalIIMXCSd C HApPYUICHUSIMA  OIOPHO-
JIBUTATEJILHOIO arlnapara.

Jns  oOywaromerocs, HMMEIOUIETO HAPYIICHUS OMOPHO-IBUTAaTEIHLHOTO
anmnapara, He00X0JJUMO TTOCOBETOBATh MCIOJIB30BATh BCIIOMOTaTEIbHBIE CPEICTBA
JUIA yYCBOGHUS MPOrPaMMBbI, HalpuMep, AUKTOPOH U JpYyrue SICKTPOHHBIC
HOCHUTEIN MH(pOpMaIIH.

[Ipu mpoBeneHUM ayIUTOPHBIX 3aHATUH C OOYYAIOMIMMUCS, WMEIOIIUMU
OCIIO)KHEHUSI C MOTOPHUKOM pPyK, BO3MOXKHO HCIOJB30BaHUE CJCAYIOIINX
BApUAHTOB pPaOOTHI:

- obecrieueHre 00YUYarOIIUXCSl MIEKTPOHHBIMU TEKCTAMU JICKIIUNA U 3alaHUM
K Y4€OHBIM 3aHSTHSIM;

- WCIIOJIb30BaHMWE TEXHUUYECKUX CPENCTB (puKcanuu TekcTa (IUKTO(POHBI) C
HOCJIEAYIOUIMM COCTaBJICHUEM TE3HCOB JIEKIIMU B XOJ€ CAMOCTOATEIbHOU pabOTh
oOy4aromerocsi, KOTOpbIE OHHM BIIOCIEACTBUM MOTYT HCIOJIb30BaTh IpHU
MOJITOTOBKE M OTBETAX HA YUYECOHBIX 3aHATHUSIX.

OpHuM U3 BUI0B paOOTHI /711 00YYAIOIUXCSl, UCTIBITHIBAIOIINX TPYTHOCTH B
MMACbME MOXET OBITh TIOJTOTOBKA K yUYEOHBIM 3aHATHSM TaKUX 3aJaHHM, KOTOPHIC
He TpeOylOT OT HHUX HaNMCaHWs JJIUHHBIX TEKCTOB OTBEeTOB. Hambonee
ONTUMAJIFHBIM BAPUAHTOM TAKOTO 3a/IaHusl, BHIMOJIHIEMOrO B TUCbMEHHOU (popme,
MOJKET CITYy’KUTh TECTOBOE 3a/aHue. Vcrob30BaHne TeCTUPOBAHUS 00YUarOIINXCs
HE00X0AMMO COBMEIIATh C OOCYK/IEHUEM BApUAHTOB OTBETOB.

KoHTposb 3HaHMI MOYXHO BECTH KaK B YCTHOM, TaK U B TUCbMEHHOM BHJIE.

Oco0eHHocTH 00y4eHHs 00yUYalOIINXCS ¢ HAPYILIEHUEM CITyXa.

[Tpu opranuzaumm oOpa30BaTENBHOTO Mpollecca €O  cladocblaen
ayIUTOpUEl  pEeKOMEHAYEeTCS  MCIOJb30BaTh  CIEAYIOLIME  IEJaroruueckue
IPUHITUTIBI:

- HarJIS,AHOCTH TIPET0/IaBaeMOTro MaTepuarna;

- UHJIUBUIYATFHOTO MOX0/1a K KAKIOMY 00y4aromeMycs;

- UCTIOJIb30BaHUSI HHPOPMAITMOHHBIX TEXHOJOTHIA;

- WCTOJB30BaHUS y4EOHBIX TOCOOMIA, amanTHUPOBAHHBIX I BOCIIPHUSTHS
00yJaroIMMUCS C HAPYIIICHUEM CITyXa.

OOy4aromeMycsi ¢ HapyIIeHHeM CiIyXa CIeAyeT MPeUIOKHUTh 3aHITh MECTO
Ha TIEpPEeIHUX MapTax ayJUTOPHH, a TIPEMoaaBaTeto 00bIe BPeMEHH HaXOAUThCS
pAAOM ¢ paboyuM MECTOM JTOTO OOydarIerocs. Y4YHUTBIBas, YTO TaKHe
oOyuJaroryecs: JIydille MOHMMAIOT MO TyOaMm, )KelaTeIbHO pacmlojaraThCsi K HUM
JIUIIOM, TOBOPUTH TPOMKO U YETKO.

Jlnst  TOBBIIEHWS ~ YPOBHS  BOCHPHATHS — ydyeOHOM — mHGbOpMAaIu
OoOy4YaroIMMHUCSl  pacCMaTPUBAEMON  TPYIIbI, PEKOMEHIYETCS MPUMEHEHHE
3BYKOYCHUJIMBAIONIEH ammapaTrypbl, MYJIbTUMEIUWHBIX UM JIPYTHX  CPEJNCTB.



Crnoxuble s TIOHUMaHHUST TEMbl CIEAyeT CHa0XaTh Kak MOKHO OOJIbIIUM
KOJIMYECTBOM HarisgHoro marepuaina. OcoOyio poiab B OOy4eHHM JHI] C
HapyUIEHHBIM  CIIyXOM, UIpalOT  BuieoMmarepuaibl. [lo  BO3MOXKHOCTH,
npenbsBiseMas BUIeOMHGOpMAIIUs MOXKET COMPOBOXKIATHCA TEKCTOBOW Oeryiien
CTPOKOM WJTU CYpPAOJIOTUYECKUM TEPEBOIOM.

KoHTponb 3HaHMil oOydarommxcs yKazaHHOM HO30JIOTMM MOKET BECTHCH
NPEUMYIIECTBEHHO B IHCbMEHHOM BHJIE€, HO JJisi pPa3BUTHs YCTHOM peuH,
PEKOMEHIyeTCsl MPEMJIOKUTh 00yYaroleMycsi paccka3aTb OTBET Ha 3aJaHUE B
Te3ucax.

Ocobennoctr 00y4eHHS 00YJaOIINXCS ¢ HAPYIICHUEM 3PCHHUSI.

Cnenuduka oOydeHHsS CIaOOBUIAIINX OOYYAIOMIMXCS 3aKI0YaeTcs B
CIIeIYIOLIEM:

- HEOOXOAMMO J103UPOBaTh YUeOHYIO HATPY3KYy;

- MPUMEHATH CHEHHAIbHBIC (OPMBI U METOABI OOYYCHHS, TCXHHUYECKHE
CpelCTBa, MO3BOJISIONIME BOCIPUHUMATh MHGOPMAIIUIO, a TAaKXKE ONTUYECKHE U
TU(I0NEeAarornyecKue YCTPOMCTBA, pacHIMpSIONIHe MO3HABATEIIbHBIC
BO3MOKHOCTH 00YyYaroImIMXCs;

- YBEJIIMYMBATh HCKYCCTBEHHYIO OCBEIICHHOCTh IOMEIEHUH, B KOTOPBIX
3aHUMAIOTCS 00YyYaroIIMecs ¢ HIOHUKEHHBIM 3pEHUEM.

[Ipu 3putenbHON paboTe y CiHabOBUIANIMX OOy4YalOMUXCs OBICTPO
HAaCcTynaeT YTOMJIEHHE, 4YTO CHIXKAaeT UuX paboTOCHOCOOHOCTh, IMO3TOMY
HEO0OXOAMMO TPOBOAUTH HEOOJBIINE MEPEPBhIBBI WM MEPEKIIOUeHUe padouei
aKTUBHOCTH.

[Ipy uTeHHH JNEKUMM, CIAOOBUASIIUM OOYYAIOIIUMCS CIEAYET pa3peliuThb
MCIIOJIb30BaTh 3BYKO3AIMCHIBAIOIINE YCTPOWCTBA M KOMIBIOTEPHI, Kak CIOCO0
KOHCIIEKTUPOBAHHWsA, BO BpeMs 3aHATHI. HeoO0XoammMo KOMMEHTHPOBATh CBOU
KECThl U HAAMKUCH HAa JOCKE M MepeaBaTh CIOBAMHU TO, YTO YAaCTO BBIPAXKAETCA
MHUMUKOU U KECTAMMU.

[Ipu paboTre Ha KOMIBbIOTEpE CIEAYEeT HCIOJIb30BaTh  IPHUHIIUII
MaKCHUMaJIbHOTO CHIKEHHUS 3PUTEIBHBIX HArpy30K, JO3UPOBAHHME U YepeOBaHUE
3pUTENBHBIX HArpy30K C JpYyrdMUA BHUAaMH jesitenbHocTH. Kpome Toro
HEOOXOJMMO  WCIIOJIb30BaTh  CHEIUAIbHBIE IMPOTpaMMHBIE  CPEIACTBA  JUIS
YBEJIMYCHUS N300payKEHUs Ha dKpaHe WK JIJIsl O3BYYHBAHUS HH(MOpPMAITUH.

[Ipy mpoBemeHWH TPOIEAYPHl OICHUBAHHUA PE3YJIBTATOB OOyUYEHUS
WHBAIHJIOB M JIUI[ C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH 370POBbsSI 00€CTIEUnBaCTCS
BBINIOJIHEHUE CJIEAYIOUIUX JOMOJIHUTENbHBIX TpPeOOBaHUI B 3aBUCUMOCTH OT
UHAMBUIYAbHBIX 0COOCHHOCTEN 00Yy4arOIINXCS:

1. wHpOpMAIMS MO TOPSIKY TMPOBEACHUS NPOUEAYPHl OIECHUBAHUS
npenocTaBisieTcss B JAOCTynHOM ¢(opme (ycTHO, B TNHUCbMEHHOM ¢opme, Ha
AJIEKTPOHHOM HOCHTENIE, B Ie4aTHOU (popMe yBeIMYEHHBIM MPU(TOM U T.11.);

2. poctynHas ¢opMa MPEAOCTaBICHHS 3alaHuil OLEHOYHBIX CPEACTB (B
neyaTHo (opme, B medaTHOM Qopme yBenmnueHHbIM mpudTomM, B Qopme
ANIEKTPOHHOI'O JOKYMEHTA);



3. moctymHas GopMa MpeaoCTaBICHNs OTBETOB Ha 3aJaHusl (MMMChbMEHHO Ha
Oymare, HaOOp OTBETOB Ha KOMIIBLIOTEPE, YCTHO U JP.).

[Ipu  HeoOXomuMoCTH 1l  OOyYaloOmUXCS C  HWHBAIUAHOCTBIO U
oOydaromuxcsi ¢ OTrpaHWMYEHHBIMA BO3MOXXHOCTSIMH  37I0POBBsSI  MPOIIETypa
OIICHWBAaHUS PE3yJIbTaTOB OOYUYEHUS IO ITUCIUIUIMHE MOXET IPOBOJHUTHCS B
HECKOJIBKO JITaIoB, a TAKXKE MOXKET OBITh MPEJOCTABICHO JOMOJHUTEIBHOE BpEeMs
JUTS TIOATOTOBKH OTBETA HA 3aUeTe WU dK3aMeHe.



4, KOHTPOJIb
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M  OIEHKA

[TPO®ECCHUOHAJIbBHOI'O MOAVJIA

PE3VJIbTATOB

OCBOEHUA

Kox n HaumeHoBaHue

pohecCHOHATBHBIX U

OOIIMX KOMIIETCHITUH,
dbopMupyeMbIe B paMKax

Kputepuu oneHku

MeToOb! OLIEHKHU

MOJTYJIs
IIK 4.1. OcymectBiuary JleMOHCTpUpPOBAThH TECTUPOBAHUE,
HOJArOTOBKY OOOpYIOBAaHUS YMEHHUSIM  NPAKTUYECKUE | IK3aMEH KBaJIU(UKAMOHHBIH,
KOMIIBIOTEPHON CHCTEMbl K HaBBIKH B  IIOJATOTOBKE | OKCIIEPTHOE HabroneHne
pabore, IIPOU3BOJIUTE 000PYIOBaHUS BBINOJIHEHUS 1a00paTOPHBIX
MHCTAJUISLUIO, HACTPOMKY M KOMITBIOTEPHON CUCTEMBI K | padoT,
o0cIy’)KuBaHUe pabore, IPOU3BOJIUTH | BKCIIEPTHOE HabroaeHne
IIPOrPaMMHOT0 MHCTAJUISIUIO, HACTPOMKY | BBIIIOJIHEHUS MPAKTUYECKUX paldoT,
o0ecrieueHus u 00CIIy’)KUBaHHUE | OLIEHKA PEIICHUsI CUTYal[MOHHBIX
MIPOrpaMMHOTI0 3ajad,
obecnieyeHus OLIEHKa Ipolecca M pe3yJbTaToB
BBIIOJIHEHUST BHJIOB paboT Ha
IIPAKTUKE
I[IK 4.2 Co3gaBats u | [IposiBieHne yMmeHHs U | TECTUPOBAHUE,
yIpaBIATh Ha | MPaKTUYECKOro OMbITa B | 3K3aMEH KBAJTM(PHUKALIMOHHBIH,
[EPCOHAIIBHOM paboTe ¢  TEKCTOBBIMH | SKCIEPTHOE HabroneHne
KOMITbIOTEPE TEKCTOBBIMU | JIOKYMEHTaMHM, TaOJIMLAMH | BHIIOJHEHUS 1a00paTOPHBIX
JIOKyMEHTaMH, W Tpe3eHTalusMH  ,a | pabor,
TabIUIaMHy, TaKxke 0azaMM JJaHHBIX DKCIIEPTHOE HabmroeHne
Ipe3eHTALUSIMHU u BBITIOJTHEHUS TPAKTUYECKUX padoT,
CoJlepyKaHuEM 6a3 OLICHKA PEIIEHUs CHUTYallMOHHBIX
JAHHBIX, paboTtatb B 3ajad,
rpau4ecKux peakTopax OLICHKAa TIpOLECCa WU PE3YJIBTATOB
BBIIIOJTHEHUSI BUAOB paboT Ha
IIPAKTUKE
I[IK 4.3 MHcnons3oBarh | YMeHue MOJIb30BaThCS | TECTUPOBAHUE,
pecypcsl JOKAJIBHBIX | pecypcamMmu JOKaJbHBIX | 9K3aMEeH KBAIU()UKALMOHHBIMH,
BBIUMCIUTENBHBIX  CETEH, | BHIYMCIUTENbHBIX CEeTeH, | SKCIIepTHOE HabJto/1IeHue
peCypchl TEXHOJOIMH M | OCYLIECTBIISTh IIOKCK, | BBIIOJHEHHUS 71a00paTOPHBIX
cepBucoB MHTepHeTa aHaJIM3 M MHTEpHpeTanuio | pador,
uH(popMaIu AKCIIEPTHOE Habro1eHne

BBITIOJTHCHU A HpaKTI/I‘—IeCKI/IX pa60T,
OIICHKA pEIICHHUS CHUTYallMOHHBIX
3aa4,

OIlICHKa TMpoIlecca M Pe3yJbTaToB

BBIMIOJTHEHUST BUAOB paboT Ha
IIPAKTUKE
I[IK 4.4 O6ecneunsats | [Ipumenenue CPEACTB | TECTUPOBAHMUE,
IIPUMEHEHNE CPEICTB | 3alUTHl HMH(OpManMK B | PK3aMeH KBATU()UKALMOHHBIH,
3alMThl  MH(pOpPMAalMK B | KOMIIBIOTEPHOH cucteme HKCIEPTHOE HabroaeHne
KOMIIBIOTEPHOU CUCTEME BBITIOJTHEHUS 1a00paTOPHBIX
pabor,
AKCIIEPTHOE HaOIII0IeHUE
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BBITIOJIHCHU A HpaKTI/I‘IeCKI/IX pa60T,
OIICHKA PEINCHUS CHTYallMOHHBIX
3a/a4,

OIICHKA TIpoIlecca M Pe3yJIbTaTOB
BBITIOJIHCHU A BHUJIOB pa60T Ha
IIPAKTUKE




[Ipunoxenue
[TEPEYEHb BOITPOCOB
JUIS TIOATOTOBKU K SK3aMEHY IO
MJIK 04.01 Oneparop 37€KTPOHHO — BBIUACIUTENBHBIX U BEIUMCIUTENBHBIX MAIIHH
s crienranibHOCTH 10.02.05 O6ecneuenne nHbopMaimoHHON O€3011aCHOCTH
aBTOMATU3UPOBAHHBIX CUCTEM
1. CoctaB MS DOS. ®aiinosas cuctema DOS: daitn—kaTanor—uauck.
2. Komannnas ctpoka DOS. OcHoBHbIe koMaH1p1 DOS.
3. Haznauenwue. 3anyck Windows. 3aBepinenue padotsl ¢ Windows. Buemnui
BUJI pabodero croa Windows.
OnemenTthl okHa Windows. ITanens 3amad. bydep oOMena nndopmanuei.
5. PaGora c¢ daiinoBoii cucremoi. Pabora ¢ mnpunoxenusmu. IIporpammel
Windows. [1anens ynpasieHus.
6. Hactpoiika ['maBHOr0 MeHi0 M maHenu 3anad. OnTUMH3AIUS KOMITBIOTEPHOMN
CHCTEMBI.
7. OcHoBHbIC TOHATHS. KOMaHBI yIIpaBIeHUS 00BEKTaMU ITPOTPAMMBI.
8. OcnoBHbIe TOHATHSA. KOMaHBI yIIpaBIeHUS 00BEKTaMU ITPOTPAMMBI.
9. OcHOBBI pabOTHI ¢ apXUBaTOPaMU. Y CTAHOBKA U HACTPOUKA MPOTPaMM.
10. Coznanue, pacnakoBKa, MPOCMOTP, YAAJICHUE apXUBHBIX (PailsioB.
11.Pa6ota ¢ antuBupycHbsiMu nporpammamu ANTI, DRWEB, NOD 32, AVIRA.
YcranoBka v HacTpoiika nporpamm. TecTupoBaHue, JEUCHHUE TUCKOB, (IICIIEK,
KapT MaMSATH.
12.0cHoBbl pabotsl B MS Word 2007. 111a6oHb! ¥ paboTa ¢ HUMHU.
13.Ha3nauenue, unHTepdeiic, 0a30Bble HACTpOWKH BBOA, penakTupoBaHHE U
(dbopmaTHpoBaHUE JaHHBIX B TAOJIHIIE.
14.0Odopmiienne u hopMupoBaHUe TaOIUIL
15.Wcnonb3oBanue (Hopmys, NOCTPOCHUE AUArpaMM U HCIOJIb30BaHUE CIMCKOB
IpY TIOCTpOCHUU TabuIl B TabmaHOM Tiporieccope Excel.
16.PaboTta ¢ MakpocamMu
17.0cHoBBI paboTHI ¢ 6a3aMu JaHHBIX B Tporpamme MS Access
18.1TIpuo6peTenne HaBBIKOB paboThl B Microsoft PowerPoint.
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